
REQUEST FOR PROPOSAL 18-020
FOR

GUARD SERVICE FOR OUTPATIENT CLINIC VISITS
AND HOSPITALIZED STATE PRJSONERS

OF THE MISSISSIPPI DEPARTMENT OF CORRECTIONS

The Mississippi Department of Corrections, hereinafter refened to as the Department, is
soliciting proposals for Guard Service for Outpatient Clinic Visits and Hospitalized State
Prisoners.

To obtain a copy of the RFP, submit a written request to:

Dell Lemley, Director of Fiscal Affairs
Mississippi Department of Corrections

631 North State Streer
Jackson, Mississippi 39202

or call (601) 359-5625

Complete proposals, including a signed original, three (3) copies and one electronic copy
(CD) must be submitted no later than Fetrruarv 2.2018 at 10:00 a.m. to the Purchasing
Department at the above location. The proposals should be submitted in sealed envelopes
or containers and labeled in such a manner as to identify it as a proposal. All proposals
received after 10:01 a.m., Februarv 2. 2018 will be returned to the proposer unopened.
Completed proposals must contain the following information: the name of the Offeror, the
location of the Offeror's principal place of business and, if different, the place of
performance of the proposed contract, the age of the Offeror,s business and average
number of employees over a 3 year period, the abilities, qualifications, and experience of all
persons who would be assigned to provide the required management of services and a plan
giving as much detail as is practical explaining how the services will be performed.

All vendors desiring to submit a proposal in response to the RFP are encouraged to attend
a Vendor's Conference on January 19,2018 at 10:00 a.m. in the Mississippi Department of
Corrections Central Office, 5th Floor Conference Room, 633 North State Street, Jackson,
MS 39202. The intent of this conference is to assist Vendors in preparing their response to
this RFP by providing additional clarifications necessary to understand the scope of this
project. Vendors should familiarize themselves with this Rtr'P prior to attending the
Vendor's Conference and should come prepared to ask questions.

The Mississippi Department of Corrections reserves the right to accept or reject, in whole or in
part, all proposals submitted and/or cancel this announcement. All contracts awarded shall be
based upon the proposal (s) most advantageous to the Mississippi Deparlment of Corrections,
price and other factors considered. Award may be made on the basis of initial offers without
negotiation. The contract may be awarded without discussions, but the possibility of discussions
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may become an option. All contracts are subject to the availability of funds. (See Section II,
General Information, Availability ofFunds, Page 9)

Background:

Within the state of Mississippi, the Department cunently operates three (3) state-run institutions,
sixteen Community Work Centers for male inmates, three Restitution Centers for male offenders
and one Community Work Center and Restitution Center for females. There are three privately
operated prisons and fifteen county regional facilities housing state inmates. [See Exhibit A]

In addition, MDOC houses state inmates in approved county jails. Under cerlain circumstances,
it may become the vendor's responsibility to provide security lor a state inmate housed in a
county jail that is hospitalized while incarcerated inthe countyjail.

The Department's state-run institutions are:

(1) Mississippi State Penitertiary (MSP) located at Parchman, Sunflower County,
current population 3,3 5 8.

(2) Central Mississippi Correctional Facility (CMCF) located at Pearl, Rankin
County. CMCF is the reception and classification center for the Department. The
current population for CMCF is 3,500 inmates.

(3) South Mississippi Conectional Institution (SMCI) located at Leakesville, Greene
County. The cument population at SMCI is 3,049 inmates.

I. GUARDSERVICE:

Services to be Provided - Each item in sections I and II must be either acknowledged and
agreed to or an exception must be noted - All acknowledgements or exceptions must be in
writing.

The Vendor will provide necessary Security Officers to guard prisoners being hospitalized or
those receiving outpatient services at hospitals or clinics within the state of Mississippi. (See
Exhibit E for a historical list of hospital admissions. Exhibit E will also serve as the means for
respondents to price their services.)

This proposal shall only be awarded to responsive and responsible firms qualified to perform the
serwices specified. All Vendors are required to submit the following information with its RIP
response. Failure to submit the required information with the RFP response will result in
the rejection of the proposal.

Provide the history of the firm, including the number of years in business, number of
security guards, scope of any and all in-service training offered to security guard
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personnel, and average length of security personnel employment.

Include an organizational chart for providing selices to MDOC with the availability and
location ofsupervisory staff and security guards.

Provide resumes and qualifications of management arrd executive persorutel,
including all supervisory personnel that the vendor plans to use in managing the
contract.

Provide a plan for MDOC detailing the Vender's proposal to fulfill this contract with
emphasis on the firm's ability to ensure that areas of the state are properly staffed and
contingency plans are in place to provide replacement/additional staff when required.

Provide a list of similar work experiences demonstrating experlise in providing the
required services, scope and dates of that service, name of the organization, contact
names, address and telephone numbers.

Provide a list ofany contracts of similar nature that were lost within the last two years

List any pending litigation filed against your company.

Vendors Responsibilities

Assure prisoner security as follows:

Follow applicable MDOC Policies and Procedures (See Exhibit B)

These devices are handcuffs, waist chains and leg irons to restrain the prisoner.
These restraining devices are to be employed in keeping v/ith the Department and
Hospital policy.

All Vendor employees used to provide services to MDOC must receive two hours
oftraining arurually on the proper use of restraints for hospitalized offenders.

The Vendor is responsible for retuming any restraints to the appropdate facility
unless the facility assuming custody of the offender takes the restraints. The
transfer of restraints shall be noted on the trarsfer of custody form. If the facility
takes restraints belonging to the Vendor, the facility will be responsible for
retuming these restraints to the Vendor.
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While in the custody of the Vendor, the prisoner will be secured with appropriate
restraining devices as approved by the Department. For state and county/regional
facilities, these restraint devices will be provided by said facilities. The private
prisons will supply the restraint devices. For state inmate housed in a county jail
that become the responsibility of MDOC, the Vendor will be responsible for
supplying the restraints.



Provide armed guards unless the Hospital policy prohibits armed guards.

Male and female prisoners shall be separated. Vendor shall provide duly
qualified female agents for the supervision of female prisoners. Under no
circumstance can female prisoners be guarded by male officers.

An orientation and training program for all Vendor employees shall be submitted
to MDOC for approval. The orientation and training program for the Vendor's
employees shall be submitted with the RFP.

While on any duty post, all guards shall be in a uniform of the Vendor, clearly
marked as that of the Vendor. The uniform shall be one that is agreed upon by
the Department and the Vendor. The uniform is to be neat, clean, pressed and in
good condition. Identifying name badges and security firm logos shall be clearly
visible.

Staff terminated from employment by the Department may not be employed by
Vendor for services under this contract without prior written approval from the
Commissioner.

Notifi cation Requirements

The contractor shall agree to provide services upon verbal request from the
institution. Requests for services are subject to being initiated at any time of day
or night. As much notice as possible will be given, and whenever possible, will
be at least 24 hours in advance. However, it is anticipated that a considerable
portion of requests for guard ser,rice may be during an emergency. When an
emergency situation exists, the contractor shall respond within two (2) hours of
notifications.

The contractor shall be notified of any special instructions. If the inmate is
allowed to have visitors, the contract guard shall screen all visitors to prevent
unauthorized individuals and introduction of contraband. Contract guards shall
require all approved visitors to produce photographic identification (e.g., driver's
license, state identification card, etc.) before they are allowed to visit. This
identification shall be matched with the inlormation the institution provided to
verily a visitor's identity.

Security Operations

Contractor's persorrrel shall not permit visits to inmates unless prior authorization
is received from the Warden or his/her designee.

Contractor's personnel shall not permit inmates to make or receive telephone calls
witl,out prior authorization from the Warden or his/her designee.
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Contractor's personnel shall not permit inmates to send or receive correspondence
or packages unless authorized by the Warden or his/her designee. Any such items
received at the medical facility shall be turned over to the institution persomel for
disposition.

The contractor shall provide a duty roster for all assigned employees. The roster
shall be used to record the signature of each employee repofiing for duty and all
activities occurring during that employee's tour of duty. The duty rosters shall be
made available to institution staff for inspection, upon request, and must be
maintained for at least 10 years.

The contractor shall provide adequate supervisory personnel !o insure frequent
and random security checks to employees. These security checks, at a minimum,
shall be once each shift and be reflected in the logs security personnel assigned to
the detail maintain.

Any information, either oral or written, shall be considered strictly confidential
and shall not be divulged to anyone except institution staff.

The contractor shall provide and maintain a curaent list of all employees who are
to be used in maintaining custody of MDOC inmates. This list shall be fumished
to institution staff and kept current for verification of employment.

The contractor must provide employees providing guard service with photo
identification cards. These must be shown to institution personnel before the
inmate's custody is transferred to the contractor's employee and upon request at
any time from MDOC staff during security visits. Institution staff shall relinquish
custody to the contract guard by completing a Transfer or Release of Offender
form (16-06-02-F1). The releasing institution staff member shall retain a copy of
this receipt.

Contractor's Guard Responsibilities

The contractor's personnel shall not represent themselves to be employees ofthe
State of Mississippi, the Mississippi Department of Conections, or the institution.

Contractor's personnel are responsible for maintaining good relations with
hospital employees. The contractor must report any conflict or difficulty
involving contract personnel and hospital employees or others in the community
to the Warden or designee immediately.

Security personnel must have had at least seven hours off-duty time prior to
commencing a new tour of duty. A continuous tour of duty may not exceed 12
hours duration and at least seven hours off-duty time must be provided between
tours of duty. The Warden or designee may grant exceptions at the contractor's
request during emergency situations.
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No contract guard shall be permitted to supervise a MDOC inmate if there is any
detection of alcohol or medication that may impair mental or physical
performance. Guards and supervisors shall refrain from consuming alcoholic
beverages for at least eight (8) hours prior to reporting for duty. No alcoholic
beverages shall be consumed while on duty.

The contractor's personnel may not be permitted to smoke anywhere at any time
during the tour of duty.

The MDOC will not be responsible for the cost of meals or any other expenses
incurred by contractor personnel while engaged in performance of this agreement.
Also, contractor's personnel are prohibited from accepting food or anything else
ofvalue from the institution's contract medical facilities.

At the beginning of each shift, the contractor's oncoming guard shall be required
to make sure the area housing the prisoner is secure and free of contraband.

Termination of Contractor's Supervision Requirements

a. MDOC staff shall fumish appropriate official photo identification to the
contractor's guard prior to assuming custody of the inmate

b. The inmate shall be thoroughly searched
c. Appropriate restraints shall be applied to the inmate
d. The contractor's personnel shall relinquish custody to MDOC staff by

completing a Transfer or Release of Offender form (16-06-02-F1). The
contractor's releasing guard retains one copy ofthis receipt.

e. The inmate shall be transported to the institution or other location, in
accordance with procedures as outlined in MDOC Policy on Escorted Trips.

Qualifications and Training of Security Guards

Qualifications of Security Guards

The contractor shall provide either documented evidence or assurance certification that
each employee used as a guard meets all the following requirements:

All security guards utilized for this service shall be subjected to thorough background
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Upon an inmate's release from the hospital, the contractor's guard supervision of
the inmate is no longer needed. The contractor's supervising guard shall contact
the institution Captain or Operations Lieutenant. Institution staff shall be
dispatched to take custody ofthe inmate.

Upon arrival, MDOC staff shall take custody of the inmate, adhering to the
following guidelines:



checks. The Vendor shall cefiify to the Department that background checks have been
completed on all security guards utilized and that these employees meet the requirements
promulgated by MDOC and by the Vendor. Additionally, all guards utilized for this
service must be able to speak, read and wdte in English, have a completed 1-9 (Proof of
U.S. Citizenship) on file with the Vendor, and be physically and mentally qualified to
perlorm the requirements of this service.

The contractor shall voucher potential employees through reference and employment
checks. All prospective employees will be tested for use of illegal drugs prior to
employment.

The contractor shall require all proposed employees to provide complete details of any
conviction record. The contractor shall complete the following:

. contact the National Crime Information CenterA.Jational Law Enforcement
Telecommunication System (1.{CICAILETS)

. take finger?rints
o check criminal records
. make other appropriate background checks to verifu employment applications

Prospective employees may not begin working as a guard for the Vendor supervising
MDOC inmates prior to the NCICAJLETS clearance.

The Vendor shall not employ any person as a guard supervising MDOC inmates
who is under supervision or jririsdiction of any parole, probation, or
coufi/correctional authority.

Due to the increased number of Hispanics and Asians being incarcerated by MDOC, the
Deparhent would be interested to know if the Vendor has guards available fluent in
Spanish and/or any Asian language (Vietnamese). Please state the number of staff fluent
in another language and the availability ofthese staff to provide security.

Training of Security Guards:

The Vendor shall train each employee in:

This training shall be documented and the documentation submitted to the institution.

. proper MDOC techniques for guarding inmates
o use and application of restraints
o integrity, and
. use of force

The Vendor shall be responsible for orientation and indoctrination of contract guards.
This orientation must be sufficient to ensure that all guards comply with all contract-
established rules and procedures.
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The institution has the option of attending these training sessions to provide technical
assistance and to ensure the training is consistent with MDOC techniquei.

During contract agreement performance, additional classes will be scheduled on an as
needed basis at the mutual agreement ofthe contractor and the state of Mississippi.

The institution shall provide all of the necessary handouts associated with this training.
The training shall be documented and such documentation shall be retained bv the
institution in the contractor employees' security background files.

All Security Guards and Supervisors must complete a program approved by MDoc prior
to commencing duties as a security guard for MDoc offenders. The orientation Training
will be in addition to the appropriate firearms training and certification required by thi
vendor and the Department. The curriculum shall be provided to the MDbc rraining
Director and commissioner for approval prior to implementation of orientation Training.

Each Security Guard and Supervisor must complete additional training each year of the
contract, in addition to the appropriate and mandatory firearms training and qualification.
The curriculum shall be provided to the MDoc rraining Director and the commissioner
for approval prior to implementation of such training.
Training must include, but is not be limited to:

All security guards that the vendor purposes to use in an armed-guard post shall have
firearms training and be fully qualified with the weapons they use. All iecurity guards
shall undergo firearms qualifications at least twice a yeiu at the Vendor,s firing range.

vendor must furnish proofthat all staff used as a part of this contract have completed the
appropriate orientation training, and required annual refresher training. In addition,
before assuming any security guard or supervisory post, staff must have completed
appropriate firearms qualification. Each month thereafter. Vendor must fumish same
proof for any new employee hired for this contract.

Emergency procedures
Restraining Techniques - mandatory every year
Firearms - mandatory as required
First Aid - mandatory as required
CPR - mandatory every year

The Department will not be responsible for the training or cost of training for security
guards and supervisors to perform this contract.

Penalties will be imposed by the Department for failure to meet any of the above required
security background checks and training requirements.

The Department reserves the right to deny and/or have replaced any security guard, who,
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Training lor Security Guards Required by Hospitals

The Vendor will be responsible for ensuring that its employees assigned to hospitals
attend any orientation program required by said hospital. This program shall be
mandatory and will be at the expense of the Vendor. Any annual training requirements
required by the hospitals must be a part of the Vendor's training program.
Documentation of this training shall be provided to MDOC.

Performance

Vendor will be required to reimburse MDOC the overtime rate of a Correctional Officer
IV in the event the Vendor is unable to provide security staff for an assignment. All
Security Guards utilized for this service shall remain at their duty area until they have
been properly relieved. Under no circumstances shall any assigned duty area be
abandoned. Penalties will be imposed for abandonment of a post.

Sleeping on duty rl.ill not be tolerated. Penalties will be imposed, and the security officer
who has been observed sleeping on the job will not be allowed to provide services to the
Department. MDOC Security Staff from each institution and other designated MDOC
staff will provide periodic audits of security guards performing their duties.

The Vendor shall insure that all security guards have a method of communicating with
their supervisor. Communication may be in the form of two-way radios and/or cellular
phones. All communication devices must have the approval for use from the hospital
administration. Altemate methods of communication must be established for security
guards in areas where two-way radios and/or cellular phones are not allowed.

Security Guards are required to remain in the room where the inmate can be seen at all
times by the Security Guard. The only exception is when the inmate is in a medical area
where no one but the patient and medical staff are allowed to enter (i.e. surgery, recovery
or intensive care). The Security Guard will remain outside the entrance to the above area
or in a location designated by the Healthcare Facility and approved by MDOC.
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in the opinion of the Department, is not propefty uniformed for duty or does not meet the
standards of the MDOC as established by MDOC policy & procedures.

All Security Guards utilized for this service shall perform their duties in a professional
manner and shall avoid using force, except when reasonably necessary to protect hospital
personnel and/or hospital property. In instances where use of force is required, the
Vendor's employee shall follow the MDOC Security Guard Post Orders regarding
notification and reporting of a Use of Force incident. (See Exhibit D MDOC Security
Guard Post Orders)

The Vendor must provide a 2417 phone number that MDOC will call when security is
required at any hospital within the state of Mississippi. MDOC expects the Vendor to
have a Security Guard available within 2 hours after the Vendor receives notification that
a Security Guard is required. The Vendor should state if there are any areas of the state



to which they could not provide services within two hours and the length of time needed
to provide services to these areas.

The maximum length of time a Security Guard may occupy a post is sixteen hours within
a 24 hour time period. Penalties will be imposed if the vendor does not meet the
required availability time or if a Security Guard exceeds the maximum time on post
within a 24 hour time period.

All Security Guards will indicate on the Security Log each time they are relieved by the
relief officer (both shall sign) and the pass-off to the next shift or to MDoc security
officers who are picking up an inmate to retum to the facility. when the offender is
released from the hospital, the security guard will tum the security log, restraints (unless
the offender is wearing the restraints), medical packet and the signed transfer of custody
form over to the MDoc facility officers. The Security Guard will submit the copy of the
transfer ofcustody and other appropriate documentation to the shift Supervisor.

Transfer of Custodv

MDoc will provide a lorm which will be signed by both the MDoC Facility Security
Staff and the vendor's Security Guard, noting transfer of custody, restraint equipment
and medical packet of the offender from the MDoc facility to the Vendor and from the
vendor to the MDoc Facility. (See Exhibit c) This form wilt be attached to the
Security Log to be completed by each officer while on a Security post. The other copy
will be returned to the MDOC transportation officer.

Death of an Offender while under Guard Securitv

The MDoc Security Guard Post orders will detail the procedures to follow if the
offender dies while hospitalized. The transfer of custody goes to the coroner in the
county where the hospital is located. The coroner is the only person allowed to receive
custody of the body. The signed rransfer of custody form, restraints and all security
guards will be given to MDOC according to Post Orders.

Securitv Guards Providine Short Term Services

The Department will notify the vendor the day before the scheduled doctor's visits
and/or outpatient services and provide the Vendor with the following:

Name, MDOC number and sex of the inmate
Name & address ofphysician or location ofoutpatient service

The MDoc Facility security Staff picking up the inmate will bring another transfer of
custody form, restraint equipment and medical packet when picking up the inmate for
retum to the MDoc Facility. Both copies will be signed. The Security Guard wiu
submit one copy with the Security Log to the shift Supervisor. The other copy will be
retumed to the designated Facility Supervisor with the offender.
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Expected time of arrival (The Security Guard should be present at the designated
site 15 - 30 minutes prior to expected arrival time)
Estimated length of time required for visit or service

The Vendor will schedule the appropriate Security Guards to meet and accept custody of
the MDOC offender. The Security Guard will remain with the inmate at all times unless
the health care provider requires the Security Guard to remain outside for medical
reasons (i.e. radiation, same-day surgery or minor surgical procedure). The Security
Guard will remain outside the door or in a specific area designated by the health care
provider and approved by MDOC.

The Depadment Security Staff will provide the Vendor's Security Guard with a fom,
signed by both the Department Security Stalf and the Vendor's Security Guard, stating
time of transfer of custody. Both o{ficers will retain a copy of the transfer. This same
form will be signed and dated with time of transfer back to MDOC custody. The MDOC
Security Staff will complete the form at the end of the trip and tum the form into the
designated transportation officer. The Vendor must submit a copy of this form with the
bi-weekly bitling to the Depafiment.

The Security Officers will leave the facility with a sealed medical record for each
offender transporled. The sealed medical record is to be transferred with inmate and
noted on the Transfer of Custody form. The Security Guard is responsible for giving the
record to the appropriate medical personnel and obtaining a sealed medical record back
from the medical provider to be retumed with the inmate when the inmate is transferred
back to the facility Security Officer.

Reporls Reouired liom the Securi tv Guards

The Vendor shall supply a Security Shift Report to the Department as required by the
MDOC Security Guard Post Orders. A copy of the Security Log with appropriate
attachments will be submitted with the Vendors' billing to the Department.

A copy ofthe Security Guard's Transfer of Custody Form, Security Log and Transfer of
Custody Form and other information detailed in the MDOC Security Guard Post Orders
will be submitted to MDOC when the offender is released from the hospital. This
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Transler of Medical Records

For Securit)' Gualds Providins Short Term Seryices

A copy of the Security Guard's Transler of Custody Form, Security Log and Return to
MDOC Custody will be submitted to MDOC with each bi-weekly billing submiued by
the Vendor. If multiple olfenders are housed in a security tank and/or approved waiting
area, the Vendor shall follow MDOC's policy on the ratio of security officers to inmates.

For Securit), Guards Providinq Hospital Services



completed form will become a part olthe offender,s medical record.

Pricing:

The Vendors are required to submit a flat, hourly rate for each security staff to meet the
requirements of the RFP. Hourly rate billed per officer shall noi exceed specified
supervision requirements for offenders of MDoc. The vendor -uy ..qu".i u puy
differential for a Security Guard who can speak a foreign language, if thii service is
requested by MDoc. The Department will not pay for any overtime, or premium rates
for shift differential, nights, weekends, holidays or travel time.

II. GENERAL INFORMATION

Availability of Funds

It is expressly understood and agreed that the obligation of the MDoc to proceed under this
agreement is conditioned upon the appropriation of funds by the Mississippi stute L"girlatur"
and the receipt of state and/or federal funds. If the funds anticipated for the coirtinuing
fulfillment of the agreement are, at an)'time, not forthcoming or insufficient, either through the
failure of the federal govemment to provide firnds or of the State of Mississippi to appro-priate
funds or the discontinuance or material alteration of the program under which funds were
provided or if funds are not otherwise available to the MDoc , the MDoc shall have the right
upon ten (10) working days written notice to the contractor, to terminate this agreement
without damage, penalty, cost or expense to the MDoc of any kind whatsoever. The-effective
date of termination shall be as specified in the notice of termination.

Terms of Contract

Upon acceptance of a proposal by the Department of corrections, and receipt of a signed
contract, the successful Vendor shall be obligated to deliver the stated services in accordance
with these specitications listed in the RFP. The contract shall be for twenly-four (24) months
beginning on the lst day of April 2018, and shall have the option for renewal for two (2)
additional twelve (12) month periods, however, any contract extension shall be at no increase
in price.

It shall be the responsibility of the Vendor to thoroughly familiarize themselves with the
provisions within the RrP. If the vendor wishes clarification of an issue in the RFp, the
Vendor should submit the questions in writing (e-mail, Fax or letter) to:

Dell Lemley, Director of Fiscal Affairs
e-mail: dleml @mdoc.stat .ms.us
Fax: (601)359-5377

Address: MS Department of Corrections
633 North State Street
Jackson, MS 39202
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All questions must be received prior to January 24. 2018, to allow MDoc to respond to the
questions. A copy of all questions and responses will be sent to all vendors receiving a copy of
the RFP. MDOC will not answer any questions verbally.

The Vendor agrees to abide by the rules and regulations as prescribed herein and as prescribed
by the Department or any item changed in writing by mutual agreement of both parties.

No proposal will be accepted from or contract awarded to, any person, firm or corporation that
has defaulted upon any obligation to the Department by failing to perform satisfactorily on any
previous agreement or contract [within the past five (5) years.]

Type of Contract
Compensation for services will be in the form ofa firm fixed price agreement.

Written Proposals
All proposals shall be in writing.

Penalties

The following penalties may be imposed by the MDOC

Abandonment of Post
Failure to Meet the Required Arrival Time
Sleeping on Job
Staff not meeting the required training and/or
Certification of staff eligibitity required in this
RFP and the contract

Escape of an offender tfuough Security Guard
Negligence
Non-Staffing of Assignment

$ 2,000
$10 per l5 minute delay
$ 2,000
$ 2,000

Cost of capture and extraditions of
ofthe offender
Overtime Rate of a Correctional
Oflicer IV

In the event that the Vendor shall fail to perform, keep or obserue any of the terms,
covenants and conditions of the contract to be performed, the Department shall give the
Vendor written notice of such default; and in the event said default is not remedied to the
satisfaction and approval of the Department within thirty (30) days from date of the
written notification, the vendor may be declared in default and all ofthe rights hereunder
shall terminate at the discretion of the Department. The Vendor shall have no right to
further performance or payment under the contract.

The Department reserves the absolute right to terminate this contract, in whole or in part,
for the convenience of the Department and at its sole discretion on ninety (90) days
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written notice to the Vendor

Refusal by either party to exercise an option to renew the contract after the two year
period shall require the contract to expire on the original or a mutually agreed expiration
date. If either party elects not to renew the contract at the end of the two y"* iort.u"t
period and not exercise the additional options described in this RFp, written notice must
be sent 180 days prior to the contract expiration date. The total period of this contract,
including all extensions, may not exceed forty-eight (48) months.

If to the Department of Corrections:

Commissioner of Conections
Mississippi Department of Corrections
633 North State Street
Jackson, Mississippi 39202
With a copy to:

The Special Assistant Attomey General
Mississippi Department of Corrections
633 North State Street
Jackson, Mississippi 39202
Ifto the Vendor:

The name and address of the person listed as signing the Contract for the
Vendor

Errors or Omissions

The Vendor will not be allowed to take advantage of any erors or omissions in the
specifications. where errors or omissions appear in the specifications, the vendor shall
promptly notify the Department in writing of such errors or omissions it discovers. To be
considered, any significant errors, omissions or inconsistencies in the specifications are to
be reported no later than ten (10) days before time for the RFp response is to be
submitted.

Indemnification

Vendor shall indemnify, defend and save harmless the State and/or any of its agents,
olficials and employees, from any and all claims, demands, suits, actions, proceedings,
loss. cost and damages ofevery kind and description, including any attomeys, fees and/or
litigation expenses, rvhich may be brought or made against or incurred by the State on
account of loss of or damage to any property or for injuries to or death of any person,
caused by, arising out of, or contributed to, in whole or in part, by reasons ofany alleged
act, omission, professional error, fault, mistake, or negligence of Vendor, Vendor,s
employees, agents, representatives, or sub-Vendors, their employees, agents or
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representatives in connection with or incident to the performance of this contract, or
arising out of workers' compensation claims, Unemployment compensation claims, or
Unemployment Disabiliry Compensation claims of employees of vendor and/or its sub--
Vendors or claims under similar such laws or obligations. Vendor's obligation under this
Section shall not extend to any liability caused by the sole negliger"" oi th" state, or its
employees. This provision is not applicable to a Vendor whi"li ir u gor".r.ental agency,
instrumentality or subdivision thereof.

Insurance

(A) without limiting any liabilities or other obligations of Vendor. the Vendor shall
provide and maintain insurance coverage with forms and insurers acceptable to the
state, until all obligations under the Contract are satisfied. as follows:

(l) Workers' Compensation insurance to cover obligations imposed by federal
and state statutes having jurisdiction of its employees engaged in the
performance of the services, and Employers, Liability insurance with a
minimum limit of one hundred thousand dollars ($100,000.00). Evidence of
qualified sell-insured status shall also suffice for this section.

(2) Commercial general liability insurance with a minimum combined single
limit of one million dollars ($1,000,000.00) each occurrence. The policy
shall include coverage for bodily injury, broad form property damage,
blanket contractual, contractual, Vendor's protective and products a;d
completed operations.

(3) comprehensive automobile liability insurance with a combined single limit
for bodily injury and property damage of not less than one million dollars
($1,000,000.00 each occurrence with respect to Vendor vehicles (whether
owned. hired, non-owned), assigned to or utilized in the performance of this
Contract.

(B)The policies required by section A (2), (3) and/or (4) shall name the State of
Mississippi, its agents, officials and employees as additional insured and shall specify
that the insurance afforded vendor shall be primary insurance and that any insurance
coverage eamed by the state, the Department or its employees shall be excess
coverage except as provided by state law, and not contributory insurance to that
provided by the Vendor.

(C) Failure on the part of the Vendor to procure and maintain the required liability
insurance and provide proof thereof to the Department shall constitute a materiil
breach of the contract upon which the Department may immediately terminate this
contract. Fifteen days prior to the commencement of a new contract, the new vendor
shall furnish the Department with all appropriately executed certificate of insurance.

(4) Professional liability insurance with timits of one million dollars
($ 1,000.000.00) each claim.

MDOC RFP # I8-O2O
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Such certificate shall identify this contract and contain provisions that coverage
afforded under the policies shall not be canceled, terminated or materially altered
without at least thirly (30) days written notice to the Department. This written
notification shall be addressed to:

Deputy Commissioner Administration & Finance
Mississippi Department of Corrections
633 North State Street
Jackson, Mississippi 39202

With a copy to:

The Special Assistant Attomey General
Mississippi Depar-tment o I Corrections
633 North State Street
Jackson, Mississippi 39202

Books and Records

Upon request by the Department, a legible copy of all such records shall be produced by
the Vendor at the Administrative Office of the Deparlment or at the office of the State
Auditor. The original of all such records shall also be available and produced for
inspection and audit when requested by the State Auditor or the Department to verify the
authenticity of copy.

Detailed records as discussed in the RFP and exhibits listed as a part of this RFP are to be
submitted with each invoice.

Financial Audit

At any time during the term of this Contract, the Vendor's or any sub Vendor's books
and records are subject to audit by the Department and by any other appropriate agent of
the state and federal govemment, to the extent that books and records relate to the
performance of the contract or subcontract.

Reports

Records ll'hich relate to disputes, litigations or the settlement of claims arising out of the
performance of this contract, or to cost and expenses of this contract as to which
exception has been taken by the Commissioner or his designee, shall be retained by the
Vendor until such appeals, litigations, claims or exceptions have been finally resolved.

N{DOC RFP # I8-O2()
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Prospective Vendor's Representation Regarding Contingent Fees

The prospective Contractor represents as a part of such Contractor's proposal that such
Contractor has/has not (oroooser musl circle aoplicable y)ord or wordd retained any
person or agency on a percentage, commission, or other contingent arrangement to secure
this contract.

Representation Regarding Contingent Fees

Contractor represents that it has not retained a person to solicit or secure a State contract
upon an agreement or understanding for a commission, percentage, brokerage, or
contingent fee, except as disclosed in Contractor's proposal.

Representation Regarding Gratuities

Contractor represents that it has not violated, is not violating, and promises that it will not
violate the prohibition against gratuities set forth in Section 6-204 (Gratuities) of the
Mississippi Personal Service Contract Rules and Regulations.

Acknowledgment of Amendments

Vendor shall acknowledge receipt of any amendment to the solicitation by signing and
retuming the amendment sheet with the bid, identifying the amendment number and date
in the space provided for this purpose on the amendment sheet. This acknowledgment
must be a part ofthe bid package.

Certification of Independent Price Determination

The Vendor certifies that the prices submitted in response to the solicitation have been
arrived at independently and without - for the purpose of restricting competition - any
consultation, communication, or agreement with any other Vendor or competitor relating
to those prices, the intention to submit a RFP, or the methods or factors used to calculate
the prices bid.

Confidentialitl

Records lirrnished to public bodies by third parties which contain trade secrets or
confidential commercial or financial information shall not be subject to inspection,
examination. copying or reproduction until notice to said third parties has been given. but
such records shall be released within a reasonable period of time unless the said third
parties shall have obtained a court order protecting such records as confidential. The
Offerors may designate those portions of the proposals which contain trade secrets or
other proprietary data which may remain confidential in accordance r,r'ith section 25-61-9
and 79-2i-l of the MS CODE.

MDOC Ri-P # t 8-020
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E-Ve rily

If Applicable. Contractor represents and warrants that it will ensure its compliance with
the Mississippi Employment Protection Act of 2008. and will register and participate in
the status verification system for all newly hired employees. Mississippi Code Annotated
$71-11-l et seq. The term "employee" as used herein means any person that is hired to
perform work within the State of Mississippi. As used herein, "status verification
system" means the Illegal Immigration Reform and Immigration Responsibility Act of
1996 that is operated by the United States Department of Homeland Security, also known
as the E-Verify Program, or any other successor electronic verification system replacing
the E-Verify Program. Contractor agrees to maintain records ofsuch compliance and,
upon request of the State, to provide a copy of each such verification to the State.
Contractor further represents and warrants that any person assigned to perform services
hereunder meets the employment eligibility requirements of all immigration laws of the
State of Mississippi. Contractor understands and agrees that any breach of these
warranties may subject Contractor to the following: (a) termination of this Agreement
and ineligibility for any state or public contract in Mississippi for up to three (3) years,
with notice of such cancellation/termination being made public, or (b) the loss of any
license, permit, certification or other document granted to Contractor by an agency,
department, or govemmental entity for the right to do business in Mississippi for up to
one (1) year, or (c) both. In the event ofsuch termination/cancellation, Contractor would
also be liable for any additional costs incurred by the State of Mississippi due to contract
cancellation or loss ol license or permit.

E-Pay'ment

Contractor agrees to accept all payments in United States currency via the State of
Mississippi's electronic payment and remittance vehicle. The agency agrees to make
payment in accordance with Mississippi law on "Timely Payments for Purchases by
Public Bodies," Mississippi Code Annotated $31-7-301, which generally provides for
payment of undisputed amounts by the agency within forty-five (45) days of receipt of
invoice.

Pa1'mode

Payments by state agencies using the State's accounting system shall be made and
remittance information provided electronically as directed by the State. These payments
shall be deposited into the bank account of Contractor's choice. The State may, at its sole
discretion, require Contractor to electronically submit invoices and supporting
documentation at any given time during the term of this Agreement. Contractor
understands and agrees that the State is exempt from the payment of taxes. All payments
shall be in United States currency

Stop Work Order

MDOC RFP # I8-O2O
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( I ) Order to Stop Work: The procurement officer, may, by written order to the
contractor at any time, and without notice to any surety, require the contractor to stop all
or any pafi of the work called for by this contract. This order shall be for a specified
period not exceeding 90 days after the order is delivered to the contractor, unless the
pafiies agree to any further period. Any such order shall be identified specifically as a
stop work order issued pursuant to this clause. Upon receipt of such an order, the
contractor shall forthwith comply with its terms and take all reasonable steps to minimize
the occurrence of costs allocable to the work covered by the order during the period of
work stoppage. Before the stop work order expires, or within any further period to which
the pa(ies shall have agreed, the procurement officer shall either:

(a) cancel the stop work order; or,

(b) terminate the work covered by such order as provided in the Termination for
Default Clause or the Termination for Convenience Clause of this contract.

(2) Cancellation or Expiration of the Order: If a stop work order issued under this
clause is cancelled at any time during the period specified in the order, or if the period of
the order or any extension thereof expires, the contractor shall have the right to resume
work. An appropriate adjustment shall be made in the delivery schedule or contractor
price. or both, and the contract shall be modified in writing accordingly, if:

(a) the stop work order results in an increase in the time required for, or in the
contractor's properly allocable to, the performance of any parl of this contract;
and,

(b) the contractor asserts a claim for such an adjustment within 30 days after the
end of the period of work stoppage; provided that, if the procurement officer
decides that the facts justify such action, any such claim asserted may be received
and acted upon at any time prior to final payment under this contract.

(3) Termination of Stopped Work: If a stop work order is not cancelled and the work
covered by such order is terminated for default or convenience, the reasonable costs
resulting from the stop work order shall be allowed by adjustment or otherwise.

Termination Upon Bankruptcy

This contract may be terminated in whole or in parl by Agency upon wriften notice to
Contractor, if Contractor should become the subject of bankruptcy or receivership
proceedings, whether voluntary or involuntary, or upon the execution by Contractor ofan
assignment for the benefit of its creditors. In the event of such termination, Contractor
shall be entitled to recoverjust and equitable compensation for satisfactory work
performed under this contract, but in no case shall said compensation exceed the total
contract price.

MDOC RFP # I8-O2(]
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Tradc Secrets, Commercial and Financial Information

It is expressly understood that Mississippi law requires that the provisions of this contract
which contain the commodities purchased or the personal or professional services
provided. the price to be paid, and the term of the contract shall not be deemed to be a
trade secret or confidential commercial or financial information and shall be available for
examination, copying, or reproduction.

Transparenct'

This contract, including any accompanying exhibits, attachments, and appendices, is
subject to the "Mississippi Public Records Act of 1983," and its exceptions. See
Mississippi Code Annotated $$ 25-61-letseq. and Mississippi Code Annotated $ 79-23-
l. In addition, this contract is subject to the provisions ofthe Mississippi Accountability
and Transparency Act of2008. Mississippi Code Annotated $g 27-104-151 et seq.
Unless exempted from disclosure due to a court-issued protective order, a copy of this
executed contract is required to be posted to the Department ofFinance and
Administration's independent agency contract website for public access at
htto :/Arrvw.trans cv.mtsslsslDDr.gov . Information identified by Contractor as trade
secrets, or other proprietary information, including confidential vendor information or
any other information which is required confidential by state or federal law or outside
the applicable ireedom of information statutes, will be redacted.

Procurement Regulations

The contract shall be governed by the applicable provisions of the Mississippi Personal
Service Contract Reyiew Rules and Regulations, a copy of which is available at 501
North West St, Suite 700 Jackson, MS 39201, for inspection, or downloadable at
http ://yryry.i[fu .ms49y.

Compliance with Laws

The contractor understands that the [State] is an equal opportunity employer and
therefore, maintains a policy which prohibits unlawful discrimination based on race,
color, creed, sex, age, national origin, physical handicap, disability, genetic information,
or any other consideration made unlawful by federal, State, or local laws. All such
discrimination is unlawful and the contractor agrees during the term of the agreement that
the contractor will strictly adhere to this policy in its employment practices and provision
of services. The contractor shall comply with, and all activities under this agreement
shall be subject to. all applicable federal, State of Mississippi, and local laws and
regulations, as now existing and as may be amended or modified.

MDOC RI]P # I8-O2O
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Applicable Law

The contract shall be governed by and construed in accordance with the laws ofthe State
ol Mississippi, excluding its conflicts of laws provisions, and any litigation with respect
thereto shall be brought in the courts of the state. The contractor shall comply with
applicable federal, state and local laws and regulations.

PIan of Operation

Explain fully your plan of operation to include, but not be limited to, recruitment, in-
service training, preparation, inmate relations, sanitation, transition plan, facility
planning. contingenc), plans and relief labor.

Legal Actions

The Mississippi Department of corrections will be responsible for aU legal actions filed
which name the Department as a Defendant, when the Department personnel are involved
or ra'hen applicable the Department rules and regulations are at issue. Responsibility for
defense oflegal actions against the vendor will be that ofthe vendor.

Contact Person for Vendor's Organization

On the proposal cover sheet, the Vendor must provide the Department with the name,
title. and telephone number of the person, who will be responsible for answering any
questions regarding proposals.

Oral Presentation

The Department reserves the right to require vendors to provide an oral presentation of
their proposal to the evaluation committee, if deemed necessary.

Price Changes During Arvard or Rencwal Period

A price increase will not be accepted during the award period or the renewal period,
unless stipulated in the contract. However, the Department will always take advantage of
price decreases.

Evaluation and An,ard

Reiection. The Department reserves the right to reject any proposal that contains prices
for individual items or services that are inconsistent or unrealistic when compared to
other prices in the same or other proposals, if such action would be in the best interest of
the Department.

The award will be made to the best proposal. Factors to be consideredAward Cri a
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in determining the best proposal include:

Total Cost (60%)
The personnel, equipment, and facilities to perform the services currently
available or to be made available at the time of contracting. (10%o)
Proposed PIan for providing Guard Security Sewices (10%)
Proposer's ability to provide the required services as reflected/evidenced by
qualifications (education, experience, etc.). (l 0%)
Record of past performance of similar work (refercnces). (10%)

III. ATTACHMENTS to the RFp

Exhibit A - List of MDOC Facilities and Sheriffs
Exhibit B - Applicabte MDOC Policies & procedures
Exhibit C - Transfer ofCustody Form
ExhibitD-PostOrders
Exhibit E - Historical List of Hospital Admissions/pricing Matrix

IV. SUBMITTALREQUIREMENTS

Bid Submittal
Acknowledgement of Addendums
List of References
Proposed Plan for providing Services
List and resurnes of key staff and supervisory personnel
Organizational Chart
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STAlE FACILITIES

MSP Mississippi State Penitentiary (Earnest Lee, S!perinaendenl)
?.O. Box 1057
Parchman, MS 38738
662-745-6611 (0);745-8912 (f); 8160-201 I (operator)
Francis Trice-Ext. 2305

CMCF Central Mississippi Corr€ctional Facilify (Jarnes Holman, Sr., Supe. inlendent)
3794HWY 468
Peart,MS 39?08
601-932-2880 (O)i932-6202 (F), 501-664-0782 (Outside Fax); 8 I 60-6 100 (operator)
Lakhia Mayers-Exl- 5201

SMCI South Mississippicorrectional Institution {Ronald Kin& Superintendent)
P.O. Box 14l9
Leak€sville, MS 394J I
601-394-5600 $):39*1272 {F\; 8160-1650 (operalor)
Becky ReeYes - Ext.1200

MDOC ASSOCIATES

MPIC Mississippi Prison lndustiies Corporalion (Johtt Miller, CEO)
633 North State Street
lackson, MS 39202
60 l-969-5750 (O); 969-57 57 (F)
Jalice Franklin, Administrative Assistrnt- Ext. 3004

PR]VATE FACILITIES

ACCC- Adams County Correclional Center- FEDERAL (Vance Laughlin, Warde.)
20 Hobo Fork Road, Natchez, MS 39120
Mailirg Addressi P.O. Box 850, Washington, MS 39190
(Email: vatrce.Iruglin@cca.corB)

EMCF- East Mississippi Correctional Facilil,v (Frank Shaw, Warden)
10641 HWY 80 W, Meridian, MS 39307, 601.485.5255 (0);485-5944 (F)
MDOC Compliarca Officer: Tyeasa Evans (769)218-7492 (C)
(Emril:franl..shrw@mpct.ains.com)

MCCF- Marshall County Correctional Facility (Timothy Outlaw, Warden)
833 West Street Ho,ly Spdng6, MS 38635, (662)252-'1111 (O);252-7121 (F)
MDOC Compliarce Olficer: Danny Jackson (662\266-0144
(f, mril tlm.outlow@rntctraini,com)

TCCF- Tallahalchie CouDty Cor€clional Faciliry- (Fred Figuetoa, Warden)
415 U.S. 49 N, Tutwiler, MS 38963, (662)345-6567 ext. 2202 (0);345-8527 (F)
MDOC Compiiance Officeti Vacanl

{EmaiL Fred.Figueroa@cca.com)

WCCF- Walnut Crove Correctional Facility (Neil Turner. Warden)
P.O. Box 389, Waluut Grove, MS 39189, (601)253-2348 (0);253-2751 (F)
MDOC Compliance Officer: Alftedia Dodd (601)573-6172
(Email: reil.turner@mtctraios,com)

WCCI- Wilkinson Counfy Corectional Facility (Raymond Byrd, Warden)
P.O. Box ,079" Woodville, MS 39669, (60t)888-1199 (O);888-3235 (r)
MDOC Compliance Officer: Larry Lee (601)888-3199 ext. 2203 (60 t)888-0176
(Email: Ravhond.Byrd@cca.com)

iXHIBIT A



RECIONAL !ACIITIES

ACRCF-Aicom County Regional Coi.ectional Faciliry (Doug Mullins, warden)
2839 South Harper Road, Corirth, MS 38834, (662)286-7085 (O);286-7765 (F)
MDOC Compliance Oflicer: Rotlert Scott (661)-745-6611 exl4033
(Email: alcom03@comcast.net)

BCCF- Bolivar Count! Correetional Facility (James Moore, Warden)
2792 HwY 8 w, Cleveland, MS 38732, (662)843-7478 or 5378 (0);846.2957 (F); t662)719-7353 (C)
MDOC Compliance OfIcer: Ora Slarks Ert 8160-4047
(Emril: jmoore@co.boli"ar.ms.us)

CMRCF-Carroii,Monlgomery Coufiy Regional Cor.€ctional Facility (Arthur Smith, Warden)
31714 HwY 35, vaiden, MS 39176, (662W4-5440 (O); a6a-0aaa (F)
MDOC Compliance Officer: Trendia Hudson (662)29-7021 (C)
{Email: alsmithWlduckwood.net)

CCCF- Ceorge/Greene CounOr Correctional Facilify (Preston Coff, warden)
i54 lndust al Park Road. Lueedale. MS 3945?, (601)947-9399 (O);9a7"9a38 (F)
MDOC Compliance Otncer: Willie Edward$ (601)932-2880 ext. 6284(0); (601)573-J433 (C)
(Email: lvardeng@l-55.com)

HCCF- HolmeyHumphreys County Correctional Facility (Rayford Horton, Warden)
23234 HWY 12 E, Lexington, MS 39095, (662)834-5016 ex.4047 (0);834-5020 (F)
MDOC Complialce Ofli.er: Ora Stark (662) 719-7353(C\
(Email: rhorton@.dixie-net.com)

ICCF. lssaquena County Correctlonal Facility (Roben Taylor, Warde.)
P:O. Box 220, Mayersville, MS 39113, (662)873-2153 (O);873-2956 (F)
MDOC Compliance o{fioer: Sylvia Kelly (60t)932-2880 ext. 6803 {O); (662)588-0482 (C)
(Email: wadenrtaylor@gmail.com

JCCF- JeffersonlFranklin Courly Corectional Facility (Samuel Winchester, Warden)
P.O. Box 218, Fayetle, MS 19069, (601)7E6AZE4 (O); 786-3986 (F)
MDOC Compliance Oflicer: Sylvia Kelly (601)932-2880 ext.6803 (0); (662)588-0482 (C)
(Email; s.a.winchester8034@att.oe9

KCCF- Kemperr\,leshoba County Correctional Facility (Johnry Croekett, Warden)
374 Stenris Industrial Parlq DeKalb, MS 39328, (60r)?43-5'167 (0);7a3-5134 (F)
MDOC Compliance Ofrcer Sy,via Kelly (601)932-2880 er:I. 6803 (O); (652)588-0482 (C)
(Email: icrockett@karcf.us )

LCCF- Leak€ County Correctional facility (McQua Jones,Warden)
399 C.O. Brooks Slreet, Car&age, MS 39051, (601)298-9003 (0);298-9006 (F)
MDOC Compliance Officer Trerdia Hudson (662)29-7021 (C)
(Email: wardell@co.lerke,ms,us)

MwcF-Marion/Walthall Courty Correctional Paci,ity (Derek Mingo, lntem Warden)
503 South rnair! Strcet, Columbia MS 39429, (601)736-3621 (0),7364473 {F)
MDOC Compliance Omcer: Willie Edward! (60t)932-2880 exr.6284(0); (60t)573-5433 (C)
(Email: majormingo@.bellsoutiret)

SCCF- Stone Counry Correcrional Facility (Dwain Brewer, Warden)
1420 Industriai Pa* Road, WiggiDs, MS 39577, (60I\928-7042 (O) 928-6455 (F)
MDOC Compiiance Officer Willie Edward6 (60t)932-2880 ext. 6284(0); (601)J73-5433 (C)
(Email: \ry6rdenfdbrewer@stonecosntvrrs.goy)

CRCF- Chickasaw Counry Regional Conectional Facility (Brand Huffman, warden)
l20 Lancaster Circle, Houslon, MS 38851, (662Y56-3319 (O);a564a90 (F)
MDOC Cornpliance Oflicer: Robert Scott (661)745-6611 exl4033
(Email: Click sswjri@gmail.com)



WCRCF-washingto, County Regional Correctional Faciliry (Mary Pippins, Warden)
60 Stokes Kirg Road, Creenviile, MS 38701, 1662\537-2000 (o);537-2014 (F);
MDOC Compliance Officar: Ora Starks (662) 719-7333(C)
(Email: mpippiB@tecbt.net)

WCCRCF-Wirston/Cho'ctaw Reg;onal Correctional Facility (Tim Palmer, Warden)
P.O, Box 1437, Louisville, MS 39339, (662)'773-2528 (O);7734989 (r)
MDOC Compliance Omce.: Treodia Hudson ((662)299-7021 (C)
(Email: tprlmen'Wwinstoncountv.org)

YCRCF-Yazoo County Regiooal Correctional Facility (Diane Riley, Walden)
I54 Roosevelt Hudson Drive, Yazoo City, MS 39194, (662)'15l-8484 (O)i746-7489 (F)
MDOC Compliance Officer: Robert Scott (662)-745-6611 ert 4033
( Email : ycrcr *-arden@cableonc.n€l )

RESTITUTION CENTERS

Flowood Restilution Centel (Kevin Jackson, Deputy warden)
r632 HWY 80 E, Flowood, MS 39232, {601)936-72t3 (o);936-7216 (F)

creenwood County Rostitution Center {Allen Langdon, Conectional Commander)
308 HwY 7 N Rear, Grcenvood, MS 38930, (662t453-5134 (0);453-0243 (F)

Hinds County Restitution Ce.ter (Josephine Woods, Lieuterant)
429 South Gallatin Street, Jackson, MS 39203, (601)354-0062 (O);354{606 (F)

Pascagoula Restitution Center (Judy Clawson, Co.rectional Commander)
?.O.Box 427, Pascagoul& MS 39568, (228)762-1331 \0),7624291 (F)



COMMUNITY WORK CENTERS (CWC)

FoIrest County CWC {Sherry Hearn, Correctiona! Commarder)
l12 Alcorn Avenue, Hattiesburg. MS 39401, (601)544-5030 (O);584-4064 (F)

Ceorge County CWC (Angela wiley, Conectional Commander)
156 Induslrial Park Drive, Lucedale, MS, (601)947-7581 Q)i947-1237 (F)

Harrison County CWC (Marcus Noman, Correctional Commander)
3620 8"'Avenu€, Gul{:>on, N,,S 39501, (228)865-0020 (O);868-0767 (F)

Lellore County CWC (Barban Allen, Conectio[al Commander)
3400 Baldwin CouDty Road, Gieenwood, MS 38930, \662\453-972A (O);459-9762 (F)

Madiso. County CWC (Valerie Buie, Correstional Commaoder)
140 Corections Drive, Madison, MS 39046, (60! )859-7711 (O):859-5360 (F)

Noxube€ County CWC (Frank Stoakett, Coneclional Commander)
i l0 lndustdal Park Road, Macon, MS 39341, (662)726-2375 (Ot:126-2374 (F)

Pike Counry CWC (Otis Bailey, Corectional Commander)
2015 Jesse Hall Road, Magnolia. MS 39652, (601)783-5514 tO);783-3995 (F)

Quitman County CWC (Reginald Ste\,eart, Correctional Commander)
201 Camp BRoad, Lambert, MS 38643. (662\326-2133 (0);32G6298 (F)

Simpson County CwC (Arthur Smith, Correctional Commander)
714 Wood Road, Magee, MS 39111, (601)849-328, (0);849-4448 (F)

Washington County CWC (Eve.ett Matheney, Cone€tional Commander)
1398 N. Beauchamp Exl. C.eenville, MS 38703, {6621332-6358 (O)1335-4901 (F)

Wilkinson County CWC (Barbara Tyler, Correctional Commander)
84 Prison Lane, Woodville, MS 39669, (601)888-4178 (0);888-4355 (F-)
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POLICY NU'I,IBER

16-01

AGENCY WIDE

SECURITY MANUAL INITIAL DATE
12-15-1997

ACA STANDARDS: 2-CO-3A-O{, 41171, 14172, 44174 EFFECTIVE DATE

06-01-2012

STATTJTES: PAGE 1 of 3
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Ad ult Coffectlon al I n stitution s:

r sgcurity
. correctional officer assignments
. patrol and inspection
. use of rastraints
. aecurity oquipment
. control cEntor operation
. permanent log maintenance
. count procedures
. contraband control [2-CO.3A-011

The Commlssioner or designee will ensure that each facitity will use Chapter 16 of the MDOC
Policy Manual as the security manual. This chapter of the MDOG manual addresses and
contaiN the normal day to day procedures for lacility operations, security, and control.

All procedures with,n Chapter 16 will be signed at a minimum by a Deputy Cornmissioner. The
manual will be available to all staff and will be reviewed annually and updated if necessary.

Adult Conectional lnstituliorc:

Adult Conectiona| Institutians

16"01 (0

POLICY:

It is the policy of the Mississippi Deparlrnent of Conections (MDOC) that each facitily has a
security manual.

DEFINITIONS:

Nofle

PRECEPTSi

Adtninislralion of Cotoctional Agencies (Central Office): There are wrltten agency policias
that cover, at a minimum, the followingl

/erl"d\

(@
MISSISSIPPI DEPARTMENT

OF
CORRECTIONS

RESTRICTED



TITLE: SECURIry MANUAL
POLICY NUMBER

16-01

RESTRICTED PAGE 2 o, 3

43
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53
54

56
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5v
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61
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64
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67
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69
70
7t
72

75
76

"19

80
8l
82
83
84
85

AcGeBs and Esress to MDOC Propertv

1. lD cards witl be visible while on MDOC facility grounds- As a security measure, all
personnel, regadless oi uniform, will be required to display thek lD for control point
officers. Control point office.s vvill roview and verify each lD card upon entry and exil of
MDOC property.

2. MDOC employees must:
a. Produce and wear MDOC-i$ued lD cards.
b. Be signed in on the appropriate log(s) to include:

. Narne

. Facility or department representation

. Purpose of entay

' Destinalion
. Time in and l:me out

c. lf any MDOC employee {rom another faoilityldepartment wi6hes to visit an atea
other lhan the one indicated, he/she rrvill contact and receive pmper parmbsion.

Access and Eoress to MDOC Propertv bv ns without an M30C- lssued lD card

1. All persons withoul a MDOC bsu€d lD card will:
a. Produce a piolure lD (e.9., d.ive''s license, Missi8sippi lD, or passport), which will be

exchanged for a temporary lD card, in accordance with facility
guidelines. The Facilily's Controlling Authority or desEnee will delermine which
temporary lO card will be issued.

b. Receive vetilication from the designated access point otfice, that they are
approved to enler.

c. B€ signed in on the appopriate log(s) indicaling:
. Name.
. Organizationrepresented.

' Purpose of entry.
r Destination.
o Time in and time out.

MDoc-issued lD cards or lemporary lD cards must be visible when entering buildings on the
grounds of an MDOC laciliiy. Control point officers will review aM verify each lD card upon entry
and exit.

Requesls for changes or clarification should be sent through ihe chain of command lo the
appropriale Deputy commissioner.

oOCUMENTS REQUIREDI

As requked by this policy and through the chain of command

16.01 (t

EFFECTIVE DATE: 06{l-2012



TITLE: SECURIry MANUAL
POLICY NUII4BER

16-01

EFFECTIVE DATE: 06{1-201? RESTRICTED PAGE 3 o' 3

ENFORCEMENT AUTHORITY

All slandard operating procedures (SOPS) andlor other direclive documents related 10 the
implemeniation and enforcement ot this policy will bear the signalure of and be issued under the
authorily of lhe Deputy Commissione. of lnstilutions and lhe Deputy Commissioner of Community
Corrections. /

Reviewed and
Approved for

lseuance

Counsel Date

,/
Commissioner Date

16-01 (0



MISSISSIPPI DEPARTMENT
OF

CORRECTIONS

POLICY NUMBER
l6-02

AGENCY wlDE

SECURITY CONTROL CENTER
INITIAL DATE

12-01-1997

ACA STANDARDS: 2"CO-34,-{t1, 4{{75 EFFECTIVE DATE
12-01-2009

STATUTES: RESTRICTED PAGE I of 2
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POLICY:

It is the policy of the Mississippl Departmsnt of Correclione (MDOC) to maintain a control
center-

DEFINITIONS:

Co rol Center - A post lhat will be statred 24 hours a day, 7 days a week and will monitor and
be respoRsible lor mainlaining the offender count and coordination of inlemal and perirneler
security. Thi6 area should serve a6 the facilities communication center and bo equipped with a
computsr capable of accessing Ofend6rtrak.

PRECEPTS:

Administralion of Coffecli$al Agercres (Cenhal ofiice): Thore are written agency pollcies
that cover, at a minimum, the following:

. security

. cortectio nal offtcer asgignmenls

. patrol and insp€ction

. l,se of restraints

. security equipment

. control conler opeIallon

. permanent log mainlonance

. count procedures

. contraband control [2-CO-34-011.

Adult Conecl ion al I n stil uUon si

The Deputy Commissioner of lnstitutions or designee will establish procedures to ensure lhat
each institut,on maiolains a security control center.

The Depuly Commissioner of lnstilutions or designee will e8tablish procedure to ensure iacilities
have a communication system between the control center and lhe inmate living areas.

1642 (d)

@



TITLE: SECURITY CONTROL C€NTER
POLICY NUMtsER

16-02

EFFECTIVE DATEi 12-01-2009 NON-RESTRICTED PAGE 2 ol 2

39
40
4l As required by this policy and through the chain of command.

ENFORCEMENT AUTHORITY

AI standard operaling procedures (SOPs) and/or other direclive documents re

and enforcemenl of this policy will bear the signature of and be issued under
laled to the implem€ntation
the authorily of the Deputy

Commission€. of lnstitutions.

Reviewed and
Approved for

lssuance
(

c * l{ zeo
General Counsel Date

6m; "{,qI
c fiissioner' U' Oate

16-02 (d)
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MISSISSIPPI DEPARTMENT
OF

CORREGTIONS

SOP NUMBER
16.03-{r1

AGENCYwlDE
INSTITUTIONS

CORRECTIONAL OFFICER ASSIGNMENTS
INITIAL BATE

't &01-2004

ACA STANDARDS: 4-4177,.t-4180 thru 4.4182 EFFECTIVE DATE
a4-oi2ao7

STATUTES: RESTRICTEO Page 1 of 2
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APPLICABILITY:

This prooedure applies to all institutions €mployees of the Mississippi Department of Corrections
(MDoC).

It is the policy of the Mississippi Department of Conections (MDOC) to propedy assign
coneclional offlcers.

DEFINIT]ONS:

(None)

PROCEDURES:

The needs of the institulion will be used to determine correctional oliicer assignments. A statF
analysis will be developed for each area within the institution to determine stafring needs. The
staff analysis will include shift, scheduled days ofi and normal post assignments.

Correctional ofiicer Assiqnmenl

The Area Shift Supervisor may temporarily assign Conectional Officers lo othe. posts, as
necessa.y lo fulfill requiremenis utilizing available slaff.

ll the Area Shift Supervisor is unable to assign sufficient staff to comply with the stated policy
requirement for full survoillance of ofrenders, the Institutional Duty Officer or designee will be
notified and asslstance will be .equested from other Area Shift Supervisors.

r Sufficienl staff will be determined in accordance with the most recent po3t analysis available
and critical staffing requirements.

. At no time will any unit be operated below established critical coverage without approval of
the Superintendent and/or Duty Superintendent for state prisons and Warden andior Duty
Warden for Private and Regional Facilities. Operating below critiul slaff coverage is
reserved for emergencies only.

1M3-01 {b)
Foms (0)

@

. No Area Shift Supervisor will authorize any excess staff to leave the grounds unlil lhe entire
instilution is adequately staffed.



TITLE: CORRECTIONAL OFFICERASSIGNMENTS
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EFFECTIVE DATE: 0,1-01-2007 RESTRICTED Page 2 ol2

40
4L
42
43
M
45
46

Conectional Olficers will be posted in positions to provide twenty'four {24) hour care and
supervision to offenders as well as administrative and support services petsonnel for the
overall operation of the institution.

47
48
49
50
51
52
53
54
55
56
s7
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59
60
61
62
63
64
65
66
67
68
69
70
71

73
74
l5

These posts will ensure that personal conlact and
interaction between statl and offenders is established.

SupeMsors and administrative staff will make periodic and unannounced tours in lhe
offender living, work, and program areas to facilitate communicalion and interaction between
st6ff and offende€.

lnstitulional Staffinq

$hould the occasion arise wherein a female offender is housed at the Mississippi State
Penitentiary, the Area Shift Supervisor, in concert with ihe ranking ofncer in the unil, will ensure
that a female CorGctional Officer is assigned to one of the posts responsible for the female
offender.

As CEntral Mississippi Conectional Facility houses both male and female o$enders, the
Superintendent or designee will ensure that staffing patterns alloly tor at least one male and one
famalG staff member to be on duty at ali times,

DOCUMENTS REQUIRED:

As required by this procedure and through the chain of command

'll'lul
Reviewed and
Approved for

lssuance Deputy missioner of lnstitulions Date

18{}01 (b}
Forms (0)

ENFORC EMENT AUT}IORITY



MISSISSIPPI DEPARTMENT
OF

CORRECTIONS

SOP NUMBER
{6-04-02

AGENCY WIDE

SECURITY LOGS & RECORDS - REPORTING OF
EXTRAORDII{ARY OCCURRENCES

INITIAL DATE
06-18-1983

ACASTANDARDS: 44183 EFFECTIVE DATE
07 47-2814

STATUTES: RESTRICTED PAGE 1 of 3

APPLICAAILITY:

This procedure applies to all employees of tho Mississippi Department of Corections (MDOC).

POLICY STATEiIENT:

,* * --r-, * Mississippi Department of Coneclions (MDOC) to maintain permanent
security logs.

DEHNIIONS:

Extraordinary Occurence Report - A reporl that documenls observations of incidents and
adions which are beyond the usual, ordinary or established events.

Senior Supervisor - Superintendent, Warden (al all Privale prisons and Counly RElional
facilities), CWC Diredor or Community Cone6lions Dir€ctor.

PROCEDURES:

Adult Correctional ln*itutions: Written pollcl, procedure, and practlce reguire that
correctional steff maiotain a permanent log and prepare shift reports that recotd ]outine
information, emergency situations, and unusual incident$ I4{{831,

All adraordinary occurrences will immediately be reported to the Senior Supervisor.

The Superintendent (CMCF, MSP, SMCI), Warden (Privates & Regionals) and Commander
(CWCS) or the slaff person in charge will notify the Commissione. and lhe lollowing individual as
it applies to thek facility:

. the Commissioner (all facilities)

. the Deputy Commissioner of lnslilutions (Slato lnstitulions, Privates & Regionals)

. the Direc{or of Privates & Regional Prisons (Privates & Regionals)

. the Deputy Commissioner of Community Conections (CWCS & Reslitution Centers)

. the Community Corrections Directors (applicable CWCS & Restitution Cenlers)

. the Duty Commissioner (weekend/holiday)

The notification is lo be via their state issued cell phones when an incident from the following
"Extraordinary Occurrence' categories occurs:

Category 1: Escape Category 2: Assault Requiring Medical or FirstAtd
Category 3: Death Category 6: Medical lncidents
Category 4: Miscellaneous (only RIOT OR DISTURBANCE, FIRE, HOSTAGE S|TUAT|ON)

16-04-02 (0
Forms
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Th6 applicabte incidents for each of these categories are listed on the MDOC Extraordinary
Occurrence Reporl (EOR) torm 1 4-02-Ft.

Du,ing normal wo*ing hours, the Shift SupeMsor will verbally advise ihe Supsrintendenl or
designees of all ma,ior sxtraordinary qoculrences.

During non-normal working houf6, all major exraordinary occurrences will bg report€d lo the
Senior Supervisor,

The Senior Supervisor will notiry the eppropriele personnel within his Chain of Command.

As soon as possibl€, but no iat€r than the end of the shift, the Shift Supervbor or Depa(ment
Head will 6?mplete an Extraordinary Occunene Reporl (EOR) and submit lt to the Senior
Supervisor.

The Ssnior SupeMsor \rrill r6view the raporl lo ensure all pedinenl informalion is included.

The Senior Supervisor will attach all lncident Reports completed by staff involved in or
wilnessing the extraotdinary incident and other documentalion.

Preperation and Distrlbution of the EOR ReDorts

Staff in atate, privale, and rcgional facilities will generale all Extraordinary Occuttence Reports
on offende*rak end fotward through the chain of command.

All EORS will be entered in Otfende*rak using the following number system

o Year - Chronological Numbgr Facility Acronym
. Example: 10 - 0001MSP

R6ports will be prepared and eleclronically submitted in accordance with the following protocol:

r Commissioner, Director of Conedions Inv6stigalion Division and Communications Director
will receive all reports.

. Deputy Commissioner of lnslitution$ and the Deputy Commissionar of Community
Conections rrrill r€ceive all reports from their respective divisions.

. Chief lnvestigato, of Conec{ions lnvesligalion Division, Superinl€ndent, Warden,
Community Correclion3 Director, Warden of Private Facilities and Regional Facilities w'll
receive reports from their assigned faci,ities.

. The Senior Supervisor will then document the information in the Watch Commandefs Log,
on the pre-numbered Exlraordinary Occuarence Report and in the Extraordinary Occurrence
Report Log.

1&04-02 ('
Forms
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TITLE: SECURITY LOGS & RECORDS - REPORTING OF EXTRAORDINARY
OCCURENCES

SOP NUMBER
16-04-02

RESTRICTEO PAGE 3 OF 3

. A copy of the report will remain on file in the designated ofice

ReYiew of the EOR Reports

Tho ExtraodiMty Occurrenco ReporB are to b6 revlewed daily, and is to bo an initial
task. This task is to be partormed by the follarwing individuals:

Dayr State
lnstJtutions

Private &
R6tionals

Community
Work Centers

lcwc)

Restitution
CBnters

(RC)
Monday thtu

Friday
Superinlendent Warden CWC Director RC Director

Weekends &
Hoiidays

Duty
Superinlendent

Duty Warden De6ignee

95
96
97
98 As requlred by this procedute and through the chain ot cotnmand

ENFORCEMENT flJTHORITY
- tl

Reviewed and
Approved for

Issuance

Deputy nstitutions
u/z:tlrY

Date

i 1

16-0+02 (0
Forms

EFFECTIVE DATE: O7-O{-2014 
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MISSISSIPPI DEPARTMENT

OF
CORRECTIONS

SOP NUMBER
.t6-05-01

SECURIry PATROLS & INSPECTIONS
INITIAL SATE

02-0{-1983
EFFECTIVE DATE

o4-o1-2007

STATUTES: RESTRICTED Page 1 of 5
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APPLICABILITY:

This procedure applies to all employees of the Mississippi Department of Corrections (MDOC)
who are involved in conducting security inspections and patrols.

POLIGY STATEMENT:

It is the policy of the Mississippi Department of Corrections (MDOC) that security inspections
will be conducted both on a routine basis and conversely on an unscheduled and unannounced
inlermittent basis for the expressed purpose of disrupting offender timetatrles in regards to
imminent threaG to a facility's security.

DEFINITIO},IS:

Security Patrols - The predeiermined aclion of moving about in a specmed correctional area for
the expressed purpose of enforcing security protocols, detecting aberrant offender behavior and
preventing events that are a threat to lhe safety and security of a facility, its staff and its offender
population.

lnspections - The physical examination of a @nectional environment in order to detecl
discrepancies in structural integrity, fire and safety hazards, sanitary protocols, allowable
offender properly and the unlawful existence of staff and/or offender contraband.

PROCEDURES:

Generai

Security staff will at least weekly monitor each unit's operations with on-site visits and
inspections of the physical plant. lnspections will include bul not be limited to the following
security items:

. Doors

. Locking devices

. Windows

. Fire aiarm system

. Perimeter fencing

. Lighting

. Communicationequipment

. Security equipment

. Cleanliness and sanitalion

. Emergeney evacuation iloor plans

1645-01 (G)

Forms {2)

AGENCYWIDE
lnstitutions

AGA STANDARDS: 4-4184 thru 4-4186
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SOP NUMBER
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EFFECTM DATE: 04-01-2007 RESTRICTED Page 2 of 5

The lacility key control procedure, tool control procedure, logs and registers will be inspected for
compliance.

On site correclions will be made when applicable.

All discrepancies will be reported in writing and corrective aclions made within five (5) days
where resources under the area disposition are available.

Critical d€ficiencies wlll be corrected immediately.

MANDATORY FACILITY INSPECTIONS

Securitv Patrol/ lnspection

[ilaximum security housing staff will conduct security inspectionsipatrols at a minimum of every
thifty t30) mlnutes on an inegular basis (more frequent lnspections may be required by the Unil
Warden if deemed necessary).

Medium and minimum security housing staff will conduct security inspections/patrols every
thirty (30) minutes on an irregular basis.

When conducting security inspections staff will:

. Observe each offender {live breathing flesh)

. Check all windows and bars
o Monitor noise level for dlsturbances
o Perimeter fence inspections will be made every shift
. Security doors, securig equipment and all locking devices will be checked on each shift

Supervisory stafF will conduct a daily patrol, including holidays and weekends, of all area
occupied by offenders and submit a Secu ty lnspection and Patrol Daily lnspeclion form.

Shift Suoervisor/Conectional Supervisor lnsoections

Security inspections of all areas occupied by inmates will be completed on each watch.

Assigned Security Shift Superviso.s will conduct dally inspections of their assigned areas of
responsibility.

1M5{1 (c)
Fonns (2)
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Results of the security inspection will be documented in the unit Register and wlll reflect the
following:

o Time of inspection
. Name of person msking the inspeclion
. Any noted discrepancies

Area control center will be not'fied after the completion of all inspections.

Tfte d€signated shift sup€Mso(s) and Area Warden will be notmed immediately of any
discrepancy lhat is considered life threatening or a serious security braach.

The shift supervisor will reflect the name of the person makir€ the inspeclion and lhe resull of
the inspections in the area Watch Commander Log.

The Area Mainlenance supeMsor or designee will conduct monthly inspections of all security
devlces to include, but not be limited to:

o Bars
r Locks
. Windows
. Alarms
I Doors
. S€curity panels

The Key. control supervisor or designee will check emerg€ncy keys quaderly to ensure thet
they are in working order.

The resulb of the inspections will be documented on an lncident Rsport and will be forwarded to
the Area Warden for a proper disposition.

Each Area Warden, Deputy Warden, Associate Warden, Conectional Administrator,
correclional commander will be required to make weekly inspections of thelr assigned area
utilizlng the Waekly Security Patrols and lnspections form.

16"0s{r (q
Foms (2)

Page 3 of 5

Maintenance Staff lnspeclions

Management Stafi Inspections
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Concunenlly, management staff will comply with the following mordhly inspection schedulee,

r Eighf (8) hour shift on the 1i and 3d watcfi - conducting security insp€clion6 and inspectlng
muster

r One {1} weekend (Saturday and Sunday) - conducting security inspections and inspecting
mustBr

In lhe evenl of extended absence by management staff, a designes(s) will be appointed to
insure an unintem.pted continuation of required inspections.

The assignment of said designee will be implemented via the documentralion of an lncident
Report.

Securitv qsarg! and lngpection CIeqkliSt

Al a minimurn, each Ar€ Warden or designee will ensure lhat all ar€as of responsibility will be
subject to monthly inspections and searcfies as verified by the following documenlation:

. Locatisn search

. Dale and time

. Namo of stalf member who supeMsed the search

. Contrabanddiscovered

. Any other pertinent information

Concunmt MBOC PoliEy and Procedures That lnterface With This Oocument

15{4 Seeirdty Loga & Records
16-07 Control of Contmba.dlBody Searcheg * Offenders
16{8 Key Control
1G09 Tool Control
1&18 Contrd of ContrabandrBody S€arches * Staff
'17-01 Fne Safety: Prevention -.lnspection - Notihcatlon
17-02 F{ammable, Toxic and caustic Material.
24{'l Facility Ssnitstion

DOCUMENTS REOUIRED:

lncident Rcports
Area Supsrvisor Log
Unit Register
Daily Inspection Form
Weekly lnspection Form
Area Seculity Search - Tracking Form
As rcquired by ihis procedure and through the chain of command.

1M$Ol (c)
Forms {2}
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SOP NUMBER
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AGENCYW|DE
INSTITUTIONS

OFFENDER COUNT
ININAL DATE

05-0't -2004

ACA STANDARBS: 4-4187 thru 4-4189 EFFECTIVE DATE

01.01-2009

STATUTES: 47'5"{ I 1, 47-5-l't6 RESTRICTED Page 1 of 7

APPLI9ABTLTTY:

This procedure applies to all Mississippi Department of Conections employees in lnstitutions,
County Regional Facilities and Private Prisons.

POLICY $TATEMENT:

It is tho policy of the Mississippi Deparbnent ol Conections {MDOC) to maintain an accurate
count and monitor/BupeMse all intemal and e)demal offender movement.

DEFINITIONS:

Gerli{ied Co.rnts - Counts conduded ai shift change and other specified times of the day and
night that are verifi€d in writing by two o, more staff members on a certified count slip.

Formal Counts - Scheduled institutional counts that are logged in Unit Registers for forwarding
to the Area Control Centers.

lnformal Oounts - Unscheduled counts lhal are taken between fomal and certified counts to
ensure dlender accountability and disrupt pattems which would enable offend€rs to time
escapos.

Emeraencv Counts - A certified count requested by the designated Shift Supervisor during
which all otfenders are retumed to their respective housing uniis and the institution is placed on
lockdo\i,n status-

Out Couni - A certiried, iormal or informal couni taken outslde the facility or away from the
assigned housing unil

Primarv Wo*slte - A worksite inside a secure perimeter.

Deshnaled Work Detail - Work details that are outside of a secure perimeter.

Un'rt Reoister - A log used to document routine inlormation and all events that occur within the
housing unit or primary worksite on a continuous 24-hour basis.

Wolksite Count Roster - A roster used at primary worksites to document counts and times
thereof.

16-06-01 (s)
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39
40
41
42
43
44
45
46
47
48
49
50
5t
52
53
54
55
56
57
58
59
60
6l
62
63
64
65
66
b/
68
69
70

72
73
74
75
76
77

70

80
8l
82
83
84

Aduft Correctional lnstitutions: The institution has a system for physically counting
inmates. The system includes strici accountabitity for inmates assigned lo work and
educational release, furloughs, and approved lemporary absences [4-4187].

Adult Conectianal lnstft.rtions: Written policy, procedure, and practice provide that staff
regulate inmale movement I4-4{88J.

Adult Conectional lnstitltions: Wriften policy and procedure govem the transportation of
inmates oulside the instilution and tom one jurisdiction to another t4.4f A9l.

Count Schedules

PROGEDURES:

The 240&Hour certified count will require all offenders tio be p.esent in their unit and in their
respecfive bunks.

The only exceptions to this rule will be:

. Emergency situa$ons u,ith the dGignated Shlft Supervisor or designee's auihorization. Dos;mgrtation of official fansfers

. Ofeoders who are working in authorized support functions at the facility

Certified Counts

At every shift change

Formal Counts

ta

0100 hours
0200 hours
0300 hours
0400 hours
0500 hours
0600 hours
1000 hours
1200 hours
1400 hours
1800 hours
2000 hours
2200 hours
2300 hours

lnformal Counls

lnformal counts will be unscheduled and will be conducted periodically.

160641 (6)
Forms
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TITLE: OFFENDER COUNT
SOP NUMBER
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85
85
87
88
89
90
91
92
91
94

Out counts will be conducted by vlrork superyisors at worksites in accordance with
institution/facility format or certmed schedules,

General Protocol

Staff - All count documents {i.e., count sheek, wo*sites counl roster) will be prepared by staff
and verified by the designated Supervisor's signature in mnjunction with appropriate dates and
times before being utilized in the count process.

Offender movement and talking tMIl be terminated during the count procedure.

Simultaneous Count - All institulional offenders will be counted at the same time regardless of
their location.

Emergency Situation - Nothing short of a critical evenUemergency will be allowed to lnterfere
wilh or disrupt an institutional count.

Offender Prohibition * Under no cixiJmslances will an offender evsr be permitted to conduct
any parl of an inslitutional c nt.

Body Count * Staff will ensure that a livlng, breathing, hurnan body is being counted; not hair,
clothing, shoes or a dummy substitle.

Night Counts - When appropriate, flashlights will b€ used during night counts to ensure *rat a
dumray is not being counted,

Recount - When a doubt exists concerning count validity, staff will automatically recount. A roll
call will never substitute for a recount.

Recount Reporting - All remunts will be reported to the desQnated thift SupeMsor
immediately. ln and Out Counls will be required to equalize and contirm total unit counts.

Housing Unit Counl - A minimum of two (2) staff members will be required to conduct a valid
count in a closed unit (i.e., housing unit).

95
96
97
98
99

100
l0i
102
103
104
105
106
107
I08
109
110
1il
117
i13
114
r15
I to
117
118
u9
na
121
t22
123
t24
125
t26
t27
lre
129
130
131

While using a count roster, one (1) staff member will conduct an initial count while the
second (2'd) officer observes the process and ensures there is no offender movemenl

The officers lrill then ex*lange responsibilities and positions and repeal lhe same process,
After the second count cycle is complet€, the officers will compare counts 1o confirm the
count is correcl.

16-0M1 (e)
Folms

Page 3 of 7

Out Counis

Work Details - One (1) staff member may count offenders assigned to designated \,vork details
except during Certined Counts (i.e., ofienders on a tactor, cutting grass outside of a perimeter,
or on a maintenance detail away from the compound).
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132
133
134
i35
136
t37
138
119
140
t41
142
143
144
145
146
147
148
749
150
l5l
752
153
1s4
155
156
157
158
159
160
161
162
163
164
165
166
167
168
169
na

172
173
174
175
176
177

Primary Worksites Counts (i.e., Maintenance, Canteen, Warehouse, lnmate Construction,
Laundry, or Auto Shop) will never be made by one (1) officer or staff member.

. This includes Minimum custody offendeB.. Staff conducting counts at primary worksites will require offenders to be placed in a double
line.

. No offender movement or talking will be permittod.
r At least two (2) staff members will then conduct the count as praviously specified.

' A worksite count roster will be used to document these counts and limes thereof.
. These counls will be called into the designated Control Center and documented in the

wsrksite's Unit Register.

An uPto-date register will be maintained at all primary worksites. This register will include the
doqrmenliation of all previous counts, offendff movement and all other pertinent information
regarding worksite operations.

Maximum Security or Single Celi Units - All offenders wiil be munled in their cells during the
first and lhird watch. During the second watch, it will not be necessary for all oifenders to be in
their cslls during formal/informal counts. However, all movement will stop until the count has
cleared. Agaln, two (2) officers will be required to count and their count totals must match.

Open Bays - Offenders will be required to be on lheir own assigned bunks.

des will be count

r ReceMng munts

r Regulating counts

. Verirying counts

. MaintainirE count documentation files

. Ensuring around-the-clock accountability of all ofienders rivithin the given area

. Tabulaling in counls and out counls as they pertqin to one unit so as to ensure that the in
count and out count equals the total unit count

. Clariiying counts and population checks and providing the institution with a system to
physically count offenders. This process will include those offenders assigned to fudoughs,
out counts and other temporary absences from the instifution.

Count Chain of Csmmand

Each facility's controlling authority or designee will ensure that each area or unit has a count
supervisory chain of command as specified in wrltten post orders.

RESTRICTED

16{6{}1 (e)
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178
179
180
181
182
183
184
i85
186
t87
188
189
190
191

192
193
,94
i95
196
197
198
199
200
201
202
203
204
205
206
247
208
209
2W
211
212
213
274
215
216
) 1'7

218
279
220
221
222

o The minimum rank of ofticers (Shift SupeMsors) required to be pr*ent durlng the
oonducting and cleadng of each area/unit's count Monday through Friday

r Supervisory count staff (Shift SupeMsors) for weskends and holidays

r control ldentiffcation of the supervisory count staff (shlft supervisors) when calling in
certmed counts

. Control documentation of supeMsory count staff (Shift Supervisors) on ihe count sheet

. Shlft $upervisor veri{icetion and signing of the count sheet for sleir respective area

. Shift Supervisors will participate in a minimurn of one (1) housing unit count per shitt

. *rift $upeMsors will rotate housing unib eac*r shift to ersure a[ housing rmit counts are
parMically monitored

. An lncident Report will be required specifying any drcumstances that prevent a Shift
Suporvisor from completing this duty assignment

. Faciliry Shift SupeMsor or designee verification and signing of eacfl respective count
document

o lmmediate counl discrepancy resolution between designated Shtft Supervisom

r Subsequent notiflcation of all involved slaff

Count Desfinations

All locations win be directed to calt in their counts to a designated cenkal locaton

Each facilihT's controlling authority or designee will ensure a clunl destinalion is specmed in
written post orders.

Certifi ed Count Processlnq

o Thore will be no offender movemont during a cedmed count.

. After calling in certified counts, staff members will immedlate,y prepare and disbibute lhe
certified count slips.

. The designated shift supervisor will verify and ensure that the certified count sheet and
certified slips are conecl.

16-0S01 {e)
Forms
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227

223
224
7r\
226

228
229
230
231
232
231
234
235
236
,,11

238
239
240
241
242
243
244
245
246
247
248
249
254
25,l
)<)
253
254
255
236
257
2s8
259
260
26L
262
263
264
265
266
267
268
269

The designated Control Center(s) will forward count slips and count sheets within one and
one half (1%) hours to lhe faoilitt's speoified designation-

Count slips will serve as witten documentallon of th6 ielephone counl.

The facility's s€curity designees will provide a report oF each count to the designated Shift
Supervisor

The designated Shift $upeMsor will be responsible for verif)rng the correchess o, the
institutional counl (i.e,, all offenders are present or accounted for),

Upor vertfication that thg inslitution€l 6unt is mffecl and cl6ar. the Shift Supervisor ltill
have all Control Centers or units notified accordingly.

Designated Control Centers will notify the units in their area that the count is clear.

Normal oflender movernent will resume only after the count is officially cleared by a ,acility:s
designated security authority.

Out Count Procedures

Th6 designaled Housing Unit Officer will use the Unit Register to keep a running lotal of the
ottenders in the building. Through use of offender lD cards and roster, th€ of{icer will account
for offender movement. Examdes of areas where an offender uould be considered on an out
count are as follovvs:

. lnftrmary

. Voc€lional

. Educational

. Work details

The Unit Register will rellect lhe following information for inmate out count procedures:

r Narne
. Number

' Oestination
. Type of activity or raasor for out counl
. Requesting staff mernb€r
. Time of departure
. Time of refurn

off grounds work crew/s,te supervlsors will conduct an out count of all offenders under their
supervision in accordance with procedures for formal and certified count schedules. Thig out
count will be aeported to the designated Control C€nter.

out counb for other than routine daily running of the institution will be approved by the warden
or designee.

1S06{1 (o)
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270
zt I
272

274
275
276
,11
278
279
280
281
2&2
283

staff Aceountabllitv

Any employee who fai's to comply with count procedures will be subject to disclplinary action'

Otg0dBr AccouniabilitY

. Offenders wtto dlsrupt counts will be issued a Rule Violation Report

. If an offender is in the wrong count area, he wili be escorted to the coreol count area

. The officer in that area will count again and recall the count.

. The offender will be issued a Rule Violation Report for violations of count procedures.

@I9.EEQ!I!8ED:
As required by this procedure and through the dmin of command

ENFoRcE,tEr AUTHORITY

ri,Jo a

,*f;{r'\er of I nsritutions Date

Reviewed and
Approved for

lssuance
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INSTITUTIONS

CONTROL OF CONTRABAND/BODY SEARCHES . OFFENDERS
INITIAL DATE

12.01-2006

AcA STANOARDS: ,1.(192 th.u il-4lgrt EFFECTIVE DATE
02-.01-2016

STATUTES: '17-5-193 RESTRICTED PAGE 1 of {0

APPLICABILITY:

POLICY STATE ENT:

It is the policy of the Mi6sissippi Departmenl of Conedions to control contraband

DEFINITIONS:

Contraband - Any items(s) that is not authorized by MDOC

Yi$q?l Offender Bodv Cavilv S€arch r.,ilh Genital Examination * A visual search/exam,nation of
a disrobed offender by a minimum of two (2) staff members in a location restricted from the
visual observation of non-involved MDOC stafr and/or other p€rsons that requires ofienders to
bend over, turn, raise arms, lift genit€ls, spread the buttocks, run hands through their hair, and
op€n mouth,

Body Cavitv Search - A contraband search involving lhe insertion of a probe into an offender's
body cavity that is conducted exslusively by qualified medical personnel !n private.

General Search - A group search of offendee (i.e., unit zone) which can include personal
property, living areas aM/or p€rsons

r5{7{l (i)
Fo.ms
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This proc€dure applie8 to all employees of Mi8sissipti Deparsnent of Coneclions (MDOC) that
transport, supervise or otherwise come in contact with ofierders.

Bodv/PeGonauPauFrisk Searches - Hands on ladile search of a clolhed offender (minus
pocket conter s, shoes and outer garments) for the purpose of discovering and contiscating
crntraband.

Eodv lmaqim Scanner - Screening equipment for peGons thal g€nerates a front and back scan
simultaneously eliminating the need tor ropositioning and accurately reveals both metallic and
non$etallic objocts inoluding liquids, contraband, @ramica, explosives, narcolics, concealed
cunency and weapons.

Divestifure - To relinquish p€rsonal belongings for the purpose of inspedion and corducling of
a body image scan.

Strio Search - A visual search/examination of a disrobed offend€r by a minimum of two (2) staff
members in a location rBtricted fom the visual observation of non-involved MOOC staff and/or
other persons.
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41
42
43
44
45
46
47
48
49
50
51

52
5l
54
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57
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6l
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70
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73
74
75
76

79
80
8l
82
83
84
85
86
87
88

67

Repsolable Susoicion - The deteclion of suspecd facts, circumstances and/or behavior that
may prompt an otficer to believe that an offender may be concealing contraband in or on their
person and/or MDOC property.

Narcotic Canirc $oarchis - OfiendeI body, po?arty and living area searche3 conducied by
narcotic detedion dogs under the supervision ot trained IrDOC Canine (K-9) $aff.

Spice/Moio - A fo.m of contrabanid which is a combination of herbs; baybean (canavalia
marilime), blue lotus (nymphaea carulea & nymph:roa alba), lion's tail (Leonotis leonurus),
lndian wanior (pedicularis densiflora), dwarf sellop (scuttelaria nane), moconha brava (zornia
latifolia), pink lotus (n6lumbo nucitera), Siberian motherwort (leonurus sibircus), vanilla and
honey, that produces tome of lhe same eftecB as meajuana"

Jl-lW-108 Synft€tic }rlariiuana -"q man-made chemicayTHo variant lhat produ.es similar afFec.ls
as THC except is fou. (4) time$ stror€er.

Non-lntusilre Search - Soarch of *le dotfEd body by technical means; manual ot technical
search of personal possessions tln person may be carrying and any poEseseion the person
may be asked lo remove, and swipirE p€rsonal items, including pu66s, coat6, idertification
cards or other ilems in a person's posse8sion.

ThresMd levd - A nunBri':al vabts trd is recoded ard, once exceeded, may be grounds td adlyr
(i.e,, refusirg or restidirg a visit or proceding with inmab discidine).

?ositr'w Mrllq - A p€itire tndi:atih of lrace dn,g or explGi\re suHance irns on an ikrn, beysrd
the ple-sd tlxBsldd value. This |3dng urould irdicde recfft o. cwent contact with a dnE or
explosiye substance,

Qualified Personrel - A conB{ibnal 9d member wtp has beer trained and qualified to u3e the
lon sGnner.

Swioinq - RubtirE a'r epprored ccltton dolh (s,i€b) over an ttem.

PROCEDURES:

Adult Conectional lnstitutions: llYritbn poliry, procedure, and practice provide for eearches
of facilities and inmates to control contraband end provide lor iis disposifion. These
policies a.e madG ayailable to staff and inmates 14-4194.

The function ol MDOC facility searches are lo:

, Locate contraband
. Prevent escapes
. Maintain security and control
. Evaluate fire and safaty hazardE
. Protect stafi ard offenders
. Maintain sanitary and housekeeping conditions
. Prevenl altercations

78
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130
131
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General Search Rules

Vvhen pos$ible, an off€nder should be giv€n an ordE. outside the presenca of other ofenders.

Once an offender has refused to tolbw an order by staff, the officer should not confror{ the
offender without intormed assistance.

Th€ office(s) asked to assist in canying out an ord6. should be aware the offsnd€/s earlier
refusal !o comply.

Vflenever possible, an offender should be isolated from a group of ofiender3 before attemding
to enforce an order.

For example, an oftender should be called inio the hallway to tum over conlraband ,ather than
confronted in the housing unil with olher offenders.

Additionally, otders should be given lo lhe offender when carrying out lhe pmcess oi retrieving
the contraband.

lf an offcer knows conlraband will be retrieved, do not give the ottender time to plsn hivher
responselattack unnecessarily by giving the offendel a warning lhat you arc going to come and
take the contraband.

General search rules include:

All searches will be reasonable and related to lhe legitimate sec*Jrity needs and/or
obligalions of the institution

Unannounced and unscheduled searches will be conducted of MDOC offenders, to include
their persons, property, living and wolk arcas.

Unannounced and unscheduled searches of the CMCF Youthtul Offender Unit {YOU) will be
periodically conducted by QMCF K-g/ERT slaff. During these times, youthful offenders will
nol be present on the housing unit. The entire s€atch will be video recorded. ln the event
that cont.aband is found in a youthful offendefs assigned bunk area, the confiscation will be
video Gcorded and documented. The accused youthful ofiender will then be questionsd
rcgarding the contraband by approp.iate staff assigned to the Youthlul Offender Unil in
private.

All staff conducting sea.ches will be trained in effective search techniqu€s that provid€
protection lrom bodily harm for both staff and ofienders.

All vacant cells and living areas will be searched prior to offender occupanc].

All staff involved in the conduct of searches will avoid whenever possible the use of
unnec€ssary force, and the provocation of undue offender embaraassmenl and/or indEnity.
Whenever teasible, staff wili use non-intensive sensors or altemate techniques.

MDoc staff will respect offende/s personal property during searches of offender personal

16.07.0i (i)
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138
139
140
141
142
143
t44
145
146
147
148
149
r50
151

152
153
r54
155
156
157
r58
159
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16r
r62
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165
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\70
17t
172
173
174
115
176
t77
178
179
180
181
132
183
184

effecls.

Staft us€ of approved mechanical devices will ocqlr only when necossitated by security and
6afety considerations.

Prope8, patlfrisk and general searches may be conducled al any time.

General Area Searches

Searches will bo coordinated through the Shin SupeMsor of higher authority.

Searcfes will tergEt housing units, worft areag, clagsrooms, storage warohouse areas and
all other MDOC property.

When possible, the supervisor of an area being searched will be present during the search

Search areas will be lefl in an orderly mannef

Reports will b€ g€ne,aled lhat include all pertinent infornation specific to detected
contraband and/or search circumstances.

Adult Conedional ,nslfiutbns.' w'itt3n policy, p,oc€dur€, and practc€ provlde that, exccpt
in cmcrg€ncy 3ihEtions, vBual anspections of inmate body csvltloE arE conductod by
officers of the samo sox, in p.ivate, and ba$ad on masonable belhf $at the lnmato ls
canying contraband or other prohiblted material. Ra.loneH6 bolief lr not rsguind when
inmltes return frcm contact wlth the goneral public or furn outside the in3tatution. ln all
c.!ss, thb ln3poctlon ls conducted by train€d poBonnol I/0{'1941.

Vkual Body Cavity Search With Genital Examination Searches as derined will be conduc{ed
mutinely as offenders are entering or leaving their housing units and/or institutionlfacility for or
after appointments, appearances, emergency transfers, and physical crntacis with visilors or
attomey's and/or for probable cause.

Adult Conectional lnstitutions: Wri6e$ policy, procedurc, and praclice provide that man{al
or lnltrument lnspection of body cavltles ls conductod only whon therc i3 ra.son to do
so and when authorized by the warden/superlntendent or designee. Tha inspectlon ls
conducted in pdvate by health care personnel or corec{onal personnel tralned by health
care peBonnol [4.{1931.

Body Cavity Searchos as defined will be conducled when there is reasonable suspicion or
evidence lhat an offender is concealing contraband within a body cavity. Offenders will be
searched in a sanitary manner and in a sanitized and epproved loc€tion exclusavely by offsite
medical personnel-

Reasonable Suspicion S€arches will be initialed at the discretion of employoes who supervise
or otherwise come in contaet with offenders. \ /hen ther6 is reesonable suspicion that an
offender has contraband, is planning an esc.pe, and is involved in an illegal adivity or assault

r6{7{1 ('|}
Fomrs
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and/or any other rules violation, MOOC emp,oyees will conduci or request the appropdate
search.

Narcotlc Csnine Searchos will be implemented during general searches whene\rer information,
evidence or suspiclon indicates the probability of contraband drugs/paraphemalia. All requests
for narcolic deteciion dogs will be approved by the Warden or official ac,ting in capacity of lhe
Warden and the Administrator of the K-9 Unit. The staff requestor will be responsible for
processing reports and all other search documentation.

Strio Search

A Lieutenant or higher adfprity or designee will approve all strip searches lor contraband
detection/co nf iscation.

Sbtr will exarcise a proper attifude anC follotfl professional search technhues when
conducting body/personal searcfles.

Offenders will be informed of body/personal searches

Offenders will be subjec{ed to th€ least amqrnt of to&hing as possible withod jeopatdizinS

secufity oonsideratlons.

Ofienders will be stripsearcted during t}le out-processing tor transfer to anolher
conectional facility and during intake upon anival at another correctional facility.

Offenders may be Etrip-searched when there is reasonable suspicion, retum trom visitetion,
reclsssificalion from administrative detention, escapee return or afrer participation in a
disturbance. A Conectional Supervisor or Commander, ol the like g€nder of the offender,
will be required to observe stdp searcfies follorving offender visitation.

lncident Reports will document circumstances and searcf! results.

FrisUPat Search Usaoe

A frisUpat search consists of:

r lhe removal of outer protactive clothing
. the emplying of pockots
o the physical search ofan offender
. screenlrE by any device that does not require disrobing
o tfie inspeclion of papers, bags, books, or other items being canied

FrisldPat s€arches of male offenders may be conducted by staff of either sex; female offenders
will only be frisupat searched by female 6taff. These searches may be utilized in the following
instan@s:

. l/Vhenever staff fe€ls they are wananted
o lAlhen offenders enter or exit their unit for any rcaEon

t8-,07{x (r)
Forfia

EFFECnVE DATE: 02{1-2016



TITLE: CONTROL OF CONTRABANDTBODY SEARGHES - OFFENDERS
SOP NUMBER

16-07-01

EFFECTIVE DATE: 02{1-2015 RESTRICTED PAGE 6 of 10

. Afief visitation

. when offenders are being transpoted ftom one location to another
r For probable cause
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lon Sooctrometrv Analyzer {lon Scaoner) Procedures for Offenders

The ion scanner may be used to:

. Scan the clothing or possessions of inmates at a conectional facility;
o Scan inmate property within a con€ciional facility;
. Scan the pcseGsbns, corYBspordence or tE person of er inmale in a coredind iacilit!4 and/or
. Anal!,ze a $.66tance or sarnples taken from an attiJe or suface ottained by a

conectional fficer in tie perbrmance of his or her duties.

Samples for ion speclro.netry are ot{ained through non-invasive search techniques.

The Warden will ensure $aff b trained to operate the equipment according to the manufacture/s
specilicetions.

The stafi will ensure that the equipment for the ion scanner is operated and maintained per

sabty guidelines and the manufaclurefs guidelines. The manufacturer provides warm-up and
verification procedures to ensure that the device functions accurately.

to

A positive reading on lh€ ion scanner i3 evidence of contraband drugs or explosive substance,
or contact with contraband dn8s or explosive substance.

It may be used to support proceedings under MDOC policy regarding any decision to
restriction/suspend an inmate's visiting privileges.

Bodv lmeoo Sotrrners

The Body lmage Scanner accurately reveals both metallic and non-metallic objects induding
liquids, contreband, ceramics, explosives, narcolics, concealed currency and w€apons.

The Body lmage Scanner is a Single Pose system that generates a front and back body scan
simuthneously.

Body lmage Scanner Operators will be thoroughly trained in the use of equipment and training
will be documented and in lhe employee'E training record.

Body lmage Scanner Equipment will only be operated by trained emdoyees.

The Body lmage Scanner will be operated with the follaying privacy protocols:

. Remole lmage Operalor location allowing no visual contact with the person

. Privacy walls

1647-01 0)
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. Same Gandar Scraeners

. No arcfiiving images

Addressinq Bodv lmaoe Scannsr Safatv Concerns

The Body lmage Scanner has an ultra low radiation cla8smed by lhe radiation proteclion groups
of less than 5 uRem per scan and conform lo recommendations by the National Council on
Radiation Protection and Measurements (NCRP and ANSI M1:l.17).

The Body lmage Scanrer is safe for all pe.sorc .sgardless of age, sex, or medical conditions
includirp ctildrcn, pregnart women, medical rsdietion therapy patients and pacemaker w€arers.

Operators will perbdically perform inspodions of the ertire system's exterior lo check for parts
that may be broken, missing, {,orn or distorted.

Operato6 will ensure all lamps and sEnals are installed and in proper working condition while
operating lhe scanner which indudes the monitor and PC display output, Scan in Progress
Lamps and Po{,er On lrdicator.

Operators will ensure waming and caution labels are affxed to the exterior of lhe scanner
More operating the equiynent to include the Service Access and High Voliage Warning
Labels.

O perational Roouirgmgnts

The Body lmag€ Scanftrr g€nerally requires lhree (3) operators:

Divestiture/Control Position Rol€s and Responsitilities: Educale the person being
searched, ensure personal belonging are relinquish€d and dir661 the p€rson into the
scanner.

. lmage Operator Roles and Responsitf lities: lnterprets scanned images, clears scanned
persons or noteE areas that require fur&er ingpedion and communicates decisions to
System Operators.

Under some circumshnces, the system can be run by trrc (2) staff combining the Conhol
Officer and System Operator responsibilitiG tog€dher.

These scanner posibons shouH be rdated pe.iodically every 20 to 30 minutes.

The Control Ofiicer will:

. Explain the meaning of full divestiture

o lnstruct the pe6on b€ing scanned to rBviow lha Scan Procodure displayed on th6 monitor

16{7{r U)
Form6

. Syslem Operator Roles and Responsitrilities: Positions the person being scanned, initiates
scan, and performs physical search of the person if necessary.
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Ensure the per6on's belongings are located in their line of sight to reduce the scanned
person's concems and anows the person to focus on the scan procedure

Allow peBons waiting to be scanned to obssrve others being scanned by the system to
facilitate education ot ihe process

Positioning tor Scanning Rules for the System Operator include:

Only one scan per peGon

System Operators mBst model the DouHs Salute pos€ for the person being scanned.
Double Salute Pos€ is recommended because it fix€s the height of the elbows, fixes the
position of the for€arms within the fied of view and results in more consistency in imaging

Person musl be standing at the marked bcation on the floor mat and looking Etaight ahead

Hands must be above the head with palms tacing foMard

Person must be instructed to remain Btill for th€ duration of the scan

System Operators should use short rcquests such as

o Please stand on tte mark
o Please look straight ahead
o Please do not move

Person's heels should be lined up so that they are touching the inner edge of the footmarks

When the person is in position, initiate the scan \flith a push of the button and the Scsn in
Progress will tum on

After the scan is completed, the System Operator will direcl the scanned person to a
designated location and summon the nex person to be scanned

Confiscation Transfer and Disposition of Eyidence

The Correclions lnvestigation Division (ClD) will accept evidence MoMay through Friday from
8:00 a.m. to 5:00 p.m. (normal working hours).

An on-call CID lnvestigator will be contac-ted to receive or recommend dispGition of all poter ial
criminal evidence and/or conlraband seized after normal working hours.

All €vidence and/or contraband seized after normal working hours thal mey be used in offender
disciplinary proceedings will be:

. Stored in a securo locetion

. Documented with a Rule Violation Report (RVR)

. Relinquished to the Disciplinary Department on the next wo*ing day

16{7{r (i}
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All contraband items not specifically remanded to CID cristody and controt wil be sunend€red
with appropriate RVR documentation to the Area Disciplinary Departrnent.

All contraband obtained during search and seizuEs not resulting in Rule Violation Reports wi
be tagged properly and surrendered to the Unil Administrator for disposition.

Contraband ltems

The following contraband items will be remanded to th6 lnstitutionat CID slaff upon confiscation:

Narcotics (illegal and prescription)

Alcohol (bonded or homemade)

Weapons and munitions (homemade shanks or fiee-$rorld) to include any unassembhd
parts and any weapon used in an assauh

U.S. Cunency or any negotiable instrument (i.e., checks, money orders, credit cards and or
other related paraphemalia)

Unauthorized elec,tronic or electical devices, recorders, televisions, tattoo guns (assembled
or in parl)

Tools (manufaclured or homemade)

Documentary evidence to indud€ gang paraphemalia, escape plans, and items denoting
ftatemization (i.e., letters, greeting cards, free-world itoms not available through canteen)

Keys

Spice/Mojo/JHW-1 08 synthetic mariiuana

Cell phones and cell phone related accessories confiscated from offenders housed in
Community Work Centers, Private Facalities and Regional Facilities are to be forwarded to
the Conections lnvestigation Division (ClD) Office locsted at the Central Office. llems
confiscated at the Stal€ lnstitutions are to be forwarded to the lnstitutional CID Office. The
conflscated items along with the appropriate documentation for each item are to be
forwarded immediately or after final disciplinary action. Any item needed for criminal
prosecution should be forwarded upon completion of prosecution unless othervyise directed
by the prosecutor.

Any items not stated above that wanant a CID invostigation lo determine its origin, use, and
souroe-

The confiscation of personal offender property will be documented on a Non-Allowable ltems
Receipt in conjunction with the offendels required signature. This form will accompany the
contraband to storage and/or disposition.

16{17{1 0}
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Contraband will never be taken home by any employee for p€rsonal utilization. Employees Yrho
utilize contraband for personal reaaons will be subject lo disciplinary ac{ion and/or criminal
prosecution-

424
425
426
427
428
429
430
431
432
433
434

DOCUMENTS REQUIRED:

lncident Report
Rul€ Molation Report
Non-Allowablo ltems Receipt
Chain-of{ustody
As required by this procedure aM through th6 chain o, command,

Reviewed and
Approved for

lssuance
.1"\ro

,A* ilS*ner of I nstitutio.s Date

,5-07.01 0)
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42
43

APPLICABILITY:

This procedure applies to all employees of the Mississippi Oepartmant of Conections (MDOC)
who use security equipment.

POLIGY STATEMENT:

It is the policy of the Mississippi Dsparlmont of Consctions to govern the accountability,
availability, control and use of security equipment.

DEFINITIONS:

MDOC Securfu Eouioment - Any control-related equipmenl approved by lhe Commissioner for
use by MDOC staff lo ensure the safety of the public, staff and offenders.

Emeroencv Resoonse Team (ERT) -A team of specially trained MDOC employees capable of
handling situations that threaten secur,ty or lhB safety of staff, off€nders, or the public.

Armorv/ERT Supplv Room - A vault-type room or building used to slore iirearms and other
security equipment that musl be isolated from the offender population and protecled from
p,lferage.

Corrections lnvesliqation Division Supply Room - A vaulGtype room or building used to store
lirearms, securily equipment and confiscated evidence

Satellite Armories - Those facility posts apa( from the main armory lhat are aulhorized by the
Facility's Controlling Authority to store and use security equipment.

Ordinance Oficer - An employee assigned the r€sponsibility for operating and controlling the
armories.

ERT Supplv Officer - An employee assigned the responsibility for operating and controlling
Armory/ ERT Supply Rooms.

PROCEOURES:

Administralion of Correctional Agencies (Central Office): There are writtea agency policies
that cover, at a minlmum, the following:

r secu.i9
. correctional officer assignments
. patrol and inspsction
. use of regtraints

1&11-01 (e)
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. sscurity equlpment

. control center opetation

. pennanent log maintenance

. count procedures

. contraband controt [2-CO.3A-01].

Adult Coftoclional
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The Facilitv's Controllino Authority or desionee will ensuro:

r Thal firearms, ctprnical ag€nls and related security devices are readily aveilable to stafi

r That the use of these devices will be authorized by the Facility's controlling Authority or
designoo and w,ll be monitored

. That'satelllte armoris8" are d€signated

. Thal securily equipment will be used in accordance with MDOC policy and procedure, Use
ol Force (16-13, 1G13-01)

The Ordinance Officer/ERT Suootv Oflioer:

. l6sug fir€arms, chemical agents and other related security equipment only to t ained and
qualiried p€rsonnel

. lnspect all equipment tor suitability and serviceability

lnventory all security equipment at least monthly to determine lheir condition and/or
expiration dales

iorw?rd a copy of all inventories to the Facility,s Controlling Authorily or designee at
facililies where olfenders are located.

Adult Correclbnal lnslitutions:

1&11-01 (e)
Foams
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. procedure, govern the
and use ot

Adult correctional lnstitutiot.ts: Firearms, chomical agents, and related security items are
stgr,g.{. in a secq6-:but readily iccessible deposilory outside,.of tnmate n6uiiiia anJ
aelivit areis [4.41731.

policy, . procedure, and practice giiGrn the
of routine and emeigency distributions ofissuance' and
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. Date

. Time

. Equipment issued

. Officer's name

. Dale of return

. Time of retum
r lssue/s name

All emergencl distributions of securily equipment witl be reporled in wriling and forwarded to the
Facility's Controlling Authority or designees at facilities where offenders are loc:ited.

All emergency distribulions of socurity oquipment at Contral Otfice will be reported in Miting by
the CID Direclor and forwarded to the Commissioner.

Amorv

Adult Coiedion dl rnsf,lul,i2ns.'

The Facility's Ordinance Officer will b€ the site controlling authorily of the facility's armory and
will be accountable for:

. Building security

. lngress and egress (Facility's Controlling Authority personnel list)

. lovenlory control

. Facility wide monthly invenlory report to Superinlendent or designee

. lnvenlory maintenance, repairs and modificationg (faclory specifications)

. Origination of eecurity equipment reguisitions

. lssuance procedures applicable to officers' security equipmenl

. Emergency issuance procedures (an institution's intemal admanistrative protocol)

. lssuance of security equipment to Superintendent's 'satellite armories'

. Monthly inventory of 'satellite armories' forwarded lo Superintendent or dosignee

Coneclions lnvestioation Division (Central Office)

The Director of Conections lnvestigation Division or designee lvill be the on-sile controlling
aulhority oflhe Coneclions lnvestigalion Oivi6ion's supply room and will be accountable for:

. Secu ty of the Corec{ions lnv€stlgallon Division Supply Room

. lngress and egress in and out oI Conections lnvestigation Division Supply Room

. lnventory control

. Monthly inventory report to Commissioner or designee

. lnventory maintenance, repairs and modifications (factory specifications)

1&11-01 (e)
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134
135
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. Origination of security equipment requisitions

. lssuance procedures applicable to officers' security equipmenl

. Emergency issuance procedures as lhey r€latB to lhe use and control of weapons and
ammunition

Accountabilltv for Satellite Armories

lnventory and security control of security equipment assigned to each satellite armory will be lhe
concurrent responslbility of that Area's Warden and Deputy warden.

Each respective Warden and Deputy Warden will develop wrilten intemal management
procedures and controls specific to the unique circumGtances that are applicable lo thal post.

A copy of these inlemal procedurcs will be toMarded to the facility's Ordinance Officer and
copied to the Facility's Controlling Authority or designee.

The Ordinance Omcer will creatB a facility file consisting of all satellite armory procedures.

Acauisition Guidelines

ln order lo prevent unnecessary duplicalion specific to purchases, the Ordinance Oflicer will
originate all requisilions for {irearms and security responselcontrol equipment and supplies.

Dopartment lleads seeking to purcrlaso equipment will submit to the Ordinance Oflicer wrilten
documentation justifying their request.

The Ordinance Officer will research all requests and will ascertain the necessity and the
advisability of the purchase based upon their knc,\ 'ledge and training.

Wh€n purchases are deemed necessary and approved, the Ordinance Otficer will requisition the
equipment.

Requisitions will be submitted to the Facility's Controlling Authority for signature.

Upon receipt, security equipment will be placed on the Armory's inventory and issued in
accordance with thB procedure and purchasing guidelines.

Firearms Discharqe

16-11-01 (e)
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ln accordance with MDOC Policy and applicable procedures, when a firearm is discharged, a
written report will be submitted through the chain of command no later lhan at lhe conclusion of
the tour ot duly. This will include:

. Shots fired in the line of duty

. Accidentaldischarges
r Unauthorized discharge of a firearm
. Any other incident of a weapon being fired

Other pertinent documents (i.e., Rule Violation Report, Use of Force Report, Detentaon Notice,
and MDOC Exlraordinary Occuraence Report) will accompany the report.

Weaoonry Usaqe (Other)

Anytime chemical agenls or any other forms of weaponry/restraints are used to control an
offender(s), all applicable reports specified within this procedure will be submitled to the
Facility's Controlling Authority or designee no laler than at the conclusion of the tour of duty.

ENFORCEMENT AUTHORITY

Reviewed and
Approved for

lssuance
fua/ I

16-11-01 (e)
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As required by this procedure and through the chain of command.
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APPLICABILITY:

This proedure applies to all Mississippi Oepartment of Conedions (MOOC) employees whose
duties requhe the ulilization of physical resll?ints to maintain control and security of offenders.

POSCY STATE$ENT:

It is the policy of lhe Mississippi Departmonl of Conectiong to ensure reslraints are never
applied as punbhmenl and are only used as a precaution against escape dudng lrarafer, for
rnedical reasons, lo prevent self-'njury, to pr€venl iniury to olhers or lo prevent properly
damag€.

DEFINTIONS:

Four/Fiye-Point Restraints - A method by wlrich both arms, head and legs are secured.

RBslaints * A devico used to phFically litnit the movement of the wearer.

Restraint Chair - A security-.esttaining d6vice that utilizes a combination of handcuffs, 169 irons,
and restraining slraps in a specially desioned contoured chair. This chair is designed to provide
effective containment of an offendor exhibiting violent and/or uncorilrollable behavior. Proper
applicalion provides minimal potenlial for iniury to the offender.

PROCEDURES;

General

Adult Conactionet ln$titutions:

Adu lt Correct ional rnsffful,brs.'

All correclional staff will be lrained in the application and use oi instrumenls of restrainl

1&1$01 (e)
Forms
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The Superintendent, Community Conections Director, Ward€n, or designee will approv€ all nol}
routine utilization of restraints. The Shin Commander may approve the emergency ulilization of
reslrainls; however, the Sup€rinlendent, Community Correclions Direclor, Warden, or designee
will be immediately notitied.

Use of Restraints

lnslruments of restraint will be applied and utilized for the following reasons

. Precaution againsl oscape during transfer andor transport

. Medical reasons, only upon the direction of a rnedical adhority
o Prevent self-iniury
. Pr€venl iniury to others
. Prevsnt prop€rty damage

lnstrurnent8 of reEtraint will never be utilized in the follofling ways:

The technique of placing an oftende. in a facedown position following lhe application o,
restraints is strictly prohibited.

R€straints wi,l be used no longer than is absolutely necessary. Due considerataon must bs
glvsn to the comfort and welfare ot the offender, comrnensurate wilh an adequate degre of
sdety and restraint.

Restraints are apparalus that should be utilized ag a temporary me6ure. An offender under
rostraint is still potentially dangerous and will be kept under constant ohervataon.

Appropriale restaints must be used a6 s@n as possiblo when it appears an oflender may
become violent or disruptive. The use of srlch restrainls musl b€ terminated as soon as ttre risk
subsides or the offender is confined.

Accs63 to rneals will not b€ wilhheld from an offender who i8 daced in any type of restraints
Restroom access will be granted on an as needed basis.

Handcuffs

Handcuifs will be placed on an offonder with care. Each handcuff will be t[htened to a seqlre
lit on the wrist, with enough space left betureen the wriEt and the handcufi to en6ure proper
blood circulation.

'l&1$01 (e)
Folms

o As a method of punishment
. ln a manner that causes undue phyEical di8comfort, inflicls physical pain, or restricds the

blood circulation or keathing of th€ ofiender
. Shackling an offender to a stationary obrecl while insirle a moving vehiole
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Handcuffs will be epplied behind tlle offende/s back. lmmediately after placing the handcuffs
on the offender. th€ offfc€r will double-lock the handqrffs.

Handcuffs will bo examined prior to use for defects in chain links, for malfundion olthe double-
locking device, and for foreign obiects in the looking and keyholo slote.

HaMcuffs will never be removed while in transit unless there is a vehicle accident or collision.
The ofrcer will conskj€r the welfars ol the offend€r and protection of lhe officet and community
before removal of the handcufts.

Of{endero housed in maximum security units will be restrained with handcuffs or $taist chains
prior to exiiing th6ir cells, and escorting to and from lhe shower and yard call.

Chains

Chains used to r$train ofienders will be approximalely four fe€t in lenglh, of singl€ link
consfrircdion with an srdarged link at one end.

chains will be applied in the follorving manner:

o Cirde lhe oflende/g uraist threading the chain through the belt loops
. PUI the waist dnin firm
o Placa the large end link through a llnk of the waist chain
o lnsart lhe open handcuffs through lhe large link ensuring one cuff is on both sides of tho

waiEt cfiain
. ProcEed lo cufi the offender

Black Box

The Black Box will be apdied in lhe following manner:

. Pull lhe securing lid off

. Open the box
o Apply the handctrffs
. Place lhe box on handcuffs
. Reapply the 6ecuring slide
. Put the larg€ chein link lhrough lhe slot in the box
. Lock in place with a padlock

Leo lrons tor Communitv Wotk Center Offenders

Community Work Center offender6 will be placed in restraints only wtten b€ing transpotl€d to a
major tacility for disciplinary actions, cou* appeaGnces or oulside hospital for medical
appointmenls.

'l&1S01 (e)
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129
130
131
t32
133
134
135
136
t37
138
139
140
t4l
142
143
t44
145
146
t47
148
149
150
151
152
153
154
155
156
157
158
159
160
161
162
r63
t64
t65
166
t67
168
r69
170
t7t
t72
t73
174

Leo lrons for All Other Offendors

Vvhen offenders are transported by car, van, or bus, leg irons will be applied. Prior to the
application of leg irons, the offic€r will 6nsurc the offender is properly handcrlffed and wearing a
waist chain.

Leg irons will b€ examined prior to being placed on the offendor. Leg irons may be utilized over
socks or pant legs end pulled to a firm fit, leaving enough room for circulalion, and double-
locked with the keyhole placed on th€ lor,ver side.

The officer will plac€ lhe leg irons on the offender while positioned directly b€hind th€ otfender
The officer will be alert to imrnediataly raspond if the off6ird€r attempts to kick.

Leg irons will never be removed while in transit unless there is a vehicle accidant or collision.
The offcer will consid€r lhe rrvelfare of the otfender and protection of the officer and the
community before removal of the leg kons.

Maximum securily of,enders who are being escortod to ard from appointmefits (i.e., Case
Manager appointment, discidlnary hearing, medical appointrn€nt) will be restrained with waist
chains and leg irons.

All offenderE who are being escorted to and from appointments off institutional grounds (i.e.,
medical appointments, court appearances) will be restralned with waist chains and leg irons.

Removal of Reslraint Gear for Medacal Procedures

Restrair{ gear may be taken off an off€nder upon the requesl of an on-site or off-site medical
provider lor tho performanc€ of modical procedures such as x-rays, whole body scans, and
surgpry.

lf possible, only the reEtraint gear that hinders the m€dical procedure is to be removed. Upon
compl€lion of the medical prccedure, lhe offander is to b€ frisk searched and placed back inlo
full Bstraint gear.

ll ttle medical provider requests an extended removal of restrainl gear, the Warden or designee
is to be contecled immediately.

Permanent or Temoorarv SusDension of Restraint Gear

Only MDOC site medical direclors are allolved to approve temporary or permanent suspension
of rsstrairt gear.

The request must bo roviewed and authorized by the Warden or designee.

1Glt01 (e)
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t75
t76
177
178
t79
t80
181
182
183
184
t85
r86
187
i88
189
i90
l9l
192
t93
194
195
196
197
198
199
200
201
202
203
204
205
206
207
208
209
210
2tt
2t2
213
214
2t5
2t6

Medical Records personnel will ensure thal the suspension approval is logged in the offender's
medical records as wellas ensure lhat an alert status is noled in Offendortrak.

Use of Restraints to Restrict Mobitily of an lnmate

Hand and leg restraints atlached to a stationery obiect may be apd'ed for the following reasons
and only afler all lesser types of restraint ,nethods have failed:

. Precaulion against escapo during lransfer and/or transport

. Medical reasons, only upon the direclion of a medical authority

. Prevent self-iniury

. Prevent injury to others

. Prevenl property damage

When this restraint procedur€ is utik6d, the lollowing is required:

Direct visual observation by staff must be continuous pdor to oHaining approral from the
Warden or designee and dearance by medical staff.

Subsequent visual ob€ervation will be made periodically.

Reslraints will be used no longer than absolutely necessary.

Restric{ed rflotility restraints will only be applied initially for a period no lorEer than ttlree
hours. Continued utilization beyond three hours must ba authorzed by the Warden or
designee and approved by the heatth authorily.

. Restrainls will not prevent the offeflder from rising from the bed, utilizing ttre toilet facilities or
eating.

o Restricted Mobility Restraints form will be completed.

Use of Four/ Five-Point Rostraints and Restrainl Mattress

Restraints which prevent an offender from rising from his bed, utilizirq toilet facilitios, or eating
will not be daced on any offender in a locked room except in exlreme circumstances. These
circumstances will include, but are not limited to the following:

. Offender threatens suicHe

. Experiences a violent episode of mental instability
o Needs to be complelely subdued for a very $hort period of time after behaving violsntly

tourards anolher person

1&1Sl (o)
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2t7
218
219
220
221
222
223
224
225
226
227
228
229
230
231
232
233
234
235
236
237
238
239
240
241
242
243
244
245
246
247
248
249
250
25t
252
253
254
255
256
257
2s8
259
260
261

Aduft Correctional lnstitutions:

When an offender !s placed in four/five-point restraints (anns, head, and legs secured), advance
approval must be obtained from the Superintond€nt, Community Conections Director, Warden,
or design6e.

The lnstitutional Medical Direclor or designee must be notified in order to assess the offender's
medical and mental health condition, and to advise, on the premise of serious danger to setf or
others, whether the otfender should be placed in a medical or menlal health unit for involuntary
emergency treatrnent with sedation andror other medical management as appropriate.

Four/Five-point restrainls should only be used in extreme instances and only when other types
ol reslraints have proven to be ineffecdivg. Due consideralion must be given to an individual's
physical condition, such as body weight.

When an offender is restrained in a fourrlive-point position, lhe following minimum procedures
will be followed:

Direct visual observation by staft must be continuous prior to obtaining approval lrom the
lnstitutional Medical Director or d€signee.

Subsequent visual observation must be made at leasl every 15 manutes.

Restraint procedures are in accordance with guidelines approved by the lnstitutional Medical
Direclor.

Offenders secured in lour/five-point restraints will be clothed in underwear only. This provision
may be modified it deemed necessary by the appropriate supervisor and approved by the
Superintendent, Community Correclions Director, Warden, or designee.

1&15 0l (e)
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262
263
264
265
266
267
268
269
770
271
272
273
274
275
776
277
278
279
280
281
282
283
284
285
286
287
288
289
290
29r
292
293
294
295
296
297
298
299
300
301
302
303
304
305
306
307

upon datermination thal the application of four/five-poinl restraints is ndcessary, a staff member
will be assigned to maintain direct, continual observation of the offender until approval has been
oblained from th6 lnstitutional Medical Director or designee.

Offenders placed in four/five-poinl re8iraints will be examinod by rnedical staff as soon as
possiHe to evaluate any injuries and €nsur6 the restraints have been applied in a way that
normal breathing and circulation are permitted.

Conoctional personnel will monitor offenders in r6straints at least every 15 minutes and
document this in the appropriate log.

Four/Five?oint restraints will only be appliod ,or a period no longer than three hours on the
order of the Superir endent, Community Conedions Director, Warden, or de3ignee.

A ph)rsician will apEove any continued utilizaton ot rostraints beyond the three+our period,
€ilher porsonally or by telephone, within tfiis lhree.hour p€riod_ This extension will be for no
longer than three additionel hours.

Authorization for cortinued ulilization of reslraints b€yond an initial extension could be given
onty by a physician based on a peGonal examindicn of the offender ard only for reaso;abb
p€riods not to exceed eighl hours.

The offeoder will not be in restraints beyond the authorized eight-hour period without further
persdral examination and authorization by a physlchn.

Ttle offeMer will be released or placed in le3ser rostraints unless lhe physician finds the
behavior mandates othetwise.

Restrainl Chair

When an offender is daced in lhe restraint chai( advanco approval must be obtained {rom the
Supeintendent, Community Conections Director, Warden, or designee.

The following proceduE will apply when placing an off€nder in th€ restraint chair:

The Warden or designee and th€ Shift Commandor will b6 present and direc y supervise
lhe placemont of an offender into the reslraint chair,

Only staff membeB trained ln th6 uB€ of lhe rastraint chair can administer restraint by these
means.

To facllitats placernent in the restraint chah, lhe offender will be placad in a pron€ position
(facedown) on the floor.

The offond€r will place his hands behind his back and handcuffB will b6 appliedi leg irons
will be placed around the offender's ankles.

'l&1S01 (e)
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308
309
310
311
3tz
313
314
3t5
3r6
317
3t8
319
320
321
322
323
324
325
326
327
328
329
330
331
332
JJJ
334
335
336
317
338
339
340
341
342
343
344
345
346
347
348
349
350
351
352
3s3

The offender will be stood upright immedialety in front of lhe chair and will be instructed to
seat himsal, ln th€ chair. lf the offender refusos to comply, the afiending staff members will
seat the offender.

One staff member will bo positionad bghind th€ cheir lo conlrol lhe offender's head and
prevent iniury, and one steff member will be positioned in front ot the offender to control leg
movement if necessary-

Once the offender is sealed, one staff member will secure the chair's lap bolt acro$ the
offendefs abdom6n. The other staff member will secure lhe l€g strap across lhe olfender,s
legs and pull until snug.

T!!ro staff members will then secure the shouHer Btraps and altemate pulling the streps
seorrely across the ofrendefs chest.

Ofrend€B placed in tho restrainl chair will be kepl isolated kom other offenders.

An offender Wll be remoyed from the restraint chair only under the diredion of the
Superintendent, Community Conactjons Direcior, Warden, or designee. The Warden or
de6igne3 and the Shif, Commander, in conjunclion with rnedical staff, will monitor the current
condition and bohavior of the offender in order to determine when it lB approFiato to remove the
ofiender from the restraint cfiair.

Coneclional per.ionnel will maintain dired observation of the restrained offender. A written 15
minute obseNa$on log will be maintained for all offendeB placed in the rsslrsint chai..

Restraints will be checked for excessive tighlness a minimum ot once ev6ry 30 minutes and
noted in the obcervalion log. lf loss of circulation is deteded, adjuslrnent will be mad€ as
necessary. lf an offender complains of pain caused by reskaints, lhe observing staf rnember
will reqr€st an examination of the offender from the medical ltaff.

The Shifi Commander will reviBw tho status and need for continuod rostraint of ttle ofbnder a
minimum of once every two hours and will documenl the review on the observation log. M€dical
stalf will examine lhe offender a minimum of once every three hours; however, staff members
may request that medical stalf examine the offender at any time.

Any offender who urinates or has a bowel nDvement while in the restraint chair or the four/five-
point restrainls, will be removed from the restraint for cleaning as soon as possible,

Restrainl Loqqinq and Reoortino Procedures

All non-routine ulilization of restraints will be fully docurn€nted and ap$opriate information
reports completed and foMarded to the Superintendent, Community Corredions Director ot
designee for review

An obseNation log will be maintained indicating the following:

1&1S01 (e)
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354
355
356
357
358
359
360
36t
362
363
3&
365
366
367
368
369
370
371
372
373
374
375
316
377
378
379
380
381
382
383
384
385
186

The Warden or designee and lte Shifr Commander are responsible for ensuring that the
appopdate lncident Reports, Extraordinary Occurrence Reports, and Observation Logs are
comfleted and forwarded to the Superintendent, Communily Conections Direclor or designee.
Th€ reports musl include, at a minimum, the following:

. Name of lhe restrained offender

. Reason for th6 restrainl

. Typo of restraints utilized

. Time of initial restraint

. Time of authorization

. Narne of th€ physician

. Time monitored
o Name of the person monitoring
. TimE of release

. Descfiption of the speciflc incident requiring the use of reslraints. Time and place r$trained

. Any edditional altercations occuning during or wh€n th€ offender is released fom restraint. Time rcstraints are ramoved
o Copy of the ob8€rvation log

Post Restrainl Procedures

DOCUMENTS REQUIRED:

As required by this procedure and through the chain of command.

Upon r€moval of an offender from the restraint chair or fourrtvs.poini reslaaints, medical staff
will immediately examine the offender and note the ofiende/s condition in the medical file.

Following each use of restraints, all devices witl be cleaned and checked for any damage
according to the recommendations of the manufaclurer. The restraints will then be retumed to
tlre appropriate roady position.

Reviewed and
Approved for

lssuance

ioner of ln ionB Date

D of Community Corrections Oate

1&1$01 (e)
Fo116

RESTRICTED

ENFORCEMENT AUTHORITY



SXIiIB]T C

MISSISSIPPI DEPARTMENT OF CORRECTIONS
TRAN$FER OR RELEASE OF OFFENDER

Date

Sex Special Escort Required

Surveillance

Offendor No.

Racs

High Rlsk

Facility Transfsrring From

Facility Transferring To

Unlt _Bldg. Zone Bed

Unit _ Bldg. Zone Bed

Custody Status (check one)

Flll Restainls - Waist chain wiih handqr$s and log irons (slpplernental reslraints such as a blac'k box or restraint gear tubes attadrsd to the full
restrainl may be used as additional restrainl proloction). Us6d when th€ offender is translen€d or transporled.

Abovo Action Approved B! Transporting Staff

Estimated Time of Oeparture Estimated Time of Arrival

MedicaUon

Minimum Mhi.ifirim Cr6tody lno*irt n"q,i * loro r*1 YES NO Reler lo app[cable MDOC pdi:,

Medium Custody STAFF SUP€RVISION a,{ FLjLt RES fRAINIS when betq raN{ened^rans0oned off lacilily property

Close R€qd6 CLOSE SUPERl,rlSloN rirrs trc offadn MUSI be 0oda poiti@ !eoi9 coord d ALI nMES ad in fUU REST&{I IS *m boi{
tE uhed,t'dupoabd.

Death Row
Adm. 860.

Requrcs CLoSE SUPERVISjOI rthsB fie otender I,IJST be thder pc*xe secuily colfd d AtI T1MES fld ao FUU RESIRAIIIS ril€n beiu
tsansbrodftaEporbd.

I

Signature Print Name and Tille

Processod at ldentification Office

REGEIPT OF OFFENDER
(BODY RECETPT)

Yes No By

Agency Released To

Agsncy Representative

Agsncy Roceived From

Agency RepresentatiYe

Sagnature

Signature

I, THE UNDERSIGNED ACKNOWLEDGE RECEIPT OF OFFENDER

Date

Dislribution: Records Ofice .. Receiving/Releasing Offic€r - CentralseqJrity .. lnstitutional Gale - tD Omce

Prinl Name and Title

Print Name and Tille

Offender Name

't646.02-Fl
Revised: 0'l/01/09

Off€nder Name

Mgt. Level

Purpose of Transfer or Release

Proporty

Authorizsd By

L

Receiving Offi cer's Signature

Time

MDOC #



EXlIlBIT D

POST ORDER ACKNOWLEDGEMENT FORM
Unit/De pa rtm c'n t

Post Order Title
Post Order Number

THIS IS 1'O CERTIFY THAT I HAVE READ AND UNDERSTAND THE POST ORDER

NAME DATE NAME DATE

0l-03-01-F1
Reyised:01101,2008

Facility..-- Location_

I

I

I

Return the completed sheet to th. Area Warden or designee

Post ()rder Acknowledgcmelt Form
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