[bookmark: _GoBack]ADVERTISEMENT FOR BIDS


The City of Meridian, Mississippi is requesting proposals from qualified Architect firms and/or individuals to provide architectural services for the following:	

ARCHITECTRUAL SERVICES FOR FIRE STATION #2
RFQ #17-05

All submittals shall be received by 11:00 AM, Thursday, December 1, 2016, at City Hall, Purchasing, 601 23rd Avenue, Meridian, Mississippi 39301.

Copies of the detailed “RFQ – Architectural Services” can be obtained by contacting Eugene Perry, Purchasing Agent at 601-485-1938, eugeneperry@meridianms.org, or from the address above.

The City of Meridian is an equal opportunity employer and hereby notifies all bidders that it will affirmatively insure that, in any contract entered into pursuant to this advertisement, minority business enterprises will be afforded full opportunity to submit bids in response to this invitation and will not be discriminated against on the grounds of race, color, sex, age, disability or national origin in consideration for an award.

The City of Meridian reserves the right to reject any and/or all submittals, waive technicalities, informalities or irregularities in the submittals received, solicit new submittals or to choose that submittal which is deemed to be in the best interest of the City of Meridian.
	
								Eugene Perry
								Purchasing Agent


Publishing Dates:	11/08/16
	11/15/16





The City of Meridian, Mississippi is requesting proposals from qualified Architect firms and/or individuals to provide Architect services for the following:	

FIRE STATION #2

Said proposals will be received in the Purchasing Agent’s office, City of Meridian, 601 23rd Avenue, Meridian, MS 39301  until 11:00 A.M., Thursday, December 1, 2016, after which time they will be opened by the Purchasing Agent.

The Selection Committee will then review each proposal and select a qualified individual or firm.  

Please provide seven (7) copies of the proposal.  All proposals should be submitted in a sealed envelope clearly identified as follows:

(NAME OF ARCHITECT FIRM OR INDIVIDUAL)
“RFQ – ARCHITECTURAL SERVICES – FIRE STATION - Bid #17-05 – DECEMBER 1, 2016”

Scope of Work
The selected Architect will perform all necessary services to design, assist in receipt of bids, perform construction monitoring, provide contract administration, and assist with close-out documentation for this project. 

Activities will include insuring compliance with all aspects of project design and implementation.

Proposal Content and Evaluation Criteria
In order for your proposal to be properly evaluated, you must submit a Statement of Qualifications and Experience in sufficient detail to be evaluated.

Proposals will be reviewed by the Selection Committee.  The selection committee will then set up interviews with those firms or individuals they consider to be the most qualified.  Following the interviews, the selection committee will begin negotiations with the top firm or individual.  If a mutually satisfactory contract cannot be negotiated, the firm or individual will be requested to submit a best and final offer, in writing, and if a contract cannot be reached after the best and final offer, negotiation with that firm or individual will be terminated.  Negotiations then will be initiated with the subsequently listed firm in the order of rating, and this procedure will continue until a mutually satisfactory contract has been negotiated.  In addition to reaching a fair and reasonable price for required work, the objective of negotiations will be to reach an agreement on the provisions of the proposed contract including scope and extent of work and other essential requirements.  The proposal must include the following parts:

1.	Qualifications – Information reflecting qualifications of persons to be assigned to provide services
	

2.	Experience - Information regarding the experience of the firm.  The information submitted should as a minimum include: (1) Types of project activities undertaken. (2) The Request for Proposal requests detailed information with regard to the experience in specific areas pertinent to this request.  
	

3.	Capacity for Performance – Identify number and title of staff available to provide services.


4.    References - (Attachment “A”) from cities or companies for which you are providing or have provided Architectural Services.

  
Please do not include any quotations of your fees in your submission.  Fees will be discussed prior to the awarding of any contract.

Proposals may be held by the City of Meridian for a period of not to exceed thirty (30) days from the date of opening of proposals for the purpose of reviewing the proposals and investigating the qualifications of the Architect, prior to awarding the contract.  

The City reserves the right to reject any and all proposals and to waive any informality in the proposal accepted.
					


					Eugene Perry
					Purchasing Agent
					City of Meridian, MS








ATTACHMENT “A”

REFERENCES

ARCHITECTURAL SERVICES – FIRE STATION
#17-05


Company Name_______________________________________________________________
Signature:_______________________________________________  Date:________________

1.	Company Name	__________________________________________________________
	Mailing Address	__________________________________________________________
	Contact Person	___________________________________
	Telephone No.	___________________________________
	E-mail Address	___________________________________

2.	Company Name	__________________________________________________________
	Mailing Address	__________________________________________________________
	Contact Person	___________________________________
	Telephone No.	___________________________________
	E-mail Address	___________________________________

3.	Company Name	__________________________________________________________
	Mailing Address	__________________________________________________________
	Contact Person	___________________________________
	Telephone No.	___________________________________
	E-mail Address	___________________________________

4.	Company Name	__________________________________________________________
	Mailing Address	__________________________________________________________
	Contact Person	___________________________________
	Telephone No.	___________________________________
	E-mail Address	__________________________________
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