
August 2, 2019 

NOTICE TO BIDDERS 

The DeSoto County School District will receive bids for Copy Paper in the following manner: 
Bid# 274-CPR-DCS-20 

Unpriced bid proposals will be accepted until 9:00 am on Tuesday, August 27, 2019, in sealed 
envelopes at the DeSoto County Schools Central Services Office, Purchasing Department, 5 East South 
Street, Hernando, MS, or by electronic bid submission. Submissions will be evaluated and vendors 
submitting acceptable offers will be invited to submit priced bids. Electronic bids and/or reverse 
auction bids can be submitted at www.centralbidding.com. For any questions relating to the electronic 
bidding process, please contact Central Bidding at 225-810-4814. 

Bidding will be held by electronic reverse auction on Friday, August 30, 2019 at 9:00 am. 

Specifications are on file at the office of the Superintendent. To receive a copy of the specifications 
please contact the Purchasing Department at 662-449-7291, by fax 662-449-7242, by email: 
dcs.purchasing@dcsms.org. Specifications may also be downloaded at www.centralbidding.com, for a 
fee. All bids must comply with the specifications provided. The DeSoto County School District reserves 
the right to amend the specifications, as necessary, and agrees to notify all having requested bid 
packets.  

The contract will be awarded to the lowest responsible bidder. The DeSoto County School District 
reserves the right to waive any informalities and to reject any or all bids.  

/s/ Cory Uselton  
Superintendent of Education 

To be published:        August 8, 2019 
    August 15, 2019 

http://www.centralbidding.com/
mailto:dcs.purchasing@dcsms.org
http://www.centralbidding.com/


BID NOTICE 
 

TO:  PROSPECTIVE BIDDER 
 
FROM:  TISH WAUGH 
              DESOTO COUNTY SCHOOLS 
              5 EAST SOUTH STREET 
              HERNANDO, MS  38632 
              662-449-7291 
 
ISSUE DATE:  AUGUST 8, 2019 

 
REQUEST FOR BIDS/REVERSE AUCTION 
 
UNPRICED BID PROPOSALS       BID OPENING     

DATE:  TUESDAY, AUGUST 27, 2019      DATE:  FRIDAY, AUGUST 30, 2019 
TIME:  9:00 a.m., CST        TIME:  9:00 a.m., CST 
LOCATION:  DESOTO COUNTY SCHOOLS     LOCATION:  DESOTO COUNTY SCHOOLS 
           5 EAST SOUTH STREET       5 EAST SOUTH STREET 
           HERNANDO, MS  38632       HERNANDO, MS  38632  
   
 
BID ITEMS 
BID NUMBER:   #274-CPR-DCS-20 
ITEM DESCRIPTION:  COPY PAPER RE-BID 
 
PROCUREMENT SCHEDULE: 

Public Notice to Newspaper August 2, 2019 
Newspaper Run Dates August 8 & 15, 2019 
Release of Bid August 8, 2019 
Unpriced Bid Proposals Tuesday, August 27, 2019 @ 9:00 a.m., CST 

Bid Deadline/Open for Approved Vendors Friday, August 30, 2019 @ 9:00 a.m., CST  

Approval by Board Thursday, September 19, 2019 
 



     Unpriced Proposals will be received by the DeSoto County School Board of Education, 5 East South Street, 
Hernando, MS  38632 or electronically at www.centralbidding.com, at the date and time specified on the BID 
NOTICE.  Neither dating of the unpriced proposal form, nor placing it in the mail by this date will meet legal 
requirements.  All unpriced proposals must be received at the Board of Education or electronically at 
www.centralbidding.com on or before the date and time specified in the Procurement Schedule.  The DeSoto 
County School Board of Education reserves the right to reject any and/or all unpriced proposals received and to 
waive any and all informalities.  

1. If submitting a paper unpriced proposal, it shall be typed. Any changes that are made must be
initialed. No changes shall be allowed after the unpriced proposals are opened.  The DeSoto County
School District shall not be responsible for any errors or omissions.  Unpriced proposals may be hand
delivered, mailed or submitted electronically. Paper unpriced proposals must be submitted in a sealed
8” x 10” or larger envelope. Please label outside envelope or shipping box as follows or the bid may be
rejected:

  Attn: Tish Waugh 
 Copy Paper Re-Bid
 #274-CPR-DCS-20          
 August 27, 2019 
 Name of company or person submitting bid 

2. Any unpriced proposals received after the opening date or time shall be refused and marked “Late
Unpriced Proposal” and returned to the bidder unopened.  For this purpose the official time for the
unpriced proposal opening shall be based upon the time as indicated by the Purchasing Department.

3. Unpriced Proposals may be modified or withdrawn by written notice from the Bidder, if received by
the Purchasing Department prior to the date and time set forth in the BID NOTICE. In order to modify
an unpriced proposal, the bidder must submit a new unpriced proposal with the words “Modified
Unpriced Proposal” shown in the lower left corner of the sealed envelope or shipping box.  The
original unpriced proposal remains the property of the DeSoto County School District.  Telephone
modifications or withdrawals will not be accepted.  If a bidder withdraws an unpriced proposal, all
documents shall remain the property of DeSoto County School District.

4. All items contained in this unpriced proposal are to be per specifications unless otherwise specified.

5. Paper unpriced proposals shall be submitted on the supplied unpriced proposal form, electronic
unpriced proposals shall be submitted online at www.centralbidding.com .  Should the bidder’s
response not be submitted on the supplied unpriced proposal form, the District reserves the right to
reject the bid.

Qualification of Bidders: 
Unpriced Proposals will be evaluated and vendors submitting acceptable specifications will be invited to 
participate in the Electronic Reverse Auction. The DeSoto County School District reserves the right to extend the 
auction date if necessary to complete the pre-qualification process.  

Method of Bidding: 
Bids from approved vendors will only be accepted by bidding in this Electronic Reverse Auction Bid Event that has 
a date and time of starting Friday, August 30, 2019 at 9:00 a.m. CST. Bids will only be accepted in an Electronic 
Process hosted by Central Bidding and the Supplier must complete the free registration at: 
https://www.centralauctionhouse.com/registration.php to participate in this Electronic Reverse Auction Bid 
Process. For any questions relating to the electronic submittals and/or bidding process, please call Central Bidding 
at 225-810-4814.  

http://www.centralbidding.com/
http://www.centralbidding.com/
http://www.centralbidding.com/
https://www.centralauctionhouse.com/registration.php


ADDITIONAL INSTRUCTIONS: 

ACCOUNTING PRACTICES: 

The DeSoto County School District requires that Purchase Orders be issued before any items are ordered or 
delivered.  The DeSoto County School District shall not be responsible for any products delivered without an 
approved Purchase Order, and/or without a signed acknowledgement of receipt by a District employee at time of 
delivery. 

The awarded vendor shall provide accurate, readable, and timely reports, such as invoices, credits, and statements 
as requested by the District. 

BUDGETARY CONSTRAINTS: 

The District reserves the right to reduce or increase the quantity or retract any item from the bid without any 
obligations or penalty based upon availability of funds.  

GOVERNING LAW: 

This agreement shall be governed by and construed in accordance with the laws of the State of Mississippi and 
venue for the resolution of any dispute shall be DeSoto County, Mississippi.  Bidder expressly agrees that under no 
circumstances shall the District be obligated to pay attorney fees or the cost of legal action to Bidder. 

W-9 Form: 

The DeSoto County School District requires the attached W-9 Form to be completed and included in your bid 
submission.  

INSURANCE REQUIREMENTS: 

The DeSoto County School District requires a current copy of Liability and Workman’s Compensation Insurance be 
included in your bid submission. 



Copy Paper Bid 

I/We propose to furnish and deliver the items on the unpriced proposal form according to your specifications.  
I/We further agree not to request permission to withdraw our bid after the bids have been opened.  

This bid consist of the (A) BID NOTICE (B) BID INSTRUCTIONS, (C) SPECIFICATIONS AND UNPRICED PROPOSAL 
FORM. 

I/We, the undersigned, do hereby understand and accept the following instructions under which this unpriced 
proposal is being submitted. 

__________________________________________ _______________________________________ 
 (Company Name)   (Signature) 

___________________________________________ _______________________________________ 
  (Address)  (Name – typed) 

___________________________________________ _______________________________________ 
 (Federal ID Number)  (Title) 

___________________________________________ ________________________________________ 
   (Telephone)  (Date) 

___________________________________________ _________________________________________ 
 (Email)   (Fax) 

If applicable, please acknowledge acceptance of addenda issued by checking below: 
Addendum 1____ Addendum 2____ Addendum 3____ Addendum 4____ 

Did you include the completed W-9 Form? Yes_____ No_____ 

RETURN THIS COMPLETED FORM WITH YOUR UNPRICED PROPOSAL 



Copy Paper 
Bid #274-CPR-DCS-20 

 

 

Required Specifications 

Copy Paper 
 White
 20#
 8 ½ “x 11”
 500 Sheets/Ream, 10 Reams/Case
 No Imported Paper – Must be USA Manufactured.
 No Recycled Paper
 Amount: 11,380 Cases



# SITE DISTRICT # SPED # Total Per School
1 DISTRICT OFFICE 800 0 800
2 TRANSPORTATION 0 0 0
3 CHILD NUTRITION 40 0 40
8 CHICKASAW ELEMENTARY 160 15 175

10 CENTER HILL ELEMENTARY 254 15 269
12 HERNANDO ELEMENTARY 180 15 195
14 HERNANDO HIGH 400 15 415
15 HERNANDO HILLS ELEMENTARY 280 15 295
16 OAK GROVE CENTRAL 300 15 315
18 HERNANDO MIDDLE 160 15 175
20 HORN LAKE ELEMENTARY 200 15 215
22 HORN LAKE HIGH 190 15 205
24 HORN LAKE MIDDLE 375 15 390
26 WALLS ELEMENTARY 200 15 215
28 HORN LAKE INTERMEDIATE 200 15 215
30 OLIVE BRANCH ELEMENTARY 200 15 215
32 OLIVE BRANCH HIGH 375 15 390
34 OLIVE BRANCH MIDDLE 120 15 135
36 SHADOW OAKS ELEMENTARY 150 15 165
38 OLIVE BRANCH INTERMEDIATE 120 15 135
40 SOUTHAVEN ELEMENTARY 150 15 165
42 SOUTHAVEN HIGH 450 15 465
44 HOPE SULLIVAN ELEMENTARY 40 15 55
46 GREENBROOK ELEMENTARY 110 15 125
47 SOUTHAVEN INTERMEDIATE 400 15 415
48 SOUTHAVEN MIDDLE 500 15 515
50 DESOTO CENTRAL ELEMENTARY 150 15 165
51 DESOTO CENTRAL PRIMARY 120 15 135
52 DESOTO CENTRAL HIGH 600 15 615
54 DESOTO CENTRAL MIDDLE 350 15 365
56 PLEASANT HILL ELEMENTARY 255 15 270
60 LEWISBURG ELEMENTARY 350 15 365
61 LEWISBURG PRIMARY 300 15 315
62 LEWISBURG HIGH 350 15 365
64 LEWISBURG MIDDLE 350 15 365
70 OVERPARK ELEMENTARY 250 15 265
72 CENTER HILL HIGH 285 15 300
74 CENTER HILL MIDDLE 300 15 315
80 LAKE CORMORANT ELEMENTARY 150 15 165
82 LAKE CORMORANT HIGH 240 15 255
84 LAKE CORMORANT MIDDLE 250 15 265
90 CAREER TECH WEST 31 0 31
91 CAREER TECH EAST 25 0 25
92 DCAC 70 30 100

TOTALS 10780 600 11380

DESOTO COUNTY SCHOOLS COPY PAPER ReBID 2019-2020







SCHOOLS THAT HAVE DOCKS: 

DISTRICT OFFICE 
CHILD NUTRITION 
HERNANDO MIDDLE  
HERNANDO HILLS ELEMENTARY  
LAKE CORMORANT ELEMENTARY 
LAKE CORMORANT MIDDLE 
LAKE CORMORANT HIGH 
HORN LAKE INTERMEDIATE 
HORN LAKE HIGH 
SOUTHAVEN INTERMEDIATE 
SOUTHAVEN HIGH 
DESOTO CENTRAL ELEMENTARY 
DESOTO CENTRAL PRIMARY 
DESOTO CENTRAL MIDDLE  
DESOTO CENTRAL HIGH 
PLEASANT HILL ELEMENTARY 
CENTER HILL ELEMENTARY 
CENTER HILL MIDDLE 
CENTER HILL HIGH 
LEWISBURG ELEMENTARY 
LEWISBURG PRIMARY 
LEWISBURG MIDDLE 
LEWISBURG HIGH 
OLIVE BRANCH HIGH 
OVERPARK ELEMENTARY 



SCHOOLS WITHOUT DOCKS: 

TRANSPORTATION 
CHICKASAW ELEMENTARY 
HERNANDO ELEMENTARY 
HERNANDO HIGH 
OAK GROVE CENTRAL ELEMENTARY 
HORN LAKE MIDDLE 
WALLS ELEMENTARY 
OLIVE BRANCH ELEMENTARY 
OLIVE BRANCH MIDDLE 
SHADOW OAKS ELEMENTARY 
OLIVE BRANCH INTERMEDIATE 
SOUTHAVEN ELEMENTARY 
HOPE SULLIVAN ELEMENTARY 
GREENBROOK ELEMENTARY 
SOUTHAVEN MIDDLE 
CAREER TECH WEST  
CAREER TECH EAST 
DCAC 



DESOTO COUNTY SCHOOLS 
COPY PAPER BID 

BID #274-CPR-DCS-20 

Unpriced Bid Solicitation Form 

QUANTITY 
 11,380 CASES 

BRAND QUOTED: _______________________________________________________________________________________ 

COMPANY: ____________________________________________________________________________________________ 

ADDRESS: _____________________________________________________________________________________________ 

PHONE: _________________________________________________ FAX: _________________________________________ 

EMAIL: _______________________________________________________________________________________________ 

BY: ___________________________________________________   ______________________________________________ 
 (SIGNATURE)                                                                                                   (PRINTED NAME) 

TITLE: ______________________________________________________________ DATE: ____________________________ 
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