 SEQ CHAPTER \h \r 1
Invitation for Sealed Bids

To Provide

Professional Sitter Services

Issue Date:

Closing Location:

Ellisville State School

Clyde Woodruff, Jr. Administration Bldg. Conference Room

1101 Hwy 11 South

Ellisville MS 39437

IFB No.0520

Contact Person: Lana Jefcoat

Telephone Number: 601-477-5598

Fax Number: 601-477-5700

Closing Date and Time:

A complete copy of your bid must be received by 2:00 p.m. central time on March 15, 2017
Ellisville State School Invitation for Sealed Bids: Professional Sitter Services

Section - I

Information for Bidders
Agency refers to Ellisville State School (ESS) located at 1101 Hwy 11 S, Ellisville MS.  Ellisville State School is an agency of the State of Mississippi under the Department of Mental Health.

In accordance with the rules and regulations of the Mississippi Personal Service Contract Review Board, Ellisville State School (ESS) will receive sealed bids for the goods and services described in the following specifications.  Estimated quantities shall range between three shifts per day over the period more or less, but no quantities are guaranteed.

Sealed bids must be received not later than 2:00 p.m., March 15, 2017, at Ellisville State School, Clyde Woodruff, Jr. Administration Building Conference Room, 

1101 Hwy 11 South, Ellisville, Mississippi 39437.

Opportunities for on-site visits at Ellisville State School to discuss bid specifications and inspect work sites, products or equipment will be made by appointment only.  Arrangements may be made by contacting Ms. Cindy Cooley, 1101 Hwy 11 South, Ellisville, Mississippi 39437 at 601-477-5693.

The term of the contract shall be for a period of one (1) year beginning July 1, 2017 with an option to renew for an additional four (4) one year periods all parties concurring.

Contract Price Adjustments - The prices quoted in response to the invitation for bid shall be firm for the initial period of this contract (first year), and are not subject to change.  Requests for adjustments in price after the initial period must be submitted to Ellisville State School in writing 90 days prior to the end of that period.  Ellisville State School will inform the contractor in writing at least 60 days prior to the end of the one year period of its approval or rejection of said price adjustment.  Upon approval of the price adjustment, those prices shall remain firm throughout the next one year period.  Should the price adjustment be rejected, the contract will be terminated at the end of the current one year period.

It is our intent to procure professional sitter services for the types and quantities listed in this request for sealed bids, however quantities may be increased or decreased accordingly if the needs of Ellisville State School require such a change.

Failure to examine any specifications and instructions will be at bidder’s risk.  It shall be incumbent upon the bidder to understand the specifications.  Any request for clarifications shall be in writing and shall be submitted to the ESS Purchasing Office at least ten (10) days prior to the time and date set for the bid opening. If any questions or responses require revision to the solicitation as originally published, such revisions will be by formal amendment only.  If the solicitation includes a contact person, bidders are cautioned that any oral or written representation made by this or any person that appear to change materially any portion of the solicitation shall not be relied upon unless subsequently ratified by a written amendment to this solicitation issued by the ESS Purchasing Office.  For determination as to whether any representation made requires that an amendment be issued, contact the ESS Purchasing Office at 601-477-5598.

Questions or problems arising from bid procedures or subsequent order and delivery of services procedures should be directed to Lana Jefcoat, Purchasing, 1101 Hwy 11 South, Ellisville Mississippi 39437 at 601-477-5598.

No bid shall be altered or amended after the final specified time for opening bids.  Request for bids and modifications or corrections thereof received after the final closing time specified will not be considered.

No bid addendum will be issued within a period of five (5) working days prior to the time and date set for the initial bid opening.  Should it become necessary to issue an amendment within the five day period prior to the bid opening, the bid opening date will be reset giving bidders sufficient time to answer the addendum.

The bidder understands that Ellisville State School is an equal opportunity employer and,

therefore, maintains a policy which prohibits unlawful discrimination based on race, color, creed, sex, age, national origin, physical handicap, disability, or any other such discrimination; and the bidder, by signing this bid invitation, agrees during the term of the agreement that the bidder will strictly adhere to this policy in its employment practices and provision of products and services.

Ellisville State School reserves the right to reject any and all bids in whole or in part and unless otherwise specified by the bidders, to award items, parts of items or by any group of items on the bid.  Also the right is reserved to waiver minor defects which do not affect the price, quality, delivery, or performance time of the services being procured.  If the bidder fails to state the time within which bid must be accepted, it is understood and agreed that Ellisville State School shall 
have sixty (60) days to accept.

Bid openings will be conducted open to the public.  However, they will serve only to open the bids.  No discussion will be entered into with any vendor as to the quality or provisions of the specifications, and no award will be made either stated or implied at the bid opening.  All bidders are invited and encouraged to attend the bid opening to review the submitted bids.  After the close of the bid opening meeting and prior to award, the bids will be considered to be in the evaluation process and will not be available for review by bidders.  Non-participants will be prohibited from obtaining any information relative to the bid until after the official award has been made.

The successful vendor will ensure that any written material prepared by the vendor in response to the requirements of this solicitation shall be thoroughly researched for accuracy of content, shall be grammatically correct and not contain spelling errors, shall be submitted in a format approved by the designated ESS Project Officer, and shall be submitted in a draft form for advance review and comment by the project officer.  The cost of correcting grammatical errors or other revisions requires to bring written materials into compliance with the solicitation requirements shall be borne by the successful vendor.  ESS may waive requirements if it is determined to be in the best interest of Ellisville State School.  This clause applies to reports and any written document submitted by the successful vendor(s) after a contract has been awarded and not prior to a

bid being submitted or as part of a bid submission.

The successful vendor shall irrevocably transfer, assign, set over, and convey to Ellisville

State School all rights, title, interest, including the sole exclusive and complete copyright interest, in any and all copy righted works created pursuant to any contract awarded as result of this bid. invitation.  The vendor further agrees to execute such documents as ESS may request to effect such transfer or assignment.  Further the vendor agrees that the rights granted to ESS by this paragraph are irrevocable.  The vendor’s remedy in the event of termination of or dispute over any agreement entered into as a result of this solicitation shall not include any right to rescind, terminate, or otherwise revoke or invalidate in any way the rights conferred pursuant to the provisions of this paragraph.  Similarly, no termination of any agreement entered into as result of this solicitation shall have the effect of rescinding, terminating, or otherwise invalidating the rights acquired pursuant to the provisions of this paragraph.  ESS may waive this requirement if it is determined to be in the best interest of the facility.

The successful vendor will, upon termination of agreement, on the date agreed upon by both parties, disconnect, disassemble, crate, insure and ship all owned equipment, covered by any eventual agreement, to a destination designated by the owner at no cost to ESS.

Insurance Requirements - Contractor will maintain in effect at all times the following insurance coverage:
A.  Workmen’s Compensation Insurance - Statutory Coverage



B.  Employers Liability - $500,000


C.  Comprehensive General Liability - Bodily Injury and Property Damage



      $1,000,000 each occurrence       $2,000,000 aggregate
The vendor must include with the bid form a Certificate of Insurance. 

Ellisville State School accepts no responsibility for any expenses incurred by the bidder in the preparation and presentation of a bid.  Such expenses shall be borne exclusively by the bidder.

The bidder should mark any and all pages of the bid considered to be proprietary information.  Any pages not marked accordingly will be subject to review by the general public after award of the contract.  Requests to review the proprietary information will be handled in accordance with applicable legal procedures.

By submitting a bid, the bidder certifies that it is not currently debarred from submitting bids for contracts issued by any political subdivision or agency of the state of Mississippi and that it is not an agent of a person or entity that is currently debarred from submitting bids for contracts issued by any political subdivision or agency of the state of Mississippi.  Bidder acknowledges that it is not on the CMMS (Center for Medicaid and Medicare Services) “Sanctioned Provider List” or any other Federal debarment roster(s), and should they be so designated, assumes all responsibility for reporting such to Ellisville State School.  Sanctioned providers shall assume all liability until Ellisville State School is able to implement the appropriate corrective action.

Bidder will provide at least five (5) references for contracts to provide services of similar size and scope to those specified in this bid invitation.  References must include at least two (2) references for current contracts or those awarded during the past three years.  Include the name of referenced organization, telephone number and the name of a responsible contact person.  Reference information must be provided as a part of the bid packaged submitted for consideration.  See page 10 to list references.

YEARS IN BUSINESS: Indicate the length of time you have been in business providing professional sitter services:___________________Years_________________Months.

Bids must be submitted signed and sealed with bidder’s name and address on outside of envelope, and the time (2:00 p.m.), date of the bid opening (March 15, 2017).  Bid prices must be submitted on the form provided in the bid package.

The total contract shall consist of this invitation to bid, the bid submitted by the successful vendor(s), the ESS purchase order, and the ESS standard contract, a sample of which is shown in Exhibit A.  No other documents without the approval of ESS shall be a part of the formal contractual agreement.

The vendor agrees that submission of a signed bid form is certification that the vendor will accept an award made to it as a result of the submission.

The bid will result in a requirements contract and a specific number of hours is not guaranteed.

Before submitting a bid, each bidder shall make all investigations and examinations necessary to ascertain all site conditions and requirements affecting the full performance of the contract and to verify any representations made by ESS upon which the bidder will rely.  If the bidder receives an award as a result of its bid submission, failure to have made such investigations and examinations will in no way relieve the bidder from its obligation to comply in every detail with all provisions and requirements of the contract documents, nor will a plea of ignorance of such conditions and requirements be accepted as a basis for any claim whatsoever by the contract for additional compensation.


Section - II 

Service Requirement Specifications
The Contractor shall designate a contact person available twenty-four (24) hours daily for communication by Ellisville State School.

The contractor shall provide as needed Sitter services 24 hours/day 7 days/week as requested by the Agency. 
The Contractor shall provide current licenses or certifications, TB skin tests/chest x-ray, background checks, and proof of fingerprinting and CPR certification for each sitter staffed at the agency, prior to the commencement of their first shift and prior to license/certification expiration date. 

The Agency will pay the Contractor quoted rates per hour for Sitter services as approved by the Agency. All rates are to be flat rates, no weekend, holiday, or overtime rates.

The Contractor agrees that the services performed or provided under the terms of this agreement will meet or exceed applicable accreditation standards in the field or area governing above stated services.  By entering into this contractual agreement, the Contractor certifies that he provides licensed and qualified sitter staff to render the services as stated in this agreement on behalf of the Agency.

Ellisville State School reserves the right to cancel a request for sitter services upon a minimum of four (4) hours advance notice prior to the beginning of a scheduled shift.  The party requesting to cancel a request for service within the time frame allowed will not be assessed any charges, fees or penalties as a result of canceling a request for sitter services.  

The Agency’s authorized representative is empowered to accept or reject this service furnished by the Contractor in compliance with the provisions of this contract.  The

engagement shall begin on July 1, 2017 – June 30, 2018 with an option to renew for an additional four (4) one year periods all parties concurring.

Any specialized equipment or supplies needed by the Contractor but not related to client

care must be supplied by the Contractor.
The Agency shall, throughout the life of the contract, have the right of reasonable rejection and approval of staff assigned to the work by the Contractor.  If the Agency reasonably rejects staff, the Contractor must provide replacement staff satisfactory to the Agency in a timely manner and at no additional cost to the Agency.  The day-to-day supervision and control of the Contractor’s employees is the sole responsibility of the Contractor.

The successful bidder shall provide turn-key sitter services as described below:

Successful bidder shall provide continuous services as listed below until directed otherwise for durations of undetermined lengths, per individual, as directed by the agency, upon telephonic notification by the agency, upon (4) four hours notice.

The successful bidder shall provide to the agency one telephone number manned by the                  successful bidder 24 hours/day 7 days/week.

The successful bidder shall maintain an adequate pool of manpower to respond to all requests for service.  Sitters shall be appropriately trained in accordance with customary practice and these specifications.

The successful bidder shall ensure that all sitters referred are knowledgeable with respect to the State of Mississippi Vulnerable Persons Act.

Sitter shall perform tasks of daily living as listed below:

Task




             Perform

Monitor/Report 









Discrepancies*
Obtain familiarization with client documentation
X

Assists client with feeding as directed

X



or

Monitor hospital feeding as directed 






X

Observe tube feedings if applicable






X

Observe intake by mouth







X

Observe urine output








X

Observe bowel movements







X

Ensure bed rails are in proper position and secured
X





Ensure IV tubing is safe from potential damage
X

Observe restraint practices







X

Reposition per schedule



X

Assist with ambulation



X

Assist with walker/wheelchair as appropriate
X

Provide activities of daily living assistance as
X

required, including bathing assistance, 

shampooing, oral care, shaving, perineal care



or

Observe activities of daily living provided by




X

hospital including bathing, shampooing, 

oral care, shaving, perineal care

Provide toileting assistance as required

X

Task





Perform

Monitor/Report









 
Discrepancies*


Providing assistance with bedpans, urinals,

X

bedside commodes, and catheter care as

instructed.



or

Observe assistance with bedpans, urinals,





X

bedside commodes, and catheter care as

provided by hospital.

Execute special instructions associated with

X

braces, brace care, immobilzers, etc.

Report any observed or suspected infractions
X

of the Vulnerable Persons Act or standards

of care to the designated representative

of Ellisville State School immediately.

*Discrepancies shall be reported to the designated representative of Ellisville State School immediately.  The designated representative of Ellisville State School is Cindy Cooley.

Applicable Law:

The Contractor shall be governed by and construed in accordance with the laws of the State of Mississippi, excluding its conflicts of laws, provisions, and any litigation with respect thereto shall be brought in the courts of the State.  Contractor shall comply with applicable federal, state, and local laws and regulations. 

Availability of Funds:

It is expressly understood and agreed that the obligation of the Agency to proceed under this agreement is conditioned upon the appropriation of funds by the Mississippi State Legislature and the receipt of state funds.  If the funds anticipated for the continuing fulfillment of the agreement are, at any time, not forthcoming or insufficient, either through the failure of the federal government to provide funds or of the State of Mississippi to appropriate funds or the discontinuance or material altercation of the program under which funds were provided or if funds are not otherwise available to the Agency, the Agency shall have the right upon ten (10) working days written notice to the Contractor, to terminate this agreement without damage, penalty, cost or expenses to the Agency of any kind whatsoever.  The effective date of termination shall be as specified in the notice of termination.
Compliance with Laws:  

The Contractor understands that the State is an equal opportunity employer and therefore maintains a policy which prohibits unlawful discrimination based on race, color, creed, sex, age, national origin, physical handicap, disability, or any other consideration made unlawful by federal, State, or local laws.  All such discrimination is unlawful, and the Contractor agrees during the term of the agreement that the Contractor will strictly adhere to this policy in its employment practices and provision of services.  The Contractor shall comply with, and all activities under this agreement shall be subject to, all applicable federal, State of Mississippi, and local laws and regulations, as now existing and as may be amended or modified.
Stop Work Order: 



1. Order to Stop Work:  The Procurement Officer, may, by written order to the Contractor at any time, and without notice to any surety, require the Contractor to stop all or any part of the work called for by this contract.  This order shall be for a specified period not exceeding 90 days after the order is delivered to the Contractor, unless the parties agree to any further period.  Any such order shall be identified specifically as a stop work order issued pursuant to this clause.  Upon receipt of such an order, the Contractor shall forthwith comply with its terms and take all reasonable steps to minimize the occurrence of costs allocable to the work 
covered by the order during the period of work stoppage.  Before the stop work order expires, or within any further period to which the parties shall  have agreed, the Procurement Officer shall either: 

(a) cancel the stop work order; or 

(b) terminate the work covered by such order as provided in the Convenience Clause of this contract. 

2. Cancellation or Expiration of the Order:  If a stop work order issued under this clause is cancelled at any time during the period specified in the order, or if the period of the order or any extension thereof expires, the Contractor shall have the right to resume work.  An appropriate adjustment shall be made in the delivery schedule or Contractor price, or both, and the contract shall be modified in writing accordingly, if: 

(a) the stop work order results in an increase in the time required for, or in the Contractor’s cost properly allocable to, the performance of any part of this contract; and 

(b) the Contractor asserts a claim for such an adjustment within 30 days after the end of the period of work stoppage; provided that if the Agency’s Appointed Authority decides that the facts justify such action, any such claim asserted may be received and acted upon at any time prior to final payment under this contract. 

3. Termination of Stopped Work:  If a stop work order is not cancelled and the work covered by such order is terminated for default or convenience, the reasonable costs resulting from the stop work order shall be allowed by adjustment or otherwise. 

4. Adjustments of Price:  Any adjustment in contract price made pursuant to this clause shall be determined in accordance with the Price Adjustment Clause of this contract. 

Representation Regarding Contingent Fees:

The Contractor represents that it has not retained a person to solicit or secure a state contract upon an agreement or understanding for a commission, percentage, brokerage, or contingent fee, except as disclosed in the Contractor’s bid or proposal. 

Acknowledgement of Amendments:
Bidders shall acknowledge receipt of any amendment to the solicitation by signing and returning the amendment with the bid, by identifying the amendment number and date in the space provided for this purpose on the bid form, or by letter.  The acknowledgement must be received by Ellisville State School by the time and at the place specified for receipt of bids.

Certification of Independent Price Determination:
The bidder certifies that the prices submitted in response to the solicitation have been arrived at independently and without, for the purpose of restricting competition, any consultation, communication, or agreement with any other bidder or competitor relating to those prices, the intention to submit a bid, or the methods of factors used to calculate the prices bid.

E-Payment:

The Contractor agrees to accept all payments in United States currency via the State of Mississippi’s electronic payment and remittance vehicle.  The Agency agrees to make payment in accordance with Mississippi law on “Timely Payments for Purchases by Public Bodies,” Mississippi Code Annotated 31-7-301, et seq., which generally provides for payment of undisputed amounts by the agency within forty-five (45) days of receipt of invoice.  Mississippi Code Annotated 31-7-305.
E-Verification:

Contractor represents and warrants that it will ensure its compliance with the Mississippi Employment Protection Act of 2008, and will register and participate in the status verification system for all newly hired employees.  Mississippi Code Annotated 71-11-1, et seq.  The term “employee” as used herein means any person that is hired to perform work within the State of Mississippi. As used herein, “status verification system” means the Illegal Immigration Reform and Immigration Responsibility Act of 1996 that is operated by the United States Department of Homeland Security, also known as the E-Verify Program, or any other successor electronic verification system replacing the E-Verify Program. Contractor agrees to maintain records of such compliance and, upon request of the State, and approval of the Social Security Administration or  Department of Homeland Security, where required, to provide a copy of each such verification to the State. Contractor further represents and warrants that any person assigned to perform services hereafter meets the employment eligibility requirements of all immigration laws. The breach of this agreement may subject Contractor to the following:

(1) termination of this contract for services and ineligibility for any state or public contract 
    in Mississippi for up to three (3) years with notice of such cancellation/termination being made public;

(2) the loss of any license, permit, certification or other document granted to Contractor by 
    an agency, department, or governmental entity for the right to do business in 
   
  
    Mississippi for up to one (1) year; or, 

(3) both.  In the event of such cancellation/termination, Contractor would also be liable for 
    any additional costs incurred by the State due to Contract cancellation or loss of license     
    or permit to do business in the State.

Transparency:

This contract, including any accompanying exhibits, attachments, and appendices, is subject to the "Mississippi Public Records Act of 1983," and its exceptions.  See Mississippi Code Annotated 25-61-1 et seq. and Mississippi Code Annotated 79-23-1.  In addition, this contract is subject to the provisions of the Mississippi Accountability and Transparency Act of 2008.  Mississippi Code Annotated 27-104-151 et seq. Unless exempted from disclosure due to a court-issued protective order, a copy of this executed contract is required to be posted to the Department of Finance and Administration's independent agency contract website for public access at http://www.transparency.mississippi.gov.  Information identified by Contractor as trade secrets, or other proprietary information, including confidential vendor information or any other information which is required confidential by state or federal law or outside the applicable freedom of information statutes, will be redacted.

Trade Secrets, Commercial and Financial Information:

It is expressly understood that Mississippi law requires that the provisions of this contract which contain the commodities purchased or the personal or professional services provided, the price to be paid, and the term of the contract shall not be deemed to be a trade secret or confidential commercial or financial information and shall be available for examination, copying, or reproduction.
Paymode:

Payments by state agencies using the State's accounting system shall be made and remittance information provided electronically as directed by the State.  These payments shall be deposited into the bank account of the Contractor's choice.  The State may, at its sole discretion, require Contractor to electronically submit invoices and supporting documentation at any time during the term of this Agreement.  Contractor understands and agrees that the State is exempt from the payment of taxes.  All payments shall be in United States currency.
Independent Contractor Status:
Contractor shall, at all times, be regarded as and shall be legally considered an independent contractor and shall at no time act as an agent for the State.  Nothing contained herein shall be deemed or construed by the State, Contractor, or any third party as creating the relationship of principal and agent, master and servant, partners, joint ventures, employer and employee, or any similar such relationship between the State and Contractor.  Neither the method of computation of fees or other charges, nor any other provision contained herein, nor any acts of the State or Contractor hereunder creates, or shall be deemed to create a relationship other than the independent relationship of the State and Contractor.  Contractor's personnel shall not be deemed in any way, directly or indirectly, expressly or by implication, to be employees of the State.  Neither Contractor nor its employees shall, under any circumstances, be considered servants, agents, or employees of Ellisville State School, and Ellisville State School shall be at no time legally responsible for any negligence or other wrongdoing by Contractor, its servants, agents, or employees.  
Section- III

Bid Form: ESS (Professional Sitter Services)

Method of award: To the lowest bidder by line item based on standard hourly rate and compliance with all specifications.

	
	
	Description
	Bid Price $

	
	
	Hourly rate for sitter services as per bid specifications


	$__________________
Standard Hourly Rate Sitter




The prospective contractor represents as a part of such contractor’s bid or proposal that such contractor has/has not (circle applicable response) retained any person or agency on a percentage, commission, or other contingent arrangement to secure this contract.
BIDS WILL BE OPENED:  
2:00 p.m. March 15, 2017 at the Clyde Woodruff, Jr. Administration Building, Conference Room, Ellisville State School.

I certify that I am authorized to enter into a binding contract, if this bid is accepted.

Vendor’s Quotation No.______________________________Date_______________________

Name of Company_________________________________Telephone____________________

Address______________________________________________________________________

City/State/Zip Code_____________________________________________________________

By______________________________________Title_________________________________

                         (Signature)

REFERENCES

	
	Organization
	Telephone
	Contact Person

	1
	
	  
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	


We submit the above prices and agree to provide services within _____ days from receipt of order or notice to proceed.  Unless notified to the contrary, this offer is good for 60 days from the date of the bid opening.  In submitting the above bid, it is expressly agreed that upon proper acceptance of any or all items by Ellisville State School, a contract shall hereby be created only after a written purchase order or contract award notice is mailed or otherwise furnished to the successful bidder within the time of acceptance specified above without further action by either party.  The contract shall not be assignable by the vendor in whole or in part without the written consent of Ellisville State School.

A written contract will be mailed to the successful bidder.  It will be executed and returned to Ellisville State School. 

