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SECTION 1: INTRODUCTORY INFORMATION

STATEMENT OF NEED
The Library of Hattiesburg Petal & Forrest County issues this Request for Proposals (“RFP”) for Internal Connections hardware associated with its network used to provide Internet Access at the Petal Library.  The Library intends to apply for discounts on the equipment/services listed in this RFP through the federal E-rate program.  Several criteria and restrictions pertinent to the E-rate program are included herein and must be met by the successful vendor in order for the proposal to be considered a Qualified Proposal.

The Library seeks to begin this equipment to be delivered and installed on July 1, 2016

LIBRARY LOCATION
The Petal Library is located at 714 South Main Street / Petal MS 39476.  This building also houses the Petal Community Center.
LIBRARY AUTOMATION CONFIGURATION
The Library network Internet connection will be a 100 Mbps connection ending in a RJ45 connection.
SECTION 2: ADMINISTRATIVE REQUIREMENTS
INTRODUCTION

This section of the RFP details the procedures which the Library has established for managing and directing the RFP process. The purpose of these procedures is to ensure that the Library receives proposals which are the result of an open, competitive process, and to ensure that proposers receive fair and equitable treatment in the solicitation, receipt and review of their proposals.
The Library may reject the proposal of any proposer who fails to comply with any of the requirements of this Section.
COMMUNICATIONS WITH THE LIBRARY
All proposer communications concerning this Project should be by email to: 

Sean Farrell 
Assistant Director 
sean@hpfc.lib.ms.us 
No other Library official or employee is empowered to speak for the Library with respect to this Project. Proposers who seek to obtain information, clarification or interpretation from another Library official or employee are advised that such material is used at the proposer’s own risk, and the Library shall not be bound by any such representations. Any attempt to bypass the Assistant Director may be grounds for rejection of the proposer’s proposal.

REGISTRATION WITH USAC
Proposers must become a service provider registered with USAC and provide their Service Provider Identification Number (SPIN) in the cover letter of its proposal.  Information about USAC Service Providers is available at http://www.universalservice.org/sp/.
PRE-PROPOSAL CONFERENCE
There will not be a pre-proposal conference in conjunction with this RFP. Upon reasonable notification to Sean Farrell, Assistant Director, and at a mutually agreed upon time and date, proposers are welcome to visit the Library to inspect the building and automation configuration. The cost of any such visit and/or inspection shall be solely that of the proposer.
DELIVERY OF PROPOSALS
Proposals must be received at The Library no later than 12:00 noon (CST) on April 5, 2016
Proposers shall deliver an original plus one (1) copy of the proposal to: 
The Library of Hattiesburg, Petal & Forrest County 
Petal Library Networking Equipment Proposal 
329 Hardy Street 
Hattiesburg, MS 39401
Attn: Sean Farrell
Delays caused by any delivery service, including the U.S. Postal Service, will not be grounds for an extension of the proposal due date and time. Vendors are solely responsible for ensuring that proposals are delivered on time.
Proposals received after the due date and time will not be opened.
OPENING OF PROPOSALS
Proposals will be opened at the Library of Hattiesburg, Petal & Forrest County at 12:05 pm (CST) on April 5, 2016.
PERIOD OF VALIDITY OF PROPOSALS
The Proposer must certify that its proposal will remain in effect until July 1, 2016.
COST OF PROPOSAL
This RFP does not under any circumstances commit the Library to pay any costs incurred by any proposer in the submission of a proposal or in the participation in demonstrations. The proposer is responsible for all costs associated with its response to this RFP.
REJECTION OF PROPOSALS
The Library reserves the right to reject any or all proposals at any time with no penalty and to waive immaterial defects and minor irregularities in proposals.
PROPOSAL DISPOSITION
All material submitted in response to this RFP, except for proprietary material, shall become the property of the Library upon receipt by the Library.
WITHDRAWAL OF PROPOSALS
Proposers may withdraw their proposals in person or in writing, provided that such requests are received by the Library prior to the scheduled closing time for filing proposals.
ERRORS IN PROPOSALS
Proposers are responsible for errors and omissions in their proposals, and any such errors and omissions will not serve to diminish their obligations to the Library
MULTIPLE PROPOSALS
Proposers may submit more than one proposal in response to this RFP. However, each proposal must be a separate, complete package which can be considered independently of any other proposals from the same Proposer.
CLARIFICATION OF PROPOSALS 
The Library reserves the right to obtain clarification of any point in a firm’s proposal or to obtain additional information necessary to properly evaluate a proposal. Failure of a Proposer to respond to such a request for additional information or clarification may result in rejection of the firm’s proposal.
Such requests for clarification shall be made at the sole discretion of the Library, and the Library’s retention of this right shall in no way reduce the responsibility of Proposers to submit complete, accurate and clear proposals.
PRIME CONTRACT RESPONSIBILITY
If a Proposer’s proposal includes hardware, software, or services to be provided by other entities, it is mandatory for the Proposer to be able to procure all of the products proposed to meet the mandatory specifications. The Proposer must be the sole point of contact for any and all charges resulting from the purchase of the proposed hardware, software, and services for the initial procurement, as well as any additional items that are proposed to be supplied directly by the Proposer. 
The Proposer must take full responsibility for the demonstration, delivery, installation, and acceptance testing of the items proposed to be supplied directly by the Proposer. The Proposer must also provide maintenance and warranties for its products and pass through warranties of other entities. The Proposer’s proposal must clearly indicate the hardware, software or services which are not marketed or maintained by their firm.
CERTIFICATION OF PROPOSALS
The submission of a proposal shall indicate the intention of the Proposer to adhere to the provision’s described in this RFP.

SECTION 3: PROPOSAL INSTRUCTIONS
3.1 READABILITY
Proposers are advised that the Library’s ability to conduct a thorough evaluation of proposals is dependent on the proposer’s ability and willingness to submit proposals which are well ordered, detailed, comprehensive and readable. Clarity of language and adequate, accessible documentation is essential, and is the proposer’s responsibility.
3.2 ORGANIZATION AND COPIES
To be considered responsive, proposals must include a cover letter, management information, Responses to Specifications, a Financial Proposal and may include supplemental reference materials. Each of these components must be clearly labeled. Proposals must be sealed. Proposals should be organized as follows: 
Cover Letter
References
Financial Proposal 
Supplemental Reference Materials (if included)
3.3 FORMAT
To the extent possible, proposals should be prepared on 8-1/2 x 11 paper and bound in ring binders. Fold outs for charts, tables and spreadsheets are acceptable. Tabs should be used to index and separate the various sections within each binder. 
Any reference materials included should be bound separately and numbered for ease of use. 
Pages should be numbered in a logical, consistent fashion. Figures, charts and tables should be numbered and referenced in text. Any references to supporting documents should include the document, page and section/paragraph numbers.
3.4 PROPOSAL CONTENT
3.4.1 COVER LETTER
The cover letter must be signed by an individual authorized to legally commit the Proposer, must identify a Proposer Contact with name, title, address, phone, fax (if available) and e-mail address (if available) and must certify that the Proposer agrees to meet all delivery, installation and payment provisions included in this RFP.  

3.4.2 REFERENCES
Proposer must provide a minimum of three (3) references. These references should be current customers having utilizing services similar to those requested in this RFP for a period of one year or longer. References from public libraries or other type libraries are especially encouraged. The format for each reference should be: customer name, business address, name of contact, telephone number of contact and specific service/equipment provided and dates of installation.
The Library reserves the right to contact and /or visit the customer references identified by Proposers, as well as any other customers and customer employees, subcontractors and others, not identified by Proposers, directly involved in the project.

3.4.3 FINANCIAL PRPOSAL
The financial proposal must be on the form located in Section 8, or a duplicate of that form and be signed by an individual legally authorized to commit the proposer.  Proposers may elect to propose any number of solutions for the equipment needs of the Petal Library. The Fortigate Fortinet 60D or equivalent and the HP 1920-24G Switch (JG924A) or equivalent the two items will be evaluated individually.  There shall be no “group” pricing. Pricing shall be in for delivery of equipment on July 1, 2016.


4: EQUIPMENT/INSTALLATION REQUESTED 
4.1 EQUIPMENT
Fortigate Fortinet 60D or equivalent
HP 1920-24G Switch (JG924A) or equivalent
The Library will consider proposals for equipment manufactured by other companies that is equivalent to the quality and functionality of the equipment listed and is compatible, as well as interoperable, with the Library’s existing network equipment.  Should a Vendor wish to include equipment manufactured by a different company, they must list the equivalent model name and number on the Financial Proposal form in Section 8.  Vendors that propose other manufacturer’s products are required to specification sheets for the proposed equivalent. 


4.2 INSTALLATION
Installation of the Fortigate Fortinet 60D or equivalent shall include all configuration necessary to allow successfully connection to the Internet DMark and to a HP 1920-24G Switch (JG924A) or equivalent.
Installation of the HP 1920-24G Switch (JG924A) or equivalent must allow all configuration necessary successful connection to Fortigate Fortinet 60D or equivalent and the path panel. 
Installation of the must be coordinated with the Petal Library to minimize disruption of service to the library and minimize changes to the library/community center building.
SECTION 5: PAYMENT
The successful vendor shall invoice the Library and USAC following successful delivery and installation of the equipment.  The successful vendor will bill USAC for the discounted portion of the service and the Library for the non-discounted portion.


SECTION 6: AWARD OF SUCCESSFUL BID
Price shall be the major but not the sole criteria in selection of an Internet Service Provider for the Library.  
SECTION 7: KEY DATES

Last day the Library will accept Proposals:
12:00 Noon on April 5, 2016.
Day the Library will open Proposals: 
12:05 p.m.CST on April 5, 2016.
Day equipment will be installed and configured
July 1, 2016


SECTION 8: FINANCIAL PROPOSAL SUBMISSION SHEET

A Microsoft Word version of submission sheet is available at hpfc2.hpfc.lib.ms.us/pequipment.docx

LIBRARY OF HATTIESBURG PETAL & FORREST COUNTY 
PETAL LIBRARY
FINANCIAL  PROPOSAL 


All applicable taxes, fees, shipping and surcharges from which the Library is not exempt or that is imposed or assessed by Vendor must be shown below or they will not be paid by the Library.

	Equipment 
	Price

	
	

	Fortigate 60D 
	

	Fortigate 60D equivalent (list model name,model  number, and cost on line(s) below)
	

	
	

	
	

	
	

	
	

	
	

	HP 1920-24G Switch (JG24A)
	

	HP 1920-24G Switch (JG24A) equivalent (list model name, modelnumber, and cost)
	

	
	

	
	

	
	

	
	

	
	






I have read and agree to the terms in SECTION 5: PAYMENT

___________________________________________________  
Signature

