  Request for Qualifications (RFQ)-Forensic Psychologists
1) Mississippi State Hospital (MSH) will accept Statement of Qualifications (SOQ) until 8 AM. (Central Time), September 6, 2017 for the purpose of hiring two individual clinical and/or forensic psychologists (not a company, agency, or firm) to work as independent contractors to complete out-patient, court-ordered mental health evaluations. 


A statement of qualifications along with supporting credentials to serve in this capacity should be contained in a sealed envelope. The SOQ can be mailed or hand delivered to the Purchasing/Procurement Office (bldg. 93), 3550 Hwy 468 West/PO Box 157-A, Whitfield, MS  39193.  For more information, call 601.351.8496.
2) Purpose


The Mississippi State Hospital seeks to contract with two individual clinical and/or forensic psychologists (not a company, agency, or firm) to work as independent contractors to complete out-patient, court-ordered mental health evaluations of competence to stand trial, mental state at the time of the alleged offense, violence risk assessments, competence to waive or assert constitutional rights, Atkins evaluations, and mitigation.
3) Background
a)
MSH is a large psychiatric hospital and is the largest facility operated by the Mississippi State Department of Mental Health. It is located about fifteen miles southeast of Jackson, Mississippi and directly south of the Jackson International Airport on County Road 468. 

b)
MSH was completed in 1935. The hospital complex was built on the cottage plan and occupies 350 acres. It includes over 130 buildings. 

c)
MSH is licensed for 1329 beds. The hospital and nursing homes have an average daily census of 726 patients. 

d)
All divisions of MSH and Jaquith Nursing Homes are accredited by the Joint Commission.

e)
The operational divisions of MSH are Whitfield Medical Surgical Hospital, Jaquith Nursing Homes, child and adolescent psychiatric, adult psychiatric, medical psychiatric, forensic services, and chemical dependency services. 
4) Definitions 


a)
RFQ - Request for Qualifications 


b)
SOQ - Statement of Qualifications

c)
Respondent - An individual that submits or intends to submit a proposal in response to

this Statement of Qualifications 


d)
MSH/Hospital - Mississippi State Hospital 


e)
JC - Joint Commission 

f)
Must/Mandatory/Required - A requirement that must be met in order for a proposal to receive consideration.
g)
Contract - The written agreement resulting from this Request of Qualifications/ Statement of Qualifications executed by MSH and the independent Contractor.
h)
Independent Contractor - An individual with whom a written agreement is executed. 

5) Minimum qualifications are listed below.  Documents supporting sections a) , b), and c) must be             provided when submitting the Statement of Qualifications:

a)  
Education

      
Doctoral degree in clinical psychology or counseling psychology from an accredited 


program, including successful completion of an accredited pre-doctoral internship in 


clinical or counseling psychology.


b)  
Degree, License, Insurance

      
(1)  A Doctor of Philosophy (Ph.D) degree or a Doctor of Psychology (Psy.D) degree from 
  
       an accredited program;




(2)  Current, unrestricted license to practice psychology in the State of                  
       
 
       Mississippi; 




3)   Evidence of Professional Liability Insurance with coverage of at least $1,000,000 

       inclusive per occurrence and $3,000,000 aggregate.

c)           Current Curriculum Vitae which demonstrates 5 years of previous experience   
providing expert witness testimony and performing the types of forensic evaluations 
listed in Section 2), Purpose; and 
              c)  
Other Requirements 

(1)   If not already privileged to perform forensic psychological evaluations, the 
    
 
        Respondent must complete an application to be granted privileges to work as an 

        MSH clinical psychologist and successfully complete the process to be granted 

        privileges to perform independent forensic psychological evaluations.  



 (2)  After Facility receives the completed application (if applicable) and reviews all of 

       the required credentialing documents, the Respondent must be interviewed by the 

       Mississippi State Hospital Behavioral Health Services Department.  It is incumbent 

       upon the Respondent to ensure that all required  documents are 
   
      

       received by the Facility prior to the interview.  The applicant will be assigned a time 

      for an interview.   
 
6)  Essential Functions  
The Independent Contractor agrees to provide out-patient mental health evaluation services which may include, but are not limited to, the  following duties:



a)
Evaluation of competence to stand trail
        
b)
Mental state at the time of the alleged offense
        
c) 
Violence risk assessments 
        
d) 
Competence to waive or assert constitutional rights
        
e)
Atkins evaluations 
        
f) 
Mitigation 
7)  Performance Measures
a) Complete the evaluation within 90 days of receiving the referral from MSH Forensic Services

b) Submit a written report to MSH Forensic Services within 30 days of completing the evaluation

c) Answers each of the referral questions that are listed in the court order for the forensic mental evaluation

d) The reports include opinions and/or recommendations that are in accordance with Rule 12.3 (c) of the Mississippi Rules of Criminal Procedures
 8)  Other Requirements

               On a schedule mutually agreed on by the Independent Contractor and the Forensic                  
Psychiatry Service Chief, the independent contractors can each anticipate spending up to an 
average of 20 hours per week performing the aforementioned essential functions;
9) Evaluation of SOQ will be based on weighted scoring from the respondent’s content in section 13. 
10) Performance of the services will begin on March 1, 2018 and end on February 28, 2022 with the option to extend the contract for one additional year.
11) Type of contract will be an Independent Contractor .

12) The deadline for submission of the SOQ will be August 31, 2017 at 8AM.
13) Content will include:

a) 
Name of respondent 


b) 
Credentials (Weight of Factor 50%)

c) 
Experience (Weight of Factor 30%)  
e) 
Interview (Weight of Factor 20%)
   14) Method of Award
    

 Award will be made to the respondent with highest score during the evaluation
 
               process.
   15) Proposal/SOQ Certification 

The respondent agrees that submission of a signed proposal/SOQ is certification that the respondent will accept an award made to it as a result of the submission.

   16) SOQ Investigations 

Before submitting a SOQ, each respondent shall make all investigations and examinations necessary to ascertain all conditions and requirements affecting the full performance of the contract and to verify any representations made by the MSH upon which the proposal will rely. If the respondent receives an award as a result of its proposal submission, failure to have made such investigations and examinations will in no way relieve the respondent from its obligation to comply in every detail with all provisions and requirements of the contract documents, nor will a plea of ignorance of such conditions and requirements be accepted as a basis for any claim whatsoever for additional compensation.
17) Debarment

By submitting a proposal, the respondent certifies that it is not currently debarred from submitting proposals/SOQs for contracts issued by any political subdivision or agency of Mississippi, and that it is not an agent of a person or entity that is currently debarred from submitting proposals/SOQs for contract issued by any political subdivision or agency of Mississippi.
18) Exceptions 

Respondents taking exception to any part or section of the solicitation shall indicate such exceptions on the proposal. Failure to indicate any exception will be interpreted as the respondents intent to comply fully with the requirements as written. Conditional or qualified proposals/SOQs, unless specifically allowed, shall be subject to rejection in whole or in part.

19) Expenses Incurred in Preparing Proposal 

MSH accepts no responsibility for any expense incurred by the respondent in the preparation and presentation of a proposal/SOQ. Such expenses shall be borne exclusively by the respondent.
20) Late Submissions

a) 
A proposal received at the place designated in the solicitation for receipt of proposal  
after the exact time specified for receipt will not be considered unless it is the only 

proposal received, or it is received before award is made and was sent by registered or 
certified mail not later than the fifth calendar day before the date specified for receipt 
of the RFQ. It must be determined by MSH that the late receipt was due solely to 
mishandling by MSH after receipt at the specified address. 
b) 
The only acceptable evidence to establish the date of mailing of a late proposal is the U.S. Postal Service postmark on the wrapper or on the original receipt from the U.S. Postal Service. If the postmark does not show a legible date, the contents of the envelope or package shall be processed as if mailed late. “Postmark” means a printed, stamped, or otherwise placed impression, exclusive of a postage meter impression, that is readily identifiable without further action as having been supplied and affixed by the U.S. Postal Service on the date of mailing. Respondents should request postal clerks to place a hand cancellation postmark (often called a bull’s eye) on both the receipt and the envelope or wrapper. 
c) 
The only acceptable evidence to establish the time of receipt at the office identified for proposal opening is the time and date stamp of that office on the proposal wrapper or other documentary evidence of receipt used by that office.
21) Nonconforming Terms and Conditions 


A proposal response that includes terms and conditions that do not conform to the terms and conditions in the RFQ document is subject to rejection as non-responsive. MSH reserves the right to permit the Responded to withdraw nonconforming terms and conditions from its proposal response prior to a determination by MSH of non-responsiveness based on the submission of nonconforming terms and conditions.
22) Reservation of Right 
Any and all forms, reports, designs, and other materials prepared by Respondents for the Hospital shall be used by Hospital and Mississippi Department of Mental Health only for its own internal operations. Hospital retains all rights and interest in said reports.
23) Applicable Law
The contract shall be governed by and construed in accordance with the laws of the State of Mississippi, excluding its conflicts of law’s provisions, and any litigation with respect hereto shall be brought in the courts of the State. The respondent shall comply with applicable federal, state, local laws and regulations.
24) Availability of Funds
It is expressly understood and agreed that the obligation of the Hospital to proceed under this agreement is conditioned upon the appropriation of funds by the Mississippi State Legislature and the receipt of state and/or federal funds. If the funds anticipated for the continuing fulfillment of the agreement are at, any time, not forthcoming or insufficient, either through the failure of the federal government to provide funds or of the State of Mississippi to appropriate funds or the discontinuance or material altercation of the program under which funds were provided or if funds are not otherwise available to the Hospital, the Hospital shall have the right upon ten (10) working days written notice to Independent Contractor, to terminate this agreement without damage, penalty, cost or expenses to the State of any kind whatsoever. The effective date of termination shall be as specified in the notice of termination.

25) Representation Regarding Contingent Fees
The respondent represents that it has not retained a person to solicit or secure a Hospital contract upon an agreement or understanding for a commission, percentage, brokerage, or contingent fee, except as disclosed in the consultant’s bid or proposal.
26) Representation Regarding Gratuities 
The bidder, offeror, or respondent represents that it has not violated, is not violating, and promises that it will not violate the prohibition against gratuities set forth in Section 6-204 (Gratuities) of the Mississippi Personal Service Contract Procurement Regulations.
27) Acknowledgment of Amendments  

Respondents shall acknowledge receipt of any amendment to the solicitation by signing and returning the amendment, by identifying the amendment number and date in the space provided, or by letter. The acknowledgment must be received by the Mississippi State Hospital by the time and at the place specified for receipt of SOQs.
28) Procurement Regulations 
The contract shall be governed by the applicable provisions of the Mississippi Personal Services Contract Review Board Regulations, copy of which is available at 210 East Capitol, Suite 800, Jackson, Mississippi 39201 for inspection, or downloadable at http://www.mspb.ms.gov.
29) Trade Secrets, Commercial and Financial Information 
It is expressly understood that Mississippi law requires that the provisions of this contract which contain the commodities purchased or the personal or professional services provided, the price to be paid, and the term of the contract shall not be deemed to be a trade secret or confidential commercial or financial information and shall be available for examination, copying, or reproduction.

30) Transparency  

This contract, including any accompanying exhibits, attachments, and appendices, is subject to the “Mississippi Public Records Act of 1983,” and its exceptions. See Mississippi Code Annotated §§ 25-61-1 et seq. and Mississippi Code Annotated § 79-23-1. In addition, this contract is subject to the provisions of the Mississippi Accountability and Transparency Act of 2008. Mississippi Code Annotated §§ 27-104-151 et seq. Unless exempted from disclosure due to a court-issued protective order, a copy of this executed contract is required to be posted to the Department of Finance and Administration’s independent agency contract website for public access at http://www.transparency.mississippi.gov. Information identified by respondent as trade secrets, or other proprietary information, including confidential vendor information or any other information which is required confidential by state or federal law or outside the applicable freedom of information statutes, will be redacted.
31) Compliance with Laws
The respondent understands that the Hospital is an equal opportunity employer and therefore maintains a policy which prohibits unlawful discrimination based on race, color, creed, sex, age, national origin, physical handicap, disability, genetic information, or any other consideration made unlawful and the respondent agrees during the term of the agreement that the respondent will strictly adhere to this policy in its employment practices and provisions of services. The respondent shall comply with, and all activities under this agreement shall be subject to, all applicable federal, State of Mississippi, and local laws and regulations, as now existing and as may be amended or modified, as well as in accordance with the standards of the Joint Commission on Accreditation of Healthcare Organizations (JCAHO).
32) HIPAA/BAA
Respondent agrees to comply with the Final Omnibus Rule of the Health Insurance Portability and Accountability Act of 1996 and any amendments there too, including electronic data interchange, code sets, identifiers, security, and privacy provisions, as may be applicable to the service under this contract. A Business Associate Agreement will be executed. 
33) Compensation



The Independent Contractor will be compensated $200 per hour for duties performed 


as specified in Section 6. 

34) E-Payment  
Respondent agrees to accept all payments in United States currency via the State of Mississippi’s electronic payment and remittance vehicle. The agency agrees to make payment in accordance with Mississippi law on “Timely Payments for Purchases by Public Bodies,” which generally provides for payment of undisputed amounts by the agency within forty-five (45) days of receipt of invoice. Mississippi Code Annotated § 31-7-305.  Invoices should be submitted timely.  
35) E-Verification 
Respondent represents and warrants that it will ensure its compliance with the Mississippi Employment Protection Act 2008 and will register and participate in the status verification system for all newly hired employees. Mississippi Code Annotated §§ 71-11-1 et seq. The term “employee” as used herein means any person that is hired to perform work within the State of Mississippi. As used herein, “status verification system” means the Illegal Immigration Reform and Immigration Responsibility Act of 1996 that is operated by the United States Department of Homeland Security, also known as the E-Verify Program, or any other successor electronic verification system replacing the E-Verify Program. Respondent agrees to maintain records of such compliance and, upon request of the State, to provide a copy of each such verification to the State. Respondent further represents and warrants that any person assigned to perform services hereunder meets the employment eligibility requirements of all immigration laws of the State of Mississippi. Respondent understands and agrees that any breach of these warranties may subject Independent Contractor to the following: (a) termination of this Agreement and ineligibility for any state or public contract in Mississippi for up to three (3) years with notice of such cancellation/termination being made public, or (b) the loss of any license, permit, certification or other document granted to Independent Contractor by an agency, department or governmental entity for the right to do business in Mississippi for up to one (1) year, or(c)  (c)  both. In the event of such termination/cancellation, Independent Contractor would also be liable for any additional costs incurred by the State due to contract cancellation or loss of license or permit to do business in the State.
36) Stop Work Order
a)
Order to Stop Work: The Procurement Officer, may, by written order to Independent Contractor at any time, and without notice to any surety, require Independent Contractor to stop all or any part of the work called for by this contract. This order shall be for a specified period not exceeding 90 days after the order is delivered to Independent Contractor, unless the parties agree to any further period. Any such order shall be identified specifically as a stop work order issued pursuant to this clause. Upon receipt of such an order, Independent Contractor shall forthwith comply with its terms and take all reasonable steps to minimize the occurrence of costs allocable to the work covered by the order during the period of work stoppage. Before the stop work order expires, or within any further period to which the parties shall have agreed, the Procurement Officer shall either: 

1) 
cancel the stop work order; or, 

2) 
terminate the work covered by such order as provided in the Termination for Default clause or the Termination for Convenience clause of this contract. 

b) 
Cancellation or Expiration of the Order: If a stop work order issued under this clause is canceled at any time during the period specified in the order, or if the period of the order or any extension thereof expires, Independent Contractor shall have the right to resume work. An appropriate adjustment shall be made in the delivery schedule or Independent Contractor price, or both, and the contract shall be modified in writing accordingly, if: 

1) 
the stop work order results in an increase in the time required for, or in Independent Contractor’s  properly allocable to, the performance of any part of this contract; and, 

2) 
Independent Contractor asserts a claim for such an adjustment within 30 days after the end of the period of work stoppage; provided that, if the Procurement Officer decides that the facts justify such action, any such claim asserted may be received and acted upon at any time prior to final payment under this contract. 

c)
Termination of Stopped Work: If a stop work order is not canceled and the work covered by such order is terminated for default or convenience, the reasonable costs resulting from the stop work order shall be allowed by adjustment or otherwise. 
37)  Termination Upon Bankruptcy

This contract may be terminated in whole or in part by MSH upon written notice to
Contractor, if Contractor should become the subject of bankruptcy or receivership proceedings,
whether voluntary or involuntary, or upon the execution by Contractor of an assignment for the
benefit of its creditors. In the event of such termination, Contractor shall be entitled to recover
just and equitable compensation for satisfactory work performed under this contract, but in no case shall said compensation exceed the total contract price.
38) Approval  

It is understood that this contract requires approval by the Personal Service Contract Review Board. If this contract is not approved, it is void and no payment shall be made hereunder.

39) Independent Contractor Agreement 

Respondent must agree to the Independent Contractor agreement (Independent Contractor March 2016 Revision) and (Attachment A)  
40) The deadline for submission of questions will be August 21, 2017.



41)  Post-Award Vendor Debriefing

A respondent, successful or unsuccessful, may request a post-award debriefing, in writing, by U.S. mail or electronic submission. The written request must be received by the Director of Mississippi State Hospital within three (3) business days of notification of the contract award. A post-award debriefing is a meeting and not a hearing; therefore, legal representation is not required. A debriefing typically occurs within five (5) business days of receipt of the request. If a respondent prefers to have legal representation present, the respondent must notify the Director of Mississippi State Hospital in writing and identify its attorney by name, address, and telephone number. Mississippi State Hospital will schedule and/or suspend and reschedule the meeting at a time when a Representative of the Office of the Mississippi Attorney General can be present.

For additional information regarding Post-Award Debriefing, as well as the information that may be provided and excluded, please see Section 7-114 through 7-114.07, Post-Award Vendor Debriefing, of the Personal Service Contract Review Board's Rules and Regulations. 
42)  Protest of Award

Any actual or prospective respondent or contractor who is aggrieved in connection with this solicitation or the outcome of the Request for Qualifications may file a protest with the Request for Qualifications Coordinator, Dr. Duncan Stone. The protest shall be submitted on or before 2 P.M. Central Time, September 22, 2017, in writing after such aggrieved person or entity knows or should have known of the facts giving rise thereto. All protests must be in writing, dated, signed by the respondent or an individual authorized to sign contracts on behalf of the protesting respondent, and contain a statement of the reason(s) for protest, citing the law(s), rule(s) or regulation(s), and/or procedure(s) on which the protest is based. The written protest letter shall contain an explanation of the specific basis for the protest. The protesting respondent must provide facts and evidence to support the protest. A protest is considered filed when received by the Request for Qualifications Coordinator, Dr. Duncan Stone, via either U.S. mail, postage prepaid, or personal delivery. Protests filed after 2 P.M. Central Time, September 22, 2017, will not be considered.
43)  Respondents shall be registered with the Mississippi Secretary of State’s Office as a business provider in good standing to provide services in the State of Mississippi as required by Mississippi Code 79-4-15.01.  If not already registered at the time the SOQ is submitted, the Respondent understands that they must do so within seven (7) working days of being offered an award.  This requirement does not apply to Sole Proprietors and MSH reserves the right to request documentation of the Respondent’s business status.    

Mississippi Contract/Procurement Opportunity Search Portal

This Request for Qualifications, and the questions and answers concerning this Request for Qualifications, are posted on the Contract/Procurement Opportunity Search Portal.

 Attachments

The attachments to this Request for Qualifications are made a part of this Request for Qualifications as if copied herein in words and figures. Attachments include: Certifications and Assurances, Independent Contractor Contract with Attachment A, and a Business Associate Agreement.  

By signing below, the Company Representative/Independent Contractor certifies that he/she has authority to bind the company/he/she, and further acknowledges on behalf of the company/person:

1. That he/she has thoroughly read and understands this Request for Qualifications, RFQ.08.2017.449, and the attachments herein;

2. That the Independent Contractor meets all requirements and acknowledges all certifications contained in this Request for Qualifications, RFQ.08.2017.449, and the attachments herein;

3. That the Independent Contractor agrees to all provisions of this Request for Qualifications, RFQ.08.2017.449, and the attachments herein;

4. That the Independent Contractor has, or will secure, at its own expense, applicable personnel who shall be qualified to perform the duties required to be performed under this Request for Qualifications.

Printed Name: __________________________________________________
Signature:______________________________________________________

Date:__________________________________________________________
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