Department of Finance and Administration
Office of Fiscal Management
ADDENDUM No. 1

IFB #3160003586

Questions and Answers:

Question #1:

Answer:

Question #2:

Answer:

Question #3:

Answer:

Question #4:

Answer:

Question #5:

Answer:

Would the agency consider having the documents scanned electronically
into worldwide standard PDF format instead of put on microfilm? There
are storage risks associated with the film (degradation, scarcity of
microfilm reader parts, etc.) that do not exist for digital images.

Any questions that are received concerning this IFB will be answered in
an addendum, and posted to the DFA website.

Would my production manager and I be allowed to come and view the
files on May 26" or May 27’

If DFA allows the files to be viewed, this would mean that DFA would
have to issue an addendum to the IFB, scheduling a pre-bid conference,
and extending the opening date of the IFB. Because of the time restraint
with getting this IFB issued and awarded, this will not be feasible for
DFA.

Can you provide an example of the “Travel Voucher Document” that
will be microfilmed?

Attached is a sample of the “Travel Voucher Document”. Sample for
indexing included.

How many boxes will be microfilmed?

There are currently 897 boxes ready to be microfilmed, with between
2500-3000 images.

Will there be a date range on the outside label of the microfilm box?

Yes, there will be a date range on the outside label of the microfilm box.
Sample of box label attached.



Question #6: IFB specifications refer to both documents and images. For purposes of
this bid, is a document equal to an image?

Answer: A document will include attachments, which will be individual images.
Therefore, a document can or will consist of one (1) or more images.

Question #7: Does the duplicate roll need to be a Silver or Diazo film?
Answer: The duplicate roll needs to be Diazo.
Question #8: What reduction ratio should we film?

Answer: Reduction ratio should be 24X.

Authorized Signature of Bidder

Printed Name and Date

Note: Vendor must acknowledge this and any subsequent Addenda on Bid Form
(Attachment A).
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J le)ngi]Ii}r, Procﬁrcment Officer Date

Departmént of Finance and Administration
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STATE QF MISSISSIPPI
Tate Reeves, Governor
DEPARTMENT OF HUMAN SERVICES
Jacob Black,
Interim Executive
Director
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TO: ALL MDHS EMPLOYEES

. DuguSignad by:
FROM: Bridgette Bell, Chief Financial foicerEML)dh, Bl
Budgets and Accounting FEESOFANCIEACH

Date: January 16, 2020

Subject:  Travel Voucher Update

Effective immediately, all employees shall implement the foliowing procedures concerning Travel
Vouchers:

1. The physical address for pach point of travel shall be included on the TravelVoucher.

~

Mileage travelled for meals shall not be included in the total mileage requested.

"

A copy of this Memorandum must be attached to each submitted TravelVoucher.
Travel Vouchers not following this procedure may be returned to the traveler, causing defay in
payment. If the voucher is paid in full and the mistake is discovered during an audit, the traveler shall

be required to repay the disallowed amount back to the State.

BB: cw

200 South Lamar Street, Past Office Box 352 » Jackson, Mississippt 39205 © Telephone (6013594560 v wavw mdhs ms gav



Judy Miller

From: Brandi King

Sent: Monday, June 1, 2020 12:30 PM
To: Brandi King; Judy Miller
Subject:

Re: <EXTERNAL>:
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Sent: Monday, June 1, 2020 12:28 PM

To: Brandi King
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Sent from my iPhone




