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1.0 Introduction

Leadership Training for Schools of Promise

Jackson Public Schools is seeking a Lead Partner for Seven (7) Schools of Promise to provide customized training, practices and coaching in leadership development training to support the District’s Wildly Important Goals (WIGs):
WIG1: Increase Academic Performance and Achievement
            WIG 2: Improve average daily attendance for Students, Teachers and Staff
            WIG 3: Attract and retain high quality teachers, administrators and Staff

Leadership is a critical factor in creating a welcoming, equitable, and productive school environment in which students learn and consistently demonstrate strong academic achievement and growth and in which teachers are empowered to learn and grow professionally and collaboratively. 
Note:  We are requesting that teachers and administrators be able to receive CEUs and SEMIs upon successful completion of the professional development leadership training by selected Vendor.

2.0 Desired Measurable GOALS:
 By partnering with a proven provider to offer the above professional services for teachers and leaders serving in the Schools of Promise, Jackson Public Schools aims to achieve the following outcomes: 
1. Dramatically increase student achievement in each School of Promise. 
1. Participate in Focused Instructional Team meetings with teachers and leaders to reflect on instructional practice, measure the effect instruction had on students learning, and implement insights gained from the meeting to improve their teachers’ performance. 
1. Develop administrators in the areas of instructional leadership. 
1. Train administrators to effectively develop and evaluate teacher performance with MSTAR.
1. Create a school culture that fosters, recognizes and celebrates adult and student learning, parental and community engagement. 

3.0 Project Overview

The purpose of this RFP is to identify a proven provider(s) able to offer the professional services or some combination thereof, listed below that will support and empower teachers and leaders serving in Schools of Promise. It is expected that these services will lead to significant gains in student achievement.  The District desires to extend this partnership with the chosen vendor for a three year period; however, the district does retain the right to end such agreement if either party is not satisfied with the annual evaluation of services provided.  Services provided will be evaluated annually during the three year commitment to determine continuation of services for Year Two (2) and Year Three (3). Please provide a separate budget analysis (cost) for Year One, Year Two, and Year Three.

Jackson Public Schools is seeking a proven provider willing and able to: 
· Offer leadership development support to school administrators
· Provide ongoing training and calibration support for school administrators executing frequent formal and informal teacher evaluations
· Support school leaders in communicating meaningful and actionable feedback to teachers and staff 
· Support school leaders in using data and aligning professional learning opportunities to staff development areas identified through evaluations
· Provide monitoring tools to evaluate leadership effectiveness and the professional work environment
· Diagnose instructional and leadership constraints in low-performing schools 
· Offer training in best practices for classroom walkthroughs and teacher and leader coaching 

Service Providers will be required to submit:
· Written reports to the superintendent, building level administrator, and specified district level administrators following each day of service.   
· Quarterly, on-site briefings with the superintendent and appropriate district level personnel.
· These services will include up to 25 days/per school (7 schools) of job embedded professional development /consultative services related to the scope of work as outlined below.
4.0. SCOPE OF WORK
Jackson Public Schools desires to create a Leadership curriculum framework for leadership preparation and development that is based on best practices that increase and promote effective teaching, student achievement, and student learning. The seven (7) Modules listed below will be the driving force behind a Leadership Program that will be effective, replicable, and sustainable.

Module # 1 = Train Principals To Become Critical and Strategic Thinkers

· Diagnose complex issues and identify challenges to inform the strategic planning process
· Implement data collection systems to monitor and track progress against a strategic plan
· Facilitate collaborative development of strategic plans to achieve set goals and objectives

Module #2 –Train Principals To Become Strong Instructional Coaches for Teachers and Leaders

· Accurately assess instructional quality and demonstrate excellence in planning for and delivering instruction  
· How to work directly with teachers to improve effectiveness in the classroom
· How to provide resources and professional development to improve data driven instruction
· Demonstrate knowledge of and the ability to lead a team through the Focused Instructional Team (FIT), also known as Professional Learning Communities (PLC), process and adjust instructional practice to meet the needs of all students
· Observe and provide timely and on-target feedback to staff on the effectiveness of instruction
· Strategically monitor and hold staff accountable for performance expectations


Module #3 – Train Principals to become Masters of Data

· Utilize multiple forms of student-level data to drive sustained gains in student achievement
· Understand important sources of data about their schools and students and how to use data to guide instructional improvement efforts


Module #4 – Train Principals To Become Vehicles of Change

· Develop knowledge about individual and organizational change processes
· Inspire teachers to champion a vision and mission for academic success
· Create and articulate a compelling vision and mission focused on academic success for all  students
· Effectively manage change to support the vision and mission



Module # 5 – Train Principals To Become Mentors and Coaches

· Demonstrate the skills needed to lead a high-performing instructional team
· Model appropriate communication strategies
· How to Cultivate leadership in others

Module #6 – Train principals to cultivate an Environment  that is Warm, Safe, and Inviting to all Stakeholders

· Set high and achievable goals for teachers and students
· Create and maintain a culture of urgency and commitment to high academic achievement for all students
· Demonstrate deep understanding of efficacy concepts
· Understand how to build supportive school cultures that promote and support adult and student learning
·  Build strong and trusting relationships
· Promoting parental and community involvement in the school

Module # 7 -  Taking Responsibility for Personal Leadership

· Demonstrate urgency, relentless drive, confidence and belief in students, despite adversity
· Continuously reflect on performance, seek feedback and pursue opportunities to improve personal leadership
· Learn public engagement strategies, including interpersonal relationship skills


Additional Support Requirements to Effectively Implement the Modules:

1. Teacher Coaching: The provider must offer direct and differentiated coaching for select new and/or developing teachers in Schools of Promise.  Coaching must be highly individualized and responsive to staff development areas. The provider must employ various coaching methods, such as co-teaching, model lessons, and classroom observations with opportunities for reflection and feedback.   Focus on how to gather and analyze data, how to conduct a coaching conversation, how to design an Action Plan, how to monitor the Action Plan

2. Evaluation Support: The provider must support the implementation of formal and informal evaluations in Schools of Promise by providing calibration training and strategies to communicate meaningful and actionable feedback to staff. The provider must be adept at promoting a professional learning culture in diverse school settings, and adapting to the nuances of district-specific evaluation rubrics and protocols. The provider must offer systems and tools to support evaluations. 

3. Strategic Staffing: The provider must support school and district leaders in designing and implementing systems to attract and retain top talent. The provider must support school leaders in making strategic staff placement decisions driven primarily by student needs. 

4. Instructional Leadership: The provider must work in collaboration with the districts, schools, Turnaround Office, and other partners to assess and promote teacher and leader effectiveness. The provider must offer tools and processes to evaluate instructional leadership and the professional school culture on an on-going basis. The provider must support school leaders in: 
· Leadership knowledge and skills: Strategic thinking; strong school culture and team building; data-driven organization; importance of systems; turnaround leadership competencies.
· Best practices in teaching and learning: Coaching and teacher supervision; use of standards-based classrooms; formative assessment; instructional teams; compelling school vision; differentiated instruction; and professional learning communities.

Desired Implementation Formats for Modules:  
Jackson Public Schools requires that Selected Consultant utilize all Three (3) Formats in some capacity to implement the Seven (7) Modules outlined in the Scope of Work.
1. Train the Trainer Model   
2. Direct Training (Job-Embedded)
3. Focus Instructional Team Meetings (FIT) or Professional Learning Communities
5.0 Format and Procedures for Delivery of Proposal
The proposal shall consist of six parts (Attachments A, B, C, D, E, F).  
Attachment A – Proposal Cover Page 
Attachment B – Basic Program Description (include an overview of the programs and support services proposed, which will allow the district to determine the quality of services provided)
Attachment C– Cost (provide a specific description of your pricing structure)
Attachment D– Assurances and Signature Form 
Attachment E – Proposal Form
Attachment F – Request to Add Vendor

Procedures for Delivery of Proposals:
ONE (1) ORIGINAL AND (1) COPY OF THE PROPOSAL MUST BE RECEIVED ON OR BEFORE 11:30 A.M. ON APRIL 08, 2016 AND DELIVERED TO THE BELOW ADDRESS.
Jackson Public School District
Business Office
Attn:  Bettie Jones
662 South President Street
Jackson, MS  39201

Proposals received after the due date and time will NOT be considered. Incomplete proposals will not be accepted and will not be returned for revisions.  No faxed or emailed copies will be accepted. The proposal must be signed by an authorized official to bind the offeror to the proposal provisions.  Proposal must be in sealed envelope with the RFP number, title, and vendor return address listed on the outside of envelope for proper log in. Faxed, emailed or late proposals will not be allowed in the evaluation process.
Bids will be opened publicly on the specified date and time at Jackson Public School District, Business Office, 662 South President Street, Jackson, MS  39201 

Program Description

Proposers should provide all information required in the format below (Attachment B).

• The proposal should be typed on one side of 8 1/2” x 11” white paper.
• Lines should be double-spaced with 1” margins, using 12-point font size.
• Pages should be numbered and include a header or footer identifying the proposer.
• Proposals should preferably not exceed 15 pages, excluding requested attachments.
• The proposal should include a Table of Contents.

The following components must be addressed in your Proposal (Attachment B): 

Proposed Program Model and Approach 

Describe in detail how the proposer will provide the services described in Section 4.0 – Scope of Services:
a. Provide evidence that your program has a positive impact on student achievement as demonstrated by state, district and/or other independent student performance assessments, particularly for low-income, under-achieving students.

b. Explain how the key instructional practices and major design elements of your proposal are (1) high quality, (2) based on research, and (3) specifically designed to increase student academic achievement and produce effective School Leaders

c. Describe the overall plan for continuous quality improvement of Leadership and Professional development training, specifically discuss the following:
· Follow-up strategies that will be employed as a result of activity observations
· The content and schedule for debriefing meetings with program staff
· How training sessions for instructional and supervisory staff will be developed and implemented
· How evaluation tools will be utilized to gauge the effectiveness of the training
· The content and schedule of assessment meetings with District and School Leadership

Experience and Qualifications 

Describe the successful relevant experience within the past five years of the proposer and key staff in providing the program implementation, specifically, address the following:

· Describe the proposer’s successful experience within the last five years in providing leadership training support services for teachers and school leadership
· Provide letters of reference from previous clients that specifically relate to the Leadership Development component of your organization.  Provide contact information for each reference.  (Submit a minimum of 3 letters and/or references)
· Attach for each consultant a resumes that should specifically address the following:
· The experience of key staff in providing Leadership training and professional development to teachers and school leadership
· The credentials of key staff as described in the Scope of Services

Organizational Capability 

Demonstrate the proposer’s organizational (programmatic and managerial) capability to perform the services described in Section 4.0 – Scope of Services, address the following:
· Demonstrate the proposing organization’s capacity to integrate the proposed program into its overall operations. 
· Demonstrate successful efforts with other organizations and agencies providing Leadership Training, and other related services.
· Describe the specific process you would use to evaluate and monitor progress toward achieving proposal objectives.
· Describe the organization’s corrective action procedures.
· Describe the proposer’s client management and quality assurance processes. Include a description of how staff and consultants are selected for projects, client complaints are handled, and service delivery is monitored.
· Describe the computerized system for data collection and management.


 Proposal Package Contents (“Checklist”)

The Proposal Package should contain the following materials. Proposers should utilize this section as a “checklist” to assure completeness prior to submitting their proposals to Jackson Public Schools.
1. The Proposal package should include one original set and one duplicate set of the documents listed below in the following order:
1. Basic Program Description
2. Table of Contents
3. Narrative
4. Resumes or Descriptions of Qualifications for Key Staff Positions
5. References for the Proposer
6. Proposal Budget Summary Form (Attachment C)

6.0 Management Responsibilities
The Jackson Public School District will designate one representative who will act as the primary contact for this project. The representative will be responsible for conferring with any and all parties necessary to resolve unanticipated issues or requirements that might occur during the course of the RFP.  If you have any questions, please contact:
Dr. Abby Webley, Executive Director, Federal Programs 
Jackson Public School District
        101 Dr. Dennis Holloway Drive, Jackson, MS  39203
Phone: (601) 960-8707
Email: awebley@jackson.k12.ms.us
7.0 Acceptance of Proposals

The Jackson Public School District reserves the right, in its sole discretion, to waive minor irregularities in proposals.  A minor irregularity is a variation from the proposal that does not affect the proposal, or gives one offeror an advantage or benefit not enjoyed by other offerors, or adversely impacts the interests of the school district.
8.0 Rejection of Proposals

Proposals may be rejected for reasons that include, but are not limited to, the following:
1. The proposal contains unauthorized amendments to requirements as outlined herein.
2. The proposal is conditional.
3. The proposal is incomplete or contains irregularities that make the proposal indefinite or ambiguous.
4. The proposal is not signed by an authorized representative of the applicant.
5. The proposal contains false or misleading statements or references.
6. The proposal price is clearly unreasonable.
7. The proposal is not responsive (i.e., does not conform in all material respects to the RFP).
8. The supply or service item offered in the proposal is unacceptable by reason of its failure to meet the requirements of the specifications or permissible alternates or other acceptability criteria set forth in the RFP.

9.0 Disposition of Proposals
All proposals become the property of the Jackson Public School District.

10.0 Conditions of Solicitation
The release of the RFP does not constitute an acceptance of any offer. Jackson Public School District reserves the right to accept, reject, or negotiate any or all offers on the basis of the evaluation criteria contained within this document.  
The offeror shall assure compliance with the following conditions of solicitation:
1.    Any proposal submitted in response to the RFP shall be in writing.
2.	The Jackson Public School District will not be liable for any costs associated with the preparation of proposals or negotiations of contract incurred by any party.
3.   Discussions may be conducted with offerors who submit proposals determined to be reasonably  
      susceptible of being selected for the purpose of clarification to assure full understanding of, and                   
      responsiveness to, the solicitation requirements, but proposals may be accepted without such  
      discussions.
4.	Any proposal received after the time and date set for receipt of proposals is late.  Any withdrawal or modification of a proposal received after the time and date set for receipt of proposals at the place designated for receipt is late.  No late proposal or late modification will be considered unless receipt would have been timely but for the action or inaction of school district personnel directly serving the procurement activity.
5. The offeror represents that it has not retained a person to solicit or secure this agreement for a commission, percentage, brokerage, or contingent fee.
6. The offeror certifies that the prices submitted in response to the solicitation have been arrived at independently and without (for the purpose of restricting competition) any consultation, communication, or agreement with any other bidder or competitor relating to those prices, the intention to submit a proposal, or the methods or factors used to calculate the price proposal.

11.0 Standard Terms and Conditions
Certain terms and conditions are required.  Therefore, the offeror shall assure agreement and compliance with the following Standard Terms and Conditions:

1. INDEPENDENT CONTRACTOR

The offeror shall perform all services as an independent contractor and shall discharge all of its liabilities as such.  No act performed or representation made, whether oral or written, by the contractor with respect to third parties shall be binding on Jackson Public School District.

2. ACCESS TO RECORDS

The offeror agrees that the Jackson Public School District, or any of its duly authorized representatives, at any time during the term of this agreement, shall have access to, and the right to audit/examine any pertinent documents, paper, and records, related to change and performance under this agreement.  Such records shall be kept for a period of three years after final payment under this agreement, unless the Jackson Public School District authorizes earlier disposition.  Offeror agrees to refund to the district any overpayments disclosed by any such audit.  However, if litigation, claim, negotiation, audit or other action involving the records had been started before the expiration of the 3-year period, the records shall be retained until completion of the action and resolution of all issues, which arise from it.
3. APPLICABLE LAW

The contract shall be governed by and construed in accordance with the laws of the State of Mississippi, excluding its conflicts of law provisions, and any litigation with respect thereto shall be brought in the courts of the State of Mississippi.  The offeror shall comply with applicable federal, state, and local laws and regulations.  In compliance with state law, the offeror, if employed by a public entity, must make arrangements with her/his employer to take the appropriate leave (annual, professional, compensation, etc.) during the period of service covered by the contract.

4. AUTHORITY TO CONTRACT

Offeror warrants (a) that it is a validly organized business with valid authority to enter into this agreement; (b) that it is qualified to do business and in good standing in the State of Mississippi; (c) that entry into and performance under this agreement is not restricted or prohibited by any loan, security, financing, contractual, or other agreement of any kind, and (d) notwithstanding any other provision of this agreement to the contrary, that there are no existing legal proceedings or prospective legal proceedings, either voluntary or otherwise, which may adversely affect its ability to perform its obligations under this agreement.

5. COMPLIANCE WITH LAWS

The offeror understands that the school district in an equal opportunity employer and therefore maintains a policy which prohibits unlawful discrimination based on race, color, creed, sex, age, national origin, physical handicap, disability, or any other consideration made unlawful by federal, state, or local laws.  All such discrimination is unlawful and the offeror agrees during the term of the agreement that the offeror will strictly adhere to this policy in its employment practices and provision of services.  The offeror shall comply with, and all activities under this agreement shall be subject to, all applicable federal, state, and local laws and regulations, as now existing and as may be amended or modified.

6. 	PERSONNEL
Offeror agrees that, at all times, the employees of offeror furnishing or performing any of the services specified under this agreement shall do so in a professional manner.



7. CERTIFICATION OF INDEPENDENT PRICE DETERMINATION
The offeror certifies that the prices submitted in response to the solicitation have been arrived at independently and without any consultation, communication, or agreement with any other bidder or competition relating to those prices, the intention to submit a bid or the methods or factors used to calculate the prices bid.
8.  AVAILABILITY OF FUNDS
It is expressly understood and agreed that the obligations of the district to proceed are conditioned upon the appropriation of funds by the Mississippi State Department of Education and the receipt of state and/or federal funds.  If the funds anticipated for the continuing fulfillment of the agreement are, at any time, not forthcoming or insufficient, either through the failure of the federal government to provide funds or of the State of Mississippi to appropriate funds or the discontinuance or material alteration of the program under which funds were provided or if funds are not otherwise available to the State, the district shall have the right upon ten (10) working days written notice to the offeror, to terminate or modify the agreement without damage, penalty, cost of expenses to the state or district of any kind whatsoever. The effective date of termination or modification shall be as specified in the notice of termination or modification.

12.0 Criteria for Evaluation of Proposals
SECTION V: PROPOSAL EVALUATION AND CONTRACT AWARD PROCEDURES
A. Evaluation Procedures
All proposals accepted by Jackson Public Schools will be reviewed to determine whether they are responsive or nonresponsive to the requirements of this RFP. Proposals, which Jackson Public Schools determines to be nonresponsive, will be rejected.  Jackson Public School’s Evaluation Committee will evaluate and rate all remaining proposals based on the Evaluation Criteria prescribed below. Jackson Public Schools reserves the right to conduct site visits, to conduct interviews, or to request that proposers make presentations, as deemed
applicable and appropriate. Although Jackson Public Schools may conduct discussions with proposers submitting acceptable proposals, it  reserves the right to award contracts on the basis of initial proposals received, without discussions; therefore, the proposer’s initial proposal should contain its best programmatic and price terms.
B. Selection Criteria 
A selection committee will review and score all proposals. The following information, in addition to the requirements, terms and conditions identified throughout this RFP, will be considered as part of the selection process: 

I. Description of Service Model and Approach: Clarity and strength of the organization’s programs, services, and work process and products. 

II. Experience and Track Record (including references): Outcomes and experiences of the organization and its staff in contributing to dramatic school improvement, as measured by gains in student achievement; a proven ability to maximize teacher and leader effectiveness and meaningfully impact student achievement, as evidenced by letters of reference and outcome data. 

III. Staffing Model: Coherent staffing model explaining the organization’s leadership structure and proposed plans to staff the engagement with experienced and talented professionals. 

IV. Cost Information: Substantiation and explanation of costs associated with the work being proposed by the proposer.  Please provide a Three-Year Budget Proposal for Years One, Two, and Three.
  V. References:   Provide letters of reference from previous clients that specifically relate to the Leadership Development component of your organization.  Provide contact information for each reference.  (Submit a minimum of 3 letters and/or references)

VI. Implementation of Desired Measurable Goals.  Organization’s ability to tackle each goal and provide a sustainable long-term plan to achieve them



RFP Rubric - Each proposal will be evaluated using the selection criteria indicated below.  
	Proposer:
	Total Score:

	
	
                   /100

	Section 
	1 - Below 
	2 - Partially Meets 
	3 - Meets 
	4 - Exceeds 

	Description of Service Model and Approach 
	Offers insufficient information regarding the organization’s model and approach to delivering the programs and services solicited through the RFP. 
	Offers a somewhat clear explanation of the organization’s programs and services that could be strengthened by greater detail and specificity. 
	Offers a comprehensive and well-written explanation of the organization’s programs and services solicited through the RFP. 
	Offers an exceptionally clear, comprehensive, and compelling description of the organization’s programs and services solicited through the RFP. 

	Experience and Track Record 
	Provides insufficient evidence of the organization’s track record, success, and experiences driving results with schools and/or districts. 
	Provides some evidence to suggest the organization’s efficacy driving results with schools and/or districts; evidence suggests moderate or inconsistent impact. 
	Provides sufficient evidence to validate the organization’s track record, success, and experiences driving results with schools and/or districts. 
	Provides ample evidence of the organization’s effectiveness in the field; demonstrates strong results and the ability to replicate that success. 

	Staffing Model 
	Provides insufficient information regarding the organization’s leadership structure and staffing model for the engagement outlined in the RFP. 
	Begins to describe the organization’s leadership structure and staffing model; however, there are outstanding questions regarding capacity for the partnership. 
	Articulates the organization’s leadership structure and proposed plans to staff the engagement with experienced and talented professionals. 
	Fully describes the organization’s leadership structure and proposed staffing model, inspiring confidence in the organization’s capacity to impact achievement. 

	Cost Information 
	Fails to provide cost information and/or cost information is unclear and lacks alignment with the organization’s proposed services and staffing model. 
	Provides some cost information; however, the presentation may be disorganized or lack detail and alignment to the services requested through the RFP. 
	Provides adequate cost information, including a breakdown of the proposed services and staffing structure aligned to the RFP. 
	Provides clear and sufficient cost information aligned to the proposed services and staffing structure, showing justifications for all costs. 

	References 
	Fail to inspire confidence in the organization’s programs, services, and track record with schools and/or districts. 
	Provide testimonials that may be inconsistent with one another and/or do not sufficiently describe the partner’s past work and impact on achievement. 
	Offer strong testimonials speaking to the organization’s effectiveness and impact; may lack specificity around the partnership. 
	Offer consistent and powerful endorsements validating the partner’s organizational effectiveness and impact on student achievement. 

	Implementation of Desired Measurable  Goals as Written in RFP, Page 3
	Offers insufficient information regarding the organization’s model and approach to achieving desired goals as written in the RFP.

	Offers a somewhat clear explanation of the organization’s ability to address and achieve goals and services that could be strengthened by greater detail and specificity.
	Offers a comprehensive and well-written explanation of how goals can be achieved with sustainable efforts
	Offers an exceptionally clear, comprehensive, and compelling description of the organization’s ability to tackle each goal and provide a sustainable long-term plan to achieve them with great detail and specificity.


                                                          
                                                           SCORING GUIDE
	       Section
	        Score
	        Weighting
	      Total Points

	Description of Service Model and Approach
	
	
                       x 7
	
              /25

	Experience and Track Record
	
	
                       x 6
	
              /20

	Measurable Goals
	
	                     
                       x 7
	              /25

	Staffing Model
	
	                  
                        x 3
	
              /10

	Cost Information
	
	
                         x 3
	              /10

	References
	
	
                          x 3
	
              /10

	
	    
Total Score                                           /100



		       							
Entities eligible to apply to provide the requested educational services may include:
	
· Private Educational Companies
· Institutions of Higher Learning (IHL)

C. Basis for Contract Award
Contracts will be awarded to the responsible proposers whose proposals are determined to be the most advantageous to Jackson Public Schools, taking into consideration the price and such other factors or criteria which are set forth in this RFP. Proposals will be ranked in descending order of their overall average technical scores.   An Award will be made to the highest rated proposers whose proposal is technically viable and whose daily rate falls within the range set forth in the RFP. 

 D.  COST                                    	
The district reserves the right to reject any and all proposals and to negotiate with the best proposed offer to address issues other than those described in the proposal. 

13.0 Time Line:
March 18, 2016			 RFP Issued				
April 8, 2016				Proposals Due			
April 9, 2016				Evaluation of Proposals 
May 3, 2016				Board Approval 

14.0 Responsibilities of an Approved Provider
Ensure that the professional development /consultative services provided and the content used by the provider are consistent with those of the school district and State and are aligned with the Mississippi Curriculum Frameworks/Mississippi College and Career Readiness Standards, and national standards for Leadership Development Programs.

Enter into an agreement with the district that includes:


· Statement of specific goals.
· Description of how the progress will be measured.
· Timetable for implementing services.
· Initiation date, frequency, and duration of services to be provided.
· Payment provisions based on services provided.
· Description of the services to be provided.
· Qualifications of staff responsible for the delivery of the services. 
· Written reports to the superintendent, building level administrator, and specified district level administrators following each day of service.   
· Quarterly, on-site briefings with the superintendent and appropriate district level personnel. 
· Have the necessary capacity and infrastructure to deliver on elements listed in Scope of Work 
·  Have demonstrated an ability to partner with districts and low-performing schools, and can point to growth in student performance resulting from the delivery of professional services similar to those described herein. 
· Are willing to work collaboratively with Jackson Public Schools and other Lead Partners within the districts by adapting to local context to successfully implement the services outlined herein. 
·  Have the ability to offer full implementation services beginning in fall 2016. 



















Attachment A
Proposal Cover Page
VENDOR INFORMATION
Name and Title _______________________________________________________________________
Company Name________________________________________________Date___________________

SUBMISSION COVER SHEET AND CONFIGURATION SUMMARY
By my signature below, I hereby represent that I am authorized to and do bind the offeror to the provisions of the attached proposal.  The undersigned offers and agrees to perform the specified personal and professional services in accordance with provisions set forth in the Request for Proposals.  Furthermore, the undersigned fully understands and assures compliance with the Conditions of Solicitation and Standard Terms and Conditions contained in the RFP.  The undersigned is fully aware of the evaluation criteria to be utilized in vendor selection for approval.  I further certify that ___________________________ is an authorized dealer in good standing of the products/services included in the proposal submitted in response to the RFP.

______________________________					______________________
Authorized Signature							Date
   ---------------------------------------------------------------------------------------------------------------------------------
CONFIGURATION SUMMARY
Vendor must provide a summary of the main component of services offered in this proposal using 100 words or less.

	
Proposal Due Date: April 8, 2016 by 11:30 a.m. 
(Local Prevailing Time)
Send To:
Jackson Public School District
Business office
Attn:  Bettie Jones
662 South President Street
Jackson,  MS 39203




                                                                                                                                                          ATTACHMENT B
II.  Basic Program Description

Proposed Program Model and Approach 
Describe in detail how the proposer will provide the services described in Section 4.0 – Scope of Services
a. Provide evidence that your program has a positive impact on student achievement as demonstrated by state, district and/or other independent student performance assessments, particularly for low-income, under-achieving students.

b. Explain how the key instructional practices and major design elements of your proposal are (1) high quality, (2) based on research, and (3) specifically designed to increase student academic achievement and produce effective School Leaders

c.  Describe the overall plan for continuous quality improvement of Leadership and Professional development training, specifically discuss the following:
· Follow-up strategies that will be employed as a result of activity observations
· The content and schedule for debriefing meetings with program staff
· How training sessions for instructional and supervisory staff will be developed and implemented
· How evaluation tools will be utilized to gauge the effectiveness of the training
· The content and schedule of assessment meetings with District and School Leadership

Experience and Qualifications 
Describe the successful relevant experience within the past five years of the proposer and key staff in providing the program implementation, specifically, address the following:

· Describe the proposer’s successful experience within the last five years in providing leadership training support services for teachers and school leadership
· Provide letters of reference from previous clients that specifically relate to the Leadership Development component of your organization.  Provide contact information for each reference.  (Submit a minimum of 3 letters and/or references)
· Attach for each consultant a resumes that should specifically address the following:
· The experience of key staff in providing Leadership training and professional development to teachers and school leadership
· The credentials of key staff as described in the Scope of Services

Organizational Capability 

Demonstrate the proposer’s organizational (programmatic and managerial) capability to perform the services described in Section 4.0 – Scope of Services, address the following:
· Demonstrate the proposing organization’s capacity to integrate the proposed program into its overall operations. 
· Demonstrate successful efforts with other organizations and agencies providing Leadership Training, and other related services.
· Describe the specific process you would use to evaluate and monitor progress toward achieving proposal objectives.
· Describe the organization’s corrective action procedures.
·  Describe the proposer’s client management and quality assurance processes. Include a description of how staff and consultants are selected for projects, client complaints are handled, and service delivery is monitored.
· Describe the computerized system for data collection and management.
Attachment C
BUDGET/COST SUMMARY
	DESCRIPTION OF SERVICE
	PROJECTED NUMBER OF SERVICE DAYS/ DAILY RATE 
	TOTAL COST

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	








Attachment D
ASSURANCES AND SIGNATURE FORM

In submitting this application I certify that:
1. The organization will comply with applicable federal, state, and local policies and procedures.

2. Services will be provided under the supervision of highly qualified teachers and/or administrators.

3. The organization will maintain professionalism and confidentiality.

4. The organization is fiscally sound and will be able to complete services to the local educational agency.

5. The organization will ensure that the services provided are aligned the Mississippi Curriculum Frameworks and scientifically research based practices.

6. The organization will comply with applicable federal, state, and local health, safety, and civil rights laws.

7. Provisions that subject all individuals employed by or otherwise associated with the approved provider, including volunteers, support staff, etc., who have direct contact with students, to the fingerprint and criminal history record check contained in law, including, Education Laws 305(30), 1125(3), 1604(39), 1604(40), 1709(39), 1709(40), 1804(9), 1804(10), 1950(4)(11), 1950(4)(mm), 2503 (18), 2503(19), 2554(25), 2554(26, 2590-h (20), 2854(3)(a-2), 2854(3)(a-3), and 3035.

8. All services will be secular, neutral, and non-ideological.

9. The organization will provide the local educational agency with information regarding implementation of proposal initiatives in increasing achievement, in a format, and to the extent practicable, a language or other mode of communication such that district personnel, parents / legal guardians, and community members can understand.

     
The undersigned hereby certifies that I am an individual authorized to act on behalf of the organization in submitting this application and assurances.  I certify that all of the information provided herein is true and accurate, to the best of my knowledge.  I understand that the discovery of deliberately misrepresented information contained herein may constitute grounds for denying the applicant’s request for approval.  


Name of Organization


Printed Name of Authorized Representative


Signature of Authorized Representative


Date Signed

ATTACHMENT  E
PROPOSAL FORM
Board of Trustees
Jackson Public School District
Jackson, Mississippi

Ladies and Gentlemen:

I/We, propose to furnish and deliver all items and/or to perform all services according to all sections of this RFP document (Proposal Form, Instructions and Conditions, Specifications, Addenda if applicable and Exhibit A – ARRA Terms and Conditions) and in the quantities at the indicated prices, as called for in the document(s).  All quantities indicated have been checked very closely, and both unit price and total price (where requested) have been submitted with the understanding that we shall be responsible for making complete and satisfactory delivery accordingly, within the timeframe agenda (if applicable).

All items contained in this RFP shall be as specified or JPSD approved equal.  For any item(s) proposed which is other than as specified, a complete and detailed cut and description for each item(s) must accompany the RFP, if the item(s) is to be considered.  Please carefully read each section of this bid.

I/WE UNDERSTAND AND AGREE THAT NEITHER THE AWARD OF THIS RFP TO ME/US BY THE DISTRICT'S BOARD OF TRUSTEES NOR RECEIPT BY ME/US OF A NOTICE OF ACCEPTANCE OF THIS BID SHALL CONSTITUTE THE MAKING OF A CONTRACT BETWEEN JPSD AND ME/US, WHICH SHALL BE CONDITIONED UPON THE EXECUTION BY BOTH JPSD AND ME/US OF A FORMAL, WRITTEN AGREEMENT.

Respectfully submitted,

Company	__________________________________________________________

Address	__________________________________________________________

	__________________________________________________________

Phone	__________________________________________________________

Fax	__________________________________________________________

E-Mail Address	__________________________________________________________

Signed	__________________________________________________________

Write Out Signature	__________________________________________________________

Title	__________________________________________________________

Date	__________________________________________________________

Business Status:  ____Minority Owned   ____Woman Owned    ____ Non-Minority

Do you agree to all the RFP terms and conditions?  _______Yes   ______No
Reference: www.jackson.k12.ms.us for terms and conditions.

Data Universal Number System (DUNS) Number:   _______________________________     .

Attachment F
[image: cid:image002.png@01CD7AC9.7EE05A60]
Post Office Box 2338 - Jackson, Mississippi 39225-2338
Telephone: 601-960-8799  Fax: 601-960-8967
REQUEST TO ADD VENDOR
(Substitute Form W-9)

To be completed by JPS School/Location:
Location Requesting Vendor Addition _____________________ ___________________

To Be Completed by Vendor:  Please complete all sections.  
Will your company accept purchase orders?  _____Yes	_____No
Note: An original JPS purchase order is required for all material purchases.  Do not accept any order without an original JPS purchase order.

Product Line ___________________________________________________________

PARENT COMPANY NAME:  ______________________________________________
D/B/A NAME:  _____________________________________________
Order Address:  _________________________________________________________
City: 	__________________________ 	State:  ____________  	Zip:  ________
Physical Address:  _______________________________________________________
City: 	__________________________ 	State:  ____________  	Zip:  ________
Contact Person:  ________________________________________________________

REMITTANCE ADDRESS:
Vendor Name:  __________________________________________________________
Address:  _______________________________________________________________
City:  ___________________________ 	State:  ______________	Zip:  _________
Phone:  (_____) _____________________	        Fax:  (_____) _________________
Email Address:  __________________________________________________________
Federal Tax ID/Social Security #:  ____________________________________________
Data Universal Number System (DUNS) Number:   _______________________________     .

Select One
Minority Code:		_____Woman & Minority		_____Minority
_____Non-Minority			_____Woman
Select One
Type of Entity		_____Individual/Sole Proprietor		_____Corporation
_____Partnership			_____Other ___________

****JPS accepts no responsibility for orders filled without a valid purchase order.
Submitted By: Signature							Date
	FOR INTERNAL USE ONLY
Vendor Number:  _____________________           1099:  _____Yes  _____No
Completed By:  _______________________          Date:  __________________
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