TOWN OF METCALFE, MISSISSIPPI 

REQUEST FOR PROPOSALS

2017 CDBG PROGRAM

Application Preparation/Administrative, Engineering, and Legal Services
The Town of Metcalfe, Mississippi, in anticipating the submission of an application to the Mississippi Development Authority for the 2017 CDBG program allocation, is soliciting proposals for Application Preparation/Administrative, Engineering and Legal Services to assist the City in the application and administration and, if funded, implementation of the 2017 CDBG project in compliance with all applicable requirements under the CDBG Program. 

Payment terms will be negotiated with the selected offeror. 

The application and administrative services to be provided will include:

•
Preparing application for submission; 

•
Preparing all written reports, checklists, or legal notices required to assure 

compliance with state environmental requirements;

•
Establishing and maintaining project files and preparing all documentation and reports required for administration of the grant;

•
Assisting the City with the selection of a project engineer, in conformance with applicable procurement requirements, including the preparation of a request for proposals;

•
Reviewing all proposed project expenditures to ensure their propriety and proper allocation to the project budget;

•
Participating in the pre-construction conference and periodic construction progress meetings;

•
Assuring compliance with all applicable labor standards requirements;

•
Attending City meetings to provide project status reports and representing the CDBG project at any other public meetings deemed

necessary; and

•
Preparing all required performance reports and closeout documents and assisting the City with the determination of applicable audit requirements.

The services will not include the disbursement or accounting of funds distributed by the City's financial officer, legal advice, fiscal audits, or assistance with activities not related to the CDBG project.

Engineering Services

The engineering services to be provided will include:

▪
Preparing a project cost estimate; 
▪
Designing system improvements and construction engineering;

▪
Preparing the construction bid package in conformance with applicable CDBG requirements and supervising the bid advertising, tabulation, and award process, including preparing the advertisements for bid solicitation, conducting the bid opening, and issuing the notice to proceed;

▪
Conducting the pre-construction conference;

▪
Field staking, on-site supervising of construction work, and preparing inspection reports;

▪
Reviewing and approving all contractor requests for payment and submitting approved requests to the governing body;


▪
Conducting final inspection and testing;

▪
Providing other engineering related services directly related to the subject CDBG project. 
Legal Services

The legal services to be provided will include:

•
Consultation services as required for the implementation of the proposed improvements 
in accordance with State and HUD prescribed rules, Federal Regulations, policies and 
State law.  Legal services shall include but not be limited to consultation services, the 
evaluation of all contracts and land acquisition, etc.  The contract will be on a lump sum 
basis.  

All Responses should include:

(1) The firm's legal name, address, and telephone number;

(2) The principal(s) of the firm and their experience and qualifications;

(3) The experience and qualifications of the staff to be assigned to the project;

(4) A description of firm's prior experience, including any similar projects, size of community, location, total construction cost, and name of local official knowledgeable regarding the firm's performance. Include at least three references;

(5) A description of the firm's current work activities, how these would be coordinated with the project, and the firm's anticipated availability during the term of the project; 

Respondents will be evaluated according to the following factors:

A. Quality of the Proposal 30%

B. Consultant Qualifications and Experience  40 %

C. Availability and Capacity of the Consultant 30%

The selection of will be based on an evaluation of the written responses. The award will be made to the most qualified offeror whose proposal is deemed most advantageous to the Town of Metcalfe, all factors considered.  Unsuccessful offerors will be notified in writing as soon as possible.

Questions and responses should be directed to:

Town of Metcalfe
ATTN:  2017 CDBG Professional Services

Post Office 250
Metcalfe, MS  38760
Three (3) copies of the proposal must be received no later than 3:00 PM, Tuesday, March 7,  2017.   Please state "CDBG (Administrative, Engineering or Legal) Services Proposal" on the outside of the response package.

This solicitation is being offered in accordance with state requirements governing procurement of professional services. Accordingly, the Town of Metcalfe reserves the right to negotiate an agreement based on fair and reasonable compensation for the scope of work and services proposed, as well as the right to reject any and all responses deemed unqualified, unsatisfactory or inappropriate.

The Town of Metcalfe is an Equal Opportunity Employer.  The Town encourages Minority-owned Business Enterprises (MBEs) and Woman-owned Business Enterprises (WBEs) to submit proposals.  Additionally, Section 3 of the Housing and Urban Development Act of 1968, as amended (12 U.S.C. 17010), requires, to the greatest extent feasible, that opportunities for job training, employment, and other economic opportunities be given to low and moderate income residents of the project area.  Section 3 also requires, to the greatest extent feasible, that contracts for work in connection with the project be awarded to Section 3 eligible business concerns.  
