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INSTRUCTIONS AND SPECIAL CONSIDERATIONS FOR PROPOSAL TO COORDINATE 
THE MISSISSIPPI FORESTRY COMMISSION’S USDA FOREST SERVICE FOREST LEGACY 
PROGRAM IMPLEMENTATION for TWO (2) YEARS

INVITATION: Written proposals subject to the conditions herein stated and attached hereto, will be received at this office until 10 a.m. (CST) Wednesday, December 21, 2016 for providing the services as described below for the (MFC) Mississippi Forestry Commission.

DESCRIPTION: The MFC is hereby requesting written proposals TO COORDINATE THE MISSISSIPPI FORESTRY COMMISSION’S (MFC) USDA FOREST SERVICE (USDA FS) FOREST LEGACY PROGRAM (FLP) IMPLEMENTATION for TWO (2) YEARS. Details about the Forest Legacy Program may be found here: 

http://www.mfc.ms.gov/forest-legacy

The MFC will receive proposals from qualified persons, firms, businesses, associations, non-government organizations, or corporate entities having specific experience and qualifications in the area identified in the solicitation. For consideration, proposals for this project must contain evidence of the offeror’s experience and abilities in the specified area and other areas related to the proposed services. Other information required by the MFC may be included elsewhere in the solicitation.

A selection committee shall review and evaluate all replies. The selection committee will have only the response to the solicitation to review for the selection of finalists. It is, therefore, important that respondents emphasis specific information pertinent to the work. Evaluation of the response will be based on the following criteria:

1. The overall quality of the proposed plan for performing the required services - the plan should reflect an understanding of the project and its objectives. Consideration will be given to the completeness of the response to the specific requirements of the solicitation – Very Important (total points – 15).   
2. Understanding of the project and its objectives – Important (total points – 10).      
3. The degree of completeness of response to the specific requirements of the solicitation. Including narrative communicating ideas, strategies, action plans, and timelines that will be utilized to achieve the specific outcomes(s) identified in the solicitation for services – Important (total points – 10).
4. The personnel, equipment, facilities and financial resources to perform the services currently available or demonstrated to be made available at time of contracting – Important (total points – 10).     
5. A detailed narrative documenting successful completion of previous work of similar type. Direct experience with the USDA Forest Service Forest Legacy Program is desired - Very Important (total points -35).
6. Price  - Very  Important (total points -20)     

Inquiries regarding this Request for 				Proposals and attachments must be submitted to:
Proposal must be directed to: 
Jim Hancock							Jim Hancock
Mississippi Forestry Commission				Mississippi Forestry Commission
660 North Street, Suite 300					660 North Street, Suite 300
Jackson, MS 39202						Jackson, MS 39202
Cell – 601-720-0238					            Cell – 601-720-0238
jhancock@mfc.state.ms.us					jhancock@mfc.state.ms.us 

I. SPECIFICATIONS, TERMS AND CONDITIONS TO COORDINATE THE MISSISSIPPI FORESTRY COMMISSION’S USDA FOREST SERVICE FOREST LEGACY PROGRAM IMPLEMENTATION for TWO (2) YEARS:

A. General Statement: All services listed in this attachment are to be performed by the offeror unless otherwise noted. The MFC desires to secure services to COORDINATE THE MISSISSIPPI FORESTRY COMMISSION’S USDA FOREST SERVICE FOREST LEGACY PROGRAM IMPLEMENTATION for TWO (2) YEARS.  Additional information may be obtained by email or written request from Jim Hancock-Grants and Special Programs Manager, MFC 660 North Street, Suite 300 Jackson, MS 39202, jhancock@mfc.state.ms.us.

B. Detailed Minimum Specifications: The Mississippi Forest Legacy Program Assessment of Need (AON) was approved on December 3, 2007 by the U.S. Department of Agriculture.  This approval cleared the way for the implementation of the state program.  The Mississippi Forestry Commission, the lead agency for this program, has grant funds to administer the program under the State Grant Option and yearly completes and submits nominations which are pending approval by the USDA Washington Office.  MFC is seeking contractual assistance with several tasks needed to continue coordinating and promoting the program, closing out startup funds, to complete acquisition of previously approved tracts on the Pascagoula River Conservation Lands project (and others), and to solicit and submit the state’s annual nomination of Forest Legacy projects for FY 2018-20.The written proposal should be such that it clearly and fully explains how the offeror will:

1. Develop and distribute, in coordination with MFC public information and grants management staff, FLP promotion and communication materials (e.g. press releases, revised FLP application, letters, fact sheets, brochure, updated text for FLP page on MFC website http://www.mfc.ms.gov/forest-legacy, power points, etc.) as needed. 

2. Update electronic copies of AON for posting on web as needed and supply hard copies to interested partners and landowners (as needed).

3. Organize, promote and facilitate meetings and/or communication with land trusts, conservancies and other interested parties (agencies and organizations) to inform interested parties about the FLP, to enlist partnerships and identify cost share funds and to solicit applications before annual deadline.  

4. Work with MFC staff to distribute fact sheets, handouts and detailed program information to MFC district employees to increase their awareness of a familiarity with the program requirements and to enlist their help in soliciting applications.

5. Update the distribution list of land trust, agencies, partners and others interested in the FLP to use for solicitation of applications and periodic program updates. 

6. Aid applicants and their representatives with application completion as needed. 

7. Coordinate the review and selection of nomination(s) with the State Forest Stewardship Coordinating Committee and submission of the nomination to the USDA Forest Service. 

8. Facilitate the submission of a nominated tract(s) to the USDA FS for consideration.

9. Represent MFC on conference calls and at meetings regarding the FLP.

10. Attend regional and national FLP meeting, if needed, to represent Mississippi.

11. Attend National Land Trust Alliance meeting to represent Mississippi and attend trainings relevant to Mississippi’s program.

12. Prepare recommendations for FLP outreach and potential applicant engagement.

13. Work with MFC staff to submit annual performance reports in the Forest Legacy Information System (FLIS) as required by USDA FS.

14. Update all FLIS data for Mississippi as required by USDA FS.

15. Serve as point of contact in coordination with MFC FLP Coordinator throughout award period.

16. Coordinate Pascagoula River Conservation Lands Project with FLP Coordinator and partners as directed by MFC. Facilitate all due diligence, title work, amicable offer letter, appraisal and review appraisal, etc., for Pascagoula River Conservation Lands properties in compliance with USDA FS FLP Guidelines.

17. Aid MFC FLP Coordinator in implementing monitoring plan for FLP conservation easement and fee simple acquisition tracts as well as in-kind grant match tracts.

18. Supervise any subcontractors in coordination with MFC FLP Coordinator.

19. Develop a FLP record-keeping plan for MS for MFC approval.

20. Aid MFC staff in developing annual FLP grant narrative, budget, and grant application, as needed.

21. Participate in USDA FS Region 8 Review of FLP Proposals, at invitation of USDA FS if needed.

22. Provide appraisal review services for Pascagoula River Conservation Lands tracts including writing scope of services, coordinating pre-work conference, participating in site visit with appraiser, coordinating with USDA FS appraiser liaison, technical review of appraisal and report and recommendation to MFC and USDA FS.

II. OFFEROR’S WRITTEN PROPOSAL SHALL CONTAIN THE FOLLOWING MINIMUM INFORMATION:

A. Name of the offeror, location, of the offeror’s principal place of business.
B. Age of offeror’s business and average number of employees over the past (3) years. 
C. Resume’ listing abilities, qualifications, and experiences of all individuals who will be assigned to provide the required services.
D. A listing of three (3) contracts under which services similar in scope, size, or discipline were performed or undertaken, including at least two (2) references for current contracts or those awarded during the past three (3) years. (On the proposal form, list three (3) projects to include the name and address of the projects, the scope of the project, and the names and telephone number for the clients for reference purposes. All information on the proposal form must be completed. Incomplete or unsigned proposal forms will be rejected.)
E. A plan giving as much detail as is practical explaining how the services will be performed and demonstrate an understanding of the USDA Forest Service Forest Legacy Program.
F. An estimate of price including total cost of requested services. 
G. An approximate yearly timeline for execution USDA Forest Service Forest Legacy Program in Mississippi. 
 
III. INSURANCE REQUIREMENTS: 

The successful offeror represents that it will maintain workers’ compensation insurance which shall inure to the benefit of all Contractor’s personnel provided hereunder and comprehensive general liability and auto liability insurance. All general liability and auto liability insurance will provide coverage to the MFC as an additional insured. The offeror, if awarded, shall maintain in effect during the term of a contract, insurance in the following amounts:
1.	Workmen’s Compensation-Statutory limit
2.	General Liability-$500,000.00 per occurrence
3.	Auto Liability-Statutory limit
The Contractor shall include the MFC on all applicable insurance policies as “additional insured” and provide certificates of insurance to the MFC before work begins. Further, the MFC shall be immediately notified in writing, of any lapses or changes in policies. The MFC reserves the right to request from carriers, certificates of insurance regarding the required coverage. Insurance carriers must be licensed or hold a Certificate of Authority from the Mississippi Department of Insurance.

IV. RENEWAL OF CONTRACT: 

The contract may be renewed at the discretion of the agency upon written notice to the offeror prior to the contract anniversary date for a period of two (2) years under the same prices, terms, and conditions as in the original contract.  The total number of renewal years permitted shall not exceed a contract total of four (4) years.

V. COMPENSATION FOR SERVICES WILL BE IN THE FORM OF A FIRM FIXED PRICE AGREEMENT.

VI. REJECTION OF PROPOSALS: 

Proposals that do not conform to the requirements set forth in this RFP may be rejected by the MFC.  Proposals may be rejected for reasons that include, but are not limited to, the following:
A.	 The proposal contains unauthorized amendments to the requirements of the RFP.
B.	The proposal is conditional.
C.	The proposal is incomplete or contains irregularities which make the proposal indefinite or ambiguous.
D.	The proposal is received late.
E.	The proposal is not signed by an authorized representative of the party.
F.	The proposal contains false or misleading statements or references.
G.	The proposal does not offer to provide all services required by the RFP.

       VII.        ACCEPTANCE OF PROPOSALS: 

The MFC reserves the right, in its sole discretion, to waive minor irregularities in proposals.  A minor irregularity is a variation of the RFP which does not affect the price of the proposal, or give one party an advantage or benefit not enjoyed by other parties, or adversely impact the interest of the MFC.  Waivers, when granted, shall in no way modify the RFP requirements or excuse the party from full compliance with the RFP specifications and other contract requirements, if the party is awarded the contract.  This clause in no way requires the MFC to waive minor irregularities.

VIII. DISPOSITION OF PROPOSALS: 

All submitted proposals become the property of the State of Mississippi.

IX. COMPETITIVE NEGOTIATION: 

The bidding method to be used is that of competitive negotiation from which the MFC is seeking the best combination of price, experience and quality of service.  Discussions may be conducted with offerors who submit proposals determined to be reasonably susceptible of being selected for the award.  Likewise, the MFC also reserves the right to accept any proposal as submitted for contract award, without substantive negotiation of offered terms, services, or prices.  Therefore, all parties are advised to propose their most favorable terms initially.

X. RFP DOES NOT CONSTITUTE ACCEPTANCE OF OFFER: 

The release of the Request for Proposal does not constitute an acceptance of any offer, nor does such release in any way obligate the MFC to execute a contract with any other party.  The MFC reserves the right to accept, reject, or negotiate any or all offers on the basis of the evaluation criteria contained within this document.  The final decision to execute a contract with any party rests solely with the MFC.

XI. EXCEPTIONS AND DEVIATIONS: 

Offerors taking exception to any part or section of the solicitation shall indicate such exceptions on the proposal and shall be fully described.  Failure to indicate any exception will be interpreted as the offeror’s intent to comply fully with the requirements as written.  Conditional or qualified offerors, unless specifically allowed, shall be subject to rejection in whole or part.

XII. NONCONFORMING TERMS AND CONDITIONS: 

A proposal that includes terms and conditions that do not conform to the terms and conditions in the Request for Proposal is subject to rejection as non-responsive.  The MFC reserves the right to permit the offeror to withdraw nonconforming terms and conditions from its proposal prior to a determination by the MFC of non-responsiveness based on the submission of nonconforming terms and conditions.



PROPOSAL ACCEPTANCE PERIOD: The original and three (3) copies of the proposal and all attachments (Four (4) copies total) along with one electronic copy of the proposal saved as a .pdf file and stored on a CD or Flash Drive shall be signed and submitted in a sealed envelope or package to Jim Hancock-Grants and Special Programs Manager, MFC 660 North Street, Suite 300 Jackson, MS 39202, no later than 10 A.M. on Wednesday, December 21, 2016.  To ensure that all submitted proposals are adequately sealed and unable to be reviewed prior to the proposal opening time, no electronic of facsimile copies of proposals will be accepted.  Offerors shall also submit the proposal through the Mississippi online financial program the Mississippi Accountability System for Government Information and Collaboration, MAGIC.  Should you have questions regarding how to register as a vendor or submit your proposal please contact Jim Hancock-Grants and Special Programs Manager, MFC 660 North Street, Suite 300 Jackson, MS 39202, jhancock@mfc.state.ms.us.Timely submission of the proposal is the responsibility of the offeror.  Offers received after the specific time shall be rejected and returned to the offeror unopened.  

The envelope or package shall be marked with the proposal opening date and time and number of the request for proposal.  The time and date receipt shall be indicated on the envelope or package by the MFC.  Each page of the proposal, all attachments and the CD shall be identified with the name of the offeror.

XIII. EXPENSES INCURRED IN PREPARING OFFERS:

The MFC accepts no responsibility for any expense incurred by the offeror in the preparation and presentation of an offer.  Such expenses shall be borne exclusively by the offeror.

XIV. PROPRIETARY INFORMATION: 

The offeror should clearly mark any and all pages of the proposal considered to be proprietary information which may remain confidential in accordance with Section 25-61-9 and 79-23-1 of the Mississippi Code.  Further, said marked pages shall be arranged and organized into one grouping so as to be easily separable from the non-confidential portion of the proposal.  Any pages not marked accordingly will be subject to review by the general public after award of the contract.  Request to review the proprietary information will be handled in accordance with applicable legal procedures.

XV. ADDITIONAL INFORMATION: 

A. Questions about the request for proposals document must be submitted in writing or by email to Jim Hancock-Grants and Special Programs Manager, MFC 660 North Street, Suite 300 Jackson, MS 39202, jhancock@mfc.state.ms.us. 
B. Offerors are cautioned that any statements made by the contact person that materially change any portion of the Request for Proposal shall not be relied upon unless subsequently ratified by a formal written amendment to the Request for Proposal.  Questions about the request for proposals document will not be accepted after 12 P.M. Central Standard Time, Wednesday, December 14, 2016.





XVI. DEBARMENT: 

By submitting a proposal, the offeror certifies that it is not currently debarred from submitting proposals or bids for contracts issued by any political subdivision or agency of the State of Mississippi and that it is not an agent of a person or entity that is currently debarred from submitting bids for contracts issued by a political subdivision or agency of the State of Mississippi.

XVII. REQUIRED CLAUSES FOR PROCUREMENT:

A.	 Acknowledgement of Amendments: Offerors shall acknowledge receipt of any amendment to the solicitation by signing and returning the amendment with the proposal, by identifying the amendment number and date in the space provided for this purpose on the proposal form, or by letter.  The acknowledgement must be received by the MFC by the time and place specified for receipt of proposals.

B.	Certification of Independent Price Determination: The offeror certifies that the prices submitted in response to the solicitation have been arrived at independently and without-for the purpose of restricting competition- any consultation, communication, or agreement with any other proposer or competitor relating to those prices, the intention to submit a bid or the methods or factors used to calculate the prices bid.

C.	Prospective Contractor’s Representation Regarding Contingent Fees (To be placed in prospective contractor’s response bid or proposal.) The prospective contractor represents as a part of such contractor’s bid or proposal that such contractor has/has not (use applicable word or words here) retained any person or agency on a percentage, commission, or other contingent arrangement to secure this contract.

D.	E-Verification: Contractor represents and warrants that it will ensure its compliance with the Mississippi Employment Protection act, Section 71-11-1, et seq. of the Mississippi Code Annotated (Supp. 2008), and will register and participate in the status verification system for all newly hired employees.  The term “employee” as used herein means any person that is hired to perform work within the State of Mississippi.  As used herein, “status verification system” means the Illegal Immigration Reform and Immigration Responsibility Act of 1996 that is operated by the United State Department of Homeland Security, also know was the E-Verify Program, or any other successor electronic verification system replacing the E-Verify Program. Contractor agrees to maintain records of such compliance and, upon request of the State and approval if the Social Security Administration or Department of Homeland Security, where required, to provide a copy of each such verification to the State.  Contractor further represents and warrants that any person assigned to perform services hereunder meets the employment eligibility requirements of all immigration laws so the State of Mississippi.  Contractor understands and agrees that any breach of these warranties may subject Contractor to the following(a) termination of this Agreement and ineligibility for any state or public contract in Mississippi for up to three (3)years, with notice of such cancellation/termination being made public, or (b) the loss of any license, permit, certification or other document granted to Contractor by an agency, department or governmental entity for the right to do business in Mississippi for up to one (1) year, or (c) both. In the event of such termination/cancellation , Contractor would also be liable for any additional costs incurred by the State due to contract cancellation or loss of license or permit.

E.	E-Payment and E-Invoicing: the State requires the Contractor to submit invoices electronically throughout the term of the agreement.  Vendor invoices hall be submitted to the state agency using the processes and procedures identified by the State.  Payments by state agencies using the Statewide Automated Accounting System (SAAS) made be made and remittance information provided electronically as directed by the State.  These payments hall be deposited into the bank account of the Contractor’s choice.  Contractor understands and agrees that the State is exempt from the payment of taxes.  All payment shall be in United States currency.

F.	Representation Regarding Contingent Fees: The contractor represents that it has not retained any person or agency to solicit or secure a State contract upon an agreement or understanding for a commission, percentage, brokerage, or other contingent fee, except as disclosed in the contractor’s proposal.

G.	Representation Regarding Gratuities: The Offeror represents that it has not violated, is not violating, and promises that it will not violate the prohibition against gratuities set forth in Section 7-204 (Gratuities) of the Mississippi Personal Service Contract Procurement Regulations.

XVIII. STANDARD TERMS AND CONDITIONS WHICH WILL BE INCLUDED IN ANY CONTRACT AWARDED FROM THIS 
                      RFP:

A.	 Applicable Law: The contract will be governed by and construed in accordance with the laws of the State of Mississippi, excluding its conflicts of law’s provisions, and any litigation with respect thereto shall be brought in the courts of the state.  The contractor shall comply with applicable federal, state and local laws and regulations.

B.	Availability of Funds: It is expressly understood and agreed that the obligation of the State to proceed under this agreement is conditioned upon the appropriation of funds by the Mississippi State Legislature and the receipt of state and/or federal funds.  If the funds anticipated for the continuing fulfillment of the agreement are, at any time, not forthcoming or insufficient, either through the failure of the federal government to provide funds or of the state of Mississippi to appropriate funds or the discontinuance or material alternation of the program under which funds were provided or if funds are not otherwise available to the state, the state shall have the right upon ten (10) working days written notice to the Contractor, to terminate this agreement without damage, penalty, cost or expense to the state of any kind whatsoever.   The effective date of termination shall be as specified in the notice of termination.

C.	Certification of Independent Price Determination: The offeror certifies that the prices submitted in response to the solicitation have been arrived at independently and without –for the purpose of restricting competition- any consultation, communication, or agreement with any other proposer or competitor relating to those prices, the intention to submit a proposal, or the methods or factors used to calculate the prices submitted.

D.	Compliance with Laws: The Contractor understands the at the MFC is an equal opportunity employer and therefore maintains a policy which prohibits unlawful discrimination based on race, color, creed, sex, age, national origin, physical handicap, disability, or any other consideration made unlawful by federal, state or local laws.  All such discrimination is unlawful and the Contractor agrees during the term of the agreement that they will strictly adhere to this policy in its employment practices and provision of services. The Contractor shall comply with, all activities under this agreement shall be subject to, all applicable federal, state of Mississippi, and local laws and regulations, as now existing and as may be amended or modified.

E.	Confidentiality:  The offeror shall agree to assure the confidentiality of any records obtained from the MFC as required by state and federal privacy laws.  No information, documents or other material provided to or prepared by the offeror deemed confidential by the MFC pursuant to state and  federal privacy laws, shall be made available to any person or organization without the prior approval of the MFC.  Any liability resulting from the wrongful disclosure or confidential information on the part of the offeror shall rest with the offeror.

F.	Procurement Regulations:  The contract shall be governed by the applicable provisions of the Personal Service Contract Review Board Regulations, a copy of which is available at 301 North Lamar Street, Jackson, MS for inspection.

XIX. EVALUATION PROCEDURE AND FACTORS TO BE CONSIDERED IN THE EVALUATION PROCESS:

A.	Qualifications of Offerors: The offeror maybe required before the award of any contract to show to the complete satisfaction of the MFC that is has the necessary facilities and ability to provide the service specified there in a satisfactory manner. The offeror will be required to give a past history and references.  The MFC may make reasonable investigations deemed necessary and proper to determine the ability of the offeror to perform the work, and the offeror shall furnish to the MFC all information for this purpose that maybe requested.  The MFC reserves the right to reject any offer if the evidence submitted by, or investigation of, the offeror fails to satisfy the MFC that the offeror is properly qualified to carry out the obligations of the contract and to complete the work described therein. Evaluation of the offeror’s qualifications shall include:
1.	The ability, capacity, skill, financial and other necessary resources to perform the work or   provide the service required.
2.	The ability of the offeror to perform the work or provide the service promptly or within the time             specified, without delay or interference.
3.	The character, integrity, reputation, judgment, experience, and efficiency of the offeror.
4.	The quality of performance of previous contracts or services.

A. A selection committee made up by qualified MFC staff, or other qualified individuals as selected by the MFC, shall review and evaluate all replies.  The selection committee will have only the response to the solicitation to review for selection of finalists.  It is therefore important that respondents emphasize specific information pertinent to the work.

C. Step I: Proposals will be reviewed to assure compliance with the minimum specifications.  Proposals that do not comply with the minimum specifications will be rejected immediately, receiving no further consideration.
D. Step II: Proposals that satisfactorily compete Step I will be reviewed and scored by the following criteria:
1. The overall quality of the proposed plan for performing the required services - the plan should reflect an understanding of the project and its objectives. Consideration will be given to the completeness of the response to the specific requirements of the solicitation – Very Important (total points – 15).   
2. Understanding of the project and its objectives – Important (total points – 10).  
3. The degree of completeness of response to the specific requirements of the solicitation. Including narrative communicating ideas, strategies, action plans, and timelines that will be utilized to achieve the specific outcomes(s) identified in the solicitation for services – Important (total points – 10).
4. The personnel, equipment, facilities and financial resources to perform the services currently   available or demonstrated to be made available at time of contracting – Important (total points – 10).     
5. A detailed narrative documenting successful completion of previous work of similar type. Direct experience with the USDA Forest Service Forest Legacy Program is desired - Very Important (total points - 35).
6. Price - Very Important (total points -20)     

Step III:  The MFC may contact the top offerors via telephone to schedule an interview after the opening date of the proposal.
Step IV:  The MFC’s Executive Director or his designee will contact the offeror with the proposal that best meets the MFC’s needs (based on factors evaluated in Step II) and attempt to negotiate an agreement that is deemed acceptable to both parties.

XX. ALL PROPOSALS SUBMITTED IN RESPONSE TO THIS REQUEST SHALL BE IN WRITING.

XXI. COST DATA SUBMITTED AT THE IS STAGE IS SUBJECT TO NEGOTIATIONS BUT SHOULD INCLUDE AN ESTIMATE OF THE ANNUAL COST OF THE SERVICE.

XXII. THE FOLLOWING RESPONSE FORMAT SHALL BE USED FOR ALL SUBMITTED PROPOSALS:

A.	Completed and signed Invitation for Proposal Submission Form (included)
B.	Management Summary: Provide a statement indicating the underlying philosophy of the offeror in providing the service.
C.	Proposal: Describe in detail how the service will be provided.  Include a description of major tasks and subtasks.  A timeline for execution shall be included in this section.
D.	Corporate experience and capacity: Describe the experience of the offeror in providing the service, give number of years that the service has been delivered, and provide a statement on the extent of any corporate expansion required to handle the service.
E.	Personnel:  Attach resumes’ of all those who will be involved in the management of this project that include their experience in the area of service delivery.  Indicate the level of involvement by principals of the offeror in the day-to-day operation of the contract.
F.	References: Give at least three (3) references for contracts of similar size and scope, including at least two (2) references for current contracts or those awarded during the past three (3) years.  Include the name of the organization, the length of the contract, a brief summary of the work, and the name and telephone number of a responsible contact person.  Explain the similarity of the projects to the MFC project.
G.	Acceptance of conditions: Indicate any exceptions to the general terms and conditions of the proposal document and to insurance, bonding, and any other requirements listed.
H.        Additional data: Provide any additional information that will aid in evaluation of the response.

I.	Cost data: Estimate the annual cost of the service.  Cost data submitted at this stage is not binding and is subject to negotiation if your proposal is chose as a finalist.  Include the number of personnel proposed to be assigned to the contract and the total estimated cost of the labor portion of the contract (include a sample staffing chart). Identify al l non-labor costs and their estimate totals.  It is estimated that each staff member will work a 45-hour workweek.  Hourly rates shall include all overhead, direct, indirect, fringe and other miscellaneous expenses.  Lodging, travel, rental cars (or company vehicles), per diem, gas and cell phones will be billed at cost and incompliance with state laws and regulations.

XXIII. PROPOSAL REVIEW SCHEDULE

Unless otherwise indicated, the following proposal review schedule will be adhered to.  Any protest or question concerning the evaluation or award must be received by the Mississippi Forestry Commission on or before the evaluation review deadline.
	*Deadline for Questions: 12:00:00 P.M. Wednesday, December 14, 2016
	*Proposal Opening: 10:00:00 a.m., Wednesday, December 21, 2016
	*Evaluation Process: December 21, 2016
	*Distribution of Apparent Award: Thursday, December 22, 2016
	*Effective Date: January 9, 2017

RFP NO.  3120000981

The pricing included in the proposals will be graded on a points system.  The maximum points available for pricing are 25(twenty Five).  The lowest price submitted will receive the maximum score of 25 (twenty five).  The lowest price offered in response to this RFP will then be divided by every other price offered, individually.  This will produce a percentile for each proposal price.  Each percentile will then be multiplied by the total available points to produce a score for each proposal price.

Formula:         (Lowest Price/Proposal Price) X 25 = score
Proposal pricing will then be recorded in the RFP grading process according to the points awarded based on the above mentioned formula.

Example:       Proposal Price A: $10,000
	           Proposal Price B: $12,000
	           Proposal Price C: $20,000
	           Proposal Price D: $9,950
Proposal D Will receive the maximum 25 (twenty five) points as it the lowest price submitted.

The scores for Proposals A, B and C are then calculated in the following manner:
	           Proposal A: ($9,950/$10,000) X 25 = 24,875
	           Proposal B: ($9,950/$12,000) X 25 = 20,729
	           Proposal C: ($9,950/$20,000) X 25 = 12,438











REQUEST FOR PROPOSAL FORM
REQUEST FOR PROPOSAL TO COORDINATE THE MISSISSIPPI FORESTRY COMMISSION’S USDA FOREST SERVICE FOREST LEGACY PROGRAM IMPLEMENTATION for TWO (2) YEARS

RFP NO. 3120000981

This form is to be completed by all offerors and included in their submitted proposal

OFFEROR: _________________	

CONTACT PERSON: _________________

PHONE NUMBER: _________________

EMAIL ADDRESS: _________________

Listing of three contracts with services similar in scope, size or discipline including at least two references for current contracts awarded in the last three years

Project Name:__________________

Address: __________________

Scope: __________________

Name and Number of References: __________________


Project Name:__________________

Address: __________________

Scope: __________________

Name and Number of References: __________________

Project Name:__________________

Address: __________________

Scope: __________________

Name and Number of References: __________________





Cost Data

Annual Cost of the Service:___________________

Number of Personnel to be Assigned to Contract:________________

If more than One (1) Personnel to be Assigned to Contract, include attachment included showing sample staffing chart.     _____Initial here showing inclusion of attachment

Total Estimated Cost of the Labor Portion of the Contract:___________________

ACKNOWLEDGEMENT OF AMENDMENTS
The MFC acknowledges receipt of the following amendments:
	Amendment #_____, dated____________		_______(initial here)
	Amendment #_____, dated____________		_______(initial here)
	Amendment #_____, dated____________		_______(initial here)

Further, all acknowledged amendments are included with this proposal and are signed as required in the Request for Proposal.

EMPLOYEES NOT TO BENEFIT
I (we) hereby certify that if the contract is awarded to our firm, partnership, corporation, that no employee of the MFC or members of his/her family, including spouse, parents or children has received or been promised directly or indirectly, any financial benefit by way of fee, commission, finder’s fee, political contribution or any similar form of remuneration on account of the act of awarding and/or executing this contract.

CONFLICTS OF INTEREST - CHECK ONE: The offeror {___} is {___} is not aware of any information bearing on the existence of any potential organizational conflict of interest.

REPRESENTAION REGARDING CONTINGENT FEES - CHECK ONE: The offeror {___} is {___} has not retained any person or agency on a percentage, commission, or other contingent arrangement to secure this contract.

REPRESENTATION REGARDING GRATUITIES - The offeror represents that is has not violated, is not violating, and promises that it will not violate the prohibition against gratuities set forth in Section 7-204 (Gratuities) of the Mississippi Personal Service Contract Procurement Regulations.

CERTIFICATION OF INDEPENDENT PRICE DETERMINATION - The offeror certifies that the price submitted in response to the solicitation has been arrived at independently and without-for the purpose of restricting competition-any consultation, communication, or agreement with any other bidder or competitor relating to those prices, the intention to submit a bid, or the methods or factors use to calculate the prices bid.




COLLUSION - I certify that this offer is made without prior understanding, agreement, or connection with any corporation, firm or person submitting an offer for the same services, materials, supplies or equipment, and is in all respects fair and without collusion or fraud. I understand collusive bidding is a violation of State and Federal laws and can result in fines, prison sentences, and civil damage awards.
I hereby certify that the responses to the above representations, certifications, and other statements are accurate and complete.  I agree to abide by all conditions of the proposal and certify that I am authorized to sign for my company.



_____________________________				_____________________________
Signature							 Date
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______________________________			_____________________________
Name (Printed)						Title

                                                                                             
