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RFP No. 020416D1RP

INSTRUCTIONS AND SPECIAL CONDITIONS FOR PROPOSAL TO PROVIDE

MEMA DISTRICT 1 REGIONAL HAZARD MITIGATION PLAN

INVITATION: Written sealed proposals subject to the conditions herein stated and attached
hereto, will be received at this office until 10 a.m. Central Standard Time, Friday, March 4,
2016, for providing the services as described below for the Mississippi Emergency Management
Agency. Proposals received shall be opened in the presence of two or more agency procurement
officials and not publically.

DESCRIPTION: The Mississippi Emergency Management Agency, hereinafter referred to as
"MEMA," is hereby requestingwritten proposals to provide a regional Hazard Mitigation Plan
for the counties and the communities which comprise the MEMA District 1, namely the
following counties and the communities contained therein: Coahoma, Desoto, Grenada, Panola,
Quitman, Tallahatchie, Tate, Timica and Yalobusha.

MEMA will receive proposals from firms having specific experience and qualifications in the
areas identified in the solicitation. For consideration,proposals for the project must contain
evidence of experience and abilities in the specified areaand other disciplines directly related to
the proposed service. Other information required by MEMA maybe included elsewhere in the
solicitation. Unless otherwise stated,all offerers shall provideprofilesand resumes of staff to be
assigned to the project, references, illustrative examples of similar workperformed andany other
information that clearlydemonstrates the offerer's expertise in the area of the solicitation.

A selection committee shall review and evaluate all replies. The selection committee will have
onlytheresponse to the solicitation to review for selection of finalists. It is therefore important
that respondents emphasize specific information pertinent to the work. Evaluation of the
responses will be basedon the following criteria:

A. The overall quality ofthe proposed plan for performing the required services —the plan
should reflectan understanding of the projectand its objectives. Consideration will be given
to the completeness of the response to the specificrequirements of the solicitation. (Very
Important - 20 points)

B. Proposer's abilityto providethe required services as reflected/evidenced by qualifications
(education, experience, etc.). This includes the ability of the proposerto provide a work
productthat is legallydefensible. (Very Important - 20 points)

C. The personnel, equipment, facilities and financial resources to performthe servicescurrently
available or demonstrated to be made available at the time of contracting. (Important - 15
points)

D. A record ofpast performance ofsimilar work. (Very Important - 20 points)

E. Price. (Critical - 25 points)
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Inquiries regarding this Request for Proposals
must be directed to:

Edward Williams, Branch Director
Mississippi Emergency Management Agency
#1 MEMA Drive

Pearl, MS 39208
601-933-6390

ewilliams@mema,ms.gov *

RFPNO.020416D1RP

Proposals and attachments must be submitted
to:

Edward Williams, Branch Director
Mississippi Emergency Management Agency
#1 MEMA Drive

Pearl, MS 39208
601-933-6390

ewilliams@mema.ms.gov

*If no response is receivedto an email inquiryafter two (2) working days, please direct all
questions to the telephone number listed.

Dates of Publication for this Request for Proposals:
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GENERAL CONDITIONS

ALL PROPOSALS SUBMITTED MUST BE IN COMPLAINCE WITH THE GENERAL

CONDITIONS SET FORTH HEREIN. ALL OFFERORS ARE OBLIGATED TO READ,
UNDERSTAND AND AGREE TO THESE CONDITIONS WHEN SUBMITTING A PROPOSAL

FOR A PROPOSAL TO BE CONSIDERED RESPONSIBLE.

1. ACKNOWLEDGMENT OF AMENDMENTS. Amendments modifying plans and/or
specificationsmay be issued if time permits. Should it become necessaiy to issue an
amendmentwithin the three-day period prior to the proposalopening, the Proposal date will
be reset givingofTerors ample time to answerthe amendment. Whenreplying to a proposal
request on which an amendmenthas been issued, the offeror shall execute the
Acknowledgement of Amendments/Addendums pageas well as the OfferorExecution Page
which indicates that provisions of the amendment havebeennoted and that the proposal is
beingofferedincompliance therewith. Failure to make this statement mayresult in the
proposal being rejected asnotbeing inaccordance with the revised specifications or plans.
Theacknowledgment mustbe received by the MEMA by the time and at the placespecified
for receipt of bids.

II. ALTERNATIVE PROPOSALS. Alternative proposals unlessspecificallyrequested will
not be considered. An alternate is considered to be a proposal that does not complywith the
minimum provisionsofthe specification.

III. APPLICABLE LAW. Thecontractshall be governed by and construed inaccordance with
the lawsof the state of Mississippi, excluding its conflicts of lawsprovisions, and any
litigation with respect thereto shall bebrought inthe courts of the state. The offeror shall
comply withapplicable federal, stateand local lawsand regulations.

IV. ANTI-ASSIGNMENT/SUBCONTRACTING. The offeror shall not assign, subcontract,
or otherwise transfer thisagreement, inwhole or part, without the priorwritten consent of
the state, whichthe state may, in its sole discretion, approveor deny without reason.Any
attempted assignment or transfer of itsobligations without such consent shall benull and
void. No such approval bythe stateof anysubcontract shall be deemed inanywayto
provide for the incurrence ofany obligation of the state inaddition tothe total fixed price
agreed upon inthis agreement. Subcontracts shall be subject tothe terms and conditions of
this agreement and to any conditions ofapproval that the state may deem necessary. Subject
to theforegoing, thisagreement shall bebinding upon therespective successors andassigns
of the parties.

V. AVAILABILnY OF FUNDS. It is expressly understood and agreed that the obligation of
the state to proceed underthis agreement is conditioned uponthe appropriate of funds by the
Mississippi State legislature andthereceipt of state and/or federal funds. Ifthe funds
anticipated forthecontinuing fulfillment of theagreement re,at anytime, notforthcoming
or insufficient, eitherthrough the failure of the federal government to provide funds or of the
state of Mississippi to appropriate funds or the discontinuance or material alternation of the
program under which funds wereprovided or if funds are nototherwise available to the
state, the state shall have the right uponten (10) workingdays writtennotice to the
contractor, to terminate thisagreement withoutdamage, penalty, costor expenses to the state
of any kind whatsoever. Theeffective date of termination shall beas specified inthenotice
of termination.

VI. AWARD OF CONTRACT. The award, if made, will be made by MEMA within 60 days
afteropening the proposal. The purchase mustbe approved bythe Office of Purchasing and
Travel prior to anaward byMEMA. Orders placed byanofferor prior to thereceipt ofa

Request for Proposals
MEMA District 1 Regional Hazard Mitigation Plan
Page 4 of37



RFPNo. 020416D1RP

purchase order and execution ofa contract will be at the offerers "OWN RISK" and MEMA
will not be held liable for such action.

VII. BIDDING BY STATE EMPLOYEES. Bidding by state employees is prohibited. It is
unlawful for any state official or employee to bid on, or sell, or offer for sale, any
merchandise equipment or material, or similar commodity to the State of Mississippi during
the tenure of his office or employment, or for the period prescribed by law thereafter, or to
have any interest in the selling of the same to the State.

VIII. BOUND BY PROPOSAL. Unless otherwise specified, all formal proposals shall be binding
for a minimumof60 days after opening. If a proposal is withdrawnafter opening, Offeror
may be removedfrom the list of eligible offerors for a period of 12 months.

IX. CANCELLATION. Any Contract or item award may be cancelled for cause by either party
with the giving of30 days written notice of intent to cancel. Cause for MEMAto cancel
shall include, but is not limitedto, cost exceedingcurrent market prices for comparable
purchase; request for increase in pricesduringthe period ofthe Contract; or failure to
perform to Contract conditions. The Contractor shall be required to honorall purchase
orders that wereprepared and dated priorto the date of expiration or cancellation if received
bythe Contractor within a period of 30 daysfollowing the date of expiration or cancellation.
Cancellation by MEMA doesnot relieve the Contractor of any liability arising out of a
default or nonperformance. Causefor the Contractor to cancel shall include, but it not
limited to, the item(s) beingdiscontinued and unavailable from the manufacturer.

X. COMPLIANCE WITH LAWS. Contractor understands that the MEMA is an equal
opportunity employer andtherefore maintains a policy which prohibits unlawful
discrimination basedon race, color, creed, sex, age, nationalorigin, physical handicap,
disability, genetic information, or any otherconsideration madeunlawful by federal, state, or
local laws. All such discrimination is unlawfuland Contractoragrees during the term of the
agreement thatContractorwill strictly adhere to this policy in itsemployment practices and
provision of services. Contractor shall comply with, andall activities under this agreement
shall be subjectto, all applicable federal. Stateof Mississippi, and local laws and
regulations, as nowexisting and as maybe amended or modified.

XI. CONTINGENT FEES. Contingent fees prohibited. Offeror represents that it has not
retained a person to solicitor secure a statecontract upon an agreement or understanding for
a commission percentage, brokerage, or contingent fee, except as disclosed in proposal.

XII. COST OF PROPOSAL. MEMA accepts no responsibilityfor any expense incurred by the
offerorin the preparation and presentation of a proposal. Suchexpenses shall be borne
exclusively by the offeror.

XIII. DEBARMENT. By submitting a proposal, the offerorcertifies that it is not currently
debarred from submitting proposals or bids for contracts issued by any political subdivision
or agency of the stateof Mississippi andthat it is notan agency of a person or entity that is
currently debarred from submitting proposals or bids for contracts issued by a political
subdivision or agency ofthe state of Mississippi.

XIV. DISPOSITION OF PROPOSALS. All submitted proposalsbecome the property of the
state of Mississippi.

XV. E-PAYMENT.Contractor agrees to acceptall payments in United Statescurrency via the
State of Mississippi's electronic payment and remittance vehicle. The Agency agrees to
make payment in accordance wi^Mississippi law on "Timely Payments for Purchases by
Public Bodies,"which generally provides for paymentof undisputed amountsby the Agency
within forty-five (45) days of receiptof invoice. Miss.Code Ann. § 31-7-305 (1972, as
amended).

Request for Proposals
MEMA District 1 Regional Hazard Mitigation Plan
Page 5 of37



RFPNo. 020416D1RP

XVL E-VERIFICATION. The Contractor represents andwarrants that it willensure its
compliance with the MississippiEmploymentProtection Act, Section 71-11-1,etseq. of the
Mississippi Code Annotated (Supp. 2008), and will register and participate in the status
verification system for all newly hired employees. The term "employee" as used herein
means any person that is hired to perform work within the State of Mississippi. As used
herein, "status verification system" means the Illegal Immigration Reform and Immigration
Responsibility Act of 1996 that is operated by the United State Department of Homeland
security, also known as the E-Verify Program, or any other successor electronic verification
system replacing the E-Verify Program. Contractor agrees to maintain records of such
compliance and, upon request of the State and approval of the Social Security
Administration or Department of Homeland Security, where required, to provide a copy of
each such verification to the State. Contractor further represents and warrants that any
person assigned to performservices hereunder meets the employmenteligibility
requirements ofall immigration laws ofthe State ofMississippi. The Contractor
understandsand agrees that any breachof these warranties may subject the Contractor to the
following:
A. Termination of this Agreement and ineligibility for any state or public contract in

Mississippi for up to three (3) years, with notice of such cancellation/termination being
made public or,

B. The loss of any license, permit, certification or other document granted to the
Contractor by an agency, departmentor governmental entity for the right to do business
in Mississippi for up to one (1) year or,

C. Both.

In the event of such termination/cancellation. Contractor would also be liable for any
additional costs incurred by the state due to contract cancellationor loss of license or permit.

XVII. EQUAL EMPLOYMENT OPPORTUNITY. This purchase will be subject to the
provisions of Executive Order 11246 if it is not otherwise exempt. Exceptin contracts
exempted inaccordance with Section 204of the Executive Order 11246, asAmended, all
Government contracting agencies shall include in every Government contract hereafter
entered into the following provision. During the performance of this contract,the contractor
agrees as follows:
A. The contractor will not discriminateagainst any employee or applicant for employment

because of race, color, religion, sex, or nationalorigin. The contract will take
affirmative action to ensure that applicants are employed, and that employees are
treatedduring employment, without regard to their race,color, religion, sex or national
origin. Suchactionshall include, but not be limitedto the following: employment,
upgrading, demotion, or transfer; recruitment or recruitment advertising; layoffor
termination; rates of pay or other forms of compensation; and selectionfor training,
including apprenticeship. The contractor agrees to post inconspicuous places, available
to employeesand applications for employment, notices to be provided by the
contracting officer setting forth the provisionsof this nondiscrimination clause.

B. The contractor will, in all solicitations or advancements for employees placed by or on
behalf of the contractor, state that all qualifiedapplicants will receive consideration for
employmentwithout regard to race,color, religion, sex or nationalorigin.

C. The contractorwill send to each labor union or representative of workers with which he
has a collectivebargainingagreement or other contract or understanding, a notice, to be
provided by the agency contracting officer, advising the labor union or workers'
representative of the contractor's commitmentsunder Section 202 of ExecutiveOrder
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No. 11246 ofSept. 24,196S, and shall post copies of the notice in conspicuous places
available to employeesand applicants for employment.

D. The contractor will comply with all provision of Executive Order No. 11246 of Sept.
24, 1965, and the rules and regulations and relevant orders ofthe Secretary of Labor.

E. The contractor will furnish all information and reports required by Executive Order No.
11246 ofSept. 24, 1965, and by the rules, regulations, and orders ofthe Secretary of
Labor, or pursuant thereto, and will permit access to his books, records and accounts by
the contracting agency and the Secretary of Labor for purposes of investigation to
ascertain compliance with such rules, regulations and orders.

F. In the event of the contractor's noncompliance with the nondiscrimination clauses of
this contract or with any such rules, regulationsor orders, this contract may be
cancelled, terminated, or suspended in whole or in part and the contractor may be
declared ineligible for furtherGovernment contracts in accordance with procedures
authorized in ExecutiveOrder No. 11246ofSept. 24,1965, or by rule, regulationor
order of the SecretaryofLabor, or as otherwise providedby law.

G. The contractorwill includethe provisionsofparagraphs (1) through (7) in every
subcontractor purchase order unless exempted by rules, regulations, or orders of the
Secretary of Laborissued pursuant to Section 204 of Executive OrderNo. 11246 of
Sept.24, 1965, so that suchprovisions will be binding upon eachsubcontractor or
offeror. The contractor will take such action with respect to any subcontract or
purchase orderas may be directed by the Secretaiy of Laboras a means of enforcing
such provisions including sanctions fornoncompliance: Provided, however, that inthe
even the contractor becomes involved in, or is threatened with, litigation with a
subcontractor or offeror as a result of such direction, the contractor may request the
United Statesto enter into such litigation to protectthe interestsof the UnitedStates.
[Sec.202 amendedby EO 11375 of Oct. 13, 1967, 32 FR 14303, 3 CFR, 1966-1970
Comp., p. 684, EO 12086 of Oct. 5,1978,43 FR46501, 3 CFR, 1978 Comp., p. 230].

XVIII. GIFTS, REBATES, GRATUITIES. Acceptance of giftsfrom contractors is prohibited.
No officeror employee ofthe Officeof Procurement and Contracts, no headof anystate
department, institution oragency, nor any employee ofany state department, institution or
agency charged with responsibility of initiating requisitions, shall accept or receive, directly
or indirectly, from anyperson, firm or corporation to whom any contract forthe purchase of
materials, supplies, or equipment forthestate of Mississippi may be awarded, rebate, gifts,
or otherwise, any money or anything of value whatsoever, or any promise, obligation or
contract for future rewards or compensation.

XIX. INFORMATION ON PROPOSAL RESULTS. Proposal files may be examined during
normal working hoursby proposal participants. Nonparticipants will be prohibited from
obtaining any information relative to the proposal until the official awardhas beenmade.
MEMA reserves the right to restrict the availability of the proposals during the evaluation
processso as to improve the efficiency of the valuation and award process.

XX. OFFERING BY STATE EMPLOYEES. Offering by state employees is prohibited. It is
unla\vful for any state official or employee to proposeon, or sell, or offer for sale, any
merchandise equipment or material, or similarcommodity to the stateof Mississippi during
the tenure of his office or employment, or for the period prescribed by law thereafter, or to
have any interest in the selling of the same to the state.

XXI. PREPARATION OF PROPOSALS

A. Failure to examine any drawings, specifications,and instructionswill be at offerer's
risk.
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B. All prices and notations must be printed in ink or typewritten. No erasures permitted.
Errors may be crossed out and corrections printed in ink or typewritten adjacent, and
must be initialed in ink by person signing proposal.

C. Brand Names: Any reference to brand names and numbers in the Request for Proposal is
descriptive, but not restrictive, unless otherwise specified. Proposals on equivalent items
meeting the standards of quality thereby indicated will be considered, unless otherwise
specified, providing the proposal clearly describes the article offered and how it differs
from the referenced brands. If equipment or supplies of another brand or of other
construction than that specified herein is offered by offerer, such offerer shall set forth
in his proposal a detailed statement indicating wherein each item offered deviates from
these specifications. Unless the offerer specifies otherwise in his proposal, it is
understood that the offerer is offering a referenced brand item as specified in the
Request for Proposals. MEMA reserves the right to determine whether a substitute offer
is equivalent to and meets the standard of quality indicated by the brand name
referenced, and MEMA may require a offerer offeringa substitute to supply additional
descriptive material and a sample. Whenmerchandise received from a successful offerer
is not considered an equal by the requester, it will be returned to the offerer, shipping
charges collect.

D. Specification: It is understood that reference to available specifications shall be
sufficient to make the terms of such specifications binding on the contractor.

E. Information and Descriptive Literature: Offerers must fumish all information requested
in the spacesprovided on the proposal form. Proposal samples or descriptive literature
should not be submitted unlessexpressly requested and that, regardless of any attempt
by a offerer to condition the proposal, unsolicited proposal samplesor descriptive
literature which are submitted at the offerer's risk will not be examined or tested and
will not be deemed to vary any of the provisions of the Request for Proposals. Further,
any sample submitted will be returned only at the offeror's expense. It should also be
known that whensamples are requested, it may be necessary that the sample be damaged
or destroyed in the process of evaluation, in which case neither the state nor the
purchasing agency shall be responsible for reimbursement to the offeror.

XXII. PROCUREMENT REGULATIONS. The contract shall be governed by the applicable
provisions of the Mississippi PersonalService Conlraci Review BoardRules and
Regulations, a copy of which is available at 210 EastCapitol, Suite 800, Jackson,
Mississippi 39201 for inspection, or downloadable at http://www.msDb.ms.gov.

XXIII. PROPOSAL OPENINGS. Proposal openings will be conducted open to the public.
However, they will serveonly to open, read and tabulate the proposal priceon each
proposal. No discussion will be entered into with any offeror as to quality or provisions of
the specifications andnoaward will be made either stated or implied at the proposal
opening.

XXIV. ItEJECTION OF PROPOSALS. MEMA reserves the right to reject any or all proposals.
XXV. RFP DOES NOT CONSITUTE ACCEPTANCE OF OFFER. The release of the Request

for Proposal does not constitute an acceptance of any offer, nordoes such release in any way
obligateMEMA to execute a contract with any other party. MEMA reserves the right to
accept, reject, or negotiate any or all offers on the basisof the evaluation criteria contained
within this document. The final decision to execute a contract with any party rests solely
with MEMA.

XXVI. SPECIFICATION CLARIFICATION. Inquiries pertaining to RFPs must include the RFP
numberand openingdate. It shall be incumbent uponall offerers to understand the
provisions of the specification and to obtain clarification fromthe MEMA Officeof
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Procurement and Contracts prior to the time and date set for the proposal opening. Such
clarification will be answered only in response to a written request. No clarification will be
offered as a response to a telephone request.

XXVII, SUBSTITUTIONS DURING CONTRACT. During the term ofa contract ifadequate
documentation is provided that supports the claim that the contact item(s) are not available,
then items which meet the minimumspecificationsmay be substituted ifapproved by the
Office of Procurement and Contracts and are deemed to be in the best interest ofMEMA.

XXVIII. TAXES. MEMA is exempt from Federal excise taxes and state and local sales or use taxes
and offerers must quote prices which do not includesuch taxes. Exemptioncertificateswill
be furnished upon request. Contractors making improvements to, additions to or repair work
on real property on behalf ofMEMA are liable for any applicable sales or use tax on
purchase oftangible personalproperty for use in connectionwith the contracts. Contractors
are likewise liable for any applicable use tax on tangible personal property furnished to them
by MEMA for use in connection with their contracts.

XXIX. TRADE SECRETS, COMMERCIAL AND FINANCIAL INFORMATION. Material
designatedas trade secret, proprietary, or confidentialwhich accompaniesthe proposal shall
be clearly identified and readilyseparable from the proposal in order to facilitate public
inspection of the non-confidential portion of the proposal. Pricesand makesand modelsor
catalog numbers of the items, offered,deliveries, and terms of paymentshall be publically
available at the time of proposalopening regardlessofany designation to the contrary.The
procurement officershall examinethe proposals to determine the validityof any requests for
nondisclosure oftrade secrets and other proprietary data identified in writing in accordance
with § 25-61-1 et seq. Miss. Code Ann. Of 1972. If the parties do not agree as to the
disclosure ofdata, the procurement officer shall inform the offerors in writingwhat portions
of the proposals will be disclosed and that, unless the offerer procures a courtorder
protectingthe information, the proposalswill be so disclosed.

XXX. UNTIMELY PROPOSAL SUBMISSIONS. Timely submission ofthe proposal is the
responsibility of the offerer. Proposals will not be accepted or considered after the time
specified in the Request forProposal Instructions and Special Conditions. Proposals received
after the submission deadlinewill be returned unopened, provided that a return address is
visible.

XXXI. WAIVER. MEMA reserves the right to waive any general conditions or any minor
technicalitieson proposalsand specifications when it is in the best interestof MEMA, but
MEMA is in no way required to waivesaid general conditions or minortechnicalities. This
waivermay be made so longas such waiver is not givenso as to deliberately favorany
single offerer and would havethe same effect on all offerors.
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I. SPECIFICATIONS, TERMS AND CONDITIONS FOR DISTRICT 1 REGIONAL
HAZARD MITIGATION PLAN:

A. General Statement. All services listed in this statement are to be performed by
contractor unless otherwise noted. MEMA is desirous of securing services contracts
to provide a regional Hazard Mitigation Plan for the counties and communities of
MEMA's District 1. The counties that comprise MEMA's District 1 are as follows:
Coahoma, Desoto, Grenada, Panola, Quitman, Tallahatchie, Tate, Tunica and
Yalobusha counties. These nine (9) counties will collaborate to develop one regional
hazard mitigation plan that will be adopted by each county, and by each constituent
municipality to remain in compliance with the local hazard mitigation planning
standards contained in 44 CFR 201.6, as required by FEMA and MEMA.

B. Detailed Minimum Specifications: The objective of the written proposal submitted
by the offeror is to providea regional hazardmitigation plan for the countiesand
communities ofMEMA's District 1. The District 1 Hazard Mitigation Council per
FEMAplanningregulations will developa regionalhazardmitigation plan. The plan
will addressmitigation ofmultiplenaturalhazards, including flood, hurricane,
urban/wildfire, tornado, winter weather, dam failure, water supply/system failures,
and earthquake hazards. Man-made Hazards will also be addressed, to include:
Hazardous Materials as it relates to interstate trucking/ railroad derailments, cyber-
terrorism, pipelines/transmission lines, fuel storagetanks, active shooter, critical
facilities communications/emergency servicescommunications, riverboattraffic/
hazardous materials, aircraft accidents and Civil Unrest. A contractor will be hired to
help withthedevelopment of theDistrict 1 Regional Hazard Mitigation Plan.

1. PLANNING PROCESS

a. The District 1 Hazard Mitigation Council will document the hazard
mitigation planning process, including but not limited to:
• How the plan was prepared
• How the public was involved(i.e. workshops, community outreach)

b. The HMC will:

• Hold public hearings, meetings, and/or workshops during the plan
development period.
• Solicit input from citizens and professionals with knowledgeof
applicable hazards.
• Solicit input regarding the feasibility ofpotential mitigation measures for

each hazard and the prioritization ofmitigation projects.
• Review the final draft of the plan and the plan's goals and proposed
mitigation projects.
• Be involved in the implementationas well as the updating of the plan's

goals and proposed mitigation projects.
c. Organize Resources and Meeting schedule.
d. Develop Pre-Planning Activities and Analysis.
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2. RISK ASSESSMENT (HAZARD IDENTIFICATION AND
VULNERABILITY): The purpose of this section is to provide a basis for hazard
mitigation planning and will include:

a. HAZARD ITENTIFICATION: The HMC will develop a description and
prioritization of the natural hazards that have occurred within the region.
The risk assessment section will assess each of the region's risks. The
natural hazards categories, include but are not limited to:
• Flood-Related Hazards (river flooding, coastal flooding, erosion, dam

failures as the result ofcoastal storms, winter storms and hurricanes) that
include, at a minimum, flood hazard areas as defined by FEMA in the
Flood Insurance Rate Maps (FIRMs) for the jurisdiction as well as local
historical data and using data from the Repetitive Flood Loss Plan to
identify and locate repetitive flood loss properties.

• Wind-Related Hazards (hurricanes, coastal storms, winter storms,
tornadoes) based on information provided by the National Weather
Service and/or best available data.

• Fire-Related Hazards (drought, wildfires) based on local historical data,
the National Weather Service, and/or other applicable plans/sources.

• Geologic Hazards (earthquakes, landslides, sink holes) based on local
historical information, and/or other applicable plans/sources.

• Other Hazards not listed above as determined by local history and
experience. Consideration may also be given to man-made hazards (i.e.
chemical spills and/or fires).

b. HAZARD MAPPING: Using GIS technology and the best available
existing data, the Region will develop a base map ofareas affected by
multiple natural hazards. In conjunction with mapping, the Region will
develop a comprehensive inventory (database) for use in developing map
data layers, of the following items relative to the multiple hazard area:
i. Critical facilities, including, but not limited to the following:

1. emergency operations center, police/fire stations
2. hospitals and emergency shelters
3. water and wastewater treatment plants and associated pumping

stations

4. power generation, transmission, and delivery facilities.
5. special population centers, such as day-care facilities, nursing

homes/elderly housing, correctional facilities
6. hazardous material facilities

7. evacuation routes

ii. All repetitive flood loss and substantial damage structures, as defined
by FEMA, if applicable.

iii. Maps that depict the location ofstructures, land use, and population.
iv. Structures will be delineated by use (e.g. residential, commercial,

industrial, institutional, other).

Request for Proposals
MEMA District 1 Regional Hazard Mitigation Plan
Page 11 of37



RFP No. 020416D1RP

c. VULNERABILITY ASSESSMENT: The Region based on the previous
information, will develop an overview of the areas in the region, that are
vulnerable to specifichazards. This vulnerability assessment, if possible,
will include:

• Types and numbers of buildings, infi-astructure, and critical facilities
located in the identified hazard areas.

• All existing multiple hazard protection measures within the jurisdiction,
including protective measures under the National Flood Insurance
Program (NFIP).

• A description ofeach measure and the method ofenforcement and/or the
point ofcontact responsible for implementation ofeach measure.

• Historical performance ofeach measure and a description of
improvements or changes needed.

• General description of land uses and development trends to incorporate
future land use decisions.

3. MULTIPLE HAZARD MITIGATION STRATEGY: The Region will develop
mitigation strategies specific to each community's exposure and impacts by
identified natural hazards. The strategy will include:

a. A list ofmitigation goal statementsthat focus on reducingthe risks from
the identified natural hazards. The goal development and project
prioritization will be conducted by the HMC.

b. A section that identifies and analyzes a comprehensive range of specific
mitigation actions andprojectsbeingconsidered to reduces the effectsof
each hazard, with particularemphasis on new and existingbuildings and
infiustructure. This section will include a list ofprioritized hazard
mitigation projectsthat best meetthe region's needsfor multiple hazard
damage reduction.
i. These projects may be non-structural (e.g.: planning, regulatory

measures, propertyacquisition, retrofitting, elevation) or structural
(e.g.: seawalls, dams, dikes) solutions.

ii. At a minimum, this list ofprioritized projects will be based on a
processthat results in identification of cost effectivehazardmitigation
projects Avith public input, including:

1. An analysis ofproposed mitigationprojects focused on several
key areas, including but not limited to: economic (including
benefits and cost), engineering, technical, legal, environmental,
social, and political feasibility. Selected options vvdll best fit the
community's needs and meet most or all aspects of the feasibility
analysis.

2. Coordination with relevant Federal and State agencies for input
and technical assistance.
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4. HAZARD MITIGATION PLAN MAINTENANCE PROCESS

a. MONITORING, EVALUATING, AND UPDATING: Regional KMC will
be responsible for ensuring that the plan is monitored, evaluated yearly,
and updated every three years,

b. INCORPORATION INTO EXISTING PLANNING MECHANISMS:

The Regional HMC will assist the communities in the implementation and
incorporation of the plans' goals into other local plarming processes, such
as a Comprehensive Plan, local plans or other local by-laws and
ordinances.

c. CONTINUED PUBLIC INVOLVEMENT: The Region will work with the
communities for continued public involvement.

5. HAZARD MITIGATION PLAN ADOPTION AND APPROVAL

• LOCAL JURISDICTIONS ADOPTION: District 1 HMC will work with the

local governments for the adoption of the plan.
• PLAN APPROVAL: The adopted plan will be submitted to the Federal

Emergency Management Agency on or before the termination date for review
and approval.

6. FEMA REVIEW: Once the local governments (towns, cities, boards of
supervisors) and MEMAhas reviewed the plan, it will be sent to FEMAfor final
review. Once FEMA has reviewed and approved the District I Regional Hazard
Mitigation Plan, the reviewwill be incorporated into the plan.A part of the
Contractor duties is to help with the adoption and distributionofThe District 1
Regional Plan.

7. SUBMIT FINAL UPDATED, ADOPTED REGIONAL PLAN TO FEMA. Until
the local governments formally adopt the District 1 Regional Hazard Mitigation
Plan, it is not approved.

The term of the contract shall be for a period of one year with the option to renew for one
additional 12-month period.

II. OFFEROR'S WRITTEN PROPOSAL SHALL CONTAIN THE FOLLOWING

MINIMUM INFORMATION:

A. Name of the offerer, location of the offerer's principal place of business, and the
place of performance of the proposed contract;

B. Age ofofferer's business and the average number ofemployees over the past
three (3) years;

C. Resume listing abilities, qualificationsand experience ofall individuals who will
be assigned to provide the required services;
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D. A listing of three (3) contracts under which services similar in scope, size, or
discipline were performed or undertaken, includingat least two (2) references for
current contracts or those awarded during the past three (3) years. (On the
proposal form, list three (3) projects to include the names and addresses of the
projects, the scope ofthe project and the names and telephone numbers of the
clients for referencepurposes. All informationon the proposal form must be
completed. Incompleteor unsigned proposal forms will be rejected.);

E. A plan giving as much detail as is practical explaining how the serviceswill be
performed; and,

F. An estimate ofprice.

III. INSURANCE REQUIREMENTS: The successful offerer shall be required to procure
and maintain workers' compensation insurance which shall inure to the benefit of all
Offerer's personnel provided hereunder and errorsand omissions/professional liability
coverage withminimum limitsof $1,000,000.00 (OneMillionDollars) per occurrence for
the duration ofthe contract and offer proof of such coverage. All general liability or
professional liability insurance will provide coverage to MEMA as an additional insured.
Offerer shall also be required to show proof of liability for injury to include automobile
coverage. MEMA reserves the right to request from carriers certificates of insurance
regarding the required coverage. Insurance carriers mustbe licensed or holda Certificate
of Authority from the Mississippi Department of Insurance. Should the certificate expire
during theterm of the contract, it is the responsibility of thevendor to provide copies of
the current insurance certificate to MEMA within five (5) working days.

IV. RENEWAL OF CONTRACT: Upon writtenagreement ofboth parties at least sixty
(60)daysprior to the contract anniversary date, the contract may be renewedby MEMA
fora period of one(1) yearimder the same prices, terms, and conditions as in the original
contract. The total number ofrenewal years permitted shall not exceed one (1).

V. COMPENSATION FOR SERVICES WILL BE IN THE FORM OF A FIRM
FIXED PRICE AGREEMENT.

VI. REJECTION OF PROPOSALS: Proposals which do not conform to the requirements
set forth in this RFP maybe rejectedby MEMA. Proposals may be rejected for reasons
which include, but are not limited to, the following:

A. The proposal contains imauthorizedamendments to the requirementsof the RFP;
B. The proposal is conditional;
C. The proposal is incomplete or contain irregularities which make the proposal

indefinite or ambiguous;
D. The proposal is received late;
E. The proposal is not signed by an authorized representative ofthe party;
F. The proposal contains false or misleading statements or references; and.
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G. The proposal does not offer to provide all services required by the RFP.

VII. INFORMALITIES AND IRREGULARITIES: MEMA reserves the right, in its sole
discretion, to waive minor irregularities in proposals. A minor irregularity is a variation
of the RFP which does not affect the price of the proposal, or give one party an advantage
or benefit not enjoyed by other parties, or adversely impact the interest of MEMA.
Waivers, when granted, shall in no way modify the RFP requirements or excuse the party
from full compliance with the RFP specifications and other contract requirements, if the
party is awarded the contract. This clause in no way requires MEMA to waive minor
irregularities.

VIII. DISPOSITION OF PROPOSALS: All submittedproposals become the property of
MEMA and all laws regarding request for public records apply.

IX. COMPETITIVE NEGOTIATION: The bidding method to be used is that of
competitive negotiation fromwhichMEMAis seekingthe best combination of price,
experience and qualityof service. Discussions maybe conducted with offererswho
submitproposals determined to be reasonably susceptible of beingselected for award.
Likewise, MEMA also reserves the right to accept any proposal as submitted for contract
award, without substantivenegotiation ofoffered terms, services or prices. Therefore, all
parties are advised to propose their most favorable terms initially.

X. RFP DOES NOT CONSTITUTE ACCEPTANCE OF OFFER: The release of the
Request for Proposal doesnot constitute an acceptance of any offer,nor does suchrelease
in any way obligate MEMA to execute a contract with any other party. MEMA reserves
the right to accept, rejector negotiate any or all offerson the basisof the evaluation
criteria contained wi^n this document. The final decision toexecute a contract with any
party rests solely with MEMA.

XI. EXCEPTIONS AND DEVIATIONS: Offerers taking exception to any part or section
ofthe solicitation shall clearly indicate such exceptions on the proposal, and shall be fiilly
described in a way as to make said exceptions and deviations conspicuous to the
reviewing panel. Failureto indicate any exception will be interpreted as the offerer's
intentto comply fiilly withthe requirements as written. Conditional or qualified offers,
unless specific^ly allowed, shall be subject to rejection in whole or in part.

XII. NONCONFORMING TERMS AND CONDITIONS: A proposal that includes terms
and conditions that do not conform to the terms and conditions in the Request for
Proposal is subject to rejection as non-responsive. MEMAreservesthe right to permit
the offerer to withdraw the nonconforming terms and conditions from its proposal prior
to a determinationby MEMA of non-responsiveness based on the submission of
nonconforming terms and conditions.

xni. PROPOSAL ACCEPTANCE PERIOD: The original and three (3) copies of the
proposal and all attachments (four (4) copies total) shall be signed and submitted in a
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sealed envelope or package to Edward Williams, Branch Director, #1 MEMA Drive,
Pearl, MS 39208 no later than 10:00 a.m. Central Standard Time, March 4,2016. To
ensure that all submitted proposals are adequately sealed and unable to be reviewed prior
to the proposal opening lime, no electronic or facsimile copies ofproposals will be
accepted. Offerors shall also submit the proposal through the State of Mississippi online
financial program the Mississippi Accountability System for Government Information
and Collaboration, MAGIC. Should you have questions regarding how to register as a
vendor or submit your proposal please contact Edward Williams at 601 -933-6390 or
ewilliams@meina.ins.gov. Timely submission of the proposal is the responsibility of the
offerer. Offers received after the specified time shall be rejected and returned to the
offerer unopened.

The envelope or package shall be clearly marked as "Sealed Proposal" and show the
proposal number, proposal opening date and time in the lower left hand corner on the
outside of the envelope. The time and date of receipt shall be indicated on the envelope or
package by the MEMA Purchasing Office. Each page of the proposal and attachments
shall be identified with the name of the offeror.

XrV. EXPENSES INCURRED IN PREPARING OFFERS: MEMA accepts no
responsibility for any expense incurred by the offeror in preparation andpresentation of
an offer. Such expenses shall be borne exclusively by the offeror.

XV. PROPRIETARY INFORMATION: Tlie offeror should clearly mark any and all pages
of theproposal considered to be proprietary information which may remain confidential
in accordance with Section 25-61-9 and 79-23-1 of the Mississippi Code. Further, said
marked pages shall be arranged and organized into one grouping so as to be easily
separable from the non-confidential portion of the proposal. Any pages not marked
accordingly will be subject to review by the general public after award of the contract.
Requests to review the proprietary information will be handled in accordance with
applicable legal procedures. Requests to review the proprietary information will be
handled in accordance with the MEMA Public Records Policy found at 31 Admin. Code,
Pt. 201, R.3.1-3.7.

XVI. ADDITIONAL INFORMATION: Questions about the request for proposals document
must be submitted in writing to Edward Williams, Branch Director, MEMA at #1MEMA
Drive, Pearl, MS 39208; email ewilliams@.mema.ms.gov. Offerors are cautioned that any
statements made by the contact person that materially change any portion of the Request
for Proposal shall not be relied upon unless subsequently ratifiedby a formal written
amendment to the Request for Proposal. Questions about the request for proposals
document will not be accepted after 12:00 p.m. Central Standard Time, March 2,2016.

XVII. DEBARMENT: By submitting a proposal, the offeror certifies that it is not currently
debarred from submitting proposals or bids for contracts issued by any political
subdivision or agency of the state of Mississippi and that it is not an agent of a person or
entity that is currently debarred from submitting bids for contracts issued by a political
subdivision or agency of the state of Mississippi.
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XVm. RELEASE OF INFORMATION REGARDING PROCUREMENT RESULTS: All

documents relating to this procurement shall be released to the public as specified below
in compliance with Rule 1-301.01 of the Personal Service Contract Review BoardRules
and Regulations and the Mississippi Public Records Act of 1983. Miss. Code Ann. § 25-
61-1 etseq. (1972, as amended).

A. Businesses or Persons Who Submitted Proposals for this RFP

Information pertaining to the results of any procurement may be reviewed subsequent to
the time ofthe proposal opening. MEMA restricts the availability of the proposals prior
to contract award so as to improve the efficiency of the evaluation and award process.

B. Businesses or Persons Not Participating in this Procurement

Businesses or persons not participating in the process will not be permitted access to any
applicable file until after an award is made. After the award is made, all information and
documents applicable to the awarded contract shall be made available to any business or
person; provided, however, no information specified by a participant and approved by the
procurement officer as proprietary informationshall be available to any business or
person without a written request.

C. Proprietary Information

When MEMA receives a request to release information properly designated as
confidentialor proprietary by an offerer, MEMA shall give the owner ofthis information
a reasonable time to obtain a court order protecting the information as confidential. If
MEMA receives a court order pmuant to Miss. Code Ann. § 25-61-9 within this time, it
must then notify the requestor that the information is protected by court order and cannot
be furnished.

D. Procurement Document Review Restrictions

MEMA hereby reserves its right to restrict procurement document review to the MEMA
premises during normal working hours of 8:00 a.m. to 5:00 p.m. Monday through Friday,
excluding state holidays. In any instance that MEMA does agree to copy or duplicate
such a record it shall be at the requestors expense in accordance with the MEMA Public
Record Request Policy found at 31 Admin. Code Ft. 201, R. 3.1-3.7.

XIX. REQUIRED CLAUSES FOR PROCUREMENT

A. Acknowledgment of Amendments
Offerers shall acknowledge receipt of any amendment to the solicitation by signing and
returning the amendment with the proposal, by identifying the amendment number and
date in the space provided for this purpose on the proposal form, or by letter. The
acknowledgment must be received by the MEMA by the time and at the place specified
for receipt of proposals.

B. Certification of Independent Price Determination
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The offerer certifies that the prices submitted in response to the solicitation have been
arrived at independentlyand without, for the purpose ofrestricting competition, any
consultation, communication, or agreement with any other offerer or competitor relating
to those prices, the intention to submit a bid, or the methods or factors used to calculate
the prices bid.

C. Prospective Contractor's Representation Regarding Contingent Fees (To be placed
in prospective Contractor's response bid orproposal.)

The prospective Contractor represents as a part ofsuch Contractor's bid or proposal that
such Contractor has/has not (use applicable word or words) retained any person or
agency on a percentage, commission, or other contingent arrangement to secure this
contract.

D. E-Payment Contractor agrees to accept all payments in United States currency via the
State ofMississippi's electronicpayment and remittance vehicle. The agency agrees to
makepayment in accordance wiA Mississippi lawon "TimelyPayments for Purchases
by PublicBodies," whichgenerally provides for payment of undisputed amounts by the
agency withinforty-five (45) days of receiptof invoice. Miss. CodeAnn. § 31-7-305
(1972, as amended).

E. E-Verification

If applicable. Contractor represents and warrants that it will ensureits compliance with
theMississippi Employment Protection Actof2008, andwill register andparticipate in
the status verification systemfor all newly hiredemployees. Miss. CodeAnn. §§ 71-11-
1 et seq. (1972, as amended). Theterm"employee" as usedherein means anyperson that
is hired to performwork within the State ofMississippi. As used herein, "status
verification system" means the Illegal Immigration Reformand Immigration
Responsibility Actof 1996 that is operated bythe United States Department of Homeland
Security, alsoknownas the E-Verify Program, or any other successor electronic
verification system replacing the E-Verify Program. Contractor agrees to maintain
records of suchcompliance. Uponrequest of the State, andafterapproval of the Social
Security Administration or Department of Homeland Security whenrequired. Contractor
agrees to provide a copyof eachsuchverification. Contractor further represents and
warrants that anypersonassigned to perform services hereafter meets the employment
eligibility requirementsofall immigration laws. The breach of this agreement may
subject Contractor to the following;

a) termination of this contractfor services and ineligibility for any stateor public
contract in Mississippi for up to three (3) years with notice of such
cancellation/termination being made public;

b) the loss of any license, permit, certification or other documentgrantedto
Contractorby an agency, departmentor governmentalentity for the right to do
business in Mississippi for up to one (1) year; or.
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c) both. In the event of such cancellation/termination, Contractor would also be
liable for any additional costs incurred by the State due to Contract cancellation or
loss of license or permit to do business in the State.

F. Representation Regarding Contingent Fees
Contractor represents that it has not retained a person to solicit or secure a state contract
upon an agreement or understanding for a commission, percentage, brokerage, or
contingent fee, except as disclosed in Contractor's proposal.

G. Representation Regarding Gratuities

The offerer or Contractor represents that it has not violated, is not violating, and promises
that it will not violate the prohibition against gratuities set forth in Section 6-204
(Gratuities)of the MississippiPersonal Service Contract Review Board Rules and
Regulations.

XX. REQUIRED FEDERAL PROCUREMENT CLAUSES AS THIS CONTRACT IS
ELIGIBLE FOR REIMBURSEMENT FROM THE FEDERAL EMERGENCY

MANAGEMENT AGENCY

A. Access

MEMA, the subgrantees (cormties and communities within District 1), FEMA, the
Comptroller General of the United States, and any other duly authorized representatives
to any of these bodies shall have access to any and all books, documents, papers, and
records of the contractor which are directly pertinent to this specific contract for the
purpose of making audit, examination,excerpts, and transcriptions.

B. Byrd Anti-Lobbying Amendment

Contractor shall certify that it will not and has not used Federal appropriated funds to
pay any person or organization for influencing or attempting to influence an officer or
employee of any agency, a member of Congress, officer or employee ofCongress, or an
employee of a member of Congress in connection with obtaining any Federal contract,
grant or any other award covered by 31 U.S. C. 1352. Contract shall also disclose any
lobbying with non-Federal funds that takes place in connection with obtaining any
Federal Award. Contractor shall require all subcontractors to submit these same
certifications. Contractor shall adhere to mandatory standards and policies on energy
efficiency which are contained in the state energy conservation plan issued in
compliance with the Energy Policy and Conservation Act (42 U.S.C. 6201).

C. Clean Air and Water Acts Compliance

At all times the Contractor shall be in compliance with all applicable standards, orders,
or requirements issued under Section 306 of the Clean Air Act (42 U.S.C. 1857(h)),
Section 508 of the Clean Water Act (33 U.S.C. 1368), Executive Order 11738, and
Environmental Protection Agency regulations (40 CFR part 15).

D. Debarment and Suspension

Contractor shall not subcontract with any parties listed on the government wide
Excluded Parties List System in the System for Award Management (SAM), in
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accordance with the 0MB guidelines at 2 CFR 180 that implement Executive Orders
12549 (3 CFR Part 1986 Comp., p. 189) and 12689 (3 CFR Part 1989 Comp., p. 235),
"Debarment and Suspension."

E. Energy Efficiency

Contractor shall adhere to mandatory standards and policies on energy efficiency which
are contained in the state energy conservation plan issued in compliance with the
Energy Policy and Conservation Act (42 U.S.C. 6201).

F. Procurement of Recovered Materials

Contractor shall comply with section 6002 of the Solid Waste Disposal Act, as amended
by the Resource Conservation and Recovery Act. The requirements of Section 6002
include procuring only items designated in guidelines of the Environmental Protection
Agency (EPA) at 40 CFR Part 247 that contain the highest percentage of recovered
material practicable, consistent with maintaining a satisfactory level of competition,
where the purchase price of the item exceeds $10,000 or the value of the quantity
acquired by the preceding fiscal year exceeded $10,000; procuring solid waste
management services in a manner that maximizes energy and resource recovery; and
establishing an affirmative procurement program for procurement of recovered
materials identified in the EPA guidelines.

G. Retention of Records

Contractor shall retain all records associated with this contract for three (3) years after
MEMA or the subgrantees (the counties and communities within District 1) make final
paymentsand all other pendingmattersare closed.

XXI. STANDARD TERMS AND CONDITIONS WHICH WILL BE INCLUDED IN
ANY CONTRACT AWARDED FROM THIS RFP

A. APPLICABLE LAW

The contract shall be governed by and construed in accordance with the laws of the
Stateof Mississippi, excluding its conflicts of laws,provisions, and any litigation
with respect thereto shall be broughtin the courtsof the State. Contractor shall
comply withapplicable federal, state, and local laws and regulations.

B. AVAILIBILITY OF FUNDS

It is expressly understood and agreed that the obligation of the MEMA to proceed
under this agreement is conditioned upon the appropriation of funds by the
Mississippi State Legislature and the receiptof state and/orfederal funds. If the funds
anticipated for the continuing fulfillment of the agreementare, at any time, not
forthcoming or insufficient, either through the failure of the federal government to
provide funds or of the State of Mississippi to appropriate funds or the discontinuance
or material alteration ofthe program under which ftmdswere provided or if funds are
not otherwise available to the MEMA, MEMA shall have the right upon ten (10)
workingdays writtennotice to Contractor, to terminate this agreement without
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damage, penalty, cost or expenses to the MEMA of any kind whatsoever. The
effective date of termination shall be as specified in the notice of termination.

C. PROCUREMENT REGULATIONS

The contract shall be governed by the applicable provisions of the Mississippi
Personal Service Contracf Review Board Rules and Regulations, a copy of which is
available at 210 East Capitol, Suite 800, Jackson, Mississippi 39201 for inspection, or
downloadable at http://www.msDb.ms.gQV.

D. CONFIDENTIALITY

Notwithstanding any provision to the contrary contained herein, it is recognized that
MEMA is a public agency of the State of Mississippi and is subject to the Mississippi
Public Records Act, Mississippi Code Annotated §§ 25-61-1 et seq. (1972, as
amended). If a public records request is made for any information provided to
MEMA pursuant to the agreement, MEMA shall promptly notify the disclosing party
of such request and will respond to the request only in accordance with the
procedures and limitations set forth in applicable law. The disclosing party shall
promptly institute appropriate legal proceedings to protect its information. No party to
the agreement shall be liable to the other party for disclosures of information required
by court order or required by law.

E. STOP WORK ORDER

1) Order to Stop Work. The procurement officer, may, by written order to Contractor
at any time, and without notice to any surety, require Contractor to stop all or any
part of the work called for by this contract. This order shall be for a specified
period not exceeding 90 days after the order is delivered to Contractor, unless the
partiesagree to any further period. Any such order shall be identified specifically
as a stop work order issued pursuant to this clause. Upon receipt of such an order.
Contractor shall forthwith comply with its terms and take all reasonable steps to
minimize the occurrence of costs allocable to the work covered by the order
during the period of work stoppage. Before the stop work order expires, or within
any further period to which the parties shall have agreed, the procurement officer
shall either;

a) cancel the stop work order; or,

b) terminate the work covered by such order as provided in the 'Termination for
Default Clause' or the 'Termination for Convenience Clause' of this contract.

2) Cancellation or Expiration ofthe Order. If a stop work order issued under this
clause is canceled at any time during the period specified in the order, or if the
period of the order or any extension thereof expires. Contractor shall have the
right to resume work. An appropriate adjustment shall be made in the delivery
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schedule or Contractor price, or both, and the contract shall be modified in writing
accordingly, if:

a) the stop work order results in an increase in the time required for, or in
Contractor's properly allocable to, the performance of any part of this
contract; and,

b) Contractor asserts a claim for such an adjustment within 30 days after the end
ofthe period ofwork stoppage; provided that, if the procurement officer
decides that the facts justify such action, any such claim asserted may be
received and acted upon at any time prior to final payment under this contract.

3) TerminationofStopped Work. If a stop work order is not canceled and the work
covered by such order is terminated for default or convenience, the reasonable
costs resulting from the stop work order shall be allowed by adjustment or
otherwise.

4) Adjustments ofPrice. Any adjustment in contract price made pursuant to this
clause shall be determined in accordance with the Price Adjustment clause of this
contract.

F. COMPLIANCE WITH LAWS

Contractor understands that the MEMA is an equal opportunity employer and
therefore,maintains a policy which prohibits unlawful discriminationbased on race,
color, creed, sex, age, national origin, physical handicap, disability, genetic
information, or any other considerationmade unlawful by federal, state, or local laws.
All such discrimination is unlawful and Contractor agrees during the term of the
agreement that Contractor will strictly adhere to this policy in its employment
practicesand provisionof services. Contractorshall complywith, and all activities
under this agreementshall be subject to, all applicable federal. State ofMississippi,
and local laws and regulations, as now existing and as may be amended or modified.

G. ANTI-ASSIGNMENT/SUBCONTRACTING

Contractor acknowledgesthat it was selected by the MEMA to perform the services
required hereunderbased, in part, upon Contractor's special skills and expertise.
Contractor shall not assign, subcontractor otherwise transfer this agreement in whole
or in part without the prior written consent of the MEMA, which the MEMA may, in
its sole discretion, approve or deny without reason. Any attempted assignment or
transfer of its obligations without such consent shall be null and void. No such
approval by the MEMA of any subcontract shall be deemed in any way to provide for
the incurrence ofany obligation ofthe State in addition to the total fixed price agreed
upon in this agreement. Subcontracts shall be subject to the terms and conditionsof
this agreement and to any conditions ofapproval that the MEMA may deem
necessary. Subject to the foregoing, this agreement shall be binding upon the
respective successors and assigns of the parties.
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H. ANTITRUST

By entering into a contract. Contractor conveys, sells, assigns, and transfers to the
MEMA all rights, titles, and interest it may now have, or hereafter acquire, under the
antitrust laws of the United States and the State ofMississippi that relate to the
particular goods or services purchased or acquired by the MEMA under said contract.

I. APPROVAL

It is understood that the Contract is void and no payment shall be made in the event
that the Personal Service Contract Review Board does not approve this contract.

J. ATTORNEY'S FEES AND EXPENSES

Subject to other terms and conditions ofthis agreement, in the event Contractor
defaults in any obligations underthis agreement. Contractor shallpay to the Stateall
costs and expenses (including, withoutlimitation, investigative fees, courtcosts, and
attorney's fees) incurredby Ae State in enforcing this agreement or otherwise
reasonably related thereto. Contractor agrees that underno circumstances shall the
customer be obligated to pay any attorney's fees or costsof legal action to Contractor.

K. AUTHORITY TO CONTRACT
Contractor warrants (a) that it is a validlyorganized business with valid authority to
enterintothis agreement; (b) that it is qualified to do business and in goodstanding in
the Stateof Mississippi; (c) thatentry intoandperformance under this agreement is
not restricted or proWbited by any loan, security, financing, contractual, or other
agreement of any kind,and (d) notwithstanding any otherprovision of this agreement
to the contrary, Aat there are no existinglegal proceedings or prospective legal
proceedings, either voluntary or otherwise, which may adversely affect its ability to
perform its obligations imder this agreement.

L. CHANGE IN SCOPE OF WORK

The MEMA may orderchanges in the workconsisting of additions, deletions, or
other revisions within the general scope ofthe contract. No claims may be made by
Contractor that the scopeof the projector of Contractor'sservices has beenchanged,
requiring changes to the amount of compensation to Contractor or otheradjustments
to the contract, xmless such changes or adjustments have been made by written
amendment to the contract signed by the MEMA and Contractor. IfContractor
believes that any particular work is not within the scope of the project, is a material
change, or will otherwise require more compensation to Contractor, Contractor must
immediately notify the MEMA in writing of this belief. If the MEMAbelievesthat
the particular workis within the scope of the contract as written. Contractor will be
ordered to and shall continue with the work as changed and at the cost stated for the
work within the scope ofservice.

M. CONTRACTOR PERSONNEL
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The MEMA shall, throughout the life of the contract, have the right of reasonable
rejection and approval of staffor subcontractors assigned to the work by Contractor.
If the MEMA reasonably rejects staffor subcontractors. Contractor must provide
replacement staffor subcontractors satisfactory to the MEMA in a timely manner and
at no additional cost to the MEMA. The day-to-day supervision and control of
Contractor's employees and subcontractors is the sole responsibility of Contractor.

N. FAILURE TO DELIVER

In the event of failure ofContractor to deliver services in accordance with the

contract terms and conditions, the MEMA, after due oral or written notice, may
procure the services fi-om other sources and hold Contractor responsible for any
resulting additional purchase and administrativecosts. This remedy shall be in
addition to any other remedies that the MEMA may have.

O. FAILURE TO ENFORCE

Failureby the MEMA at any time to enforce the provisions of the contract shall not
be construed as a waiver ofany such provisions. Such failure to enforce shall not
affect the validityof the contractor any part thereof or the right of the MEMAto
enforce any provision at any time in accordancewith its terms.

P. FORCE MAJEURE

Eachpartyshall be excused from performance for anyperiodandto the extentthat it
is prevented from performing anyobligation or service, in whole or in part, as a result
of causesbeyondAe reasonable control and withoutthe fault or negligence of such
party and/or its subcontractors. Such acts shall include without limitation acts of God,
strikes, lockouts, riots, acts ofwar, epidemics, governmental regulations
superimposed afterthe fact, fire, earAquakes, floods, or other natural disasters ("force
majeure events"). Whensuch a causearises, Contractor shall notify the MEMA
immediately in writingof the causeof its inability to perform, how it affectsits
performance, andthe anticipated duration of the inability to perform. Delays in
deliveryor in meetingcompletiondates due to force majeureevents shall
automatically extendsuch datesfor a periodequal to the duration of the delaycaused
by suchevents,unless the MEMA determines it to be in its best interestto terminate
the agreement.

Q. INDEMNIFICATION
To the fullest extent allowed by law. Contractor shall indemnify, defend, save and
hold harmless, protect,and exoneratethe MEMA, its commissioners, boardmembers,
officers, employees, agents, and representatives, and the State ofMississippi from
and againstall claims, demands, liabilities, suits, actions, damages, losses, and costs
ofevery kind and nature whatsoever, including, without limitation, court costs,
investigative fees andexpenses, and attorney's fees, arisingout of or caused by
Contractor and/orits partners, principals, agents, employees and/or subcontractors in
the performance ofor failureto perform this agreement. In the State's sole discretion.
Contractormay be allowed to control the defense of any such claim, suit, etc. In the
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event Contractor defends said claim, suit, etc.. Contractor shall use legal counsel
acceptable to the State. Contractor shall be solely responsible for all costs and/or
expenses associated with such defense, and the State shall be entitled to participate in
said defense. Contractor shall not settle any claim, suit, etc. without the State's
concurrence, which the State shall not unreasonably withhold.

R. INDEPENDENT CONTRACTOR STATUS

Contractor shall, at all times, be regarded as and shall be legally considered an
independent contractor and shall at no time act as an agent for the MEMA. Nothing
contained herein shall be deemed or construed by the MEMA, Contractor, or any
third party as creating the relationship ofprincipal and agent, master and servant,
partners, joint venturers, employer and employee, or any similar such relationship
between the MEMA and Contractor. Neither the method ofcomputation of fees or
other charges, nor any other provision contained herein, nor any acts of the MEMA or
Contractor hereunder creates, or shall be deemed to create a relationship other than
the independent relationship ofthe MEMA and Contractor. Contractor's personnel
shall not be deemed in any way, directly or indirectly, expressly or by implication, to
be employees of the State. Neither Contractor nor its employees shall, under any
circumstances, be considered servants, agents, or employees ofthe MEMA; and the
MEMA shall be at no time legally responsible for any negligence or other
wrongdoing by Contractor, its servants, agents, or employees. The MEMA shall not
withhold from the contract payments to Contractor any federal or state unemployment
taxes, federal or state income taxes. Social Security tax, or any other amoimts for
benefits to Contractor. Further, the MEMA shall not provide to Contractor any
insurance coverage or other benefits, including Workers' Compensation, normally
provided by the State for its employees.

S. NO LIMITATION OF LIABILITY

Nothing in this agreement shall be interpreted as excluding or limiting any tort
liability ofContractor for harm caused by the intentional or reckless conduct of
Contractor or for damages incurred through the negligent performance ofduties by
Contractor or the delivery ofproducts that are defective due to negligent construction.

T. NOTICES

All notices required or permitted to be given under this agreement must be in writing
and personally delivered or sent by certified United States mail, postage prepaid,
return receipt requested, to the party to whom the notice should be given at the
address set forth below. Notice shall be deemed given when actually received or
when refused. The parties agree to promptly notify each other in writing ofany
change of address.

For Contractor: name, title, contractor, address

For the Agency: Edward Williams, Branch Director
Mississippi Emergency Management Agency

Request for Proposals
MEMA District 1 Regional Hazard Mitigation Plan
Page 25 of37



RFP No. 020416D1RP

#1 MEMA Drive

Pearl, MS 39208

U. ORAL STATEMENTS

No oral statement ofany person shall modify or otherwise affect the terms,
conditions, or specifications stated in this contract. All modifications to the contract
must be made in writing by the MEMA and agreed to by Contractor.

V. OWNERSHIP OF DOCUMENTS AND WORK PAPERS

The MEMA shall own all documents, files, reports, work papers and working
documentation, electronic or otherwise, created in connection with the project which
is the subject of this agreement, except for Contractor's internal administrativeand
quality assurance files and intemal project correspondence. Contractor shall deliver
such documents and work papers to MEMA upon termination or completion of the
agreement. The foregoing notwithstanding. Contractor shall be entitled to retain a set
ofsuch work papers for its files. Contractor shall be entitled to use such work papers
only after receiving written permission from MEMA and subject to any copyright
protections.

W. RECORD RETENTION AND ACCESS TO RECORDS

Provided Contractor is given reasonable advance written notice and such inspection is
made during normal business hours ofContractor, the MEMA or any duly authorized
representatives shall have unimpeded, prompt access to any ofContractor's books,
documents, papers, and/orrecords which are maintained or producedas a result of the
project for the purpose ofmaking audits, examinations, excerpts, and transcriptions.
All records related to this agreement shall be retained by Contractor for three (3)
years after final payment is made under this agreement and all pending matters are
closed; however, if any audit, litigation or other action arising out ofor related in any
way to this project is commenced before the end ofthe three (3) year period, the
records shall be retained for one (1) year after all issues arising out of the action are
finally resolved or until the end of the three (3) year period, whichever is later.

X. RECOVERY OF MONEY

Whenever, under the contract, any sum of money shall be recoverable from or
payable by Contractor to MEMA, the same amount may be deducted from any sum
due to Contractor under the contract or under any other contract between Contractor
and MEMA. The rights ofMEMA are in addition and without prejudice to any other
right MEMA may have to claim the amount ofany loss or damage suffered by
MEMA on account of the acts or omissions of Contractor.

Y. RIGHT TO INSPECT FACILITY

The State, may at reasonable times, inspect the place of business ofa Contractor or
any subcontractors which is related to the performance ofany contract awarded by
the State.
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Z. STATE PROPERTY

Contractor will be responsible for the proper custody and care ofany state-owned
property furnished for Contractor's use in connection with the performanceofthis
agreement. Contractor will reimburse the State for any loss or damage, normal wear
and tear excepted.

AA. TERMINATION FOR CONVENIENCE

(1) Termination. The Procurement Officer of the MEMA may, whenthe interests of
the State so require, terminate this contract in whole or in part, for the
convenience of the State. The Procurement Officer shall give written notice of the
termination to Contractorspecifying the part ofthe contract terminatedand when
termination becomes effective.

(2) Contractor's Obligations. Contractor shall incurno further obligations in
connection with the terminated work and on the date set in the notice of
termination Contractor will stop work to the extent specified. Contractor shall also
terminateoutstanding orders and subcontracts as they relate to the terminated
work. Contractor shall settle the liabilities and claims arising out ofthe
termination ofsubcontracts and orders connected with the terminated work. The
Procurement Officermay direct Contractor to assignContractor's right, title, and
interest under terminated orders or subcontracts to the MEMA. Contractor must
still complete the worknot terminated by the noticeof termination and may incur
obligations as are necessary to do so.

BB. TERMINATION FOR DEFAULT

(1)Default. If Contractor refuses or fails to perform any of the provisions of this
contract with suchdiligence as will ensure its completion withinthe time
specified in thiscontract, or anyextension thereof, or otherwise fails to timely
satisfy the contract provisions, or commits any othersubstantial breach of this
contract, the Procurement Officerofthe MEMA may notify Contractor in writing
ofthe delay or nonperformance and ifnot cured in ten (10) days or any longer
time specified in writingby the Procurement Officer, suchofficermay terminate
Contractor's right to proceed with the contract or such part of the contract as to
which there has been delay or a failure to properly perform. In the event of
termination in whole or in part, the Procurement Officer may procure similar
supplies or services in a manner and uponterms deemed appropriate by the
Procurement Officer. Contractor shall continue performance ofthe contract to the
extent it is not terminated and shall be liable for excess costs incurred in procuring
similar goods or services.

(2) Contractor's Duties.Notwithstanding terminationof the contractand subjectto
any directions fromthe Procurement Officer, Contractor shall take timely.
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reasonable, and necessary action to protect and preserve property in the
possession of Contractor in which the State has an interest.

(3) Compensation. Payment for completed services delivered and accepted by the
MEMA shall be at the contract price. The MEMA may withhold from amounts
due Contractor such sums as the Procurement Officer deems to be necessary to
protect the State against loss because ofoutstanding liens or claims of former lien
holders and to reimburse the State for the excess costs incurred in procuring
similar goods and services.

(4) Excusefor Nonperformance or DelayedPerformance. Except with respect to
defaults ofsubcontractors, Contractor shall not be in default by reason ofany
failure in performance of this contract in accordance with its terms (including any
failure by Contractor to makeprogress in the prosecution of the work hereunder
which endangers such performance) if Contractor has notified the Procurement
Officer within 15days after the causeof the delayand the failure arises out of
causes such as: acts ofGod; acts of the public enemy; acts of the State and any
other governmental entity in itssovereign or contractual capacity; fires; floods;
epidemics; quarantine restrictions; strikesor other labordisputes; freight
embargoes; or unusually severe weather. If the failure to perform is caused by the
failure ofa subcontractorto perform or to make progress, and ifsuch failure
arises out ofcauses similar to those set forth above. Contractor shall not be
deemed to be in default, unless the services to be furnished by the subcontractor
were reasonably obtainable fromothersourcesin sufficient timeto permit
Contractor to meet the contractrequirements. Upon requestof Contractor, the
Procurement Officer shall ascertain the facts and extent of such failure, and, if
such officer determines that any failure to perform was occasioned by any one or
more of the excusable causes, and that, but for the excusable cause. Contractor's
progress andperformance would have metthe terms of thecontract, thedelivery
schedule shall be revised accordingly, subject to the rights of the State under the
clauseentitled (in fixed-price contracts, "Termination for Convenience," in cost
reimbursement contracts, "Termination"). (As used in this Paragraph of this
clause, the term "subcontractor" means subcontractor at any tier).

(5)Erroneous Terminationfor Default. If, afternotice of termination of Contractor's
right to proceed underthe provisions of this clause, it is determined for any reason
that the contract was not in default under the provisions of this clause, or that the
delay wasexcusableunder the provisionsofParagraph (4) (Excusefor
Nonperformance or Delayed Performance) of this clause, the rightsand
obligations of the parties shall, if the contractcontainsa clauseproviding for
termination for convenience ofthe State, be the same as if the notice of
termination had been issued pursuant to such clause.

Request for Proposals
MEMA District 1 Regional Hazard Mitigation Plan
Page 28 of37



RFP No. 020416D1RP

(6) Additional Rights and Remedies. The rights and remedies provided in this clause
are in addition to any other rights and remedies provided by law or under this
contract.

CC. TERMINATION UPON BANKRUPTCY

This contract may be terminated in whole or in part by MEMA upon written notice to
Contractor, if Contractor should become the subject of bankruptcy or receivership
proceedings, whether voluntary or involuntary, or upon the execution by Contractor
of an assignment for the benefit of its creditors. In the event of such termination,
Contractor shall be entitled to recover just and equitable compensation for
satisfactory work performed under this contract, but in no case shall said
compensation exceed the total contract price.

DD. THIRD PARTY ACTION NOTIFICATION

Contractor shall give MEMApromptnotice in writingof any action or suit filed, and
prompt noticeof any claim made againstContractor by any entity that may result in
litigation related in any way to this agreement

EE. TRANSPARENCY

This contract, including any accompanying exhibits, attachments, and appendices, is
subject to the "Mississippi Public Records Act of 1983," and its exceptions. See
Miss. Code Ann. §§ 25-61-1 et seq. (1972, as amended) and Miss. Code Ann. § 79-
23-1 (1972, as amended). In addition, this contract is subject to the provisions of the
Mississippi Accountability and Transparency Act of 2008. Miss. Code Ann. §§ 27-
104-151 et seq. (1972, as amended). Unless exempted from disclosure due to a court-
issued protective order, a copy of this executedcontract is required to be posted to the
Department of Finance and Administration's independent agency contract website for
public access at http://www.transDarencv.mississiDDi,uov. Information identified by
Contractor as trade secrets, or other proprietary information, including confidential
vendor information, or any other information which is required confidential by state
or federal law or outside the applicable freedom of information statutes, will be
redacted.

FF. PAYMODE

Payments by state agencies using the State's accounting system shall be made and
remitttmce information provided electronically as directed by the State. These
payments shall be deposited into the bank account of Contractor's choice. The State
may, at its sole discretion, require Contractor to electronically submit invoices and
supporting documentation at any lime during the term of this Agreement. Contractor
understands and agrees that the State is exempt from the payment of taxes. All
payments shall be in United Slates currency.

GG. UNSATISFACTORY WORK

If at any time during the contract term, the service performed or work done by
Contractor is considered by MEMA to create a condition that threatens the health.
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safety, or welfare of the citizens and/or employees of the State ofMississippi,
Contractor shall, on being notified by MEMA, immediately correct such deficient
service or work. In the event Contractor fails, after notice, to correct the deficient
service or work immediately, MEMA shall have the right to order the correction of
the deficiency by separate contract or with its own resources at the expense of
Contractor.

HH. WAIVER

No delay or omission by either party to this agreement in exercisingany right, power,
or remedy hereunder or otherwise afforded by contract, at law, or in equity shall
constitute an acquiescence therein, impair any other right, power or remedy hereunder
or otherwise afforded by any means, or operate as a waiver ofsuch right, power, or
remedy. No waiver by either party to this agreement shall be valid unless set forth in
writing by the party making said waiver. No waiver of or modificationto any term or
conditionofthis agreementwill void, waive, or changeany other term or condition.
No waiver by one party to this agreement ofa default by the

XXII. EVALUATION PROCEDURE AND FACTORS TO BE CONSIDERED IN THE
EVALUATION PROCESS:

A. Qualifications of Offerors: The offeror may be required before the award ofany
contract to show to the complete satisfaction ofMEMA that it has the necessary
facilities, ability and financial resources to provide the service specified therein in a
satisfactory manner. The offerorwill be required to give a past history and
references. MEMA may make reasonable investigationsdeemed necessary and
properto determine the abilityof the offerorto perform the work, and the offeror
shall furnish to MEMA all informationfor this purpose that may be requested.
MEMA reserves the right to reject any offer ifftie evidence submitted by, or
investigation of, the offerorfails to satisfy MEMAthat the offeroris properly
qualified to carry out the obligations ofthe contractand to complete ftie work
described therein. Evaluation ofthe offerer's qualifications shall include:

1. The ability, capacity, skill, financial, and other necessary resources to
perform the work or provide the service required.

2. The ability ofthe offerorto performthe work or providethe service
promptlyor withinthe time specified, withoutdelay or interference.

3. The character, integrity, reputation,judgment, experience, and efficiency
of the offeror.

4. The quality ofperformance ofprevious contracts or services.

A selection committee made up by qualified MEMA staff, or other qualified
individuals as selected by MEMA, shall review and evaluate all replies. The
selection committeewill have only the response to the solicitation to review for
selection of finalists. It is therefore important that respondents emphasize specific
information pertinent to the work.
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B. Step I: Proposals will be reviewed to assure compliance with the minimum
specifications. Proposals that do not comply with the minimum specifications will be
rejected immediately, receiving no further consideration.

Step II: Proposals that satisfactorily complete Step I will be reviewed and scored by
the following criteria:

1. The overall quality of the proposed plan for performing the required services - the
plan should reflectan understanding of the projectand its objectives.
Consideration will be givento the completeness ofthe response to the specific
requirements of the solicitation. (Very Important—20 points)

2. Proposer's ability to provide the required services as reflected/evidenced by
qualifications (education, experience, etc.). Thisincludes theability of the
proposer to provide a workproductthat is legally defensible. (Very Important —
20 points)

3. The personnel, equipment, facilities andfinancial resources to perform the
services currently available or demonstrated to be made available at the time of
contracting. (Important - 15 points)

4. A recordof past performance of similarwork. (Very Important - 20 points)

5. Price. (Critical - 25 points)

Step III: MEMA may contact thetopofferors via telephone to schedule an interview
after the opening date of the proposal.

Step IV: MEMA's Executive Director or hisdesignee will contact the offerer with
theproposal thatbestmeets MEMA's needs (based on factors evaluated in Step II)
andattempt to negotiate an agreement that is deemed acceptable to bothparties.

XXIII. ALL PROPOSALS SUBMITTED IN RESPONSE TO TfflS REQUEST SHALL
BE IN WRITING.

XXIV. COST DATA SUBMITTED AT THIS STAGE IS SUBJECT TO NEGOTIATION
BUT SHOULD INCLUDE AN ESTIMATE OF THE ANNUAL COST OF THE
SERVICE.

XXV. THE FOLLOWING RESPONSE FORMAT SHALL BE USED FOR ALL
SUBMITTED PROPOSALS:

A. Completed and signed Invitation for Proposal Submission Form (included).
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B. Management Summary: Providea statement indicating the imderlying philosophyof
the offerer in providing the service.

C. Proposal: Describe in detail how the service will be provided. Include a description
ofmajor tasks and subtasks. A timeline for execution shall be included in this
section.

D. Corporateexperience and capacity: Describe the experienceof the offerer in
providing the service, give number ofyears that the service has been delivered, and
providea statementon the extent ofany corporateexpansion required to handle the
service.

E. Personnel: Attach resumes' ofall those who vdll be involved in the management of
this project that include their experience in the area ofservice delivery. Indicate the
level of involvementby principals ofthe offerer in the day-to-dayoperation of the
contract.

F. References: Give at least three (3) references for contracts of similar size and scope,
includingat least two (2) references for currentcontracts or those awardedduring the
past three (3) years. Include the name of the organization, the length ofthe contract,
a brief summary of the work, and the name and telephone number ofa responsible
contact person. Explain the similarity ofthe projects to the MEMA project.

G. Acceptance ofconditions: Indicate any exceptions to the general terms and
conditions ofthe proposal document and to insurance, bonding, and any other
requirements listed.

H. Additional data: Provide any additional information that will aid in evaluation ofthe
response.

I. Cost data: Estimate the annual cost of the service. Cost data submitted at this stage is
not binding and is subject to negotiation ifyour proposal is chosen as a finalist.
Include the number of personnel proposed to be assigned to the contract and the total
estimated cost of the labor portion ofthe contract (include a sample staffing chart).
Identify all non-labor costs and their estimate totals.

J. Rate Table: A table providing for the applicable labor hourly rates used when
determining the estimated price proposed for this contract.

K. Job Descriptions: Job descriptions of labor categories that will be utilized in
completion of this contract.

XXVI. POST-AWARD DEBRIEFING: A vendor, successful or unsuccessful, may request a
post award vendor debriefing, in writing, by U.S. mail or electronic submission to be
received by the MEMA within three (3) business days ofnotification ofthe contract
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award. A vendor debriefing is a meeting and not a hearing; therefore, legal representation
is not required. Ifa vendor prefers to have legal representation present, the vendor must
notify the MEMA and identify its attorney.

XXVII. PROPOSAL REVIEW SCHEDULE: Unless otherwise indicated, the following
proposal reviewschedule will be adhered to. Any protestor question concerning
the evaluation or award must be received by the Mississippi Emergency
Management Agency on or before the evaluation review deadline.

* Deadline for Questions: March 2,2016 by 12 p.m.
* Proposal Opening: March 4,2016
* Evaluation Review Period: March 4,2016 —March 8,2016
* Distribution ofApparent Award: March 8,2016
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REQUEST FOR PROPOSAL FORM—PAGE 1 OF 3

REQUEST FOR PROPOSAL TO PROVIDE
DISTRICT 1 REGIONAL HAZARD MITIGATION PLAN

Thisform is to be completed byall offerorsand includedin their submittedproposal.

OFFEROR:

CONTACT PERSON:

PHONE NUMBER:

EMAIL ADDRESS:

Listing of three contraets with services similar in scope, size, or discipline including at least
two references for current contracts awarded in the last three years
Project Name:

Address:

Scope:

Name & Number ofReference:

Project Name:

Address:

Scope:

Name & Number ofReference:

Project Name:
Address:

Scope:

Name & Number of Reference:

Cost Data

Annual Cost of the Service:

No. of Personnel to be Assigned to
Contract:

Total Estimated Cost of the Labor

Portion of the Contract:

Attachment included showing sample

staffing chart

Initial here showing presence ofattachment

Attachment identifying all non-labor

costs and their estimated totals

Initial here showing presence ofattachment
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REQUEST FOR PROPOSAL FORM—PAGE 2 OF 3

EMPLOYEES NOT TO BENEFIT

I (we) hereby certify that if the contract is awarded to our firm, partnership, corporation, that no
employee ofMEMA or members ofhis/her family, including spouse, parents or children has
received or been promised directly or indirectly,any financial benefit by way of fee,
commission, finder's fee, political contribution or any similar form ofremuneration on account
of the act ofawarding and/or executing this contract.

CONFLICTS OF INTEREST

Theofferer [ ] is [ ] is notaware of any information bearing on the existence of anypotential
organizational conflict of interest.

REPRESENTATION REGARDING CONTINGENT FEES

Theofferer [ ] has [ ] has not retained anypersonor agency on a percentage, commission, or
other contingent arrangement to secure this contract.

REPRESENTATION REGARDING GRATUITIES

The offererrepresents that it has not violated, is not violating, and promises that it will not
violate theprohibition against gratuities set forth in Section 7-204 (Gratuities) of theMississippi
Personal Service Contract Procurement Regulations.

CERTFICATION OF INDEPENDENT PRICE DETERMINATION
The offerercertifies that the price submitted in response to the solicitation has beenarrived at
independently and without - for thepurpose of restricting competition - anyconsultation,
communication, or agreement with any other bidderor competitor relating to those prices, the
intention to submit a bid, or the methods or factors use to cdculate the prices bid.

COLLUSION

I certifythat this offer is madewithoutprior understanding, agreement, or coimection withany
corporation, firmor person submitting an offerfor the same services, materials, supplies or
equipment, and is in all respects fair andwithout collusion or fraud. I understand collusive
bidding is a violation of State andFederal lawsandcan result in fines, prison sentences, andcivil
damage awards.

ACCEPTANCE OF CONDITIONS

I certify that this proposal indicateswhetherthis offer takes any exceptions to the general terms
and conditions ofthe proposal document and to insurance, bonding, and any other requirement
listed. If no exceptions are indicated in the offer, I certify that NO exceptions are taken to any of
the terms and conditions of this proposal document.

OFFEROR QUALIFIED TO TRANSACT BUSINESS
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REQUEST FOR PROPOSAL FORM—PAGE 3 OF 3

I certify that I am in compliancewith Miss. Code Annotated § 79-4-15-01 regarding
authorization to transact business in Mississippi. Ifa foreign corporation, meaning a corporation
incorporated undera law other thanthe lawofthis state, I haveprovided a certificate of authority
from the Mississippi Secretary of State.

PROPRIETARY INFORMATION

This proposal
[ ] does [ ] does not

containproprietary information. If there is proprietary information contained in this quote it is
clearly marked as propriety and can be found
at .

I hereby certify that the responses to the aboverepresentations, certifications, and other
statements are accurate and complete. I agree to abide by all conditions of the proposal and
certify that I am authorized to sign for my company.

Signature Date

Name (Printed) Title
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ATTACHMENT A

The pricing included in the proposals will be graded on a points system. The maximum points
available for pricing are 25 (twenty five). The lowest price submitted will receive the maximum
score of25 (twenty-five). The lowest price offered in response to thjs RFP will then be divided
by every other price offered, individually. This will produce a percentile for each proposal price.
Each percentile will then be multiplied by the total available points to produce a score for each
proposal price.

Formula: (Lowest Price/Proposal Price) x 25 = score

Proposal pricing will then be recorded in the RFP grading process according to the points
awarded based on the above mentioned formula.

Example: Proposal Price A: $10,000
Proposal Price B: $12,000
Proposal Price C: $20,000
Proposal Price D: $9,950

Proposal D will receive the maximum 25 (twenty five) points as it is the lowest price submitted.

The scores for Proposals A, B and C are then calculated in the following manner:

Proposal A: ($9,950/$10,000) x 25 = 24.875

Proposal B: ($9,950/$12,000) x 25 = 20.729

Proposal C ($9,950/$20,000) x 25 = 12.438
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