REQUEST FOR PROPOSAL 17-020
FOR
GUARD SERVICE FOR OUTPATIENT CLINIC VISITS
AND HOSPITALIZED STATE PRISONERS
OF THE MISSISSIPPI DEPARTMENT OF CORRECTIONS

The Mississippi Department of Corrections, hereinafter referred to as the Department, is
soliciting proposals for Guard Service for Outpatient Clinic Visits and Hospitalized State
Prisoners.

To obtain a copy of the RFP, submit a written request to:

Dell Lemley, Director of Fiscal Affairs
Mississippi Department of Corrections
633 North State Street
Jackson, Mississippi 39202

or call (601) 359-5625

Complete proposals, including a signed original, three (3) copies and one electronic copy
(CD) must be submitted no later than February 7, 2017 at 10:00 a.m. to the Purchasing
Department at the above location. The proposals should be submitted in sealed envelopes
or containers and labeled in such a manner as to identify it as a proposal. All proposals
received after 10:01 a.m., February 7, 2017 will be returned to the proposer unopened.
Completed proposals must contain the following information: the name of the Offeror, the
location of the Offeror’s principal place of business and, if different, the place of
performance of the proposed contract, the age of the Offeror’s business and average
number of employees over a 3 year period, the abilities, qualifications, and experience of all
persons who would be assigned to provide the required management of services and a plan
giving as much detail as is practical explaining how the services will be performed.

All Vendors desiring to submit a proposal in response to the RFP are encouraged to attend
a Vendor’s Conference on January 25, 2017 at 10:00 a.m. in the Mississippi Department of
Corrections Central Office, Sth Floor Conference Room, 633 North State Street, Jackson,
MS 39202. The intent of this conference is to assist Vendors in preparing their response to
this RFP by providing additional clarifications necessary to understand the scope of this
project. Vendors should familiarize themselves with this RFP prior to attending the
Vendor’s Conference and should come prepared to ask questions.

The Mississippi Department of Corrections reserves the right to accept or reject, in whole or in
part, all proposals submitted and/or cancel this announcement. All contracts awarded shall be
based upon the proposal (s) most advantageous to the Mississippi Department of Corrections,
price and other factors considered. Award may be made on the basis of initial offers without
negotiation. The contract may be awarded without discussions, but the possibility of discussions
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may become an option. All contracts are subject to the availability of funds. (See Section II,
General Information, Availability of Funds, Page 9)

Background:

Within the state of Mississippi, the Department currently operates three (3) state-run institutions,
sixteen Community Work Centers for male inmates, three Restitution Centers for male offenders
and one Community Work Center and Restitution Center for females. There are three privately
operated prisons and fifteen county regional facilities housing state inmates. [See Exhibit A]

In addition, MDOC houses state inmates in approved county jails. Under certain circumstances,
it may become the Vendor’s responsibility to provide security for a state inmate housed in a
county jail that is hospitalized while incarcerated in the county jail.

The Department’s state-run institutions are:

(1) Mississippi State Penitentiary (MSP) located at Parchman, Sunflower County,
current population 3,358.

) Central Mississippi Correctional Facility (CMCF) located at Pearl, Rankin
County. CMCF is the reception and classification center for the Department. The
current population for CMCEF is 3,500 inmates.

3) South Mississippi Correctional Institution (SMCI) located at Leakesville, Greene
County. The current population at SMCI is 3,049 inmates.

L. GUARD SERVICE:

Services to be Provided — Each item in Sections I and II must be either acknowledged and
agreed to or an exception must be noted — All acknowledgements or exceptions must be in
writing.

The Vendor will provide necessary Security Officers to guard prisoners being hospitalized or
those receiving outpatient services at hospitals or clinics within the state of Mississippi. (See
Exhibit E for a historical list of hospital admissions. Exhibit E will also serve as the means for
respondents to price their services.)

Qualifications and Requirements of the Vendor

This proposal shall only be awarded to responsive and responsible firms qualified to perform the
services specified. All Vendors are required to submit the following information with its RFP
response. Failure to submit the required information with the RFP response will result in
the rejection of the proposal.

Provide the history of the firm, including the number of years in business, number of
security guards, scope of any and all in-service training offered to security guard
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personnel, and average length of security personnel employment.

Include an organizational chart for providing services to MDOC with the availability and
location of supervisory staff and security guards.

Provide resumes and qualifications of management and executive personnel,
including all supervisory personnel that the vendor plans to use in managing the
contract.

Provide a plan for MDOC detailing the Vender’s proposal to fulfill this contract with
emphasis on the firm’s ability to ensure that areas of the state are properly staffed and
contingency plans are in place to provide replacement/additional staff when required.

Provide a list of similar work experiences demonstrating expertise in providing the
required services, scope and dates of that service, name of the organization, contact
names, address and telephone numbers.

Provide a list of any contracts of similar nature that were lost within the last two years
List any pending litigation filed against your company.
Vendors Responsibilities
Assure prisoner security as follows:
Follow applicable MDOC Policies and Procedures. (See Exhibit B)

While in the custody of the Vendor, the prisoner will be secured with appropriate
restraining devices as approved by the Department. For state and county/regional
facilities, these restraint devices will be provided by said facilities. The private
prisons will supply the restraint devices. For state inmate housed in a county jail
that become the responsibility of MDOC, the Vendor will be responsible for
supplying the restraints.

These devices are handcuffs, waist chains and leg irons to restrain the prisoner.
These restraining devices are to be employed in keeping with the Department and
Hospital policy.

All Vendor employees used to provide services to MDOC must receive two hours
of training annually on the proper use of restraints for hospitalized offenders.

The Vendor is responsible for returning any restraints to the appropriate facility
unless the facility assuming custody of the offender takes the restraints. The
transfer of restraints shall be noted on the transfer of custody form. If the facility
takes restraints belonging to the Vendor, the facility will be responsible for
returning these restraints to the Vendor.
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Provide armed guards unless the Hospital policy prohibits armed guards.

Male and female prisoners shall be separated. Vendor shall provide duly
qualified female agents for the supervision of female prisoners. Under no
circumstance can female prisoners be guarded by male officers.

An orientation and training program for all Vendor employees shall be submitted
to MDOC for approval. The orientation and training program for the Vendor’s
employees shall be submitted with the RFP.

While on any duty post, all guards shall be in a uniform of the Vendor, clearly
marked as that of the Vendor. The uniform shall be one that is agreed upon by
the Department and the Vendor. The uniform is to be neat, clean, pressed and in
good condition. Identifying name badges and security firm logos shall be clearly
visible.

Staff terminated from employment by the Department may not be employed by
Vendor for services under this contract without prior written approval from the
Commissioner.

Notification Requirements

The contractor shall agree to provide services upon verbal request from the
institution. Requests for services are subject to being initiated at any time of day
or night. As much notice as possible will be given, and whenever possible, will
be at least 24 hours in advance. However, it is anticipated that a considerable
portion of requests for guard service may be during an emergency. When an
emergency situation exists, the contractor shall respond within two (2) hours of
notifications.

The contractor shall be notified of any special instructions. If the inmate is
allowed to have visitors, the contract guard shall screen all visitors to prevent
unauthorized individuals and introduction of contraband. Contract guards shall
require all approved visitors to produce photographic identification (e.g., driver’s
license, state identification card, etc.) before they are allowed to visit. This
identification shall be matched with the information the institution provided to
verify a visitor’s identity.

Security Operations

Contractor’s personnel shall not permit visits to inmates unless prior authorization
is received from the Warden or his/her designee.

Contractor’s personnel shall not permit inmates to make or receive telephone calls
without prior authorization from the Warden or his/her designee.
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Contractor’s personnel shall not permit inmates to send or receive correspondence
or packages unless authorized by the Warden or his/her designee. Any such items
received at the medical facility shall be turned over to the institution personnel for
disposition.

The contractor shall provide a duty roster for all assigned employees. The roster
shall be used to record the signature of each employee reporting for duty and all
activities occurring during that employee’s tour of duty. The duty rosters shall be
made available to institution staff for inspection, upon request, and must be
maintained for at least 10 years.

The contractor shall provide adequate supervisory personnel to insure frequent
and random security checks to employees. These security checks, at a minimum,
shall be once each shift and be reflected in the logs security personnel assigned to
the detail maintain.

Any information, either oral or written, shall be considered strictly confidential
and shall not be divulged to anyone except institution staff.

The contractor shall provide and maintain a current list of all employees who are
to be used in maintaining custody of MDOC inmates. This list shall be furnished
to institution staff and kept current for verification of employment.

The contractor must provide employees providing guard service with photo
identification cards. These must be shown to institution personnel before the
inmate’s custody is transferred to the contractor’s employee and upon request at
any time from MDOC staff during security visits. Institution staff shall relinquish
custody to the contract guard by completing a Transfer or Release of Offender
form (16-06-02-F1). The releasing institution staff member shall retain a copy of
this receipt.

Contractor’s Guard Responsibilities

The contractor’s personnel shall not represent themselves to be employees of the
State of Mississippi, the Mississippi Department of Corrections, or the institution.

Contractor’s personnel are responsible for maintaining good relations with
hospital employees. The contractor must report any conflict or difficulty
involving contract personnel and hospital employees or others in the community
to the Warden or designee immediately.

Security personnel must have had at least seven hours off-duty time prior to
commencing a new tour of duty. A continuous tour of duty may not exceed 12
hours duration and at least seven hours off-duty time must be provided between
tours of duty. The Warden or designee may grant exceptions at the contractor’s
request during emergency situations.
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No contract guard shall be permitted to supervise a MDOC inmate if there is any
detection of alcohol or medication that may impair mental or physical
performance. Guards and supervisors shall refrain from consuming alcoholic
beverages for at least eight (8) hours prior to reporting for duty. No alcoholic
beverages shall be consumed while on duty.

The contractor’s personnel may not be permitted to smoke anywhere at any time
during the tour of duty.

The MDOC will not be responsible for the cost of meals or any other expenses
incurred by contractor personnel while engaged in performance of this agreement.
Also, contractor’s personnel are prohibited from accepting food or anything else
of value from the institution’s contract medical facilities.

At the beginning of each shift, the contractor’s oncoming guard shall be required
to make sure the area housing the prisoner is secure and free of contraband.

Termination of Contractor’s Supervision Requirements

Upon an inmate’s release from the hospital, the contractor’s guard supervision of
the inmate is no longer needed. The contractor’s supervising guard shall contact
the institution Captain or Operations Lieutenant. Institution staff shall be
dispatched to take custody of the inmate.

Upon arrival, MDOC staff shall take custody of the inmate, adhering to the
following guidelines:

a. MDOC staff shall furnish appropriate official photo identification to the
contractor’s guard prior to assuming custody of the inmate

b. The inmate shall be thoroughly searched

c. Appropriate restraints shall be applied to the inmate

d. The contractor’s personnel shall relinquish custody to MDOC staff by
completing a Transfer or Release of Offender form (16-06-02-F1). The
contractor’s releasing guard retains one copy of this receipt.

e. The inmate shall be transported to the institution or other location, in
accordance with procedures as outlined in MDOC Policy on Escorted Trips.

Qualifications and Training of Security Guards
Qualifications of Security Guards

The contractor shall provide either documented evidence or assurance certification that
each employee used as a guard meets all the following requirements:

All security guards utilized for this service shall be subjected to thorough background
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checks. The Vendor shall certify to the Department that background checks have been
completed on all security guards utilized and that these employees meet the requirements
promulgated by MDOC and by the Vendor. Additionally, all guards utilized for this
service must be able to speak, read and write in English, have a completed 1-9 (Proof of
U.S. Citizenship) on file with the Vendor, and be physically and mentally qualified to
perform the requirements of this service.

The contractor shall voucher potential employees through reference and employment
checks. All prospective employees will be tested for use of illegal drugs prior to
employment.

The contractor shall require all proposed employees to provide complete details of any
conviction record. The contractor shall complete the following:

e contact the National Crime Information Center/National Law Enforcement
Telecommunication System (NCIC/NLETS)

e take fingerprints
e check criminal records
e make other appropriate background checks to verify employment applications

Prospective employees may not begin working as a guard for the Vendor supervising
MDOC inmates prior to the NCIC/NLETS clearance.

The Vendor shall not employ any person as a guard supervising MDOC inmates
who is under supervision or jurisdiction of any parole, probation, or
court/correctional authority.

Due to the increased number of Hispanics and Asians being incarcerated by MDOC, the
Department would be interested to know if the Vendor has guards available fluent in
Spanish and/or any Asian language (Vietnamese). Please state the number of staff fluent
in another language and the availability of these staff to provide security.

Training of Security Guards:

The Vendor shall train each employee in:

e proper MDOC techniques for guarding inmates
e use and application of restraints

e integrity, and

e use of force

This training shall be documented and the documentation submitted to the institution.
The Vendor shall be responsible for orientation and indoctrination of contract guards.

This orientation must be sufficient to ensure that all guards comply with all contract-
established rules and procedures.
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The institution has the option of attending these training sessions to provide technical
assistance and to ensure the training is consistent with MDOC techniques.

During contract agreement performance, additional classes will be scheduled on an as
needed basis at the mutual agreement of the contractor and the State of Mississippi.

The institution shall provide all of the necessary handouts associated with this training.
The training shall be documented and such documentation shall be retained by the
institution in the contractor employees’ security background files.

All Security Guards and Supervisors must complete a program approved by MDOC prior
to commencing duties as a security guard for MDOC offenders. The Orientation Training
will be in addition to the appropriate firearms training and certification required by the
Vendor and the Department. The curriculum shall be provided to the MDOC Training
Director and Commissioner for approval prior to implementation of Orientation Training.

Each Security Guard and Supervisor must complete additional training each year of the
contract, in addition to the appropriate and mandatory firearms training and qualification.
The curriculum shall be provided to the MDOC Training Director and the Commissioner
for approval prior to implementation of such training.

Training must include, but is not be limited to:

Emergency procedures

Restraining Techniques - mandatory every year
Firearms - mandatory as required

First Aid - mandatory as required

CPR - mandatory every year

All security guards that the Vendor purposes to use in an armed-guard post shall have
firearms training and be fully qualified with the weapons they use. All security guards
shall undergo firearms qualifications at least twice a year at the Vendor’s firing range.

Vendor must furnish proof that all staff used as a part of this contract have completed the
appropriate orientation training, and required annual refresher training. In addition,
before assuming any security guard or supervisory post, staff must have completed
appropriate firearms qualification. Each month thereafter, Vendor must furnish same
proof for any new employee hired for this contract.

The Department will not be responsible for the training or cost of training for security
guards and supervisors to perform this contract.

Penalties will be imposed by the Department for failure to meet any of the above required
security background checks and training requirements.

The Department reserves the right to deny and/or have replaced any security guard, who,

MDOC RFP # 13-002 Page 8 of 22



in the opinion of the Department, is not property uniformed for duty or does not meet the
standards of the MDOC as established by MDOC policy & procedures.

Training for Security Guards Required by Hospitals

The Vendor will be responsible for ensuring that its employees assigned to hospitals
attend any orientation program required by said hospital. This program shall be
mandatory and will be at the expense of the Vendor. Any annual training requirements
required by the hospitals must be a part of the Vendor’s training program.
Documentation of this training shall be provided to MDOC.

Performance

All Security Guards utilized for this service shall perform their duties in a professional
manner and shall avoid using force, except when reasonably necessary to protect hospital
personnel and/or hospital property. In instances where use of force is required, the
Vendor’s employee shall follow the MDOC Security Guard Post Orders regarding
notification and reporting of a Use of Force incident. (See Exhibit D MDOC Security
Guard Post Orders)

Vendor will be required to reimburse MDOC the overtime rate of a Correctional Officer
IV in the event the Vendor is unable to provide security staff for an assignment. All
Security Guards utilized for this service shall remain at their duty area until they have
been properly relieved. Under no circumstances shall any assigned duty area be
abandoned. Penalties will be imposed for abandonment of a post.

Sleeping on duty will not be tolerated. Penalties will be imposed, and the security officer
who has been observed sleeping on the job will not be allowed to provide services to the
Department. MDOC Security Staff from each institution and other designated MDOC
staff will provide periodic audits of security guards performing their duties.

The Vendor shall insure that all security guards have a method of communicating with
their supervisor. Communication may be in the form of two-way radios and/or cellular
phones. All communication devices must have the approval for use from the hospital
administration. Alternate methods of communication must be established for security
guards in areas where two-way radios and/or cellular phones are not allowed.

Security Guards are required to remain in the room where the inmate can be seen at all
times by the Security Guard. The only exception is when the inmate is in a medical area
where no one but the patient and medical staff are allowed to enter (i.e. surgery, recovery
or intensive care). The Security Guard will remain outside the entrance to the above area
or in a location designated by the Healthcare Facility and approved by MDOC.

The Vendor must provide a 24/7 phone number that MDOC will call when security is
required at any hospital within the state of Mississippi. MDOC expects the Vendor to
have a Security Guard available within 2 hours after the Vendor receives notification that
a Security Guard is required. The Vendor should state if there are any areas of the state
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to which they could not provide services within two hours and the length of time needed
to provide services to these areas.

The maximum length of time a Security Guard may occupy a post is sixteen hours within
a 24 hour time period. Penalties will be imposed if the Vendor does not meet the
required availability time or if a Security Guard exceeds the maximum time on post
within a 24 hour time period.

All Security Guards will indicate on the Security Log each time they are relieved by the
relief officer (both shall sign) and the pass-off to the next shift or to MDOC security
officers who are picking up an inmate to return to the facility. When the offender is
released from the hospital, the security guard will turn the security log, restraints (unless
the offender is wearing the restraints), medical packet and the signed transfer of custody
form over to the MDOC facility officers. The Security Guard will submit the copy of the
transfer of custody and other appropriate documentation to the shift Supervisor.

Transfer of Custody

MDOC will provide a form which will be signed by both the MDOC Facility Security
Staff and the Vendor’s Security Guard, noting transfer of custody, restraint equipment
and medical packet of the offender from the MDOC facility to the Vendor and from the
Vendor to the MDOC Facility. (See Exhibit C) This form will be attached to the
Security Log to be completed by each officer while on a Security Post. The other copy
will be returned to the MDOC transportation officer.

The MDOC Facility Security Staff picking up the inmate will bring another transfer of
custody form, restraint equipment and medical packet when picking up the inmate for
return to the MDOC Facility. Both copies will be signed. The Security Guard will
submit one copy with the Security Log to the shift Supervisor. The other copy will be
returned to the designated Facility Supervisor with the offender.

Death of an Offender while under Guard Security

The MDOC Security Guard Post Orders will detail the procedures to follow if the
offender dies while hospitalized. The transfer of Custody goes to the Coroner in the
county where the hospital is located. The Coroner is the only person allowed to receive
custody of the body. The signed Transfer of Custody form, restraints and all security
guards will be given to MDOC according to Post Orders.

Security Guards Providing Short Term Services

The Department will notify the Vendor the day before the scheduled doctor’s visits
and/or outpatient services and provide the Vendor with the following:

Name, MDOC number and sex of the inmate
Name & address of physician or location of outpatient service
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Expected time of arrival (The Security Guard should be present at the designated
site 15 - 30 minutes prior to expected arrival time)
Estimated length of time required for visit or service

The Vendor will schedule the appropriate Security Guards to meet and accept custody of
the MDOC offender. The Security Guard will remain with the inmate at all times unless
the health care provider requires the Security Guard to remain outside for medical
reasons (i.e. radiation, same-day surgery or minor surgical procedure). The Security
Guard will remain outside the door or in a specific area designated by the health care
provider and approved by MDOC.

The Department Security Staff will provide the Vendor’s Security Guard with a form,
signed by both the Department Security Staff and the Vendor’s Security Guard, stating
time of transfer of custody. Both officers will retain a copy of the transfer. This same
form will be signed and dated with time of transfer back to MDOC custody. The MDOC
Security Staff will complete the form at the end of the trip and turn the form into the
designated transportation officer. The Vendor must submit a copy of this form with the
bi-weekly billing to the Department.

Transfer of Medical Records

The Security Officers will leave the facility with a sealed medical record for each
offender transported. The sealed medical record is to be transferred with inmate and
noted on the Transfer of Custody form. The Security Guard is responsible for giving the
record to the appropriate medical personnel and obtaining a sealed medical record back
from the medical provider to be returned with the inmate when the inmate is transferred
back to the facility Security Officer.

Reports Required from the Security Guards

The Vendor shall supply a Security Shift Report to the Department as required by the
MDOC Security Guard Post Orders. A copy of the Security Log with appropriate
attachments will be submitted with the Vendors’ billing to the Department.

For Security Guards Providing Short Term Services

A copy of the Security Guard’s Transfer of Custody Form, Security Log and Return to
MDOC Custody will be submitted to MDOC with each bi-weekly billing submitted by
the Vendor. If multiple offenders are housed in a security tank and/or approved waiting
area, the Vendor shall follow MDOC’s policy on the ratio of security officers to inmates.

For Security Guards Providing Hospital Services

A copy of the Security Guard’s Transfer of Custody Form, Security Log and Transfer of
Custody Form and other information detailed in the MDOC Security Guard Post Orders
will be submitted to MDOC when the offender is released from the hospital. This
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completed form will become a part of the offender’s medical record.
Pricing:

The Vendors are required to submit a flat, hourly rate for each security staff to meet the
requirements of the RFP. Hourly rate billed per officer shall not exceed specified
supervision requirements for offenders of MDOC. The Vendor may request a pay
differential for a Security Guard who can speak a foreign language, if this service is
requested by MDOC. The Department will not pay for any overtime, or premium rates
for shift differential, nights, weekends, holidays or travel time.

IL. GENERAL INFORMATION
Availability of Funds

It is expressly understood and agreed that the obligation of the MDOC to proceed under this
agreement is conditioned upon the appropriation of funds by the Mississippi State Legislature
and the receipt of state and/or federal funds. If the funds anticipated for the continuing
fulfillment of the agreement are, at anytime, not forthcoming or insufficient, either through the
failure of the federal government to provide funds or of the State of Mississippi to appropriate
funds or the discontinuance or material alteration of the program under which funds were
provided or if funds are not otherwise available to the MDOC , the MDOC shall have the right
upon ten (10) working days written notice to the contractor, to terminate this agreement
without damage, penalty, cost or expense to the MDOC of any kind whatsoever. The effective
date of termination shall be as specified in the notice of termination.

Terms of Contract

Upon acceptance of a proposal by the Department of Corrections, and receipt of a signed
contract, the successful Vendor shall be obligated to deliver the stated services in accordance
with these specifications listed in the RFP. The contract shall be for twenty-four (24) months
beginning on the 1st day of April 2017, and shall have the option for renewal for two (2)
additional twelve (12) month periods, however, any contract extension shall be at no increase
in price.

It shall be the responsibility of the Vendor to thoroughly familiarize themselves with the
provisions within the RFP. If the Vendor wishes clarification of an issue in the RFP, the
Vendor should submit the questions in writing (e-mail, Fax or letter) to:

Dell Lemley, Director of Fiscal Affairs
e-mail: dlemley@mdoc.state.ms.us
Fax: (601)359-5377

Address: MS Department of Corrections
633 North State Street
Jackson, MS 39202
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All questions must be received prior to January 31. 2017, to allow MDOC to respond to the
questions. A copy of all questions and responses will be sent to all Vendors receiving a copy of
the RFP. MDOC will not answer any questions verbally.

The Vendor agrees to abide by the rules and regulations as prescribed herein and as prescribed
by the Department or any item changed in writing by mutual agreement of both parties.

No proposal will be accepted from or contract awarded to, any person, firm or corporation that
has defaulted upon any obligation to the Department by failing to perform satisfactorily on any

previous agreement or contract [within the past five (5) years.]

Type of Contract
Compensation for services will be in the form of a firm fixed price agreement.

Written Proposals
All proposals shall be in writing.

Penalties

The following penalties may be imposed by the MDOC:

Abandonment of Post $ 2,000
Failure to Meet the Required Arrival Time $10 per 15 minute delay
Sleeping on Job $2,000
Staff not meeting the required training and/or $ 2,000

Certification of staff eligibility required in this
RFP and the contract

Escape of an offender through Security Guard Cost of capture and extraditions of
Negligence of the offender
Non-Staffing of Assignment Overtime Rate of a Correctional
Officer IV
Termination

In the event that the Vendor shall fail to perform, keep or observe any of the terms,
covenants and conditions of the contract to be performed, the Department shall give the
Vendor written notice of such default; and in the event said default is not remedied to the
satisfaction and approval of the Department within thirty (30) days from date of the
written notification, the Vendor may be declared in default and all of the rights hereunder
shall terminate at the discretion of the Department. The Vendor shall have no right to
further performance or payment under the contract.

The Department reserves the absolute right to terminate this contract, in whole or in part,
for the convenience of the Department and at its sole discretion on ninety (90) days
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written notice to the Vendor.

Refusal by either party to exercise an option to renew the contract after the two year
period shall require the contract to expire on the original or a mutually agreed expiration
date. If either party elects not to renew the contract at the end of the two year contract
period and not exercise the additional options described in this RFP, written notice must
be sent 180 days prior to the contract expiration date. The total period of this contract,
including all extensions, may not exceed forty-eight (48) months.

If to the Department of Corrections:

Commissioner of Corrections
Mississippi Department of Corrections
633 North State Street

Jackson, Mississippi 39202

With a copy to:

The Special Assistant Attorney General
Mississippi Department of Corrections
633 North State Street

Jackson, Mississippi 39202

If to the Vendor:

The name and address of the person listed as signing the Contract for the
Vendor

Errors or Omissions

The Vendor will not be allowed to take advantage of any errors or omissions in the
specifications. Where errors or omissions appear in the specifications, the Vendor shall
promptly notify the Department in writing of such errors or omissions it discovers. To be
considered, any significant errors, omissions or inconsistencies in the specifications are to
be reported no later than ten (10) days before time for the RFP response is to be
submitted.

Indemnification

Vendor shall indemnify, defend and save harmless the State and/or any of its agents,
officials and employees, from any and all claims, demands, suits, actions, proceedings,
loss, cost and damages of every kind and description, including any attorneys’ fees and/or
litigation expenses, which may be brought or made against or incurred by the State on
account of loss of or damage to any property or for injuries to or death of any person,
caused by, arising out of, or contributed to, in whole or in part, by reasons of any alleged
act, omission, professional error, fault, mistake, or negligence of Vendor, Vendor’s
employees, agents, representatives, or sub-Vendors, their employees, agents or
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representatives in connection with or incident to the performance of this Contract, or
arising out of Workers’ Compensation claims, Unemployment Compensation claims, or
Unemployment Disability Compensation claims of employees of Vendor and/or its sub--
Vendors or claims under similar such laws or obligations. Vendor’s obligation under this
Section shall not extend to any liability caused by the sole negligence of the State, or its
employees. This provision is not applicable to a Vendor which is a governmental agency,
instrumentality or subdivision thereof.

Insurance

(A) Without limiting any liabilities or other obligations of Vendor, the Vendor shall
provide and maintain insurance coverage with forms and insurers acceptable to the
state, until all obligations under the Contract are satisfied, as follows:

M

)

3)

“)

Workers’ Compensation insurance to cover obligations imposed by federal
and state statutes having jurisdiction of its employees engaged in the
performance of the services, and Employers’ Liability insurance with a
minimum limit of one hundred thousand dollars ($100,000.00). Evidence of
qualified self-insured status shall also suffice for this section.

Commercial general liability insurance with a minimum combined single
limit of one million dollars ($1,000,000.00) each occurrence. The policy
shall include coverage for bodily injury, broad form property damage,
blanket contractual, contractual, Vendor’s protective and products and
completed operations.

Comprehensive automobile liability insurance with a combined single limit
for bodily injury and property damage of not less than one million dollars
($1,000,000.00 each occurrence with respect to Vendor vehicles (whether
owned, hired, non-owned), assigned to or utilized in the performance of this
Contract.

Professional liability insurance with limits of one million dollars
($1,000,000.00) each claim.

(B) The policies required by section A (2), (3) and/or (4) shall name the State of
Mississippli, its agents, officials and employees as additional insured and shall specify
that the insurance afforded Vendor shall be primary insurance and that any insurance
coverage earned by the state, the Department or its employees shall be excess
coverage except as provided by state law, and not contributory insurance to that
provided by the Vendor.

(C) Failure on the part of the Vendor to procure and maintain the required liability
insurance and provide proof thereof to the Department shall constitute a material
breach of the contract upon which the Department may immediately terminate this
contract. Fifteen days prior to the commencement of a new contract, the new Vendor
shall furnish the Department with all appropriately executed certificate of insurance.
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Such certificate shall identify this contract and contain provisions that coverage
afforded under the policies shall not be canceled, terminated or materially altered
without at least thirty (30) days written notice to the Department. This written
notification shall be addressed to:

Deputy Commissioner Administration & Finance
Mississippi Department of Corrections

633 North State Street

Jackson, Mississippi 39202

With a copy to:

The Special Assistant Attorney General
Mississippi Department of Corrections
633 North State Street

Jackson, Mississippi 39202

Books and Records

Vendor shall retain and shall require all of its sub-Vendors to retain for inspections and
audits by the state all books, accounts, reports, files and other records relating to the
bidding and performance of this contract for a period of five (5) years after its
completion.

Upon request by the Department, a legible copy of all such records shall be produced by
the Vendor at the Administrative Office of the Department or at the office of the State
Auditor. The original of all such records shall also be available and produced for
inspection and audit when requested by the State Auditor or the Department to verify the
authenticity of copy.

Detailed records as discussed in the RFP and exhibits listed as a part of this RFP are to be
submitted with each invoice.

Financial Audit

At any time during the term of this Contract, the Vendor’s or any sub Vendor’s books
and records are subject to audit by the Department and by any other appropriate agent of
the state and federal government, to the extent that books and records relate to the
performance of the contract or subcontract.

Reports
Records which relate to disputes, litigations or the settlement of claims arising out of the
performance of this contract, or to cost and expenses of this contract as to which

exception has been taken by the Commissioner or his designee, shall be retained by the
Vendor until such appeals, litigations, claims or exceptions have been finally resolved.

MDOC RFP # 13-002 Page 16 of 22



Prospective Vendor’s Representation Regarding Contingent Fees

The prospective Contractor represents as a part of such Contractor’s proposal that such
Contractor has/has not (proposer must circle applicable word or words) retained any
person or agency on a percentage, commission, or other contingent arrangement to secure
this contract.

Representation Regarding Contingent Fees

Contractor represents that it has not retained a person to solicit or secure a State contract
upon an agreement or understanding for a commission, percentage, brokerage, or
contingent fee, except as disclosed in Contractor’s proposal.

Representation Regarding Gratuities

Contractor represents that it has not violated, is not violating, and promises that it will not
violate the prohibition against gratuities set forth in Section 6-204 (Gratuities) of the
Mississippi Personal Service Contract Rules and Regulations.

Acknowledgment of Amendments

Vendor shall acknowledge receipt of any amendment to the solicitation by signing and
returning the amendment sheet with the bid, identifying the amendment number and date
in the space provided for this purpose on the amendment sheet. This acknowledgment
must be a part of the bid package.

Certification of Independent Price Determination

The Vendor certifies that the prices submitted in response to the solicitation have been
arrived at independently and without - for the purpose of restricting competition - any
consultation, communication, or agreement with any other Vendor or competitor relating
to those prices, the intention to submit a RFP, or the methods or factors used to calculate
the prices bid.

Confidentiality

Records furnished to public bodies by third parties which contain trade secrets or
confidential commercial or financial information shall not be subject to inspection,
examination, copying or reproduction until notice to said third parties has been given, but
such records shall be released within a reasonable period of time unless the said third
parties shall have obtained a court order protecting such records as confidential. The
Offerors may designate those portions of the proposals which contain trade secrets or
other proprietary data which may remain confidential in accordance with section 25-61-9
and 79-23-1 of the MS CODE.
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E-Verify

If Applicable, Contractor represents and warrants that it will ensure its compliance with
the Mississippi Employment Protection Act of 2008, and will register and participate in
the status verification system for all newly hired employees. Mississippi Code Annotated
§71-11-1 et seq. The term “employee” as used herein means any person that is hired to
perform work within the State of Mississippi. As used herein, “status verification
system” means the Illegal Immigration Reform and Immigration Responsibility Act of
1996 that is operated by the United States Department of Homeland Security, also known
as the E-Verify Program, or any other successor electronic verification system replacing
the E-Verify Program. Contractor agrees to  maintain records of such compliance and,
upon request of the State, to provide a copy of each such verification to the State.
Contractor further represents and warrants that any person assigned to perform services
hereunder meets the employment eligibility requirements of all immigration laws of the
State of Mississippi. Contractor understands and agrees that any breach of these
warranties may subject Contractor to the following: (a) termination of this Agreement
and ineligibility for any state or public contract in Mississippi for up to three (3) years,
with notice of such cancellation/termination being made public, or (b) the loss of any
license, permit, certification or other document granted to Contractor by an agency,
department, or governmental entity for the right to do business in Mississippi for up to
one (1) year, or (c) both. In the event of such termination/cancellation, Contractor would
also be liable for any additional costs incurred by the State of Mississippi due to contract
cancellation or loss of license or permit.

E-Payment

Contractor agrees to accept all payments in United States currency via the State of
Mississippi’s electronic payment and remittance vehicle. The agency agrees to make
payment in accordance with Mississippi law on “Timely Payments for Purchases by
Public Bodies,” Mississippi Code Annotated §31-7-301, which generally provides for
payment of undisputed amounts by the agency within forty-five (45) days of receipt of
invoice.

Paymode

Payments by state agencies using the State’s accounting system shall be made and
remittance information provided electronically as directed by the State. These payments
shall be deposited into the bank account of Contractor’s choice. The State may, at its sole
discretion, require Contractor to electronically submit invoices and supporting
documentation at any given time during the term of this Agreement. Contractor
understands and agrees that the State is exempt from the payment of taxes. All payments
shall be in United States currency

Stop Work Order
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(1) Order to Stop Work: The procurement officer, may, by written order to the
contractor at any time, and without notice to any surety, require the contractor to stop all
or any part of the work called for by this contract. This order shall be for a specified
period not exceeding 90 days after the order is delivered to the contractor, unless the
parties agree to any further period. Any such order shall be identified specifically as a
stop work order issued pursuant to this clause. Upon receipt of such an order, the
contractor shall forthwith comply with its terms and take all reasonable steps to minimize
the occurrence of costs allocable to the work covered by the order during the period of
work stoppage. Before the stop work order expires, or within any further period to which
the parties shall have agreed, the procurement officer shall either:

(a) cancel the stop work order; or,

(b) terminate the work covered by such order as provided in the Termination for
Default Clause or the Termination for Convenience Clause of this contract.

(2) Cancellation or Expiration of the Order: If a stop work order issued under this
clause is cancelled at any time during the period specified in the order, or if the period of
the order or any extension thereof expires, the contractor shall have the right to resume
work. An appropriate adjustment shall be made in the delivery schedule or contractor
price, or both, and the contract shall be modified in writing accordingly, if:

(a) the stop work order results in an increase in the time required for, or in the
contractor’s properly allocable to, the performance of any part of this contract;
and,

(b) the contractor asserts a claim for such an adjustment within 30 days after the
end of the period of work stoppage; provided that, if the procurement officer
decides that the facts justify such action, any such claim asserted may be received
and acted upon at any time prior to final payment under this contract.

(3) Termination of Stopped Work: If a stop work order is not cancelled and the work
covered by such order is terminated for default or convenience, the reasonable costs
resulting from the stop work order shall be allowed by adjustment or otherwise.

Termination Upon Bankruptcy

This contract may be terminated in whole or in part by Agency upon written notice to
Contractor, if Contractor should become the subject of bankruptcy or receivership
proceedings, whether voluntary or involuntary, or upon the execution by Contractor of an
assignment for the benefit of its creditors. In the event of such termination, Contractor
shall be entitled to recover just and equitable compensation for satisfactory work
performed under this contract, but in no case shall said compensation exceed the total
contract price.
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Trade Secrets, Commercial and Financial Information

It is expressly understood that Mississippi law requires that the provisions of this contract
which contain the commodities purchased or the personal or professional services
provided, the price to be paid, and the term of the contract shall not be deemed to be a
trade secret or confidential commercial or financial information and shall be available for
examination, copying, or reproduction.

Transparency

This contract, including any accompanying exhibits, attachments, and appendices, is
subject to the “Mississippi Public Records Act of 1983, and its exceptions. See
Mississippi Code Annotated §§ 25-61-1ef seq. and Mississippi Code Annotated § 79-23-
1. In addition, this contract is subject to the provisions of the Mississippi Accountability
and Transparency Act of 2008. Mississippi Code Annotated §§ 27-104-151 et seq.
Unless exempted from disclosure due to a court-issued protective order, a copy of this
executed contract is required to be posted to the Department of Finance and
Administration’s independent agency contract website for public access at
http://www.transparency.mississippi.gov. Information identified by Contractor as trade
secrets, or other proprietary information, including confidential vendor information or
any other information which is required confidential by state or federal law or outside
the applicable freedom of information statutes, will be redacted.

Procurement Regulations

The contract shall be governed by the applicable provisions of the Mississippi Personal
Service Contract Review Board Rules and Regulations, a copy of which is available at
210 East Capital Street, Suite 800 Jackson, MS 39201, for inspection, or downloadable at
http://www.mspb.ms.gov.

Compliance with Laws

The contractor understands that the [State] is an equal opportunity employer and
therefore, maintains a policy which prohibits unlawful discrimination based on race,
color, creed, sex, age, national origin, physical handicap, disability, genetic information,
or any other consideration made unlawful by federal, State, or local laws. All such
discrimination is unlawful and the contractor agrees during the term of the agreement that
the contractor will strictly adhere to this policy in its employment practices and provision
of services. The contractor shall comply with, and all activities under this agreement
shall be subject to, all applicable federal, State of Mississippi, and local laws and
regulations, as now existing and as may be amended or modified.
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Applicable Law

The contract shall be governed by and construed in accordance with the laws of the State
of Mississippi, excluding its conflicts of laws provisions, and any litigation with respect
thereto shall be brought in the courts of the State. The contractor shall comply with
applicable federal, state and local laws and regulations.

Plan of Operation

Explain fully your plan of operation to include, but not be limited to, recruitment, in-
service training, preparation, inmate relations, sanitation, transition plan, facility
planning, contingency plans and relief labor.

Legal Actions

The Mississippi Department of Corrections will be responsible for all legal actions filed
which name the Department as a Defendant, when the Department personnel are involved
or when applicable the Department rules and regulations are at issue. Responsibility for
defense of legal actions against the vendor will be that of the vendor.

Contact Person for Vendor’s Organization

On the proposal cover sheet, the Vendor must provide the Department with the name,
title, and telephone number of the person, who will be responsible for answering any
questions regarding proposals.

Oral Presentation
The Department reserves the right to require vendors to provide an oral presentation of
their proposal to the evaluation committee, if deemed necessary.

Price Changes During Award or Renewal Period
A price increase will not be accepted during the award period or the renewal period,
unless stipulated in the contract. However, the Department will always take advantage of
price decreases.

Evaluation and Award
Rejection. The Department reserves the right to reject any proposal that contains prices
for individual items or services that are inconsistent or unrealistic when compared to
other prices in the same or other proposals, if such action would be in the best interest of

the Department.

Award Criteria. The award will be made to the best proposal. Factors to be considered
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I1I.

IV.

in determining the best proposal include:

*  Total Cost (60%)

*  The personnel, equipment, and facilities to perform the services currently
available or to be made available at the time of contracting. (10%)

. Proposed Plan for providing Guard Security Services (10%)

*  Proposer's ability to provide the required services as reflected/evidenced by
qualifications (education, experience, etc.). (10%)

. Record of past performance of similar work (references). (10%)

ATTACHMENTS to the RFP

Exhibit A - List of MDOC Facilities and Sheriffs

Exhibit B - Applicable MDOC Policies & Procedures

Exhibit C - Transfer of Custody Form

Exhibit D - Post Orders

Exhibit E — Historical List of Hospital Admissions/Pricing Matrix

SUBMITTAL REQUIREMENTS

Bid Submittal

Acknowledgement of Addendums

List of References

Proposed Plan for providing Services

List and resumes of key staff and supervisory personnel
Organizational Chart
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STATE FACILITIES EXHIBIT A

MSP  Mississippi State Penitentiary (Earnest Lee, Superintendent)
P.O. Box 1057
Parchman, MS 38738
662-745-6611 (0);745-8912 (F); 8160-2011 (operator)
Francis Trice-Ext. 2305

CMCF Central Mississippi Correctional Facility (James Holman, Sr., Supe+-intendent)
3794HWY 468
Pearl, MS 39208
601-932-2880 (0);932-6202 (F), 601-664-0782 (Outside Fax); 8160-6100 (operator)
Lakhia Mayers-Ext. 6201

SMCI  South Mississippi Correctional Institution (Ronald King, Superintendent)
P.O. Box 1419
Leakesville, MS 39451
601-394-5600 (0);394-1272 (F); 8160-1650 (operator)
Becky Reeves — Ext.1200

MDOC ASSOCIATES

MPIC  Mississippi Prison Industries Corporation (John Miller, CEO)
633 North State Street
Jackson, MS 39202
601-969-5750 (0);969-5757 (F)
Janice Franklin, Administrative Assistant- Ext. 3004

PRIVATE FACILITIES

ACCC- Adams County Correctional Center-FEDERAL (Vance Laughlin, Warden)
20 Hobo Fork Road, Natchez, MS 39120
Mailing Address: P.O. Box 850, Washington, MS 39190
(Email: Vance.Lauglin@cca.corn)

EMCF- East Mississippi Correctional Facility (Frank Shaw, Warden)
10641 HWY 80 W, Meridian, MS 39307, 601.485.5255 (0);485-5944 (F)
MDOC Compliance Officer: Tyeasa Evans (769)218-7492 (C)
(Email:frank.shaw@mpctrains.com)

MCCF- Marshall County Correctional Facility (Timothy Outlaw, Warden)
833 West Street Holly Springs, MS 38635, (662)252-7111 (0);252-7121 (F)
MDOC Compliance Officer: Danny Jackson (662)266-0144
(Email tim.outlaw@mtctrains.com)

TCCF- Tallahatchie County Correctional Facility (Fred Figueroa, Warden)
415 U.S. 49 N, Tutwiler, MS 38963, (662)345-6567 ext. 2202 (0);345-8527 (F)
MDOC Compliance Officer: Vacant
{Email: Fred.Figueroa@cca.com)

WGCF- Walnut Grove Correctional Facility (Neil Turner, Warden)
P.O. Box 389, Walnut Grove, MS 39189, (601)253-2348 (0);253-2751 (F)
MDOC Compliance Officer: Alftedia Dodd (601)573-6172
(Email: neil.turner@mtctrains.com)

WCCF- Wilkinson County Correctional Facility (Raymond Byrd, Warden)
P.O. Box 1079, Woodville, MS 39669, (601)888-3199 (0); 888-3235 (F)
MDOC Compliance Officer: Larry Lee (601)888-3199 ext. 2203 (601)888-0176
(Email: Ravmond.Byrd@cca.com)



REGIONAL FACIITIES

ACRCF-Aicorn County Regional Correctional Facility (Doug Mullins, Warden)
2839 South Harper Road, Corinth, MS 38834, (662)286-7085 (0); 286-7765 (F)
MDOC Compliance Officer: Robert Scott (661)-745-6611 ext 4033
(Email: alcorn03@comcast.net)

BCCF- Bolivar County Correctional Facility (James Moore, Warden)
2792 HWY 8 W, Cleveland, MS 38732, (662)843-7478 or 5378 (0); 846.2957 (F); (662)719-7353 (C)
MDOC Compliance Officer: Ora Starks Ext: 8160-4047
(Email: jmoore@co.bolivar.ms.us)

CMRCF-Carroii/Montgomery County Regional Correctional Facility (Arthur Smith, Warden)
33714 HWY 35, Vaiden, MS 39176, (662)464-5440 (0); 464-0444 (F)
MDOC Compliance Officer: Trendia Hudson (662)299-7021 (C)
(Email: alsmithWlduckwood.net)

CRCF- Chickasaw County Regional Correctional Facility (Brand Huffman, Warden)
120 Lancaster Circle, Houston, MS 38851, (662)456-3319 (0); 456-4490 (F)
MDOC Compliance Officer: Robert Scott (661)-745-6611 ext 4033
(Email: Chickasawjail@gmail.com)

GCCF- George/Greene County Correctional Facility (Preston Goff, Warden)
154 Industrial Park Road, Lucedale, MS 39452, (601)947-9399 (0); 947-9438 (F)
MDOC Compliance Officer: Willie Edwards (601)932-2880 ext. 6284(0); (601)573-5433 (C)
(Email: wardeng@]I-55.com)

HCCF- Holmes/Humphreys County Correctional Facility (Rayford Horton, Warden)
23234 HWY 12 E, Lexington, MS 39095, (662)834-5016 ext.4047 (0); 834-5020 (F)
MDOC Compliance Officer: Ora Starks (662) 719-7353(C)
(Email: rhorton@.dixie-net.com)

ICCF- lIssaquena County Correctional Facility (Robert Taylor, Warden)
P:0. Box 220, Mayersville, MS 39113, (662)873-2153 (0); 873-2956 (F)
MDOC Compliance Officer: Sylvia Kelly (601)932-2880 ext. 6803 (0);(662)588-0482 (C)
(Email: wardenrtaylor@gmail.com

JCCF- Jefferson/Franklin County Correctional Facility (Samuel Winchester, Warden)
P.O. Box 218, Fayette, MS 39069, (601)786-2284 (0); 786-3986 (F)
MDOC Compliance Officer: Sylvia Kelly (601)932-2880 ext. 6803 (0); (662)588-0482 (C)
(Email: s.a.winchester8034@att.net)

KCCF- Kemper/Neshoba County Correctional Facility (Johnny Crockett, Warden)
374 Stennis Industrial Park, DeKalb, MS 39328, (601)743-5767 (0); 743-5134 (F)
MDOC Compliance Officer: Sylvia Kelly (601)932-2880 ext. 6803 (0); (662)588-0482 (C)
(Email: jerockett@knrcf.us )

LCCF- Leake County Correctional Facility (McQua Jones, Warden)
399 C.O. Brooks Street, Carthage, MS 39051, (601)298-9003 (0); 298-9006 (F)
MDOC Compliance Officer: Trendia Hudson (662)299-7021 (C)
(Email: warden@co.leake.ms.us)

MW CF-Marion/Walthall County Correctional Facility (Derek Mingo, Intern Warden)
503 South main Street, Columbia, MS 39429, (601)736-3621 (0); 736-4473 (F)
MDOC Compliance Officer: Willie Edwards (601)932-2880 ext. 6284(0); (601)573-5433 (C)
(Email: majormingo@.bellsouth.net)

SCCF- Stone County Correctional Facility (Dwain Brewer, Warden)
1420 Industrial Park Road, Wiggins, MS 39577, (601)928-7042 (0) 928-6455 (F)
MDOC Compliance Officer: Willie Edwards (601)932-2880 ext. 6284(0); (601)573-5433 (C)
(Email: wardenfdbrewer@stonecountvms.gov)



WCRCF-Washington County Regional Correctional Facility (Mary Pippins, Warden)
60 Stokes King Road, Greenville, MS 38701, (662)537-2000 (0);537-2014 (F);
MDOC Compliance Officer: Ora Starks (662) 719-7353(C)
(Email: mpippins@tecbb.net)

WCCRCF-Winston/Choctaw Regional Correctional Facility (Tim Palmer, Warden)
P.O. Box 1437, Louisville, MS 39339, (662)773-2528 (0);773-4989 (F)
MDOC Compliance Officer: Trendia Hudson ((662)299-7021 (C)
(Email: tpalmen'Wwinstoncountv.org)

YCRCF-Yazoo County Regional Correctional Facility (Diane Riley, Warden)
154 Roosevelt Hudson Drive, Yazoo City, MS 39194, (662)751-8484 (0O); 746-7489 (F)
MDOC Compliance Officer: Robert Scott (662)-745-6611 ext 4033
(Email: ycrcfwarden@cableonc.nel)

RESTITUTION CENTERS
Flowood Restitution Center (Kevin Jackson, Deputy Warden)
1632 HWY 80 E, Flowood, MS 39232, (601)936-7213 (0);936-7216 (F)

Greenwood County Restitution Center (Allen Langdon, Correctional Commander)
308 HWY 7 N Rear, Greenwood, MS 38930, (662)453-5134 (0);453-0243 (F)

Hinds County Restitution Center (Josephine Woods, Lieutenant)
429 South Gallatin Street, Jackson, MS 39203, (601)354-0062 (0);354-0606 (F)

Pascagoula Restitution Center (Judy Clawson, Correctional Commander)
P.O. Box 427, Pascagoula, MS 39568, (228)762-1331 (0);762-0291 (F)



COMMUNITY WORK CENTERS (CWC)

Forrest County CWC (Sherry Hearn, Correctional Commander)
112 Alcorn Avenue, Hattiesburg, MS 39401, (601)544-5030 (0O);584-4064 (F)

George County CWC (Angela Wiley, Correctional Commander)
156 Industrial Park Drive, Lucedale, MS, (601)947-7581 (0);947-!1237 (F)

Harrison County CWC (Marcus Norman, Correctional Commander)
3820 8" Avenue, Gulfj:>ort, MS 39501, (228)865-0020 (O); 868-0767 (F)

Leflore County CWC (Barbara Allen, Correctional Commander)
3400 Baldwin County Road, Greenwood, MS 38930, (662)453-9720 (0); 459-9762 (F)

Madison County CWC (Valerie Buie, Correctional Commander)
140 Corrections Drive, Madison, MS 39046, (601)859-7711 (0);859-5360 (F)

Noxubee County CWC (Frank Stockett, Correctional Commander)
110 Industrial Park Road, Macon, MS 39341, (662)726-2375 (0);726-2374 (F)

Pike County CWC (Otis Bailey, Correctional Commander)
2015 Jesse Hall Road, Magnolia, MS 39652, (601)783-5514 (0);783-3995 (F)

Quitman County CWC (Reginald Stewart, Correctional Commander)
201 Camp BRoad, Lambert, MS 38643, (662)326-2133 (0); 326-6298 (F)

Simpson County CWC (Arthur Smith, Correctional Commander)
714 Wood Road, Magee, MS 39111, (601)849-3281 (0);849-4448 (F)

Washington County CWC (Everett Matheney, Correctional Commander)
1398 N. Beauchamp Ext. Greenville, MS 38703, (662)332-6358 (0);335-4901 (F)

Wilkinson County CWC (Barbara Tyler, Correctional Commander)
84 Prison Lane, Woodville, MS 39669, (601)888-4378 (0);888-4355 (F)
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Travis Patten
Adams County
306 State St.
Natchez, MS 39120
Phone: 601-442-2752
Fax: 601-442-3926

Tim Nail
Attala County
112 W. Adams Street
Kosciusko, MS 39090
Phone: 662-289-5556
Fax: 662-289-3476

Greg Pollan
Calhoun County
178 South Murphree St
Pittsboro, MS 38951
Phone: 662-412-3149
Fax: 662-412-3197

ASSOCIATION DIRECTORY

Ben Caldwell
Alcorn County
305 South Fulton St.
Corinth, MS 38834
Phone: 662-286-5521
Fax: 662-286-7773

AA.McMullen
Benton County
P.O.Box 245
Ashland, MS 38603
Phone: 662-224-8941

Clint Walker
Carroll County
P.0.Box 291
Carrollton, MS 38917
Phone: 662-237-9238
Fax: 662-237-6655

http://www.mssheriff.org/directory

QUICKLINKS | CONFERENCES | MESSAGE FROM THE PRESIDENT | CONTACTUS

[ MostWanted >
=Bovernment
Websites.com!

Promote Your
Business Here

Promote Your
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Amite County
P.O.Box 208
Liberty, MS 39645
Phone: 601-657-8057

Fax: 601-657-4199 Promote Your

Business Here

Kelvin Williams
Bolivar County
P.O.Box 539
Cleveland, MS 38732
Phone: 662-843-5378
Fax: 662-846-2926

Promote Your

Business Here

James D. Meyers
Chickasaw County
130 Lancaster Circle
Houston, MS 38851
Phone: 662-456-2339
Fax: 662-456-5291

1/12/2017



Association Directory - Mississippi Sheriffs' Association | Jackson, Mississippi

Cloyd Halford
Choctaw County
122 Jailhouse Rd.

Ackerman, MS 39735
Phone: 662-285-6129
Fax: 662-285-9040

Eddie Scott
Clay County
P.O.Box 142
West Point, MS 39773
Phone: 662-494-2896
Fax: 662-494-4034

Stann Smith
Covington County
P.0.Box 545
Collins, MS 39428
Phone: 601-765-8281
Fax: 601-765-5003

James Newman
Franklin County
P.O.Box 396
Meadville, MS 39653
Phone: 601-384-2323
Fax: 601-384-3770

’ M;ra:k E;;VIS
Claiborne County
P.O.Box 427
Port Gibson, MS 39150
Phone: 601-437-5161
Fax: 601-437-3830

Charles Jones
Coahoma County
P.O.Box 1182
Clarksdale, MS 38614
Phone: 662-624-3081
Fax: 662-624-3035

Bill Rasco
DeSoto County
311 W. South St.
Hernando, MS 38632
Phone: (662) 429-1470
Fax: 662-429-5592

Keith Havard
George County
355 Cox St., #B

Lucedale, MS 39452
Phone: 601-947-4811
Fax: 601-947-0233

http://www.mssheriff.org/directory

Todd Kemp
Clarke County
444 W.Donald St.
Quitman, MS 39355
Phone: 601-776-5252
Fax: 601-776-1025

Harold Jones
Copiah County
P.O.Box 547
Hazlehurst, MS 39083
Phone: 601-894-5562
Fax:601-892-2133

Billy McGee
Forrest County
P.O.Box 747
Hattiesburg, MS 39403
Phone: 601-544-7800
Fax:601-544-8162

Stanley McLeod
Greene County
P.O.Box 637
Leakesville, MS 39451
Phone: 601-394-2341
Fax: 601-394-5939

Page 2 of 8
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Alton Strider
Grenada County
35 Doak Street
Grenada, MS 38901
Phone: 662-227-2877
Fax: 662-227-2872

Victor Mason
Hinds County
P.O.Box 1452
Jackson, MS 39215
Phone: 601-974-2901
Fax: 601-968-6705

Richard Jones
Issaquena County
P.O.Box 147
Mayersville, MS 39113
Phone: 662-873-2781
Fax: 662-873-4500

Randy Johnson
Jasper County
P.O.Box 464
Bay Springs, MS 39422
Phone: 601-764-2588
Fax: 601-764-4016

Ricky Adam
Hancock County
8450 Hwy 90
Bay St Louis, MS 39556
Phone: 228-466-6900
Fax: 228-255-8246

Willie March
Holmes County
P.O.Box 120
Lexington, MS 39095
Phone: 662-834-1511
Fax: 662-834-3362

Chris Dickinson
Itawamba County
304-D W. Wiygul
Fulton, MS 38843

Phone: 662-862-3401
Fax: 662-862-7481

Peter Walker
Jefferson County
P.O.Box 218
Fayette, MS 39069
Phone: 601-786-3403
Fax: 601-786-2288

http://www.mssheriff.org/directory
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Troy Petersen
Harrison County
P.O.Box 1480
Gulfport, MS 39501
Phone: 228-896-0606
Fax: 228-865-7071

J.D. Roseman
Humphreys County
106 Castleman Street
Belzoni, MS 39038
Phone: 662-247-2551
Fax: 662-247-3902

Mike Ezell
Jackson County
P.O.Box 998
Pascagoula, MS 39568
Phone: 228-769-3063
Fax:228-762-6168

Ron Strickland
Jefferson Davis County
P.O.Box 339
Prentiss, MS 39474
Phone: 601-792-5169
Fax: 601-792-5980

Page 3 of 8
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James Moore

AlexHodge i Kemper County
Jones County Sheriff 330 Stennis Industrial Park Rd.
P.0.Box 185

De Kalb, MS 39328
Phone: 601-743-4880
Fax: 601-743-4882

Laurel, MS 39441
Phone: 601-425-3147
Fax: 601-428-3152

Danny Rigel William Sollie

Lamar County Lauderdale County
P.0.Box 352 2001 5th Street

Purvis, MS 39475
Phone: 601-794-1005
Fax: 601-794-3914

Meridian, MS 39301
Phone: 601-482-9806
Fax: 601-484-3954

Greg Waggoner Jim Johnson

Leake County Lee County
316 CO Brooks Street 510 Commerce Street
Carthage, MS 39051
Phone: 601-267-7361
Fax: 601-267-4658

Tupelo, MS 38804
Phone: 662-680-5784
Fax: 662-841-9044

Steve Rushing Mike Arledge
Lincoln County Lowndes County
P.O.Box 587 P.0.Box 2341

Brookhaven, MS 39601
Phone: (601) 833-5231
Fax: 601-833-4492

Columbus, MS 39704
Phone: 662-328-6788
Fax: 662-244-0769

http://www.mssheriff.org/directory

Frankie East
Lafayette County
711 Jackson Ave.E
Oxford, MS 38655
Phone: 662-234-6421
Fax: 662-236-0203

Lessie Butler
Lawrence County
P.O.Box 816
Monticello, MS 39654
Phone: (601) 587-2961
Fax: 601-587-4740

Fredrick Banks
Leflore County
P.O.Box 905
Greenwood, MS 38935
Phone: 662-453-5141
Fax: 662-453-2221

Randall Tucker
Madison County
2941 Hwy 51
Canton, MS 39046
Phone: 601-859-2345
Fax: 601-859-9163

Page 4 of 8
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Berkley Hall
Marion County
219 Broad Street
Columbia, MS 39429
Phone: 601-736-5051
Fax: 601-731-3780

Jerry Nix Jr.
Montgomery County
P.O.Box 346
Winona, MS 38967
Phone: 662-283-3343
Fax: 662-283-4000

Terry Grassaree
Noxubee County
505S. Jefferson
Macon, MS 39341
Phone: 662-726-5133
Fax: 662-726-4166

David Allison
Pearl River County
200S. Main Street
Poplarville, MS 39470
Phone: (601) 403-2340
Fax: 601-403-2344

Kenny Dickerson
Marshall County
P.0.Box 5100
Holly Springs, MS 38634
Phone: 662-252-1311
Fax: 662-252-0006

Tommy Waddell
Neshoba County
920 Chestnut Street
Philadelphia, MS 39350
Phone: 601-656-7659
Fax: 601-650-3281

Steve Gladney
Oktibbeha County
111 D.L.Conner Drive
Starkville, MS 39759
Phone: 662-323-2421
Fax: 662-324-5680

Mitch Nobles
Perry County
P.O.Box 228
New Augusta, MS 39462
Phone: (601) 964-8461
Fax: 601-964-8748

http://www.mssheriff.org/directory

Cecil Cantrell
Monroe County
P.O.Box 683
Aberdeen, MS 39730
Phone: 662-369-2468
Fax: 662-369-2470

Jackie Knight
Newton County
P.O.Box 395
Decatur, MS 39327
Phone: 601-635-4401
Fax: 601-635-5768

Dennis Darby
Panola County
P.O.Box 273
Batesville, MS 38606
Phone: 662-563-6230
Fax: 662-563-3932

Kenny Cotton
Pike County
2109 Jessie Hall Memorial Rd.
Magnolia, MS 39652
Phone: 601-783-6767
Fax: 601-783-6586

Page 5 of 8
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Leo Mask
Pontotoc County
P.O.Box 240
Pontotoc, MS 38863
Phone: 662-489-3915
Fax: 662-489-3182

Bryan Bailey
Rankin County
221 Timber Street
Brandon, MS 39042
Phone: (601) 825-1480
Fax: 601-824-7120

Donald O’Cain
Simpson County
1496 Simpson Hiway 149
Mendenhall, MS 39114
Phone: (601) 847-2921
Fax: 601-847-2156

James Haywood
Sunflower County
1300 Allen Rd.
Indianola, MS 38751
Phone: 662-887-2121
Fax:662-887-4614

Randy Tolar
Prentiss County
1901B East Chambers Drive
Booneville, MS 38829
Phone: (662) 728-2002
Fax: 662-728-2003

Mike Lee
Scott County
531 Airport Rd.
Forest, MS 39074
Phone: 601-469-1511
Fax: 601-469-5224

Charlie Crumpton
Smith County
P.O.Box 307
Raleigh, MS 39153
Phone: 601-782-4531
Fax: 601-782-4003

William Brewer Jr.
Tallahatchie County
P.O.Box 100
Charleston, MS 38921
Phone: 662-647-3700
Fax: 662-647-5099

http://www.mssheriff.org/directory

Oliver Parker Jr.
Quitman County
P.O.Box 365
Marks, MS 38646
Phone: 662-326-3131
Fax: 662-326-9550

Lindsey Adams
Sharkey County
120 Locust Street
Rolling Fork, MS 39159
Phone: 662-873-4321
Fax: 662-873-6135

Mike Farmer
Stone County
1420 Industrial Park Rd.
Wiggins, MS 39577
Phone: (601) 928-3191
Fax: 601-928-2783

Brad Lance
Tate County
1 Justice Drive
Senatobia, MS 38668
Phone: 662-562-4434
Fax: 662-562-9236

Page 6 of 8
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Karl Gaillard
Tippah County
205 W. Spring Street
Ripley, MS 38663
Phone: 662-837-9336
Fax: 662-837-1191

Jimmy Edwards
Union County
300 Carter Ave.
New Albany, MS 38652
Phone: 662-534-1941
Fax: 662-534-1993

Milton Gaston Sr.
Washington County
P.O.Box 786
Greenville, MS 38701
Phone: 662-334-4523
Fax: 662-334-2764

Reginald Jackson
Wilkinson County
P.O.Box 980
Woodville, MS 39669
Phone: (601) 888-3511
Fax: 601-888-1832

John Dennis Daugherty
Tishomingo County
1208 Bettydale Drive
luka, MS 38852
Phone: 662-423-7000
Fax: 662-423-9712

Kyle Breland
Walthall County
807 Magnolia Ave.
Tylertown, MS 39667
Phone: 601-876-3481
Fax: 601-876-6688

Jody Ashley
Wayne County
613 Court Street
Waynesboro, MS 39367
Phone: 601-735-3801
Fax: 601-735-6262

Jason Pugh
Winston County
P.O.Box 927
Louisville, MS 39339
Phone: 662-773-5881
Fax: 662-773-8831

Jacob Sheriff
Yazoo County
P.O.Box 108
Yazoo City, MS 39194
Phone: 662-746-5611
Fax: 662-746-3890

President
K.C.Hamp
Tunica County
P.O.Box 25
Tunica, MS 38676
Phone: 662-363-1411
Fax: 662-363-2593

Martin Pace Jr.
Warren County
1000 Grove Street
Vicksburg, MS 39183
Phone: 601-636-1761
Fax: 601-634-4803

Tim Mitchell
Webster County
87 Government Street
Eupora, MS 39744
Phone: 662-258-7701
Fax: 662-258-6069

Lance Humphreys
Yalobusha County
7076 CR 436
Water Valley, MS 38965
Phone: (662) 473-3602
Fax: 662-473-3635

Page 7 of 8
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o MISSISSIPPI DEPARTMENT POLICY NUMBER
éﬁﬂ,mﬂ,\} 16-01
{gﬁ,ﬁ ; }) OF
2 CORRECTIONS AGENCY WIDE
INITIAL DATE
SECURITY MANUAL
ok oA 12-15-1997
ACA STANDARDS: 2-CO-3A-01, 4-4171, 4-4172, 4-4174 EFFECTIVE DATE
06-01-2012
STATUTES: RESTRICTED PAGE 1 of 3
1 POLICY:
2
3 ltis the policy of the Mississippi Department of Corrections (MDOC) that each facility has a
4  security manual.
5
6 DEFINITIONS:
7
8 None
9
10 PRECEPTS:
11
12 Adult Correctional Institutions: There is a manual containing all procedures for institutional
13  security and control, with detailed instructions for implementing these procedures. The
14  manual is available to all staff [4-4174].
15
16  Administration of Correctional Agencies (Central Office): There are written agency policies
17  that cover, at a minimum, the following:
18
19 < security
20 e correctional officer assignments
21  « patrol and inspection
22 e use of restraints
23« security equipment
24  « control center operation
25 e permanent log maintenance
26  « count procedures
27 e« contraband control [2-CO-3A-01]
28
29  The Commissioner or designee will ensure that each facility will use Chapter 16 of the MDOC
30 Policy Manual as the security manual. This chapter of the MDOC manual addresses and
31 contains the normal day to day procedures for facility operations, security, and control.
32
33 All procedures within Chapter 16 will be signed at a minimum by a Deputy Commissioner. The
34  manual will be available to all staff and will be reviewed annually and updated if necessary.
35
36  Adult Correctional Institutions: The institution’s perimeter is controlled by appropriate
37 means to provide that inmates remain within the perimeter and to prevent access by the
38 general public without proper authorization [4-4171].
39
40  Adult Correctional Institutions: Pedestrians and vehicles enter and leave at desrgnated
41 points in the perimeter. Safety vestibules and sally ports constitute the only breaches in
42  the perimeter of maximum security institutions [4-4172].

16-01 (f)




POLICY NUMBER
TITLE: SECURITY MANUAL 16-01
EFFECTIVE DATE: 06-01-2012 RESTRICTED PAGE 2 of 3
43  Access and Egress to MDOC Property
44
45 1. ID cards will be visible while on MDOC facility grounds. As a security measure, all
46 personnel, regardless of uniform, will be required to display their ID for control point
47 officers. Control point officers will review and verify each ID card upon entry and exit of
48 MDOC property.
49 2. MDOC employees must:
50 a. Produce and wear MDOC-issued ID cards.
51 b. Be signed in on the appropriate log(s) to include:
52 ¢ Name
53 « Facility or department representation
54 e Purpose of entry
55 e Destination
56 ¢ Time in and time out
57 c. If any MDOC employee from another facility/department wishes to visit an area
58 other than the one indicated, he/she will contact and receive proper permission.
59
60  Access and Egress to MDOC Property by Persons without an MDOC- Issued ID card
61
62 1. All persons without a MDOC issued ID card will:
63 a. Produce a picture ID (e.g., driver's license, Mississippi ID, or passport), which will be
64 exchanged for a temporary ID card, in accordance with facility
65 guidelines. The Facility's Controlling Authority or designee will determine which
66 temporary ID card will be issued.
67 b. Receive verification from the designated access point officer that they are
68 approved to enter.
69 c. Be signed in on the appropriate log(s) indicating:
70 ¢ Name.
71 e Organization represented.
72 e Purpose of entry.
73 e Destination.
74 e Time in and time out.
75

76  MDOC-issued ID cards or temporary ID cards must be visible when entering buildings on the
77  grounds of an MDOC facility. Control point officers will review and verify each ID card upon entry

78 and exit.

80 Requests for changes or clarification should be sent through the chain of command to the

81  appropriate Deputy Commissioner.

83 DOCUMENTS REQUIRED:

85  As required by this policy and through the chain of command.

16-01 (f)




POLICY NUMBER
16-01
EFFECTIVE DATE: 06-01-2012 RESTRICTED PAGE 3 of 3

TITLE: SECURITY MANUAL

ENFORCEMENT AUTHORITY

All standard operating procedures (SOPs) and/or other directive documents related to the
implementation and enforcement of this policy will bear the signature of and be issued under the
authority of the Deputy Commissioner of Institutions and the Deputy Commissioner of Community

Corrections.
=
L) o s~a s/ zc[/Zﬂ (7

Reviewed and ‘ ~

Dat

Approved for / 7 e
Issuance o rikd

Commissioner Date
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MISSISSIPPI DEPARTMENT PO'—'CIG";LL’,MBER
OF
CORRECTIONS AGENCY WIDE
INITIAL DATE
SECURITY CONTROL CENTER 12-01-1997
ACA STANDARDS: 2-CO-3A-01, 4-4175 EFFECTIVE DATE
12-01-2009
STATUTES: RESTRICTED PAGE 1 of 2
1 POLICY:
2
3 It is the policy of the Mississippi Department of Corrections (MDOC) to maintain a control
4  center.
5
6  DEFINITIONS:
7
8  Control Center - A post that will be staffed 24 hours a day, 7 days a week and will monitor and
9  be responsible for maintaining the offender count and coordination of internal and perimeter
10  security. This area should serve as the facilities communication center and be equipped with a
11  computer capable of accessing Offendertrak.
12
13 PRECEPTS:
14
15  Administration of Correctional Agencies (Central Office): There are written agency policies
16 that cover, at a minimum, the following:
17
18 o security
19 < correctional officer assignments
20 e« patrol and inspection
21 e use of restraints
22 e security equipment
23 e control center operation
24  « permanent log maintenance
25 e count procedures
26 e contraband control [2-CO-3A-01].
27
28  Adult Correctional Institutions: Space is provided for a 24-hour continuously staffed secure
29  control center for monitoring and coordinating the institution’s security, hfe, safety, and
30 communications systems Staff assigned to a control center have access to a toilet and
31 washbasin. There is a commumcatxon system between the control center and inmate
32 living areas [4-41 75...Added: 2008 Standards Supplement].
33
34  The Deputy Commissioner of Institutions or designee will establish procedures to ensure that
35 each institution maintains a security control center.
36
37 The Deputy Commissioner of Institutions or designee will establish procedure to ensure facilities
38 have a communication system between the control center and the inmate living areas.

16-02 (d)




POLICY NUMBER
TITLE: SECURITY CONTROL CENTER 16-02
EFFECTIVE DATE: 12-01-2009 NON-RESTRICTED PAGE 2 of 2

39 DOCUMENTS REQUIRED:
40
41  As required by this policy and through the chain of command.

ENFORCEMENT AUTHORITY

All standard operating procedures (SOPs) and/or other directive documents related to the implementation
and enforcement of this policy will bear the signature of and be issued under the authority of the Deputy
Commissioner of Institutions.

e

S %ﬂrﬁ’\ ([ (4-296D

Reviewed and (?_Qeral Counsel Date

Approved for
Issuance CMWMW [ [c2lod

Commissioner Date
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MISSISSIPPI DEPARTMENT SOP NUMBER
16-03-01
OF AGENCY WIDE
CORRECTIONS INSTITUTIONS
INITIAL DATE
CORRECTIONAL OFFICER ASSIGNMENTS 10-01.2004
ACA STANDARDS: 4-4177, 4-4180 thru 4-4182 EFFECTIVE DATE
04-01-2007
STATUTES: RESTRICTED Page 1 of 2

APPLICABILITY:

This procedure applies to all institutions employees of the Mississippi Department of Corrections
(MDOQOC).

POLICY STATEMENT:

It is the policy of the Mississippi Department of Corrections (MDOC) to properly assign
correctional officers.

DEFINITIONS:

(None)

PROCEDURES:

The needs of the institution will be used to determine correctional officer assignments. A staff
analysis will be developed for each area within the institution to determine staffing needs. The

staff analysis will include shift, scheduled days off and normal post assignments.

Correctional Officer Assignment

« The Area Shift Supervisor may temporarily assign Correctional Officers to other posts, as
necessary to fulfill requirements utilizing available staff.

« No Area Shift Supervisor will authorize any excess staff to leave the grounds until the entire
institution is adequately staffed.

« |f the Area Shift Supervisor is unable to assign sufficient staff to comply with the stated policy
requirement for full surveillance of offenders, the Institutional Duty Officer or designee will be
notified and assistance will be requested from other Area Shift Supervisors.

« Sufficient staff will be determined in accordance with the most recent post analysis available
and critical staffing requirements.

« At no time will any unit be operated below established critical coverage without approval of
the Superintendent and/or Duty Superintendent for state prisons and Warden and/or Duty
Warden for Private and Regional Facilities. Operating below critical staff coverage is
reserved for emergencies only.

16-03-01 (b)
Forms (0)




TITLE: CORRECTIONAL OFFICER ASSIGNMENTS

SOP NUMBER
16-03-01

EFFECTIVE DATE: 04-01-2007

RESTRICTED

Page 2 of 2

40
41
42
43
44
45
46
47
48
49
50
51
52
53
54
55
56
57
58
59
60
61
62
63
64
65
66
67
68
69
70
71
72
73
74
75

« Correctional Officers will be posted in positions to provide twenty-four (24) hour care and
supervision to offenders as well as administrative and support services personnel for the
overall operation of the institution.

« Correctional officer posts are located in or immediately adjacent to inmate living areas
to permit officers to hear and respond promptly to emergency situations [4-4177].

« Written policy, procedure, and practice facilitate personal contact and interaction
between staff and inmates [4-4180]. These posts will ensure that personal contact and
interaction between staff and offenders is established.

« Supervisors and administrative staff will make periodic and unannounced tours in the
offender living, work, and program areas to facilitate communication and interaction between

staff and offenders.

« Written policy, procedure, and practice provide that no inmate or group of inmates is
given control or authority over other inmates [4-4182].

Institutional Staffing

Written policy, procedure, and practice require that when both males and females are
housed in the facility, at least one male and one female staff member are on duty at all

times [4-4181].

Should the occasion arise wherein a female offender is housed at the Mississippi State
Penitentiary, the Area Shift Supervisor, in concert with the ranking officer in the unit, will ensure
that a female Correctional Officer is assigned to one of the posts responsible for the female

offender.

As Central Mississippi Correctional Facility houses both male and female offenders, the
Superintendent or designee will ensure that staffing patterns allow for at least one male and one
female staff member to be on duty at all times.

DOCUMENTS REQUIRED:

As required by this procedure and through the chain of command

ENFORCEMENT AUTHORITY
Reviewed and E MM
Approved for I lo]
|Ssuance Deputy F:?missioner of Institutions Date
16-03-01 (b}

Farms (0)




. SOP NUMBER
;f?’ N MISSISSIPPI DEPARTMENT iywies
w@}i OF
g CORRECTIONS AGENCY WIDE

SECURITY LOGS & RECORDS -~ REPORTING OF INITIAL DATE
EXTRAORDINARY OCCURRENCES 06-18-1983
ACA STANDARDS: 4-4183 EFFECTIVE DATE
| 07-01-2014

STATUTES: RESTRICTED PAGE 1 of 3

APPLICABILITY:

This procedure applies to all employees of the Mississippi Department of Corrections (MDOC).

POLICY STATEMENT:

It is the policy of the Mississippi Department of Corrections (MDOC) to maintain permanent
security logs.

DEFINITIONS:

Extraordinary Occurrence Report — A report that documents observations of incidents and
actions which are beyond the usual, ordinary or established events.

Senior Supervisor — Superintendent, Warden (at all Private Prisons and County Regional
facilities), CWC Director or Community Corrections Director.

PROCEDURES:

Adult Correctional Institutions: Written policy, procedure, and practice require that
correctional staff maintain a permanent log and prepare shift reports that record routine
information, emergency situations, and unusual incidents [4-4183].

All extraordinary occurrences will immediately be reported to the Senior Supervisor.

The Superintendent (CMCF, MSP, SMCI), Warden (Privates & Regionals) and Commander
(CWCs) or the staff person in charge will notify the Commissioner and the following individual as
it applies to their facility:

the Commissioner (all facilities)

the Deputy Commissioner of Institutions (State Institutions, Privates & Regionals)
the Director of Privates & Regional Prisons (Privates & Regionals)

the Deputy Commissioner of Community Corrections (CWCs & Restitution Centers)
the Community Corrections Directors (applicable CWCs & Restitution Centers)

the Duty Commissioner (weekend/holiday)

¢ & © » ¢ @

The notification is to be via their state issued cell phones when an incident from the following
“Extraordinary Occurrence” categories occurs:

Category 1: Escape Category 2: Assault Requiring Medical or First Aid
Category 3: Death Category 6: Medical incidents
Category 4: Miscellaneous (only RIOT OR DISTURBANCE, FIRE, HOSTAGE SITUATION)

16-04-02 ()
Forms




TITLE: SECURITY LOGS & RECORDS — REPORTING OF EXTRAORDINARY

SOP NUMBER

OCCURENCES 16-04-02
EFFECTIVE DATE: 07-01-2014 RESTRICTED PAGE 20F 3

43  The applicable incidents for each of these categories are listed on the MDOC Extraordinary
44  Occurrence Report (EOR) form 16-04-02-F1.
45
46  During normal working hours, the Shift Supervisor will verbally advise the Superintendent or
47  designees of all major extraordinary occurrences.
48
49  During non-normal working hours, all major extraordinary occurrences will be reported to the
50  Senior Supervisor.
51
52  The Senior Supervisor will notify the appropriate personnel within his Chain of Command.
53
54  As soon as possible, but no later than the end of the shift, the Shift Supervisor or Department
55  Head will complete an Extraordinary Occurrence Report (EOR) and submit it to the Senior
56  Supervisor.
57
58  The Senior Supervisor will review the report to ensure all pertinent information is included.
59
60 The Senior Supervisor will attach all Incident Reports completed by staff involved in or
61  witnessing the extraordinary incident and other documentation.
62
63  Preparation and Distribution of the EOR Reports
64
65  Staff in state, private, and regional facilities will generate all Extraordinary Occurrence Reports
66 on Offendertrak and forward through the chain of command.
67
68 Al EORs will be entered in Offendertrak using the following number system:
69
70 e Year — Chronological Number Facility Acronym
71 e Example: 10 — 0001MSP
72
73 Reports will be prepared and electronically submitted in accordance with the following protocol:
74
75 « Commissioner, Director of Corrections Investigation Division and Communications Director
76 will receive all reports.
77
78 o Deputy Commissioner of Institutions and the Deputy Commissioner of Community
79 Corrections will receive all reports from their respective divisions.
80
81 e Chief Investigator of Corrections Investigation Division, Superintendent, Warden,
82 Community Corrections Director, Warden of Private Facilities and Regional Facilities will
83 receive reports from their assigned facilities.
84
85 e The Senior Supervisor will then document the information in the Watch Commander’s Log,
86 on the pre-numbered Extraordinary Occurrence Report and in the Extraordinary Occurrence
87 Report Log.

16-04-02 (f)
Forms




TITLE: SECURITY LOGS & RECORDS —~ REPORTING OF EXTRAORDINARY
OCCURENCES

SOP NUMBER
16-04-02

EFFECTIVE DATE: 07-01-2014 RESTRICTED

PAGE 3 OF 3

88 e A copy of the report will remain on file in the designated office.

90 Review of the EOR Reports

92  The Extraordinary Occurrence Reports are to be reviewed daily, and is to be an initial

93  task. This task is to be performed by the following individuals:

i Community Restitution
State Private &
Days oo . Work Centers Centers
Institutions Regionals (CWC) (RC)
Mor';criigi;hru Superintendent Warden CWC Director RC Director
Weekends & Duty : .
Holidays Superintendent Duty Warden Designee Designee
95
96 DOCUMENTS REQUIRED:
97
98  As required by this procedure and through the chain of command.
ENFORCEMENT ﬁUTHORITY
. RGN o/l
Reviewed and Deputy Commissio er of/Institutions Date

Approved for
Issuance m \

AT

ner of Community Corrections \Date
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GEERN MISSISSIPPI DEPARTMENT SOP NUMBER

ﬁ“ 16-05-01
8 )} aF AGENCYWIDE
Q‘;«..-n“
X CORRECTIONS institutions
' INITIAL DATE
SECURITY PATROLS & INSPECTIONS 02-01-1983
ACA STANDARDS: 4-4184 thru 4-4186 EFFECTIVE DATE
04-01-2007
STATUTES: RESTRICTED Page 1 of 5
1 APPLICABILITY:
2
3  This procedure applies to all employees of the Mississippi Department of Corrections (MDOC)
4  who are involved in conducting security inspections and patrols.
5
6 POLICY STATEMENT:
7
8 ltis the policy of the Mississippi Department of Corrections (MDOC) that security inspections
9  will be conducted both on a routine basis and conversely on an unscheduled and unannounced
10 intermittent basis for the expressed purpose of disrupting offender timetables in regards to
11  imminent threats to a facility’s security.
12
13  DEFINITIONS:
14
15  Security Patrols - The predetermined action of moving about in a specified correctional area for
16 the expressed purpose of enforcing security protocols, detecting aberrant offender behavior and
17  preventing events that are a threat to the safety and security of a facility, its staff and its offender
18  population.
19
20 Inspections - The physical examination of a correctional environment in order to detect
21 discrepancies in structural integrity, fire and safety hazards, sanitary protocols, allowable
22  offender property and the unlawful existence of staff and/or offender contraband.
23 _
24 PROCEDURES:
25
26  General
27 -
28 Security staff will at least weekly monitor each unit's operations with on-site visits and
29 inspections of the physical plant. Inspections will include but not be limited to the following
30 security items:
31
32 « Doors
33 « Locking devices
34 +  Windows
35 » Fire alarm system
36 o Perimeter fencing
37 s Lighting
38 » Communication equipment
39 « Security equipment
40 « - Cleanliness and sanitation
41 « Emergency evacuation floor plans
16-05-01 (c)

Forms (2)




SOP NUMBER

TITLE: SECURITY PATROLS & INSPECTIONS 16-05-01

EFFECTIVE DATE: 04-01-2007 RESTRICTED Page 2 of 5
42  The facility key control procedure, tool control procedure, logs and registers will be inspected for
43  compliance. .
44
45  On site corrections will be made when applicable.
46
47  All discrepancies will be reported in writing and corrective actions made within five (5) days
48  where resources under the area disposition are available. '
49
50 Critical deficiencies will be corrected immediatel<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>