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          INVITATION FOR BID 


       

         Office of Procurement







           359 North West Street

                                                                                                  P O Box 771

                                                                                                 Jackson, MS 39205-0771

        


         601-359-5716



	Bid Number:     
17-16-6
	Bid Title:

K-3 Grade Reading Materials Kits

	Date Issued:

May 25, 2017
	Office of Procurement:
Monique Corley

	Deadline for Questions:

June 8, 2017, 5:00 p.m. 
	Telephone:

601-359-5716
	Fax:

601-359-6740

	Bid Opening Date and Time:

June 16, 10:00 a.m., CST
	E-mail:

MCorley@mdek12.org

	Date Delivery Required:

August 15, 2017 
	Delivery location F.O.B. (Destination):

Designated Training Sites 


You are invited to participate in this Invitation for Bid.  Please submit your bid response in conformance with the instructions specified herein.  By submitting a bid response, the bidder agrees and promises to sell, furnish, and deliver to the State all commodities and services contained in this Invitation for Bid for which a contract is awarded by the State.  The bidder shall fully perform the contract in accordance with all specifications, terms and conditions, and requirements contained in the Invitation for Bid. 

Written acceptance of the bidder's bid response by the State, by issuance of a purchase order or contract, constitutes a binding contract made and entered into by and between the Mississippi State Department of Education through the Procurement Director named above, and the bidder named below:
	Bidder Company Name:                                                                             

	Street Address:



	 P.O. Box:
	City
	State:
	Zip Code: 

	Toll Free Telephone:
	Telephone:
	Fax:

	Federal I.D. or Social Security No.:
	E-Mail:

	Type or Print Name of Person Signing:
	Title:

	Authorized Signature:                                                                                                    Date:      

	Acceptance (For State Use Only)

Bid response accepted and contract awarded.

By____________________________________________Title_________________________________

Signature ______________________________________Date ________________________________




Mississippi Department of Education

Terms and Conditions

K-3 Grade Reading Materials Kits
Submission of Bids

Two (2) copies of the Invitation to Bid form and quotation shall be submitted.  All bids shall be signed and sealed. The bidder’s name and address must be listed on the outside of the envelope, along with the date of the bid opening, and the bid file number. Bids, bid modifications or corrections received after 10:00 a.m., CST on June 16, 2017 will not be accepted.
Acceptance of Bids/Reserved Rights

The Mississippi Department of Education (MDE) reserves the right to determine the lowest and/or best bid, reject any and/or all bids, and to waive any informality in bids.

Award

It is the intent of the MDE to award a contract to the lowest responsible bidder meeting specifications. MDE reserves the right to determine the lowest responsible bidder on the basis of an individual item, group of items, or in any way determined to be in the best interests of the MDE. Award shall be based on the following factors:  (A) adherence to all conditions and requirements of the bid specifications; (B) price; (C) qualifications of the bidders, including past performance, financial responsibility, general reputation, experience, service capabilities, and facilities; (D) delivery or completion date; (E) product appearance, workmanship, finish, and overall quality; (F) warranty provisions; and (G) any bid that does not meet the requirements set out in the specifications shall not be considered for the award.

Firm Bid Price 

The price bid for each item is the full purchase price, material or service costs, and all other overhead charges of every kind and nature. Unless otherwise specified, prices shall remain firm for the bid.

Liquidated Damages

Liquidated damages of one percent (1%) of the total bid award amount will be assessed the awarded bidder for each day past the specified delivery date that the K-3 Grade Reading Materials Kits are not delivered to the specified locations.  The Mississippi Department of Education has the right to deduct and retain the amount of liquidated damages from payment to the bidder. 

Force Majeure

The contractor shall not be deemed in default of this Agreement, nor shall it be held responsible for, any interruption or delay in the performance of its obligations due to causes such as: acts of God; acts of war; act of terrorist; acts of the State and any other governmental entity in its sovereign or contractual capacity; fires; floods; epidemics; quarantine restrictions; strikes or other labor disputes; freight embargoes; or unusually severe weather. The contractor must notify Monique Corley, Director of Procurement at 601-359-5716 within 15 days after the cause of the delay and takes all steps reasonably necessary to mitigate the effects of the force majeure event.  If a force majeure event extends for a period in excess of 30 days in the aggregate, either Party may immediately terminate this Agreement upon written notice.  
Order of Communications

Any and all corrections and changes, clarifications, etc., communicated between MDE and the vendor shall be in writing. Vendor(s) shall assume all risks if acting otherwise. Questions and/or correspondence relating to this bid must be emailed to the attention of the Office of Elementary Education and Reading at tenette.smith@mdek12.org by Thursday, June 8, 2017 at 5:00 p.m. (CST). Responses will be posted to MDE’s website at www.mde.k12.ms.us under the Public Notices section and will be available to the general public by Monday, June 12, 2017. A copy of any corrections, changes or clarification to the bid shall be submitted to Monique Corley, Office of Procurement, Mississippi Department of Education, P. O. Box 771, Jackson, MS 39205.
Warranty

Vendor warrants that all goods and services furnished hereunder shall conform in all respects to the terms of this solicitation, including any drawings, specifications or standards incorporated herein, and they shall be free from latent and patent defects in materials, workmanship and title, and shall be free from such defects in design. In addition, the vendor warrants that said goods and services shall be suitable for, and shall perform in accordance with, the purposes for which they are purchased, fabricated, manufactured, and designed for such other purposes as are expressly specified in this solicitation. The MDE may return any nonconforming or defective items to the vendor or require correction(s) or replacement(s) of the item at any time the defect is discovered, all at the vendor’s risk and expense. Acceptance shall not relieve the vendor of its responsibility.

Non-Discrimination Clause

The bidder agrees not to discriminate against any employee or applicant for employment to be employed in the performance of such contract, with respect to hire, tenure, terms, conditions or privileges, of employment, or any matter directly or indirectly related to employment, because of race, color, religion, natural origin, age, sex, height, weight or marital status. The bidder further agrees to require similar provisions from subcontractors or suppliers.

Indemnification

The vendor shall protect, defend, and save the MDE, its officials, employees, departments and agents harmless against any demand for payment for the use of any patented material, process, or device that may enter into the manufacture, construction, or form a part of the work covered by either order or contract; and from suits or a charge of every nature and description brought against it for, or on account of, any injuries or damages received or sustained by the party or parties by or from any of  the acts of the contractor, their employees, or agents; from all liability claims, demands, judgments and expenses to the persons or property occasioned, wholly, or in part, by the acts or omissions of contractor, agents or employees.

Suspension and Debarment Certification
By signing the Invitation to Bid page, the bidder is certifying that neither the bidder nor any potential subcontractors are debarred or suspended or are otherwise excluded from or ineligible for participation in Federal assistance programs.

Payment Terms

Payment will be made within 45 days after delivery and accepted of commodities or services under this contract and receipt of a correct invoice.  All invoices and payment inquiries must be directed to the MDE, Office of Accounting. 
Taxes.  

The Mississippi Department of Education is a sales tax-exempt state agency.  The MDE’s state sales tax exemption number is LR.11.099. Upon request, the Office of Accounting can furnish a tax-exempt letter of certificate. 

Mississippi Department of Education

K-3 Grade Reading Materials Kits 
SCOPE

The MDE, Office of Elementary Education and Reading, is accepting bids for the supplies, packaging and delivery of the K-3 Grade Reading Materials Kits. The bid will be for the specified brands or equivalent brands. The material will be disseminated to all K-3 grade teachers who attend the state-adopted Language Essentials for Teachers of Reading and Spelling (LETRS) training.
REQUIREMENTS

Quotes/Bids

All quotations and/or bids shall be made for 1450 kits of the K-3 Grade Reading Materials Kits. 
Bidder Requirements
Failure to meet the minimum requirements shall result in bid being disqualified.

1. Bidders responding to this Invitation for Bid (IFB) shall be established vendors regularly engaged in the business of distribution of educational supplies, packaging and delivery of goods with at least five (5) years of experience in the business. 
2. Bidder shall submit a minimum of three (3) references, in the continental U.S., for whom the bidder provided services and/or goods of similar or equal packing and delivery of kits within the past two (2) years. When checking such references, any negative response may result in disqualification of the bid.  (See References Page)

3. References shall include business name, address, telephone number, and name of individual customer who is familiar with bidder’s supply capabilities, packaging experience, and delivery of goods.

5.
Bidders must, upon request of the State, furnish satisfactory evidence of their ability to furnish commodities or services in accordance with the terms and conditions of these specifications. This may also include the bidder’s financial statement. The MDE and DFA - Office of Purchasing and Travel reserve the right to make the final determination as to the bidder’s ability.

Set-up 

See the Pricing Sheet for kit assembly instructions. 
Quantity

Please bid on the quantity of 1,450 units of the K-3 Grade Reading Materials Kits. 
Quality of Work
The vendor shall maintain quality of workmanship.  Upon review of the sample kits, the vendor shall provide all changes necessary to meet the specifications without additional cost to MDE. All corrections due to vendor’s errors are the responsibility of the vendor.
Sample:
Awarded vendor shall provide a sample for approval of the K-3rd Grade Reading Materials Kit prior to final assembly of the kits.  The sample should be delivered to the Mississippi Department of Education, Attn: Felicia Robinson, Office of Elementary Education and Reading, 359 North West Street, Jackson, MS 39201. The contact number is 601-359-2586.  The Office of Elementary Education and Reading will respond to the sample within three working days. 
Assembly 
K-3rd Grade – One of each item listed on the pricing sheet, packaged in clear plastic tubs which should measure approximately 16.625” Lx 11.875” W x 6.875”H (tubs may be larger to accommodate all supplies listed, but should not exceed 18”W x 11 ¾” H x 23 ½” H) boxed and labeled. 
Delivery Date

The K-3 Grade Reading Materials Kits shall be shipped in boxes and delivered to ALL recipients no later than August 15, 2017. Provided that there is an event of equipment or power failure, the awarded vendor shall have the backup available to ensure that the listed delivery date is met.  Any delay in the issuance of the Purchase Order will be cause for an allowance of an equivalent delay in the delivery of the products.

Mailing Labels – White Label (approx. 2” x 3”) with black lettering adhered to each carton’s exterior to read: K-3rd Grade Reading Materials Kits (determined by the level of the packed material)   

Delivery/Packaging

Prices quoted shall be for F.O.B, Destination, three (3) day, guaranteed UPS, FedEx, DHL or equivalent ground prepaid delivery to addresses indicated by labels that will be provided by the Office of Elementary Education and Reading for the exact number of kits to be mailed to each location.  Shipping or delivery shall be performed during normal business hours to ensure cost effectiveness. If there are any questions, concerning the delivery, contact Felicia Robinson at (601) 359-2586. 

Shipping Reimbursement to Vendor

The shipping cost shall not be included and/or considered as part of the vendors’ bid. MDE will reimburse the actual cost of shipping the kits.  Shipping costs is defined as boxes/carton, labor, tape, labels, filler, and postage. To request reimbursement, the vendor shall submit to MDE a detailed invoice as verification of delivery.  
Assignment

The awarded vendor shall be responsible for the quality and timeliness of any part of a job subcontracted to another vendor, and for meeting the delivery deadline date of August 15, 2017.  
VENDOR REFERENCES FORM

Bidder (company name): ____________________________________________________________________ 

Contact Person: ____________________________________________ Phone: ________________________ 

1. Number of years your company has been in business: _____________________ 

NOTE:
Provide a minimum of three (3) references. All must be from companies to which you have provided goods and/or services similar to those specified herein within the past two (2) years. 

REFERENCES:

Company Name: _____________________________________________________________________ 

Address: _____________________________________________________________________

City, State, Zip: _____________________________________________________________________ 

Contact Person: _______________________________________ Phone: __________________ 

Contract Description: __________________________________________ Fax:_____________________ 

Company Name: _____________________________________________________________________ 

Address: _____________________________________________________________________ 

City, State, Zip: _____________________________________________________________________ 

Contact Person: _______________________________________ Phone:__________________ 

Contract Description: _________________________________________ Fax:_____________________ 

Company Name: _____________________________________________________________________ 

Address: _____________________________________________________________________ 

City, State, Zip: _____________________________________________________________________ 

Contact Person: ________________________________________ Phone:__________________ 

Contract Description: _________________________________________ Fax:_____________________ 

Company Name: _____________________________________________________________________ 

Address: _____________________________________________________________________ 

City, State, Zip: _____________________________________________________________________ 

Contact Person: _______________________________________ Phone:__________________ 

Contract Description: _________________________________________ Fax:_____________________ 

BID RESPONSE FORM
	                                                                        PRICING SHEETS

	K-3 Grade Reading Materials Kits 

	In support of the Literacy-Based Promotion Act, MDE, Office of Elementary Education and Reading will disseminate to all K-3 teachers who attend the state-adopted Language Essentials for Teachers of Reading and Spelling (LETRS) training.  The K-3 Grade Reading Materials Kits will support the implementation of best practices in reading instruction.  The training sessions will be held in various locations across the state of Mississippi. 

	Materials List for Grades K-3 Reading Kits

	
	Unit Price
	Total Price

	1.
	1450
	each
	Word Building (letters) Class Set Tiles Magnetic (Similar to Lakeshore Item # JJ518)
	$________
	$_________

	2.
	1450
	each
	Magnetic Dry Erase Mini Boards (student set of 10) size 9” x 12” (Similar to Lakeshore item# LL628X)
	$________
	$_________

	3.
	1450
	each
	Felt Square size 9 x 12, Assorted pack of 25
	$________
	$_________

	4.
	1450
	each
	Digital Count-Down Timer (Similar to Lakeshore Item # PP183)
	$________
	$_________

	5.
	1450
	each
	1-Minute Sand Timer set of 12 (Similar to Lakeshore Item # FF511)
	$________
	$_________

	6.
	1450
	each
	Reusable Write and Wipe Pockets, (Similar to Lakeshore Item # DE190) size 10 ¼” x13 1/8”, Assorted Colors 
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	$________
	$_________

	7.
	1450
	each
	Sheet Protectors size 8 ½” x 11” (Similar to Avery Product Number: 73803)100 per kit
	$________
	$_________

	8.
	1450
	each
	Word Family Tiles (K-1st grade set) (Similar to Lakeshore item# GG136) 
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	$________
	$_________

	9.
	1450
	each
	Sentence Building Tiles-Super Set (K-3rd grade set) (Similar to Scholastic Little Red Tool Box Sentence Building) 
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	$________
	$_________

	10.
	1450
	each
	Box of Blends and Diagraphs (2nd-3rd grade set) (Similar to Scholastic Little Red Tool Box Blends and Diagraphs) 
	$________
	$_________

	11.
	1450
	each
	Upper and Lower Case Stamps (Similar to Lakeshore Item # EB867)
	$________
	$_________

	12
	1450
	each
	Lower Case Stamps (Similar to Lakeshore Item # EB866)
	
	


Provide a brand and item number for each item as reference for the vendor. 

GRAND TOTAL OF THE BID: $ _____________________________________

	Due to the immediate need, delivery must be guaranteed to be completed on or before July 31, 2017.

Are you able to meet this deadline  Yes ____  No ____ (ARO – After receipt of the order)


COMPANY NAME ____________________________________________________________
AUTHORIZED BIDDER’S SIGNATURE:  __________________________________________ DATE ___________
Vendor Response Check List

The following items are provided to assist bidders in ensuring all submissions requirements are met.  Vendors are encouraged to utilized this list, including addenda acknowledgement, and include it with their bid submission (if applicable).  In order to ensure fair and accurate evaluation, page numbers indicating the location of your response within your bid shall be included, where indicated. 

Submit: One (1) original and one copy of the bid response:

Documents:

_____ Completed/signed signature page 



(Page 1)

_____  References







(Page 5)

_____  Pricing Sheet






(Pages 6)

_____  Copy of W-9
 

Addenda Acknowledgement:  Bidder acknowledges receipt of the following addenda:



Addendum No. _____, _____, ____, ____, _____.

_______________________________________________________

Signature acknowledging receipt of addenda                                                          Date

Questions and requests for clarification of the IFB must be submitted by email to Tenette.Smith@mdek12.org by Thursday, June 8, 2017 at 5:00 p.m., (CST). Copies of all questions submitted and the responses will be posted to MDE’s website at www.mde.k12.ms.us under the Public Notices section and will be available to the general public on Monday, June 12, 2017.

Vendor’s bid response: must be submitted no later than 10:00 a.m., (CST), on or before Friday, June 16, 2017. 

Submit to: 


Mississippi Department of Education


IFB #17-16-06, June 16, 2017

Attn: Lorraine Wince 

Office of Procurement, Suite 307

359 North West Street


P O Box 771


 
Jackson, MS 39201
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BID No: 17-16-06

                                                 K-3 Grade Reading Materials Kits
Bid Opening Date: June 16, 2017     

                                               Specifications prepared by Monique Corley
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