MISSISSIPPI EGG MARKETING BOARD
ADVERTISING SERVICES
REQUEST FOR PROPOSALS # 1401-16-R-RFPR-00001
[bookmark: _GoBack]RFx # 3120000492


A. INTRODUCTION.

The Mississippi Egg Marketing Board invites you to submit sealed Requests for Proposals (RFP) on the following:

Advertising Services

All Requests for Proposals shall be received by the Mississippi Department of Agriculture and Commerce’s Purchasing Department at the date, time and address below:
Tuesday September 15, 2015 at 2:00 P.M.


Mississippi Department of Agriculture and Commerce	
121 North Jefferson Street
Jackson, MS 39201

All Requests for Proposals shall be sealed and shall reach the above address no later than the below listed hour.  Proposals received after the designated time will not be considered:

All Proposals shall be submitted on forms issued by the Mississippi Department of Agriculture and Commerce.  No oral, telegraphed, telephone or facsimile modification of the proposal will be considered.  Stamped or facsimile signatures shall not be accepted.  Original proposals must be submitted typed or written in ink or through the Mississippi's Accountability System for Government Information and Collaboration portal.  

ALL PROPOSALS MUST BE SIGNED OR THEY WILL NOT BE CONSIDERED.

Alternate Proposals, unless specifically requested by the Mississippi Egg Marketing Board, will not be considered.

The Proposer is advised to familiarize himself with all federal, state, and local laws, rules, regulations and codes.

The Mississippi Egg Marketing Board (“Board”) is soliciting proposals from all persons interested in entering into a contract with the Board under which the successful proposer will provide advertising services for the Board.  The Board will award this contract to the person or entity submitting the proposal that is most advantageous to the Board.

Questions and/or requests for clarifications may be emailed to hewitt@mdac.state.ms.us or faxed to Hewitt Pittman at (601) 354 -6502.  Inquiries by telephone will not be answered.  Inquiries and/or questions must be faxed or e-mailed.

The proposal shall be awarded to the proposer whose proposal meets the requirements and criteria set forth in the Request for Proposal.  The proposal shall be awarded on the basis of the evaluation criteria and in the best interests of the Mississippi Egg Marketing Board, Mississippi Department of Agriculture and Commerce and the State of Mississippi.  The Proposal shall not be evaluated for any requirement or criterion not disclosed in the RFP.

B. TERMS AND CONDITIONS

The Mississippi Egg Marketing Board reserves the right to reject any and/or all proposals, to waive any informality in proposals, and unless otherwise specified by the proposers, to accept any items on the proposal.  All purchases by the Mississippi Egg Marketing Board are dependent upon availability of funds.

No Proposal shall be altered or amended after the specified time and date for opening of proposals.

No discussion will be entered into with any vendor/proposer as to the quality or provisions of the specifications, and no award will be made either stated or implied at the proposal opening.  After the close of the proposal opening meeting, the proposals will be considered to be in the evaluation process and will not be available for review by the proposers.  Questions will not be answered as a result of telephone inquiries.  A notice of award will be mailed to all proposers.

Invoices are to be mailed to:
	
                   Mississippi Egg Marketing Board
                   Attention: Jennifer Thompson	
                   P.O. Box 1609
                   Jackson, MS 39215

Payment will be made 45 (forty-five) days after receipt of merchandise /services (approved and accepted) and an original invoice.

Any information requests concerning this RFP or the proposal process should be in writing addressed to:

	Hewitt Pittman, Purchasing Director
	Mississippi Department of Agriculture and Commerce
	P.O. Box 1609
	Jackson, Mississippi 39215 – 1609

	FAX NUMBER (601) 354-6502
	Email Address – hewitt@mdac.ms.gov


Amendments to Requests for Proposal shall be identified as such and require that the proposer acknowledge receipt of all amendments issued. The amendment shall reference the portions of the Request for Proposal it amends.

Proposals may be withdrawn by written notice received in the office designated in the Request for Proposal prior to the time and date set for proposal opening.

Late Proposals, Late Withdrawals, and Late Modifications - Any proposal received after the time and date set for receipt of proposals is late. Any withdrawal or modification of a proposal received after the time and date set for opening of proposals at the place designated for opening is late. No late proposal, late modification, or late withdrawal will be considered unless receipt would have been timely but for the action or inaction of state personnel directly serving the procurement.

Confidential Data - The Agency Procurement Officer shall examine the proposals to determine the validity of any requests for nondisclosure of trade secrets and other proprietary data identified in writing. If the parties do not agree as to the disclosure of data, the Agency Procurement Officer shall inform the proposers in writing what portions of the proposals will be disclosed and that, unless the proposer protests under Chapter 6, Legal and Contractual Remedies, the proposals will be so disclosed. The proposals shall be open to inspection as set forth in Section 1.108, Public Access to Procurement Information, subject to any continuing prohibition on the disclosure of confidential data.

Office Closure Statement - If the agency is closed for any reason, including but not limited to: acts of God, strikes, lockouts, riots, acts of war, epidemics, governmental regulations superimposed after the fact, fire earthquakes, floods, or other natural disasters, (the “Force Majeure Events”), which closure prevents the opening of proposals at the advertised date and time, all proposals received shall be opened and on the next business day that the agency shall be open and at the previously advertised time. The new date and time of the proposal opening, as determined in accordance with this paragraph, shall not be advertised, and all Vendors/Contractors, upon submission of a proposal, shall be deemed to have knowledge of and shall have agreed to the provisions of this paragraph. Proposals shall be received by the agency until the new date and time of the proposal opening as set forth herein. The agency shall not be held responsible for the receipt of any proposals for which the delivery was attempted and failed due to the closure of the agency as a result of a Force Majeure Event. Each Vendor/Contractor shall be required to ensure the delivery and receipt of its proposal by the agency prior to the new date and time of the proposal opening.  

Representation Regarding Contingency Fees - The proposer represents that it has not retained a person to solicit or secure a state contract upon an agreement or understanding for a commission, percentage, brokerage or contingent fee, except as disclosed in the proposer’s bid or proposal.

Representation Regarding Gratuities - The proposer represents that it has not violated, is not violating, and promises that it will not violate the prohibition against gratuities set forth in Section 7-204 (Gratuities) of the Mississippi Personal Service Contract Procurement Regulations.

Certification of Independent Price Determination - By submitting a proposal, the proposer thereby certifies that the prices submitted in response to the solicitation have been arrived at independently and without any consultation, communication or agreement with any other proposer or competitor relating to his prices or proposal.

IT IS THE INTENT OF THE SPECIFICATIONS TO OBTAIN QUALITY ADVERTISING SERVICES THAT WILL ADEQUATELY MEET THE NEEDS OF THE USER WHILE PROMOTING THE GREATEST EXTENT OF COMPETITION THAT IS PRACTICABLE.  IT IS THE RESPONSIBILITY OF THE PROSPECTIVE PROPOSER TO REVIEW THE ENTIRE RFP PACKET AND TO NOTIFY THE MISSISSIPPI DEAPRTMENT OF AGRICULTURE AND COMMERCE IF THE SPECIFICATIONS, INSTRUCTIONS, GENERAL OR SPECIAL CONDITIONS ARE FORMULATED IN A MANNER WHICH WOULD UNNECESSARILY RESTRICT COMPETITION.  ANY PROTEST OR QUESTIONS CONCERNING THE SPECIFICATIONS OR BIDDING PROCEDURES MUST BE RECEIVED BY THE MISSISSIPPI DEPARTMENT OF AGRICULTURE AND COMMERCE NOT LESS THAN 72 HOURS PRIOR TO THE TIME AND DATE SET FOR THE PROPOSAL OPENING.

C. Contract Term – The contract described herein will have a term of two (2) years, with an estimated beginning date of September 22, 2015. 

D. CONTRACT PROVISIONS

	The contract will contain the following provisions, among others:

1. Availability of Funds. 
It is expressly understood and agreed that the obligation of the Mississippi Egg Marketing Board to proceed under this Agreement is conditioned upon the appropriation of funds by the Mississippi State Legislature and the receipt of state and/or federal funds. If the funds anticipated for the continuing fulfillment of the agreement are, at any time, not forthcoming or insufficient, either through the failure of the federal government to provide funds or of the State of Mississippi to appropriate funds or the discontinuance or material alteration of the program under which funds were provided or if funds are not otherwise available to the Board, the Board shall have the right upon ten (10) working days written notice to the Contractor, to terminate this Agreement without damage, penalty, cost or expenses to the Board of any kind whatsoever. The effective date of termination shall be as specified in the notice of termination. (MCA Section 27-104-25(3»). The Board shall have the sole right to determine whether funds are available for the payments or performances due under this Contract. 

2. Applicable Law. 
The contract shall be governed by and construed in accordance with the laws of the State of Mississippi, excluding its conflicts of laws provisions, and venue for resolution of any dispute shall be Jackson, Hinds County, Mississippi. The Contractor shall comply with applicable federal, state, and local laws and regulations. Contractor expressly agrees that under no circumstances shall the Board be obligated to pay an attorney's fee, prejudgment interest or the cost of legal action to Contractor. Further, nothing in this Contract shall affect any statutory rights that the Board may have and such rights cannot be waived or limited by contract.

3. Indemnification

To the fullest extent allowed by law, the Contractor shall indemnify, defend, save and hold harmless, protect, and exonerate The Mississippi Egg Board, Mississippi  Department of Agriculture and Commerce, its Commissioner, officers, employees, agents, and representatives, and the State of Mississippi from and against all claims, demands, liabilities, suits, actions damages, losses, and costs of every kind and nature whatsoever, including, without limitation, court costs, investigative fees and expenses, and attorneys’ fees, arising out of or caused by the Contractor and/or its partners, principals, agents, employees and/or Subcontractors in the performance of or failure to perform this agreement. In the State’s sole discretion, the Contractor may be allowed to control the defense of any such claim, suit, etc. In the event the Contractor defends said claim, suit, etc., the Contractor shall use legal counsel acceptable to the State; the Contractor shall be solely responsible for all costs and/or expenses associated with such defense, and the State shall be entitled to participate in said defense. The Contractor shall not settle any claim, suit, etc. without the State’s concurrence, which the State shall not unreasonably withhold.

4. Employee Status Verification System.

Contractor/Seller also represents and warrants that it will ensure its compliance with the Mississippi Employment Protection Act (Senate Bill 2988 from the 2008 Regular Legislative Session) and will register and participate in the status verification system for all newly hired employees.  The term “employee” as used herein means any person that is hired to perform work within the State of Mississippi.  As used herein, “status verification system” means the Illegal Immigration Reform and Immigration Responsibility Act of 1996 that is operated by the United States Department of Homeland Security, also known as the E-Verify Program, or any other successor electronic verification system replacing the E-Verify Program. Contractor/Seller agrees to maintain records of such compliance and, upon request of the State, to provide a copy of each such verification to the State.  Contractor/Seller further represents and warrants that any person assigned to perform services hereunder meets the employment eligibility requirements of all immigration laws of the State of Mississippi.  Contractor/Seller understands and agrees that any breach of these warranties may subject Contractor/Seller to the following:  (a) termination of this Agreement and ineligibility for any state or public contract in Mississippi for up to three (3) years, with notice of such cancellations/termination being made public, or (b) the loss of any license, permit, certification or other document granted to Contractor/Seller by an agency, department or governmental entity for the right to do business in Mississippi for up to one (1) year, or (c) both.  In the event of such termination/cancellation, Contractor/Seller would also be liable for any additional costs incurred by the State due to contract cancellation or loss of license or permit.

5. 	Authority to Contract

Contractor warrants (a) that it is a validly organized business with valid authority to enter into this agreement; (b) that it is qualified to do business and in good standing in the State of Mississippi; (c) that entry into and performance under this agreement is not restricted or prohibited by any loan, security, financing, contractual, or other agreement of any kind, and (d) notwithstanding any other provision of this agreement to the contrary, that there are no existing legal proceedings or prospective legal proceedings, either voluntary or otherwise, which may adversely affect its ability to perform its obligations under this agreement.
6. Assignment. 

The Contractor shall not assign, subcontract or otherwise transfer in whole or in part, its rights or obligations under this Contract without prior written consent of the Board. Any attempted assignment or transfer without said consent shall be void and of no effect but subcontracting with other advertising mediums (i.e. television, radio, magazines, newspapers, etc.) is allowed.

7. Independent Contractor Status

The Contractor shall, at all times, be regarded as an independent contractor and shall at no time act as an agent for the Board except for Advertisement Placement. Nothing contained herein shall be deemed or construed by the Board the Contractor, or any third party as creating the relationship of principal and agent, master and servant, partners, joint venturers, employer and employee, or any similar such relationship between the Board and the Contractor. Neither the method of computation of fees or other charges, nor any other provision contained herein, nor any acts of the Board or the Contractor hereunder, creates or shall be deemed to create a relationship other than the independent relationship of the Board and the Contractor. Contractor’s personnel shall not be deemed in any way, directly or indirectly, expressly or by implication, to be employees of the State. Neither the Contractor nor its employees shall, under any circumstances, be considered servants, agents or employees of the Board; and the Board shall be at no time legally responsible for any negligence or other wrongdoing by the Contractor, its servants, agents, or employees. The Board shall not withhold from the contract payments to the Contractor any federal or State unemployment taxes, federal or State income taxes, Social Security tax, or any other amounts for benefits to the Contractor. Further, the Board shall not provide to the Contractor any insurance coverage or other benefits, including Workers’ Compensation, normally provided by the State for its employees.

8. State Property

Contractor will be responsible for the proper custody and care of any State-owned property furnished for Contractor’s use in connection with the performance of this agreement. Contractor will reimburse the State for any loss or damage, normal wear and tear excepted.

9. E-Payment & E-Invoicing. 

The State requires the Contractor to submit invoices electronically throughout the term of the agreement. Vendor invoices shall be submitted to the state agency using the processes and procedures identified by the State. Payments by state agencies using the Statewide Automated Accounting System (SAAS), or any specific successor system (MAGIC) shall be made and remittance information provided electronically as directed by the State. These payments shall be deposited into the bank account of the Contractor’s choice. Contractor understands and agrees that the State is exempt from the payment of taxes. All payments shall be in United States currency.
10. Ownership of Documents and Work Papers. 
The Board shall own all documents, files, reports, work papers and working documentation, electronic or otherwise, whether completed or in progress, created in connection with the Project which is the subject of this agreement, except for the contractor’s internal administrative and quality assurance files and internal project correspondence. The contractor shall deliver such documents and work papers to the Board upon termination or completion of the agreement. The foregoing notwithstanding, the Contractor shall be entitled to retain a set of such work papers for its files. The Contractor shall be entitled to use such work papers only after receiving written permission from the Board and subject to any copyright protections. 

11. Copyrights.  Contractor agrees that Board shall determine the disposition of the title to and the rights under any copyright or trademark or otherwise protected material by contractor or employees or copyrightable or trademarked or otherwise protected material first produced or composed under this agreement.  Further, contractor hereby grants to the Board a royalty-free, nonexclusive, irrevocable license to reproduce, translate, publish, use and dispose of, and to authorize others to do so, all copyrighted (or copyrightable) work and/or all trademarked work not first produced or composed by contractor in the performance of this agreement, but which is incorporated in the material furnished under the agreement.  This grant is provided that such license shall be only to the extent contractor now has, or prior to the completion of full final settlement of agreement may acquire, the right to grant such license without becoming liable to pay compensation to others solely because of such grant.  
12. Confidential Information. 
Contractor shall treat all Board data and information to which it has access by its performance under this Contract as confidential and shall not disclose such data or information to a third party without specific written consent of Board. This Article shall survive termination or completion of this Contract and shall continue in full force and effect and shall be binding upon the Contractor and its agents, employees, successors, assigns, subcontractors or any party or entity claiming an interest in this Contract on behalf of, or under the rights of the Contractor following any termination or completion of this Contract. 
13. Third Party Action Notification. 
The Contractor shall notify the Board in writing within five (5) business days of its receipt of liquidation or receivership proceedings or within five (5) business days of its receipt of notification of any action or suit being filed or any claim being made against Contractor or the Department by any entity that may result in litigation related in any way to this Contract and or which may affect the Contractor’s performance under this Contract. Failure of the Contractor to provide such written notice to the Board shall be considered a material breach of this Contract and the Board may, at its sole discretion, pursue its rights as set forth in the Termination clauses herein and any other remedies it may have at law or in equity. 
14. Severability. 
If any term or provision of this Contract is prohibited by the laws of this State of Mississippi or declared invalid or void by a court of competent jurisdiction, the remainder of this Contract shall not be affected thereby and each term and provision of this Contract shall be valid and enforceable to the fullest extent permitted by law. 
15. Conflict of Interest. 
Contractor shall notify the Board of any potential conflict of interest resulting from the representation of or service to other clients. If such conflict cannot be resolved to the Board's satisfaction, the Board reserves the right to terminate this Contract. 
16. Sovereign Immunity.  
By entering into this Contract with Contractor, the State of Mississippi does, in no way, waive its sovereign immunities or defenses, as provided by law. 

17. Failure to Deliver.

 In the event of failure of the Contractor to deliver services in accordance with the contract terms and conditions, the Board after due oral or written notice, may procure the services from other sources and hold the Contractor responsible for any resulting additional purchase and administrative costs. This remedy shall be in addition to any other remedies that the Board may have.

18. Force Majeure

Each party shall be excused from performance for any period and to the extent that it is prevented from performing any obligation or service, in whole or in part, as a result of causes beyond the reasonable control and without the fault or negligence of such party and/or its Subcontractors. Such acts shall include without limitation acts of God, strikes, lockouts, riots, acts or war, epidemics, governmental regulations superimposed after the fact, fire, earthquakes, floods, or other natural disasters (the “Force Majeure Events”). When such a cause arises, the Contractor shall notify the Board immediately in writing of the cause of its inability to perform; how it affects its performance, and the anticipated duration of the inability to perform. Delays in delivery or in meeting completion dates due to Force Majeure Events shall automatically extend such dates for a period equal to the duration of the delay caused by such events, unless the Board determines it to be in its best interest to terminate the agreement.
19. Termination. 
The Board may terminate this Contract with or without cause upon sixty (60) days written notice to the Contractor. The Contractor may terminate this Contract with cause upon sixty (60) days written notice to the Board. 

20. Unsatisfactory Work

If at any time during the contract term, the service performed or work done by the Contractor is considered by Board to create a condition that threatens the health, safety, or welfare of the citizens and/or employees of the State of Mississippi, the Contractor shall, on being notified by Board, immediately correct such deficient service or work. In the event the Contractor fails, after notice, to correct the deficient service or work immediately, The Board shall have the right to order the correction of the deficiency by separate contract or with its own resources at the expense of the Contractor.

21. Contractor Personnel

The Board shall, throughout the life of the contract, have the right of reasonable rejection and approval of staff or Subcontractors assigned to the work by the Contractor. If the Board reasonably rejects staff or Subcontractors, the Contractor must provide replacement staff or Subcontractors satisfactory to the Board in a timely manner and at no additional cost to the Board. The day-to-day supervision and control of the Contractor’s employees and Subcontractors is the sole responsibility of the Contractor.

21.	Waiver

No delay or omission by either party to this agreement in exercising any right, power, or remedy hereunder or otherwise afforded by contract, at law, or in equity shall constitute an acquiescence therein, impair any other right, power or remedy hereunder or otherwise afforded by any means, or operate as a waiver of such right, power, or remedy. No waiver by either party to this agreement shall be valid unless set forth in writing by the party making said waiver. No waiver of or modification to any term or condition of this agreement will void, waive, or change any other term or condition. No waiver by one party to this agreement of a default by the other party will imply, be construed as or require waiver of future or other defaults.

22.	Transparency

In accordance with the Mississippi Accountability and Transparency Act of 2008, 27-104-151, et seq., of the Mississippi Code of 1972, as Amended, the American Accountability and Transparency Act of 2009 (P.L. 111-5), where applicable, and 31-7-13, of the Mississippi Code of 1972, as amended, where applicable, a fully executed copy of this agreement shall be posted to the State of Mississippi’s accountability website at: https://merlin.state.ms.us.
23.	Notices. 
 All notices required or permitted to be given under this Contract must be in writing and personally delivered or sent by facsimile provided that the original of such notice is sent by certified United States mail postage prepaid, return receipt requested, or overnight courier with signed receipt, to the party to whom the notice should be given at the address set forth below. Notice shall be deemed given when actually received or when refused. The parties agree to promptly notify each other in writing of any change of address. 

	For the Board:	  	Jennifer Thompson
					121 North Jefferson Street
					Jackson, MS 39201
	For the Contractor	 ________________________
					_________________________
					_________________________

E. INSURANCE COVERAGE

Contractor shall obtain and keep in full force and effect throughout the term of this contract a policy of public liability insurance in the amount of $1,000,000.00 for all claims for bodily injury, death or property damage arising out of any acts or omissions occurring as a result of Contractor’s operations hereunder, and insuring the Board as an additional named insured.  Contractor shall also maintain workers’ compensation insurance in full force and effect covering all of Contractor’s employees. Contractor shall furnish to the Board an insurer’s certificate as evidence of the existence of said policies on the day this contract is made.

F. SPECIFICATIONS

1. SERVICES TO BE PERFORMED

	The successful proposer will perform the following advertising services for the Board.

· Advertising Consulting
· Graphic Designs
· Television Commercial Production
· Development of Annual Media Plan
· Press Releases
· Photographs of Board Events

2.	EQUIPMENT AND PERSONNEL

The successful proposer shall provide all equipment and personnel needed to perform the services described in Section A.

3.	FEES

Each proposer should set forth in his proposal the fees he proposes to charge for his services according to the following:

· Price per Hour for Consulting
· Price per Hour for Graphic Design
· Price for Television Production of a 30 Second Commercial
· Price for Developing an Annual Media Plan for a $10,000 – $30,000 Budget 	(Price Needs to Include Placement of the Ad)
· Price for Writing Press Releases
· Price for Taking Pictures at Board Events  - Usually 1 To 2 Hours – 100-300 	Candid Shots
· Monthly Retainer Fee to Include Consulting Price per Hour or a Listing of 	What is Included.

4.	EXPERIENCE AND QUALIFICATIONS

Each proposer should set forth in their proposal any experience they have had in, and any special qualifications they may have for performing advertising services.  Each proposer must provide a copy of its articles of incorporation or partnership agreement and the state in which it was incorporated or formed, if applicable. Each proposer is also required to provide for each of its officers, directors and employees working for the Board, the proposer must provide such person’s name, address, telephone number, criminal record and, for the officers and directors, his place of employment.  The Board staff may ban from the Board activities any employees that it considers to be a security or safety risk.  Each proposer must submit the names and telephone numbers of at least three (3) references.

G. CONTENT OF PROPOSAL

	Each proposal shall be written and must contain the following information at a minimum:

1. The name of the proposer and the location of its principal place of business.  	The proposer must submit its articles of incorporation, references and other 	documents described in Section F 4. “Experience and Qualifications”. 
2. The job descriptions and number of your personnel that will be assigned to 	perform this contract, as well as their experience and training.
3. A listing of other contracts under which services similar in scope, size or 	discipline to the required services were performed or undertaken within the 	last three (3) years.
4. At least three (3) reference contacts name, address and phone numbers. 	References must be connected to contracts listed in number 3 above.
5. A written plan giving as much detail as is practical explaining how the 	services will be performed.
6. The proposer’s fees for each of the services required. (See Section D, Fees)
7. The abilities, qualifications and experience of all persons who would be 	assigned to provide the required services.
8. A description of the equipment and facilities owned by, or under the control 	of, proposer that will be used to perform the contract.

	Discussions may be conducted with proposers who submit proposals determined to be reasonably susceptible of being selected for award, but proposals may be accepted without such discussions.

H. EVALUATION CRITERIA

		Each proposal will be evaluated based upon certain specific criteria and the 
			weight assigned to each such criterion as set forth below:

1.  	The plan for performing the required services – 25%
2.	The ability to perform the services as reflected by technical training, education, general experience, specific experience in providing the required services and the qualifications and abilities of proposer’s personnel to perform the services – 15%
3.  The personnel, equipment and facilities to perform the services. That are currently available or demonstrated to be made available at the 
		time of contracting – 15%
4.	A record of past performance of similar work – 5%
5.	The proposer’s fees – 40%

I. PROPOSAL SUBMISSIONS

All proposals shall be submitted in writing on or before: Tuesday September 15, 2015 at 2:00 P. M. 

To the following address:

 Physical:
	Mississippi Department of Agriculture & Commerce
	Attn: Purchasing
	121 North Jefferson St
 	Jackson, MS 39201. 


No oral, telegraphed, telephone or facsimile modification of the RFP will be considered.  Original RFP proposals must be submitted typed or written in ink or through the Mississippi's Accountability System for Government Information and Collaboration portal.  ALL RFP’s MUST BE SIGNED OR THEY WILL NOT BE CONSIDERED.

Questions and/or requests for clarifications must be submitted in writing and may be emailed to hewitt@mdac.state.ms.us or faxed to Hewitt Pittman at (601) 354 – 6502.  Inquiries by telephone will not be answered.  Inquiries and/or questions must be faxed or e-mailed.

The Board will choose the best proposal and the Board and the chosen party 
will enter into negotiations for the purpose of creating a contract providing 
for advertising services for the Board estimated beginning date of September 22, 2015.  If the parties are not able to agree on a contract, the Board will choose the next best proposal and enter into negotiations with that proposer.
 
THE MISSISSIPPI EGG MARKETING BOARD HAS THE RIGHT TO REJECT ANY AND/ALL PROPOSALS.








MISSISSIPPI EGG MARKETING BOARD
ADVERTISING SERVICES
REQUEST FOR PROPOSALS # 
RFx # 

Company Name:			________________________________	

Address:				________________________________	                    
					________________________________
		            		________________________________

Contact Person:		           ________________________________

Telephone Number:	         	 ________________________________

Fax Number:			  ________________________________

E-Mail:				  _________________________________

Signature:                                   __________________________________

Proposer’s Fees:

Price per Hour for Consulting:	______________________

Price per Hour for Graphic Design:   ______________________

Price for Television Production of a 30 Second Commercial: _________________

Price for Developing an Annual Media Plan for a $10,000 – $30,000 Budget (Price Needs To Include Placement of the Ad):   _________________________

Price for Writing Press Releases: ________________________

Price for Taking Pictures At Board Events - Usually 1 To 2 Hours – 100-300 Candid Shots: ______________________

Monthly Retainer Fee to Include Consulting Price per Hour or a Listing of What Is Included:  ___________________________

Please include the following in your proposal:

· Location of principal place of business.

· Copy of its articles of incorporation or partnership agreement and the state in which it was incorporated or formed, if applicable.

· Experience they have had and any special qualifications they may have for performing advertising services.

· Each proposer is also required to provide for each of its officers, directors and employees working for the Board, the proposer must provide such person’s name, address, telephone number, criminal record and, for the officers and directors, his place of employment.

· The job descriptions and number of your personnel that will be assigned to perform this contract, as well as their experience and training.

· A listing of other contracts under which services similar in scope, size or discipline to the required services were performed or undertaken within the last three (3) years.

· References name, address and telephone numbers


· A written plan giving as much detail as is practical explaining how the services will be performed.

· A description of the equipment and facilities owned by, or under the control of, proposer that will be used to perform the contract.
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