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Notice is hereby given that bids will be received by the City Clerk of the City of Pascagoula, Mississippi, at his office in the City Hall during legal office hours until 2:00 P.M., Thursday, October 9, 2014, for:
Janitorial Services for Certain City Buildings

All bids shall be submitted in a sealed envelope addressed to the City Clerk of the City of Pascagoula, Mississippi. If a bid is submitted by mail, the post office address of the City Clerk is 
P. O. Drawer 908, Pascagoula, Mississippi 39568-0908. If a bid is hand-delivered, the street address of the City Clerk is 603 Watts Avenue, Pascagoula, Mississippi 39567-4220.
All bid envelopes must be marked: "Sealed Bid for Janitorial Services due before 2:00 P.M. on Thursday, October 9, 2014.", and if any envelope is not so marked, any bid contained therein will not be considered. All bid envelopes must contain the bidder's name and mailing address on the face of the envelope.
Specifications and bid information may be obtained at the office of the City Clerk at the above mentioned street address, by visiting http://cityofpascagoula.com/current-bids or by calling 228-938‑6615 or 228-938-6722.
A pre-bid conference regarding this service contract will be held at City Hall, 603 Watts Avenue, on Friday, October 3, 2014, at 9:00 AM, in the Council Chambers.  Please call 228-938-6615 or 228-938-6722 if you need to schedule an appointment to walk thru the facilities.
The City reserves the right to reject any or all bids and to waive informalities. No bid may be withdrawn for a period of thirty (30) days after the above bid opening date.



Purpose:
To solicit and obtain bids from qualified offerors for janitorial services to be performed in certain City buildings. The initial contract term will be for 12 months from the date of council award with a 12 month renewal option.
Bid Due: 


Thursday, October 9, 2014, at 2:00 P.M.
Scope of Services:
Contractor agrees to furnish personnel, equipment and supplies necessary to provide selected janitorial services for the City Hall Building, Arts on the Avenue Building, Senior Citizens Center, Community Development/Purchasing/Utilities Accounting Building, Planning and Building Department, Code Enforcement, Public Works Department, Anchor Square public restrooms, 12th Street Recreation Building, Scranton Nature Center, restrooms at MCC Park (corner of Orchard Road and Tillman Street), restrooms at Dixie Youth Baseball Complex (8th Street and Tucker Avenue), Soccer Complex (Tillman Street), Pascagoula Recreation Center, and Andrew Johnson Recreation Center floors in accordance with Exhibits "A-M" attached. 

Equipment must be of high quality in order to adequately maintain areas covered by this contract.  Examples are (but not limited to): window cleaner, dust cleaner, floor soap, floor wax, carpet shampoo, vacuum cleaner, brooms, dustpans, mops, mop buckets, scrubbing machines and buffing machines.  All floor wax must be a high quality non‑skid wax.  The City will furnish the following: paper towels, toilet tissue, air freshener, hand soap, and garbage bags.


The janitorial services called for in this bid shall be performed after 5:00 p.m. unless otherwise determined by the department head as described in Exhibits "A-M" or any other section of this contract.  The floors at the Andrew Johnson Recreation Center, Pascagoula Recreation Center, and 12th Street Building must be maintained on a weekly basis and work performed while the center is not open to the public.

A checklist must be completed and submitted for each facility being cleaned every time services are performed. Electronic, printable checklists will be provided to the contractor.

The contractor must agree to perform these requested services in a good, professional, and workmanlike manner.  Should these services be found by the City to be inadequate, it will inform the contractor in writing.  If the inadequacies are not corrected within three (3) days of notification, the City may cancel the contract with no further liability to the contractor. The City may also deduct a percentage of the monthly service fee for services not performed as stated herein.  Either party may terminate this contract at any time by giving (30) days’ written notice.

Qualification of Bidder:
This bid shall be awarded only to a responsive and responsible bidder, qualified to provide the services specified. 

The Contractor shall maintain a current janitorial bond in the amount of $25,000 for the donation of this contract. The Contractor shall maintain a current general liability insurance policy (combined single limit) with a limit of not less than $300,000.00 per occurrence and $600,000.00 aggregate for the duration of this contract.  General liability insurance should include premises and operations and products and completed operations.  The Contractor shall maintain Worker's Compensation Insurance, as required by law, for the duration of this contract.  A copy of such bond, General Liability Insurance Certificate and Worker's Compensation Insurance shall be filed with the City Clerk immediately upon award of this contract.  Any damages to City property by the Contractor or accidents causing bodily injury to the Contractor's employees shall be reported in writing to the City Clerk no later than the following morning after the incident.
The Contractor shall provide a list of its employees and primary building assignments to the City Clerk and immediately inform the City Clerk of any changes to said list.  The Contractor shall also provide a list of its employees who have been issued keys to certain City buildings.

 
A checklist must be completed and submitted for each facility being cleaned, each day services are performed. The Contractor must have the respective department sign off on the checklist and then submit the signed checklist to the Purchasing Office.  Electronic, printable checklists will be provided to the contractor.

A schedule with specific dates for the performance of quarterly, semiannual, and annual duties for each facility must be provided to the Purchasing Office within the first 30 days of the contract period.


Along with the bid, please provide a minimum of three references (name, address, phone number, and contact person) which may substantiate past work performance and experience relative to this bid.  Indicate the length of time you have been in business as a company providing the type of goods required by this bid.
Responsibility of Bidder: 
All bids submitted shall have included in price the cost of any business and professional licenses, permits and fees required by the City. 

Length of Contract:
The length of this contract shall be for a twelve month period beginning after the Notice of Award. Upon mutual agreement, this contract may be extended for an additional twelve-month period at the original contract price. Should the contract expire, original contract pricing shall remain in effect until a new contract is awarded. 

This bid is submitted by:

___________________________________

_________________________________


Company Name




Contact Person/Title
___________________________________

_________________________________

Address





City/State/Zip

___________________________________

_________________________________

Phone/Fax Numbers




Email Address
EXHIBIT A:  BALLFIELDS AND SOCCER COMPLEX

MCC Park at 5725 Orchard Road
Youth Baseball Complex at 1803 Tucker Avenue
Soccer Complex at 6001Tillman Street
1.  DAILY DUTIES (Monday-Friday, times indicated under “Seasonal Duties”)
a. Sweep all floors and mop all floors.

b. Empty the wastebaskets, replace wastebasket liners as needed, place all trash in the outside garbage bin provided by the City.

c. Clean the restrooms (toilet, sink, and mirrors) and leave an adequate supply of toilet paper, paper towels, and soap in each one.
d. Replace stand-alone air fresheners provided by the City in each restroom as needed.

e. Clean the drinking water fountains.

2. SEASONAL DUTIES:  PERFORM DAILY DUTIES AS LISTED ABOVE
a. Restrooms at MCC Park 

i. Clean February 1st through July 15th.

b. Restrooms at Youth Baseball Complex 
i. Clean March 1st through July 15th.
c. Restrooms at Soccer Complex.
i. Clean Friday and Sunday, from January 15th through April 30th and from September 1st through November 20th.
Exhibit A Price: $__________________

EXHIBIT B:  ANDREW JOHNSON RECREATION CENTER

1402 Tucker Avenue
1. WEEKLY DUTIES

a. High speed buff all tile floors.

b. Maintain floors at Andrew Johnson Recreation Center (including mop, spray, buff and add wax to high traffic areas).

2. MONTHLY DUTIES

a. Clean baseboards, or more often as needed.
3. SEMI-ANNUAL DUTIES

a. Strip, seal, wax and buff floors, or more often as needed.

Exhibit B Price: $__________________

EXHIBIT C:  ARTS ON THE AVENUE

612 Delmas Avenue

1. THREE TIMES PER WEEK DUTIES

a. Sweep all floors.

b. Empty the wastebaskets, replace wastebasket liners as needed, place all trash in the outside garbage bin provided by the City.
c. Clean the restrooms (toilet, sink, and mirrors) and leave an adequate supply of toilet paper, paper towels, and soap in each one.

d. Clean all door glass areas.
2. WEEKLY DUTIES

a. High speed buff all VCT tile floors.

b. Mop the floors.

c. Spot clean around door handles and door frames (inside and outside).

d. Sweep porches.

e. Spot clean all walls, or more often as needed.

f. Clean water fountain outside back door of Arts on the Avenue.

g. Vacuum all rugs.

h. Dust all desks, file cabinets, tables, shelves, and other furniture, etc.

3. MONTHLY DUTIES
a. Clean inside window ledges, or more often as needed.
b. Clean baseboards, or more often as needed.
Exhibit C Price: $__________________

EXHIBIT D:  12TH STREET RECREATION CENTER

2201 12th Street

1. WEEKLY DUTIES (March 1st - July 15th)

a. Sweep all floors.

b. Clean the inside and outside restrooms (toilet, sink, and mirrors) and leave an adequate supply of toilet paper, paper towels, and soap in each one.

c. Spot clean around door handles and door frames (inside and outside).

d. Spot clean carpets, or more often as needed.

e. Spot clean all walls, or more often as needed.

f. Vacuum all carpets.

g. Empty the wastebaskets, replace wastebasket liners as needed, place all trash in the outside garbage bin provided by the City.

h. Clean the drinking water fountains.

i. Clean all door glass areas.

j. Mop the floors.

k. Dust all desks, file cabinets, tables, shelves, and other furniture, etc.

2. MONTHLY DUTIES

a. Clean inside window ledges, or more often as needed.

b. High speed buff all tile floors.
c. Clean baseboards, or more often as needed. 

3. SEMI ANNUAL DUTIES

a. Strip, seal, wax, and buff floors at 12th Street Recreation Center.

b. Clean all ceiling, HVAC, and exhaust vents.

c. Clean windows inside and outside, or more often as needed.

d. Clean all blinds.

4. ANNUAL DUTIES

a. Shampoo all carpets.
Exhibit D Price: $__________________

EXHIBIT E:  CITY HALL

603 Watts Avenue

1. THREE TIMES PER WEEK DUTIES

a. Sweep all floors.

b. Empty the wastebaskets, replace wastebasket liners as needed, place all trash in the outside garbage bin provided by the City.
c. Clean the restrooms (toilet, sink, and mirrors) and leave an adequate supply of toilet paper, paper towels, and soap in each one.

d. Clean all door glass areas.

2. WEEKLY DUTIES

a. High speed buff all Terrazzo and tile floors.

b. Mop the floors.

c. Spot clean carpets, or more often as needed.

d. Spot clean around door handles and door frames (inside and outside).

e. Sweep porches, steps, and handicapped ramps.

f. Spot clean all walls, or more often as needed.

g. Clean chair rails.

h. Clean the drinking water fountains.

i. Vacuum all carpets and rugs.

j. Dust all desks, file cabinets, tables, shelves, and other furniture, etc.

3. MONTHLY DUTIES
a. Clean inside window ledges, or more often as needed.

b. Clean baseboards, or more often as needed.
c. Empty cigarette containers outside of all buildings.

4. QUARTERLY DUTIES

a. Clean all light fixtures.

b. Clean all ceiling, HVAC, and exhaust vents.

c. Clean windows inside and outside, or more often as needed.

d. Clean all blinds.

e. Strip and refinish all Terrazzo and tile floors (using a quality nonskid wax), or more often as needed.
5. SEMI-ANNUAL DUTIES
a. Shampoo all carpets.

b. Clean grout in bathroom and kitchen tile floors.
Exhibit E Price: $__________________

EXHIBIT F:  COMMUNITY DEVELOPMENT/PURCHASING/UTILITIES ACCOUNTING

630 Delmas Avenue and 622 Delmas Avenue
1. THREE TIMES PER WEEK DUTIES

a. Sweep all floors.

b. Vacuum all carpets and rugs.

c. Empty the wastebaskets, replace wastebasket liners as needed, place all trash in the outside garbage bin provided by the City.
d. Clean the restrooms (toilet, sink, and mirrors) and leave an adequate supply of toilet paper, paper towels, and soap in each one.

e. Clean all door glass areas.

2. WEEKLY DUTIES

a. Mop the floors.

b. Spot clean carpets, or more often as needed.

c. Spot clean around door handles and door frames (inside and outside).

d. Spot clean all walls, or more often as needed.

e. Clean chair rails.

f. Clean the drinking water fountains.

g. Vacuum all carpets and rugs.

h. Dust all desks, file cabinets, tables, shelves, and other furniture, etc.

3. MONTHLY DUTIES
a. Clean inside window ledges, or more often as needed.

b. Clean baseboards, or more often as needed.
4. QUARTERLY DUTIES

a. Clean all light fixtures.

b. Clean all ceiling, HVAC, and exhaust vents.

c. Clean windows inside and outside, or more often as needed.

d. Clean all blinds.

5. SEMI-ANNUAL DUTIES
a. Shampoo all carpets.

b. Clean grout in all tile floors.
Exhibit F Price: $__________________

EXHIBIT G:  PUBLIC WORKS

4011 14th Street

1. DAILY DUTIES

a. Sweep and mop all floors, under desks and in crevices.

b. Vacuum all carpets and rugs.
c. Clean front door and all glass areas.
d. Clean the restrooms (toilet, sink, and mirrors) and leave an adequate supply of toilet paper, paper towels, and soap in each one.

e. Clean coffee pot and countertops.
f. Empty the wastebaskets, replace wastebasket liners as needed, place all trash in the outside garbage bin provided by the City.
2. WEEKLY DUTIES

a. Spot clean carpets, or more often as needed.

b. Spot clean around door handles and door frames (inside and outside).

c. Spot clean all walls, or more often as needed.

d. Dust all desks, file cabinets, tables, shelves, and other furniture, etc.

3. MONTHLY DUTIES
a. High speed buff all tile floors.

b. Clean all windows.

c. Clean inside window ledges, or more often as needed.

d. Clean baseboards, or more often as needed.
e. Empty cigarette containers outside of all buildings.

4. QUARTERLY DUTIES

a. Clean all light fixtures.

b. Clean all ceiling, HVAC, and exhaust vents.

c. Clean windows inside and outside, or more often as needed.

d. Clean all blinds.

e. Strip and refinish all tile floors (using a quality nonskid wax), or more often as needed.
f. Shampoo all carpeted areas and rugs.

Exhibit G Price: $__________________

EXHIBIT H: PLANNING AND BUILDING

4015 14th Street

1. THREE TIMES PER WEEK DUTIES

a. Sweep all floors.

b. Vacuum all carpets and rugs.

c. Empty the wastebaskets, replace wastebasket liners as needed, place all trash in the outside garbage bin provided by the City.
d. Clean the restrooms (toilet, sink, and mirrors) and leave an adequate supply of toilet paper, paper towels, and soap in each one.

e. Clean all door glass areas.

2. WEEKLY DUTIES

a. Mop the floors.

b. Spot clean carpets, or more often as needed.

c. Spot clean around door handles and door frames (inside and outside).

d. Spot clean all walls, or more often as needed.

e. Vacuum all carpets and rugs.

f. Sweep porches, steps, and handicapped ramps.
g. Dust all desks, file cabinets, tables, shelves, and other furniture, etc.

3. MONTHLY DUTIES
a. Clean inside window ledges, or more often as needed.

b. Clean baseboards, or more often as needed.
c. High speed buff all tile floors.

4. QUARTERLY DUTIES

a. Clean all light fixtures.

b. Clean all ceiling, HVAC, and exhaust vents.

c. Clean windows inside and outside, or more often as needed.

d. Clean all blinds.
e. Strip and refinish all tile floors (using a quality nonskid wax), or more often as needed.
5. SEMI-ANNUAL DUTIES
a. Shampoo all carpets.

b. Clean grout in all tile floors.
Exhibit H Price: $__________________

EXHIBIT I: SCRANTON NATURE CENTER

3928 Nathan Hale Avenue

1. SUMMER (May 1-September 1)
a. THREE TIMES PER WEEK DUTIES

i. Sweep all floors and dust. 

ii. Clean the restrooms (toilets, sinks, and mirrors).  Leave adequate supply of toilet paper, paper towels, and soap in each one.
iii. Mop all floors once a week or more if needed.

iv. Empty wastebaskets and replace wastebasket liners as needed.  Place all garbage in the outside bin provided by the City.

2. WINTER (September 2-April 30)
a. TWICE WEEKLY DUTIES

i. Sweep all floors and dust. 

ii. Clean the restrooms (toilets, sinks, and mirrors).  Leave adequate supply of toilet paper, paper towels, and soap in each one.

iii. Mop all floors once a week or more if needed.

iv. Empty wastebaskets and replace wastebasket liners as needed.  Place all garbage in the outside bin provided by the City.

3. TWICE YEARLY DUTIES (March 1 and September 1)

a. Strip and wax floors of museum (using quality nonskid wax) on days that facility is closed (approximately March 1 and September 1).

b. Clean windows and sills inside and out.

Exhibit I Price: $__________________

EXHIBIT J: ENGINEERING TRAILER, CODE ENFORCEMENT TRAILER, & PROPERTY MAINTENANCE BUILDING

4015 14th Street
1. THREE TIMES PER WEEK DUTIES

a. Sweep and mop all floors.

b. Empty the wastebaskets, replace wastebasket liners as needed, place all trash in the outside garbage bin provided by the City.
c. Clean the restrooms (toilet, sink, and mirrors) and leave an adequate supply of toilet paper, paper towels, and soap in each one.

2. WEEKLY DUTIES

a. Dust all desks, file cabinets, tables, shelves, and other furniture, etc.

3. MONTHLY DUTIES
a. Clean inside window ledges, or more often as needed.

b. Clean baseboards, or more often as needed.
c. High speed buff all tile floors.

4. QUARTERLY DUTIES

a. Clean all light fixtures.

b. Clean all ceiling, HVAC, and exhaust vents.

c. Clean windows inside and outside, or more often as needed.

d. Clean all blinds.
e. Strip and refinish all tile floors (using a quality nonskid wax), or more often as needed.
Exhibit J Price: $__________________

EXHIBIT K: PARKS AND RECREATION CENTER

2935 Pascagoula Street

1. DAILY DUTIES

a. Sweep and mop all floors.

b. Clean the restrooms (toilet, sink, and mirrors) and leave an adequate supply of toilet paper, paper towels, and soap in each one.

c. Clean kitchen area (floors and counters).

d. Empty the wastebaskets, replace wastebasket liners as needed, place all trash in the outside garbage bin provided by the City.
2. THREE TIMES PER WEEK DUTIES

a. Vacuum all carpet/rugs in offices and activity spaces.

b. Clean mirrors in activity rooms.

c. Clean upstairs office/classroom including mop floors and stairway.

d. Clean front entrance area glass doors and glass above doors, or more often as needed.
e. Dust all desks and other furniture in offices.
f. Clean all activity rooms (sweep, mop and remove trash).
g. Clean restroom on south hallway (toilets, sinks, mirror).
h. Wipe down all doors, including restroom stall doors (front and back).
3. QUARTERLY

a. Clean all blinds.

b. Clean inside window ledges, or more often as needed.

c. Clean baseboards, or more often as needed.
4. SEMI-ANNUAL DUTIES
a. Strip, mop, and wax all VCT tile floors.
b. Clean all light fixtures.

c. Clean all ceiling, HVAC, and exhaust vents.

d. Clean all inside windows and outside windows that are accessible by ladder, or more often as needed.

e. Clean all blinds.

f. Strip and refinish all tile floors (using a quality nonskid wax), or more often as needed.
g. Shampoo all carpeted areas and rugs.

Exhibit K Price: $__________________

EXHIBIT L: PASCAGOULA SENIOR CENTER

1912 Live Oak Avenue

1. DAILY DUTIES

a. Sweep and mop all floors.
b. Clean the restrooms (toilet, sink, and mirrors) and leave an adequate supply of toilet paper, paper towels, and soap in each one.

c. Clean all activity rooms (sweep, mop, and remove trash).

d. Empty the wastebaskets, replace wastebasket liners as needed, place all trash in the outside garbage bin provided by the City.
e. Clean windows in lobby and entrance area.

2. WEEKLY DUTIES

a. Sweep the porches, steps and ramps.

b. Dust all offices, lobby and gift shop furniture. 

3. QUARTERLY DUTIES
a. Clean baseboards and window sills.

b. Clean light fixtures.

c. Clean HVAC vents.

4. SEMI ANNUAL DUTIES

a. Strip and wax VCT tile floors.

5. ANNUAL DUTIES

a. Clean the outside windows.
Exhibit L Price: $__________________

EXHIBIT M: ANCHOR SQUARE

303 Delmas Avenue

1. THREE TIMES PER WEEK DUTIES

a. Clean rest rooms (toilets, sinks, and mirrors) and leave an adequate supply 

of toilet paper, paper towels, and soap in each one.

b. Empty trash cans, replace liners as needed, and place trash in an outside garbage bin provided by City.

c. Sweep and mop all floors.
Exhibit M Price: $__________________

References

Please provide a minimum of three references which may substantiate past work performance and experience relative to this bid.  Indicate the length of time you have been in business as a company providing the type of goods required by this bid.  
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State the number of years in business 
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